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Understanding Chicago Style Social Science
Submission Guidelines

chicago style social science submission guidelines are essential for any academic or researcher
aiming to publish their work in reputable journals or present at scholarly conferences within the social
sciences. Adhering to these specific formatting and citation rules ensures clarity, consistency, and
professionalism in academic discourse. This comprehensive guide will delve into the intricacies of
Chicago style, covering everything from manuscript preparation and citation formats to referencing
and specific stylistic elements pertinent to social science disciplines. Mastering these guidelines not
only aids in successful submissions but also demonstrates a commitment to academic rigor and
scholarly communication. We will explore the foundational principles, detailed requirements for in-
text citations and bibliographies, and common pitfalls to avoid when preparing your social science
research for submission.
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Manuscript Preparation: The Foundation of Your
Submission

Preparing your manuscript according to Chicago style social science submission guidelines begins
with a clear understanding of the overall structure and formatting requirements. While specific journal
guidelines may vary, a consistent foundation built on Chicago's principles is crucial. This involves



attention to margins, font type and size, line spacing, and the organization of your paper. A well-
formatted manuscript immediately signals professionalism and respect for the publication process,
making it easier for reviewers and editors to engage with your research.

Title Page and Abstract

A standard title page in Chicago style typically includes the manuscript's title, the author's name, and
institutional affiliation. For social science submissions, it's often recommended to include contact
information for the corresponding author. Following the title page, an abstract provides a concise
summary of your research, typically ranging from 150 to 250 words. It should highlight the research
guestion, methodology, key findings, and the significance of your work. Ensure your abstract is clear,
compelling, and accurately reflects the content of your paper.

Body of the Manuscript

The main body of your manuscript should be double-spaced, with one-inch margins on all sides. Use a
standard, legible font such as Times New Roman or Arial, typically in 12-point size. Page numbers
should be included, usually in the header, starting from the title page (though often not numbered) or
the first page of the introduction. Headings and subheadings should be used judiciously to break up
text and guide the reader through your arguments. The Chicago Manual of Style provides specific
recommendations for formatting different levels of headings, which should be consulted for detailed
guidance.

Tables and Figures

When incorporating tables and figures into your social science research, clarity and proper labeling
are paramount. Each table and figure should be numbered sequentially (e.g., Table 1, Figure 1) and
have a descriptive title. Notes for tables should appear below the table, and notes for figures should
be placed below the figure. Ensure that all data presented in tables and figures is accurately
referenced within the text, and that the visuals themselves are easy to understand and complement
your narrative.

The Author-Date System: In-Text Citations

The Chicago Manual of Style offers two primary citation systems: the Notes and Bibliography system
and the Author-Date system. For social science disciplines, the Author-Date system is frequently
preferred for its conciseness within the text. This system requires you to include the author's last
name and the year of publication directly within the text, typically at the end of a sentence or clause,
enclosed in parentheses. For example, a citation might appear as (Smith 2020).

Citing Specific Information

When you quote directly from a source, you must also include the page number. This is formatted as



(Author Year, Page Number). For instance, (Smith 2020, 45). If you are paraphrasing or summarizing
an idea, the page number is often optional but recommended for clarity and ease of verification,
especially if the source is lengthy or complex. For multiple authors, follow the specific rules outlined in
the Chicago Manual of Style regarding how to list names and conjunctions.

Handling Multiple Sources and Works by the Same Author

When citing multiple works in a single parenthetical reference, list them in alphabetical order by
author's last name, separated by semicolons. For example, (Adams 2018; Brown 2019; Clark 2021). If
you are referencing two or more works by the same author published in the same year, you will need
to append lowercase letters to the year (e.g., 2020a, 2020b) in both your in-text citations and your
bibliography. This distinction is crucial for ensuring accurate referencing.

The Notes and Bibliography System: Footnotes and
Endnotes

While the Author-Date system is common in social sciences, the Notes and Bibliography system,
which utilizes footnotes or endnotes, is also widely accepted and often preferred in certain fields,
particularly history and the arts. This system involves placing a superscript numeral at the end of a
sentence or clause to indicate a citation. These numbers correspond to notes at the bottom of the
page (footnotes) or at the end of the document (endnotes).

