
conclusion in speech outline
The art of crafting a powerful conclusion is a cornerstone of effective public speaking,
transforming a mere presentation into a memorable and impactful experience. A strong
conclusion in speech outline acts as the final handshake, leaving a lasting impression on
your audience. This comprehensive guide will delve into the essential components of a
compelling speech conclusion, exploring strategies for summarizing key points, reinforcing
your message, and inspiring action. We will navigate through the nuances of effective
concluding remarks, covering everything from the crucial elements to the common pitfalls
to avoid, ensuring your speeches always end with a bang. Understanding how to effectively
conclude your remarks is as vital as the introductory hook or the body of your speech itself.
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The Purpose of a Powerful Speech Conclusion

Why do we even bother with a grand finale in our speeches? It's more than just saying
"thank you" and walking off stage. A well-executed conclusion in your speech outline serves
multiple critical functions. First and foremost, it's your last chance to cement your message
in the minds of your listeners. Think of it as the final polish on a masterpiece; it ensures
everything you’ve said resonates and sticks. Without a strong ending, even the most
brilliant speech can fall flat, leaving your audience feeling unfulfilled or confused about
what they just heard.

Furthermore, a compelling conclusion aims to reinforce the core thesis of your presentation.
It's where you tie all the threads together, reminding the audience of the main takeaway
and the significance of the information you've shared. This is also your prime opportunity to
call your audience to action, if that’s your objective. Whether you want them to adopt a
new belief, change a behavior, or simply think differently about a topic, the conclusion is
the powerful nudge that can initiate that change. It’s the engine that drives the desired
outcome of your speech.

Essential Elements of a Strong Speech Conclusion

So, what exactly makes a speech conclusion truly shine? It’s not just one thing, but a
combination of carefully considered elements that work in harmony. At its heart, a strong
conclusion must be clear and concise. No one wants to hear rambling at the end; it dilutes
the impact. You need to signal that you're wrapping up, providing a sense of closure
without abruptly cutting off your train of thought. This often involves a transitional phrase



that clearly indicates the speech is coming to an end.

Summarizing Key Points

One of the most fundamental aspects of a good conclusion is a brief recap of your main
arguments or key takeaways. You've spent time developing these points in the body of your
speech, and a quick reminder helps solidify them. Think of this as highlighting the most
important signposts on the journey your audience just took with you. It’s not about
repeating everything, but rather touching upon the core ideas that formed the backbone of
your presentation. This reiteration ensures that even if a listener missed a detail or two,
they grasp the overarching message.

Reinforcing the Central Message

Beyond just summarizing, your conclusion needs to powerfully reinforce the central
message or thesis of your speech. This is where you reiterate the 'why' behind your
presentation. Why should your audience care about what you've said? What is the ultimate
significance? This reinforcement often involves rephrasing your thesis statement in a new
and impactful way, connecting it back to the audience's lives or the broader context of the
topic. It's about making sure the central idea, the very heart of your speech, beats strongly
in their minds long after you've finished speaking.

Call to Action (If Applicable)

Not every speech requires a direct call to action, but for those that do, the conclusion is the
perfect place to deliver it. This is your opportunity to tell your audience what you want
them to do next. Be specific, be clear, and make it achievable. A vague call to action is
often ignored. Instead, aim for something concrete that your listeners can readily
implement. This could be anything from signing a petition to adopting a new habit, or
simply to reflect on a particular idea. The call to action transforms passive listeners into
active participants.

Memorable Closing Statement

Finally, a truly effective conclusion ends with a memorable closing statement. This could be
a powerful quote, a striking statistic, a compelling anecdote, or a thought-provoking
question. The goal is to leave a lasting impact, something that resonates with your
audience and makes them think or feel. This statement should echo the overall tone and
purpose of your speech and provide a sense of finality that is both satisfying and inspiring.
It’s the lingering note that continues to play after the music has stopped.



Types of Effective Speech Conclusions

Just as there are various ways to build the body of a speech, there are also different styles
and approaches to crafting a conclusion. Choosing the right type of conclusion can
significantly enhance its impact and tailor it to your specific audience and message.
Consider which of these might best serve your purpose.

