chicago style social science
guldelines for authors

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive
guide for authors, editors, and publishers across various academic
disciplines. For those working within the social sciences, adhering to the
specific nuances of Chicago style is paramount for ensuring clarity,
consistency, and scholarly rigor in their written work. This article delves
deep into the essential Chicago style social science guidelines for authors,
covering everything from citation formats to manuscript preparation.
Understanding these guidelines is not merely about following rules; it's
about facilitating effective communication and building credibility within
the academic community. We will explore the intricacies of the author-date
and notes-bibliography systems, the finer points of in-text citations,
crafting bibliographies, and the essential elements of manuscript formatting,
all tailored to the demands of social science research.
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Understanding the Two Citation Systems

The Chicago Manual of Style offers two distinct systems for citing sources:
the author-date system and the notes-bibliography system. Both are widely
accepted within the social sciences, but their application and preference can
vary depending on the specific journal, publisher, or academic field.
Understanding the fundamental differences between these two approaches is the
first step for any author aiming to comply with Chicago style social science
guidelines.

The choice between these systems often dictates the overall presentation of
your research. The author-date system is frequently favored in natural and
social sciences for its streamlined approach to in-text citations and its
direct linkage to the bibliography, allowing readers to quickly identify
source information. Conversely, the notes-bibliography system, with its
footnotes or endnotes, is more common in humanities but also finds
application in some social science subfields, offering a more discursive
space for commentary alongside citation. Familiarity with both ensures
adaptability to diverse publication requirements.



Author-Date System Explained

The author-date system, a cornerstone of many Chicago style social science
guidelines, emphasizes brevity and directness in referencing. This system
involves placing parenthetical citations within the text, typically including
the author's last name and the year of publication. Page numbers are included
when citing specific passages.

For example, a direct quote would appear as: (Smith 2020, 45). A general
reference to an idea might be: (Jones 2019). This method allows readers to
immediately connect the cited material to the full bibliographic entry
without interrupting the flow of the prose with extensive footnotes or
endnotes. The bibliography itself will be alphabetized by author's last name.

In-Text Citations: The Core of Author-Date

When using the author-date system, in-text citations should be concise and
informative. The standard format is (Author Last Name Year). If the author's
name is mentioned in the sentence, only the year is needed in the
parentheses. For instance, "As Johnson (2021) argues, the impact of
technology is undeniable." If a specific part of the work is being
referenced, the page number follows, separated by a comma: (Johnson 2021,
112).

Multiple sources cited together should be listed in chronological order and
then alphabetically by author within the same year, separated by semicolons:
(Adams 2018; Baker 2019; Chen 2019). When citing a work with two authors,
both names are listed: (Davis and Evans 2022). For three or more authors,
list the first author followed by "et al.": (Foster et al. 2023).

Bibliography Construction in Author-Date

The bibliography, or reference list, in the author-date system is an
alphabetical compilation of all the sources cited in the text. Each entry
provides complete publication details, allowing readers to locate the
original works. The format for each entry is crucial for clarity and
consistency.

A typical book entry in the author-date bibliography looks like this:

e Author Last Name, First Name. Year. Title of Book. City of Publication:
Publisher.



For a journal article, the format is:

e Author Last Name, First Name. Year. "Title of Article." Title of Journal
Volume (Issue): Page Range.

This structured approach ensures that all necessary information is readily
available to the reader.

Notes-Bibliography System Explained

The notes-bibliography system, another prominent approach within Chicago
style social science guidelines, utilizes footnotes or endnotes to cite
sources. This system is favored when authors wish to include supplementary
information or commentary alongside their citations without disrupting the
main text. The bibliography at the end of the work provides a consolidated
list of all referenced materials.

Each footnote or endnote contains a superscript number in the text, which
corresponds to a numbered note containing the citation details. This system
allows for a more flexible presentation, especially in works where extensive
explanatory notes are beneficial. The notes themselves can be abbreviated
after their first full appearance.

Footnotes and Endnotes: The Heart of Notes-
Bibliography

In the notes-bibliography system, a superscript number is placed at the end
of a sentence or clause that needs citation. This number then corresponds to
a footnote at the bottom of the page or an endnote at the end of the chapter
or document. The first citation of a source in a note includes full
bibliographic details, while subsequent citations of the same source are
abbreviated.