Footnotes and Endnotes Format

The first time a source is cited in a note, the citation provides a full bibliographic entry. Subsequent
citations for the same source can be shortened. A typical full note citation includes the author's first
and last name, the title of the work (italicized), publication information, and the page number. For
example: Jane Doe, Theories of Social Change (Chicago: University of Chicago Press, 2022), 78. A
shortened subsequent note might look like: Doe, Theories of Social Change, 92.

When to Use Notes

Notes are not solely for citations; they can also be used for supplementary material, explanations, or
digressions that might interrupt the flow of the main text but are important for the reader to know.
This flexibility makes the Notes and Bibliography system valuable for providing deeper context or
elaborating on specific points without disrupting the primary narrative. Social scientists sometimes
use notes to acknowledge research assistance or other acknowledgments.

Crafting Your Bibliography or Reference List

Regardless of whether you use the Author-Date system or the Notes and Bibliography system, a



comprehensive bibliography or reference list at the end of your manuscript is a non-negotiable
component of Chicago style social science submission guidelines. This list provides full details for all
the sources you have cited, allowing readers to locate and consult them. The format of this list differs
slightly depending on the citation system used.

Bibliography Format (for Notes and Bibliography System)

A bibliography is typically arranged alphabetically by the author's last name. The format for each
entry is similar to the full note citation but omits the page numbers unless citing a specific chapter or
part of a larger work. Author's last name, first name. Title of Work. Publication City: Publisher, Year.
For edited volumes, it would be Editor's Last Name, First Name, ed. Title of Edited Work. Publication
City: Publisher, Year. The key is to be consistent and follow the Chicago Manual of Style meticulously.

Reference List Format (for Author-Date System)

A reference list under the Author-Date system is also alphabetized by author's last name. The format
for each entry is generally: Author's Last Name, First Name. Year. Title of Work. Publication City:
Publisher. For journal articles, it would be Author's Last Name, First Name. Year. "Title of Article." Title
of Journal Volume (Issue): Page Numbers. The year is placed immediately after the author's name to
align with the in-text citations. Pay close attention to the specific formatting for different types of
sources, such as books, journal articles, websites, and dissertations.

Common Elements in Both Lists

Key elements that appear in both bibliographies and reference lists include the author(s), title,
publisher, publication date, and for articles or chapters, the title of the larger work and its page range.
Ensure accuracy in all details, from spelling of names to publication years. The goal is to provide
sufficient information for anyone to find the source with minimal effort.

Specific Considerations for Social Science Disciplines

While the core principles of Chicago style remain constant, certain nuances are particularly relevant
to social science disciplines. The vast array of source types encountered in social science research,
from ethnographic field notes to survey data and statistical reports, requires a thorough
understanding of how to cite them correctly. The Chicago Manual of Style provides guidance on these
specialized formats, but adherence to journal-specific adaptations is also important.

Citing Qualitative and Quantitative Data

For qualitative research, citing interview transcripts, field notes, or personal communications requires
careful consideration of privacy and attribution. Quantitative data often comes from specific datasets
or reports. When citing datasets, include the name of the dataset, the organization that produced it,
the version or date, and a stable URL or archival reference if available. Statistical reports should be



cited like any other government or institutional publication.

Electronic and Digital Sources

The digital landscape is constantly evolving, and so are the ways we cite electronic and digital
sources. Chicago style offers guidelines for citing websites, online articles, social media posts, and
digital archives. The key is to provide enough information for the reader to locate the material. This
often includes the author, title, website name, publication date (if available), and a DOI or stable URL.
If no publication date is available, use the accessed date.

Interdisciplinary Research

Social science research often bridges multiple disciplines. When your work draws from sociology,
psychology, political science, anthropology, or economics, you may encounter different citation
preferences within those fields. While Chicago style provides a robust framework, be aware of any
specific requirements outlined by the journal or conference you are submitting to, as they may have
slight modifications or preferences based on their primary disciplinary focus.