The Summary Conclusion

This is perhaps the most straightforward type, where you briefly reiterate the main points
discussed. It's especially useful for informative speeches or those with complex arguments.
The focus here is on clarity and ensuring the audience has absorbed the essential
information. It’s like a helpful signpost at the end of a long road, reminding you of the
important landmarks you’ve passed.

The Call to Action Conclusion

As the name suggests, this type is designed to prompt the audience to take a specific
action. It’s common in persuasive speeches, motivational talks, and advocacy
presentations. The aim is to move beyond understanding to engagement and
implementation, empowering the audience to make a difference. This conclusion aims to
ignite a spark of initiative.

The Emotional Appeal Conclusion

This approach aims to connect with the audience on an emotional level. It might involve a
poignant story, a heartfelt plea, or a powerful illustration of the human element of your
topic. The goal is to evoke a strong emotional response that reinforces the message and
encourages empathy or passion. It's about touching the heart to make the message stick.

The Future-Oriented Conclusion

Here, you look ahead, painting a picture of what the future might hold based on the
information presented or the actions taken. This can be particularly inspiring and
motivating, offering a vision of a better outcome or a warning of potential consequences. It
encourages the audience to consider the long-term implications of their choices and beliefs.

The Anecdotal Conclusion

This involves sharing a brief, relevant story that encapsulates the essence of your speech.



A good anecdote can be highly memorable and provide a relatable human connection to
your topic, making it more accessible and impactful. It often leaves the audience with a
powerful image or feeling.

Crafting Your Conclusion in the Speech Outline

Integrating the conclusion effectively into your speech outline is just as important as
planning the introduction and the body. It shouldn't be an afterthought; it needs dedicated
space and careful consideration from the very beginning of your preparation process. Think
of your outline as the blueprint for your entire speech, and the conclusion is a vital part of
that design.

Allocate Dedicated Space

When you start drafting your outline, make sure to create a specific section for your
conclusion. This signals its importance and encourages you to think about it deliberately
rather than rushing it at the last minute. Even if it’s just a placeholder like "Conclusion:
Recap & Call to Action," having it there from the start is crucial. This dedicated space allows
you to brainstorm and refine your closing remarks alongside your other speech
components.

Outline Key Talking Points

Within your conclusion section of the outline, jot down the main points you want to cover.
This might include:

Transition to conclusion

Brief summary of Main Point 1

Brief summary of Main Point 2

Brief summary of Main Point 3 (and so on)

Restatement of thesis/central message

Call to action (if applicable)

Memorable closing statement/final thought

This structured approach ensures that you don't miss any critical elements and that your
conclusion flows logically. It provides a roadmap for your final remarks, ensuring all
necessary components are addressed.



Drafting Specific Phrasing

For crucial parts of your conclusion, especially the opening transition and the final closing
statement, it’s often beneficial to draft the exact phrasing in your outline. This ensures you
capture the precise tone and impact you desire. You might not write out the entire
conclusion word-for-word, but having key sentences or phrases solidified in your outline can
be a game-changer for delivery. This allows you to practice those specific lines for
maximum effect.

Common Mistakes to Avoid in Your Speech
Conclusion

Even with the best intentions, speakers can fall into common traps when concluding their
speeches, undermining all their hard work. Recognizing these pitfalls beforehand can save
your speech from an anticlimactic end. The goal is to leave your audience feeling uplifted
and enlightened, not confused or disappointed.

Introducing New Information

One of the biggest mistakes is bringing up new ideas or information in the conclusion. The
audience is ready to wrap up; they aren't in a learning mode anymore. Introducing
something novel can be jarring and make your speech feel unfinished. Your conclusion
should synthesize, not add new chapters. Stick to reinforcing what you've already
presented; that's its core purpose.

Apologizing or Undermining Yourself

Phrases like "I'm not sure if I covered everything" or "I hope that made sense" signal a lack
of confidence and weaken your credibility. You've prepared and delivered a speech; trust in
your content. A strong conclusion should project confidence and authority, not doubt. Own
your message and deliver it with conviction to the very last word.