A typical first note for a book would appear as:

1. Author First Name Last Name, Title of Book (City of Publication:
Publisher, Year), Page Number.

For a journal article:

1. Author First Name Last Name, "Title of Article," Title of Journal
Volume, no. Issue (Year): Page Number.



Subsequent notes for the same source are shortened, often to:

1. Author Last Name, Shortened Title, Page Number.

This systematic approach ensures that readers can easily track the origin of
information.

Bibliography Construction in Notes-Bibliography

The bibliography accompanying the notes-bibliography system is similar in
content to that of the author-date system but follows a slightly different
formatting convention, especially regarding the order of names and
punctuation. It remains an alphabetical list of all cited sources, providing
complete publication information.

The primary difference in a book entry lies in the presentation of the
author’s name and the punctuation:

e Author Last Name, First Name. Title of Book. City of Publication:
Publisher, Year.

For a journal article:

e Author Last Name, First Name. "Title of Article." Title of Journal
Volume, no. Issue (Year): Page Range.

This detailed bibliographic record is crucial for scholarly verification and
allows readers to delve deeper into the research.

In-Text Citations in Chicago Style

Regardless of whether you choose the author-date or notes-bibliography
system, the way you integrate source material into your text is governed by
specific Chicago style social science guidelines. Proper in-text citation is
vital for avoiding plagiarism and giving credit to original authors. It
ensures academic integrity and allows readers to trace your research
foundation.

The goal of in-text citations is to be clear and unobtrusive, providing just
enough information for the reader to locate the full citation in the
corresponding bibliography or note. Whether you're paraphrasing an idea,
quoting directly, or summarizing a lengthy passage, accurate citation is non-
negotiable. Pay close attention to the placement of citation elements
relative to the text and punctuation.



Direct Quotations and Paraphrases

When incorporating a direct quotation, it must be exact, and the citation
must include the page number from which it was taken. For longer quotations
(typically more than five lines), they should be set off as block quotes,
indented from the main text, without quotation marks. Paraphrasing, which
involves restating an author's idea in your own words, still requires a
citation to give credit to the original source, though page numbers are often
omitted unless you are referencing a very specific concept.

For example, a direct quote in the author-date system: "The implications of
this finding are far-reaching" (Miller 2022, 78). A paraphrase in the author-
date system: Miller (2022) suggests that the results of the study have broad
implications. In the notes-bibliography system, the footnote or endnote would
contain the corresponding citation details for both quotes and paraphrases,
with page numbers usually included for direct quotes and often for
paraphrases of specific ideas.

Citing Secondary Sources

Chicago style social science guidelines address the practice of citing
secondary sources, where you cite a work that you have not read directly but
is cited in a work you have read. This should be done judiciously, as citing
primary sources is always preferred. When unavoidable, the citation should
clearly indicate that the information comes from a secondary source.

In the author-date system, this might appear as: (Johnson, cited in Lee 2021,
55). The bibliography would list Lee's work, not Johnson's. In the notes-
bibliography system, the note would state something like: Quoted in Lee,
Source Title, 55 (cited from Johnson, Original Title, p. X). The bibliography
would only list Lee’s work. This practice highlights the chain of information
transfer.

Crafting Your Bibliography or Reference List

The bibliography or reference list is a critical component of any scholarly
work, providing a complete inventory of all sources consulted and cited. The
Chicago Manual of Style provides meticulous instructions on how to format
each type of source to ensure consistency and facilitate reader access.
Adhering to these rules is a hallmark of professional academic writing in the
social sciences.

Whether employing the author-date or notes-bibliography system, the
principles of accuracy and completeness remain paramount. Each entry should



contain sufficient detail for a reader to locate the original source,
including author, title, publication date, publisher, and relevant page
numbers or URLs. Pay close attention to punctuation, capitalization, and the
order of elements within each entry.

