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Understanding the Chicago Style Sociology Formatting Guide

chicago style sociology formatting guide is essential for students and
researchers navigating the complexities of academic writing in the social
sciences. This comprehensive guide ensures clarity, consistency, and
adherence to scholarly standards in all written work, from essays and
research papers to dissertations. Mastering these formatting rules is not
merely about presentation; it directly impacts the credibility and
readability of your sociological research. This article will delve into the
intricacies of Chicago style as applied to sociology, covering everything
from citation methods and bibliographies to manuscript preparation and the
proper use of tables and figures. By adhering to these guidelines, you can
present your findings with precision and professionalism, making your
sociological insights accessible and impactful.
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Understanding the Two Chicago Citation Systems

The Chicago Manual of Style (CMOS) offers two distinct systems for citing
sources: the Notes and Bibliography system and the Author-Date system.



Sociological disciplines tend to favor one over the other, though specific
departmental or instructor requirements will always take precedence.
Understanding the fundamental differences and appropriate applications of
each is the first step in correctly implementing Chicago style in your
sociology papers.

Notes and Bibliography System

This system is widely adopted across many humanities disciplines, and while
less common than Author-Date in sociology, it is still prevalent. It uses
superscript numbers within the text to refer to footnotes or endnotes, where
the full citation information is provided. A comprehensive bibliography
listing all cited sources is also required at the end of the paper. This
method allows for extensive explanatory notes alongside citations, which can
be particularly useful for offering additional context or engaging in nuanced
discussions without disrupting the main flow of the text.

In-Text Citations (Notes and Bibliography)

When using the Notes and Bibliography system, you place a superscript Arabic
numeral at the end of the sentence or clause containing the material you are
citing. If citing multiple sources within a single sentence, separate
superscripts are used for each. The corresponding note, either a footnote at
the bottom of the page or an endnote at the end of the document, will contain
the full bibliographic information for that source, with subsequent citations
of the same source being shortened.

Formatting Bibliographic Entries (Notes and
Bibliography)

The bibliography, or reference list, in this system is alphabetized by the
author's last name. Each entry begins with the author's last name, followed
by their first name. The format for each source type (books, articles, etc.)
follows specific patterns. For instance, book titles are italicized, and
article titles are enclosed in quotation marks. The order of information such
as author, title, publication city, publisher, and year is crucial for
consistency.

Author-Date System

The Author-Date system is the preferred method in many social sciences,



including sociology, because it allows for a more streamlined in-text
citation that directly credits the source within the narrative. This system
uses parenthetical citations that include the author's last name and the year
of publication. This format is often favored for its efficiency in research
contexts where frequent citations are necessary and the focus is on the
temporal aspect of the research.

In-Text Citations (Author-Date)

In the Author-Date system, citations appear in parentheses within the text,
typically at the end of a sentence or clause. The standard format is
(AuthorLastName Year). If you are quoting directly, page numbers are also
included, such as (AuthorLastName Year, page). If the author's name is
mentioned in the sentence, it does not need to be repeated in the
parentheses, only the year of publication (e.g., As Durkheim (1951)
argued...).

Formatting Bibliographic Entries (Author-Date)

The reference list for the Author-Date system is also alphabetized by the
author's last name. The structure of the entries is similar to the Notes and
Bibliography system regarding italicization of book titles and quotation
marks for article titles. However, the primary distinction is that the year
of publication appears immediately after the author's name, making it easily
identifiable in the in-text citations.

Formatting Principles for Sociological Papers

Beyond citation styles, general formatting guidelines are critical for
presenting a professional and readable sociological paper. These include
elements such as title pages, margins, spacing, font choices, and page
numbering. Adhering to these conventions ensures that your work meets
academic standards and is easily accessible to your readers.

Title Page Requirements

A typical title page in Chicago style for a sociology paper includes the full
title of the paper, the author's name, the course name and number, the
instructor's name, and the date. This information is generally centered on
the page. Some institutions or instructors may have specific variations, so
always confirm departmental guidelines. Avoid including page numbers on the
title page itself.



Margins, Spacing, and Font

Standard margins for Chicago style are typically 1 inch on all sides of the
page. The entire manuscript, including the title page, text, notes,
bibliography, tables, and figures, should be double-spaced. This applies to
both the Notes and Bibliography and Author-Date systems. For font, it is
recommended to use a readable, standard typeface such as Times New Roman or
Arial in 12-point size. Consistency in font and spacing throughout the
document is paramount.

Numbering Pages

Pages are numbered consecutively starting with the title page as page 1.
However, Arabic numerals do not appear on the title page itself. All
subsequent pages, including those containing the abstract (if applicable),
text, notes, bibliography, and appendices, should be numbered. The page
number is typically placed in the upper right-hand corner of the page,
approximately one inch from the top edge.

Formatting Citations in Text

Accurate and consistent in-text citation is the backbone of academic
integrity. Whether employing the Notes and Bibliography system or the Author-
Date system, precision is key. Misplaced or incorrectly formatted citations
can lead to confusion and undermine the credibility of your research.

Formatting Bibliographic Entries

The bibliography or reference list is a critical component of your sociology
paper, providing a complete list of all sources consulted and cited. The
precise formatting of each entry depends on the type of source, and adherence
to the Chicago Manual of Style is essential for maintaining uniformity and
professionalism.

Books

For a book in the Notes and Bibliography system, an entry typically includes
the author's full name, the title of the book (italicized), the place of
publication, the publisher, and the year of publication. For example: Smith,
John. Theories of Social Change. New York: Oxford University Press, 2019. In



the Author-Date system, it would be: Smith, John. 2019. Theories of Social
Change. New York: Oxford University Press.

