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The Art of Attribution: Citing Borrowed Phrases
According to the Chicago Manual of Style

Citing borrowed phrases Chicago Manual of Style is a cornerstone of academic
integrity and scholarly communication. Whether you're quoting directly, paraphrasing an
idea, or summarizing an argument, proper attribution is essential to avoid plagiarism and
give credit where it's due. The Chicago Manual of Style (CMOS), a widely respected guide
for writing and citation, offers comprehensive guidelines to ensure your borrowed
material is correctly integrated into your work. This article delves into the nuances of
citing borrowed phrases under CMOS, covering direct quotations, indirect quotations, and
paraphrased content. Understanding these principles will empower you to present your
research with confidence and accuracy, adhering to the highest standards of scholarly
practice. We will explore the mechanics of in-text citations, the role of the bibliography or
notes, and common pitfalls to avoid when incorporating others' words into your own.
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Understanding Direct Quotations and Their
Citation

Direct quotations involve reproducing the exact words of a source. The Chicago Manual of
Style mandates that these must be enclosed in quotation marks and meticulously
attributed. When quoting directly, precision is paramount. Even minor alterations to the



original text require explicit notation, often using square brackets to indicate additions or
changes for clarity or grammatical reasons. The goal is to accurately reflect the source
material while ensuring your reader can easily identify what is your original contribution
and what is borrowed.

Integrating Short Quotations

Short quotations, generally defined as those under five lines of prose or three lines of
verse, are typically incorporated directly into the text of your paper. They are enclosed in
double quotation marks, and the citation follows immediately. Chicago style offers two
primary systems for in-text citation: the notes-bibliography system and the author-date
system. The notes-bibliography system uses superscript numbers within the text that
correspond to detailed notes (footnotes or endnotes) and a bibliography. The author-date
system uses parenthetical citations in the text, including author and year, and a reference
list.

Handling Long Quotations (Block Quotes)

For longer quotations, typically exceeding four lines of prose or three lines of verse,
Chicago style recommends using block quotations. These are indented from the left
margin, without quotation marks, and are typically set off by a colon or a comma from the
preceding text. The citation follows the quotation, usually placed after the terminal
punctuation. The indentation clearly signals to the reader that the following text is a direct
quotation and not part of your own prose, enhancing readability and academic integrity.

Citing Indirect Quotations and Paraphrases

While direct quotations offer verbatim evidence, paraphrasing and indirect quotations
allow you to integrate source material more seamlessly into your own narrative.
Paraphrasing involves restating an idea or passage in your own words and sentence
structure, while indirect quotations involve reporting what someone else said or wrote
without using their exact wording. Both methods require citation to acknowledge the
original source of the idea or information. Chicago style emphasizes that even when you
rephrase extensively, the original idea or information must be attributed.

When to Use Footnotes or Endnotes

In the notes-bibliography system, footnotes or endnotes are central to the citation process.
Each instance of borrowed material, whether a direct quote, paraphrase, or summary of
an idea, should be accompanied by a superscript number in the text. These numbers
correspond to specific entries in your footnotes (at the bottom of the page) or endnotes (at
the end of the document). The first time a source is cited in the notes, the entry is full;
subsequent citations of the same source are abbreviated.



The Importance of the Bibliography or Works Cited
Page

Regardless of whether you use the notes-bibliography or author-date system, a
comprehensive bibliography or works cited page is a mandatory component of Chicago-
style writing. This section provides a complete alphabetical list of all sources consulted
and cited in your work, allowing readers to easily locate and verify your sources. The
formatting of entries in the bibliography adheres to strict guidelines specific to Chicago
style, detailing author, title, publication information, and pagination.

Common Errors in Citing Borrowed Phrases

Many writers encounter challenges when citing borrowed phrases. One common mistake
is failing to cite paraphrased material, assuming that changing a few words is sufficient to
avoid plagiarism. Another is misattributing quotes or providing incomplete citation
information. Additionally, inconsistent application of citation style – mixing elements of
different styles or not adhering strictly to Chicago's guidelines for punctuation,
capitalization, and abbreviations – can lead to confusion and a lack of academic rigor.

Navigating Quotation Marks and Punctuation

The correct placement of quotation marks and punctuation is crucial for accurate citation.
Commas and periods generally follow closing quotation marks in American English, but
this can vary depending on the citation style. Chicago style's specific rules for integrating
quotations into sentences, including the use of colons, commas, and capitalization, must
be followed precisely. For example, the capitalization of the first word of a quoted
sentence may change if it is introduced as part of a larger sentence, and this is often
indicated with square brackets.