Formatting Different Source Types

The Chicago Manual of Style covers a vast array of source types, from books
and journal articles to websites, interviews, and unpublished manuscripts.
Each requires a specific formatting approach to ensure clarity and avoid
ambiguity. Understanding these variations is essential for accurately
representing your research materials.

Here are some common examples:

Books: Author Last Name, First Name. Title of Book. City of Publication:
Publisher, Year.

Journal Articles: Author Last Name, First Name. "Title of Article."
Title of Journal Volume, no. Issue (Year): Page Range. DOI (if
available).

Websites: Author Last Name, First Name (if available). "Title of Page."
Name of Website. Last modified Date (if available). Accessed Date. URL.

Interviews: Interviewee First Name Last Name. Personal interview. Date
of interview. Location (if relevant).

Meticulous attention to these details is a fundamental aspect of Chicago
style social science guidelines.

Alphabetical Order and Consistency

The bibliography must be alphabetized by the author's last name. If multiple
works by the same author are included, they should be listed chronologically
by publication date, with the earliest work appearing first. For works by the
same author published in the same year, they are typically listed
alphabetically by title and distinguished by lowercase letters (e.g., 2023a,
2023b) .

Consistency is key throughout the bibliography. If you use a particular style
for citing online sources, maintain that style for all online sources.
Similarly, ensure consistent use of italics for titles of books and journals,
and quotation marks for titles of articles and chapters. This uniformity
enhances the professionalism of your work and makes it easier for readers to



navigate your references.

Formatting Your Manuscript for Submission

Beyond citation, Chicago style social science guidelines extend to the
overall presentation of your manuscript. Proper formatting ensures that your
work is professional, readable, and adheres to the expectations of publishers
and academic journals. This includes aspects like margins, spacing, and the
presentation of headings and subheadings.

A well-formatted manuscript demonstrates attention to detail and respect for
the editorial process. It makes the reviewer's job easier, allowing them to
focus on the content rather than struggling with presentation issues.
Following these guidelines is a crucial step in the publication journey.

General Manuscript Appearance

Manuscripts submitted for publication generally adhere to specific formatting
standards. This includes double-spacing throughout the entire document,
including block quotations and the bibliography. A standard font, such as
Times New Roman or Arial, in 12-point size is usually preferred. Margins
should be set at one inch on all sides.

Page numbers should be placed at the top right corner of each page, starting
with the first page of the text. The title page typically includes the
manuscript title, author's name, and institutional affiliation. Ensure that
all sections, from the abstract to the appendices, are clearly demarcated and
logically organized. This uniformity is a core tenet of Chicago style social
science guidelines.

Headings and Subheadings

The clear organization of your content is facilitated by the proper use of
headings and subheadings. Chicago style offers flexibility, but consistency
is paramount. Typically, main headings are centered or left-aligned and
capitalized, while subheadings might be left-aligned and italicized or in
sentence case. Always refer to the specific style guide of your target
publication for their preferred hierarchy of headings.

For example, a main section might be:



Introduction to Social Science Research

And a subtopic within it:

Methodological Approaches in Sociology

The consistent application of these formatting choices helps guide the reader
through the structure of your argument and makes your work more accessible
and professional.

Tables and Figures: Best Practices

Visual elements like tables and figures can greatly enhance the clarity and
impact of social science research. Chicago style social science guidelines
provide specific instructions on how to format these elements to ensure they
are easily understood and properly integrated into the text. Clear labeling
and consistent design are crucial for their effectiveness.

Tables are used to present quantitative data in an organized row-and-column
format, while figures can include graphs, charts, images, and diagrams. Both
must be accompanied by clear titles and explanatory notes where necessary.
The goal is to make these visual aids self-explanatory while also being
referenced within the text.

Table Formatting

Tables should be simple, clear, and easy to read. Each table must have a
number (e.g., Table 1) and a title that concisely describes its content. All
column headings should be clear and unambiguous. Units of measurement should
be indicated. The body of the table should contain the data, with no vertical
rules unless absolutely necessary. Horizontal rules are typically used
sparingly, often only to separate the header from the data and at the bottom
of the table.