Ending Abruptly

Cutting off your speech without a clear signal that you are concluding can leave the
audience feeling disoriented. They might wonder if you're finished or if there's more to
come. Always use a transitional phrase to indicate you're moving into your closing remarks,
such as "In conclusion," "To sum up," or "Therefore, let me leave you with this thought."
This provides a smooth transition and manages audience expectations.



Being Too Long or Too Short

A conclusion that drags on too long can become tedious, losing its impact. Conversely, a
conclusion that is too brief might not provide adequate closure or reinforcement. Aim for a
conclusion that is proportionate to the length of your speech – typically around 5-10% of
the total speaking time. It needs to be substantial enough to be effective but concise
enough to maintain engagement.

Failing to Connect Back to the Introduction

A truly masterful conclusion often circles back to the introduction, perhaps by referencing
the opening anecdote, question, or statement. This creates a sense of completeness and
reinforces the overall structure of your speech, showing how far the audience has come. It
ties the beginning and the end together, providing a satisfying narrative arc.

Practicing Your Conclusion for Maximum Impact

The best-written conclusion can fall flat if it's not delivered effectively. Practice is the bridge
between a well-crafted plan and a powerful performance. Your concluding remarks are your
final chance to shine, so dedicate ample time to rehearsing them.

Start by practicing the conclusion independently. Read it aloud, focusing on your tone,
pace, and emphasis. Ensure you can deliver it smoothly without relying heavily on your
notes. Once you feel comfortable with the content, integrate it into your full speech practice
sessions. Pay attention to the transition from your last main point into your conclusion. This
transition needs to be seamless.

Consider recording yourself practicing. Watching or listening back can reveal areas for
improvement, such as pacing issues, vocal monotony, or unclear phrasing. Are you
conveying the intended emotion? Is your call to action clear and compelling? Use this
feedback to refine your delivery. The more you practice, the more natural and impactful
your conclusion will become, leaving your audience with a powerful and lasting impression
of your message and your speaking prowess.

Ultimately, mastering the conclusion of your speech is about leaving a legacy of
understanding and inspiration. It’s the final echo of your voice, designed to resonate and
inspire long after the applause has faded.



FAQ

Q: What is the most crucial element of a conclusion in a
speech outline?
A: While several elements are vital, the most crucial is reinforcing the central message or
thesis of your speech. This ensures your audience remembers the core takeaway and the
purpose of your presentation.

Q: How long should a conclusion be in relation to the
overall speech length?
A: Generally, a conclusion should comprise about 5-10% of the total speech length. It needs
to be substantial enough to effectively wrap up your ideas but concise enough to maintain
audience engagement.

Q: Is it always necessary to include a call to action in a
speech conclusion?
A: No, not every speech requires a call to action. It depends on the purpose of your speech.
Informative speeches might focus on summarizing and reinforcing knowledge, while
persuasive speeches often benefit from a clear call to action.

Q: What are some effective transitional phrases to
signal the end of a speech?
A: Effective transitional phrases include: "In conclusion," "To sum up," "Therefore," "In
closing," "Let me leave you with this thought," and "As we wrap up today."

Q: Can I use a story as my entire conclusion?
A: A story can be a very effective component of a conclusion, especially an anecdotal one.
However, it should typically be accompanied by a brief summary or reinforcement of the
main message to ensure clarity and impact. It's rarely the entire conclusion on its own
unless it's exceptionally well-chosen and directly encapsulates the speech's thesis.

Q: What is the difference between summarizing and
reinforcing the message in a conclusion?
A: Summarizing involves briefly restating the main points you covered in your speech.
Reinforcing the message involves restating the central thesis or core idea of your speech,
often in a more impactful or emotional way, explaining its significance and relevance.



Q: How can I make my closing statement more
memorable?
A: To make your closing statement memorable, use a powerful quote, a striking statistic, a
vivid anecdote, a rhetorical question that sparks thought, or a compelling vision of the
future. Ensure it directly relates to your speech's core message and leaves a lasting
impression.

Q: Should I write out my entire conclusion word-for-
word in my speech outline?
A: It's often beneficial to write out key phrases or sentences for your introduction and
conclusion in your speech outline, especially the opening transitional phrase and the final
memorable closing statement. This ensures you capture the desired impact and can deliver
them smoothly. The main points for summarization can be bulleted.
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