Ensuring Accuracy in Notes and Bibliography

The accuracy of your notes and bibliography is paramount. Every detail matters, from the
spelling of author names and titles to the correct publication dates and page numbers. In
the notes-bibliography system, the first note for a source requires full bibliographic
details. Subsequent notes referencing the same source use an abbreviated format,
typically including the author's last name, a shortened title, and the page number. Double-
checking these details against the original source and against Chicago's prescribed format
is a non-negotiable step in the writing process.

Exceptions and Special Cases in Citation



While the general rules for citing borrowed phrases are clear, the Chicago Manual of Style
addresses various exceptions and special cases. These can include citing personal
communications, unpublished works, online resources with no page numbers, or legal
documents. For online sources, the citation typically includes the author, title, website
name, publication date, and a URL or DOI. When page numbers are unavailable, citing the
paragraph number or section heading may be necessary. Consulting the latest edition of
the Chicago Manual of Style is essential for handling these nuanced situations.

When to Cite Indirect Speech

Indirect speech, also known as reported speech, requires attribution just as much as direct
quotations or paraphrases. When you report what someone else has said or written, even
if you are not using their exact words, the idea or information originates with them.
Therefore, a citation is necessary to acknowledge the source of this indirect speech.
Failing to do so constitutes plagiarism, as you are presenting someone else's thoughts or
statements as if they were your own, albeit in a rephrased format.

FAQ

Q: What is the primary difference between citing a
direct quotation and a paraphrase in Chicago style?
A: The primary difference lies in how the borrowed material is presented and the level of
detail required in the citation. Direct quotations use the author's exact words, enclosed in
quotation marks, and require precise page number attribution. Paraphrases rephrase the
original material in your own words and still require attribution with a page number to
indicate where the idea originated.

Q: When should I use block quotations according to the
Chicago Manual of Style?
A: You should use block quotations for direct quotations that are longer than four lines of
prose or three lines of verse. These are indented from the left margin and do not use
quotation marks, clearly setting them apart from your own text.

Q: Can I omit quotation marks if I change only a few
words in a direct quotation?
A: No, you cannot omit quotation marks if you use any of the original wording. If you
change words, add explanations, or omit parts of a quotation, you must use square
brackets to indicate these alterations and still use quotation marks for the retained
original wording. Minor omissions can be indicated by ellipses.



Q: Does the Chicago Manual of Style require page
numbers for all citations, even for paraphrased
material?
A: Yes, the Chicago Manual of Style generally requires page numbers for all citations,
including paraphrased material, in the notes-bibliography system to help readers locate
the specific passage. In the author-date system, page numbers are often included but may
be omitted if the entire work is being referenced.

Q: What is the role of the bibliography in the Chicago
style?
A: The bibliography, or works cited page, is a comprehensive alphabetical list of all
sources that have been cited in your paper. It provides complete bibliographic information
for each source, enabling readers to find and consult the original materials.

Q: How does Chicago style handle citing online sources
without page numbers?
A: For online sources lacking page numbers, Chicago style often recommends citing
paragraph numbers if available. If paragraph numbers are not present, you may cite
section headings or simply refer to the work as a whole with an appropriate disclaimer
about the lack of pagination.

Q: What are the two main citation systems offered by
the Chicago Manual of Style?
A: The Chicago Manual of Style offers two primary citation systems: the notes-
bibliography system, which uses footnotes or endnotes and a bibliography, and the author-
date system, which uses parenthetical citations in the text and a reference list.

Q: Is it acceptable to cite personal communications like
emails or interviews?
A: Yes, it is acceptable to cite personal communications, but they are typically not included
in the bibliography. Instead, they are cited in the notes (or parenthetically in the author-
date system) with the author's name, the type of communication, and the date.

Q: What is the common mistake writers make regarding
paraphrasing and citation?
A: A common mistake is believing that paraphrasing an idea or passage adequately avoids
the need for citation. Even when rephrased in one's own words, the original idea or



information must be attributed to the source to prevent plagiarism.

Q: Where can I find the most up-to-date guidelines for
citing borrowed phrases in Chicago style?
A: The most reliable place to find the most up-to-date and comprehensive guidelines for
citing borrowed phrases and all other citation matters in Chicago style is the latest edition
of The Chicago Manual of Style itself.
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