Journal Articles

Citing journal articles requires specific details. For the Notes and
Bibliography system, it includes the author's full name, the title of the
article (in quotation marks), the name of the journal (italicized), the
volume number, the issue number, the year of publication, and the page
numbers. For example: Davis, Maria. "Urban Gentrification and Social
Inequality." Sociological Review 45, no. 2 (2020): 112-135. The Author-Date
format would be: Davis, Maria. 2020. "Urban Gentrification and Social
Inequality." Sociological Review 45 (2): 112-135.

Edited Book Chapters

When citing a chapter within an edited book, the entry includes the chapter
author, the chapter title, the editor(s), the book title (italicized), and
the page range for the chapter, along with publication details. Example
(Notes and Bibliography): Lee, David. "The Sociology of Race." In Foundations
of Contemporary Sociology, edited by Sarah Chen and Robert Kim, 55-78.
London: Blackwell Publishing, 2018. Example (Author-Date): Lee, David. 2018.
"The Sociology of Race." In Foundations of Contemporary Sociology, edited by
Sarah Chen and Robert Kim, 55-78. London: Blackwell Publishing.

Online Sources

Citing online sources requires attention to access dates and URLs. For the
Notes and Bibliography system, it would include author, title, website name,
publication date (if available), and the date of access, followed by the URL.
Example: Thompson, Emily. "Digital Divides in Education." Sociology Today,
October 26, 2021. Accessed January 15, 2024.
https://www.sociologytoday.com/digital-divides. For the Author-Date system,
the structure is similar, with the year of publication as a key element.
Always ensure the URL is live and that the content is scholarly and
reputable.

Formatting Tables and Figures

Visual elements like tables and figures are crucial for presenting data and
complex information in sociology. Proper formatting ensures they are clear,
understandable, and correctly integrated into your text. The Chicago Manual



of Style provides specific guidelines for their creation and referencing.

Creating Tables

Tables should be clearly titled and numbered consecutively. The title for a
table is typically placed above the table itself. Column and row headings
should be concise and descriptive. Within the table, data should be organized
logically. Ensure that the table is self-explanatory with minimal need for
external reference.

Referencing Tables in Text

When you mention a table in your text, you should refer to it by its number.
For example, "As shown in Table 1, there is a significant correlation between
income and education levels." If you are discussing specific data from the
table, you might direct the reader to the relevant rows or columns, but the
primary reference is to the table number.

Creating Figures

Figures, which can include charts, graphs, diagrams, and images, also require
clear numbering and titles. The title for a figure is generally placed below
the figure itself. All axes in graphs should be clearly labeled, and legends
should be used to explain different elements. Ensure that the resolution and
clarity of images are high enough for easy viewing.

Referencing Figures in Text

Similar to tables, figures are referenced in the text by their number. For
instance, "Figure 2 illustrates the demographic trends in urban populations
over the past decade." If the figure is complex, you might briefly explain
its key findings in the text, guiding the reader to the visual representation
for full details.

Appendices

Appendices are used for supplementary material that is too lengthy or
detailed to include in the main body of the paper but is still important for
understanding the research. This can include survey instruments, interview



transcripts, raw data, or extensive statistical analyses. Each appendix
should be labeled (e.g., Appendix A, Appendix B) and have its own title. They
are placed after the bibliography and are included in the page numbering
sequence.

FAQ

Q: What is the primary difference between the Notes
and Bibliography system and the Author-Date system
in Chicago style for sociology papers?
A: The Notes and Bibliography system uses superscript numbers in the text to
refer to footnotes or endnotes containing citation details, followed by a
bibliography. The Author-Date system uses parenthetical citations in the
text, including the author's last name and year of publication, followed by a
reference list.

Q: Are there specific font and spacing requirements
for sociology papers using Chicago style?
A: Yes, Chicago style generally requires a readable 12-point font (like Times
New Roman) and double-spacing for the entire document, including the text,
notes, bibliography, and any tables or figures. Margins should be at least 1
inch on all sides.

Q: How should I format book titles and journal
article titles in my sociology paper according to
Chicago style?
A: Book titles should be italicized. Journal article titles should be
enclosed in quotation marks. This rule applies to both in-text citations and
bibliographic entries.

Q: When using the Notes and Bibliography system,
what is the difference between a footnote and an
endnote?
A: Footnotes appear at the bottom of the page where the citation is made,
while endnotes are compiled at the end of the document. Both serve the same
purpose of providing citation information corresponding to superscript
numbers in the text.



Q: How do I cite a source that I accessed online in
a Chicago style sociology paper?
A: Online sources require the author's name, title of the work, name of the
website, publication date (if available), and the date of access, along with
the URL. Accuracy and ensuring the URL is active are crucial.

Q: What information should be included on the title
page for a sociology paper formatted in Chicago
style?
A: A Chicago style title page typically includes the paper's title, author's
name, course name and number, instructor's name, and the date. Page numbering
usually does not appear on the title page itself.

Q: How should tables and figures be referenced in
the text of a sociology paper using Chicago style?
A: Tables and figures are referenced by their number in the text, for
example, "Table 1" or "Figure 2." The title for a table is placed above it,
while the title for a figure is usually placed below it.

Q: Is it acceptable to include explanatory notes in
a sociology paper using Chicago style?
A: Yes, the Notes and Bibliography system is particularly well-suited for
including explanatory notes, which can offer additional context or tangential
information without disrupting the main text. These notes correspond to
superscript numbers in the text.

Q: What is the general rule for alphabetizing the
bibliography or reference list in Chicago style for
sociology papers?
A: Both the Notes and Bibliography and Author-Date systems require the
bibliography or reference list to be alphabetized by the author's last name.
If multiple works by the same author are included, they are listed
chronologically.
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