Common Errors and How to Avoid Them

Navigating Chicago style social science submission guidelines can be complex, and common errors
often arise from oversight or misunderstanding. Being aware of these pitfalls can significantly improve
the quality and compliance of your manuscript. Diligent proofreading and adherence to a style
checklist are invaluable tools in this process.

Inconsistent Citation Formats

One of the most frequent mistakes is inconsistency in applying the chosen citation system (Author-
Date or Notes/Bibliography). Ensure that every in-text citation has a corresponding entry in the
bibliography/reference list, and vice versa. Pay meticulous attention to details like the placement of
commas, periods, italics, and quotation marks in both the text and the final list of sources. A single
deviation can create confusion.

Incorrect Bibliographic Details

Errors in bibliographic details, such as misspellings of authors' names, incorrect publication years, or
missing publisher information, are also common. Double-check every entry against the original
source. For journal articles, ensure the volume, issue number, and page ranges are accurate. For
books, verify the edition and publication details. The goal is accuracy and completeness for every
source cited.



Over-reliance on Secondary Sources

While not strictly a formatting error, a tendency to rely heavily on secondary sources without
consulting primary materials can be problematic in academic writing. Ensure your citations reflect the
actual sources you consulted. If you are citing an idea found in one book but it originated in another,
it is best practice to cite the primary source, even if you only read it indirectly.

Formatting of Special Characters and Languages

For social science research that involves foreign languages, diacritical marks, or specialized symbols,
ensuring correct rendering and formatting is crucial. Consult the Chicago Manual of Style for specific
guidance on handling such elements. Incorrectly formatted characters can lead to misinterpretation of
your data or arguments.

Frequently Asked Questions

Q: What is the primary difference between the Author-Date
and Notes and Bibliography systems in Chicago style for
social sciences?

A: The primary difference lies in how citations are presented. The Author-Date system uses
parenthetical in-text citations (Author Year, Page) and a reference list at the end. The Notes and
Bibliography system uses numbered footnotes or endnotes for citations and a bibliography at the end.

Q: Which citation system is more commonly used in social
science journals?

A: While both are used, the Author-Date system is often preferred in many social science disciplines
like sociology, political science, and psychology due to its conciseness within the text. However,
history and anthropology sometimes lean towards the Notes and Bibliography system. Always check
the specific journal's guidelines.

Q: How do | cite a website in Chicago style for a social science
paper?

A: For websites, you typically include the author (if known), the title of the specific page or article, the
name of the website, the publication date (or accessed date if no publication date is available), and
the URL. For the Author-Date system, this information is in the reference list, with a parenthetical
citation in the text. For Notes and Bibliography, it's in the notes and bibliography.



Q: What is the rule for citing multiple works by the same
author in the same year using the Author-Date system?

A: When citing multiple works by the same author published in the same year, you append lowercase
letters (a, b, ¢, etc.) to the year in both the in-text citation and the reference list. For example, (Smith
2020a) and (Smith 2020Db).

Q: Can | use footnotes for supplementary information that is
not a direct citation in Chicago style?

A: Yes, the Notes and Bibliography system allows for the use of notes to include supplementary
information, clarifications, or digressions that would disrupt the flow of the main text. These are often
referred to as "content notes."

Q: How should | format a journal article citation in the
reference list for the Author-Date system?

A: For the Author-Date system, a journal article in the reference list is formatted as: Author's Last
Name, First Name. Year. "Title of Article." Title of Journal Volume (Issue): Page Numbers.

Q: What should I do if a source | am using does not have a
publication date?

A: If a source lacks a publication date, use "n.d." (for "no date") in place of the year in both the in-text
citation and the reference list/bibliography. For online sources where no date is provided, it's common
practice to use the date you accessed the material.

Q: How do | ensure my manuscript adheres to the Chicago
style social science submission guidelines before sending it?

A: Thoroughly review the Chicago Manual of Style, consult the specific submission guidelines of the
journal or conference, create a checklist of all formatting and citation requirements, and proofread
your manuscript meticulously for consistency and accuracy. Having a colleague review it can also be
beneficial.
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