Any footnotes or abbreviations used within a table should be explained in a
note below the table. The table should be referred to in the text by its
number, for example: "As shown in Table 2, there was a significant increase
in participation rates." This integration ensures that the visual element
supports the narrative flow of the research.

Figure Formatting

Figures, including graphs, charts, and images, also require clear numbering



and titles. The title is typically placed below the figure. All axes in
graphs should be clearly labeled, and units of measurement indicated. If a
figure is taken or adapted from another source, it must be properly credited
with a source line below the figure, similar to a table note.

When referring to a figure in the text, use its number: "Figure 1 illustrates
the demographic trends." Ensure that figures are legible and of sufficient
resolution for publication. The overall aesthetic of figures should be
consistent with the manuscript's overall professional appearance, adhering to
Chicago style social science guidelines for visual representation.

Ethical Considerations and Academic Integrity

The Chicago Manual of Style, particularly in its application to the social
sciences, inherently promotes ethical scholarship. Adhering to its guidelines
for citation and manuscript preparation is not just about following rules;
it's about upholding the principles of academic integrity, intellectual
honesty, and transparency in research. These principles are foundational to
the credibility and advancement of social science knowledge.

By diligently applying Chicago style social science guidelines, authors
demonstrate respect for the work of others, contribute to a shared scholarly
conversation, and ensure that their own research is presented in a manner
that is both accurate and trustworthy. This commitment to ethical practice
underpins the very fabric of scientific inquiry.

Avoiding Plagiarism

Plagiarism, the act of presenting another's ideas or words as one's own, is a
grave academic offense. Strict adherence to Chicago style citation rules is
the most effective defense against accidental or intentional plagiarism.
Every piece of information that is not common knowledge and is derived from
an external source must be attributed.

This includes direct quotations, paraphrased ideas, summarized arguments, and
even unique data or theories. By consistently using in-text citations and
providing complete bibliographical information, authors clearly delineate
their own contributions from those of others, safeguarding their academic
reputation and respecting intellectual property. Thorough research and
meticulous note-taking are essential preventative measures.



Acknowledging Contributions

Beyond avoiding plagiarism, Chicago style social science guidelines encourage
the proper acknowledgment of all contributions to a research project. This
extends to acknowledging research assistants, collaborators, and individuals
who provided feedback or expertise. Such acknowledgments, often placed in a
dedicated section, are a sign of professional courtesy and intellectual
generosity.

Furthermore, ethical research involves accurately representing findings,
avoiding data manipulation, and being transparent about research
methodologies. By following the detailed instructions for manuscript
preparation and citation, authors implicitly commit to these broader ethical
standards, fostering a research environment built on trust and rigorous
inquiry.

FAQ

Q: What are the two main citation systems offered by
The Chicago Manual of Style for social science
research?

A: The two main citation systems offered by The Chicago Manual of Style for
social science research are the author-date system and the notes-bibliography
system.

Q: Which citation system is generally preferred in
the social sciences?

A: While both systems are accepted, the author-date system is generally more
frequently preferred in many social science disciplines due to its
conciseness and direct linkage of in-text citations to the bibliography.

Q: How do I cite a direct quote in the author-date
system i1f the author's name is in the text?

A: If the author's name is mentioned in the sentence, you only need to place
the year of publication in parentheses immediately following the author's
name. For example: "As noted by Smith (2020), the results were significant."
If you are quoting directly, you will also include the page number: "As noted
by Smith (2020, 115), the results were significant."



Q: What is the difference between a bibliography and
a reference list in Chicago style?

A: In The Chicago Manual of Style, the terms "bibliography" and "reference
list" are often used interchangeably for the author-date system. However,

when using the notes-bibliography system, the list at the end is typically
referred to as a "bibliography," which may include works consulted but not
directly cited, whereas a "reference list" (often used in the author-date

system) generally includes only works cited in the text.

Q: How should I format a book entry in a
bibliography using the notes-bibliography system?

A: A book entry in a bibliography using the notes-bibliography system should
be formatted as: Author Last Name, First Name. Title of Book. City of
Publication: Publisher, Year.

Q: When do I need to include page numbers in in-text
citations in Chicago style?

A: You should always include page numbers for direct quotations. For
paraphrases or summaries of specific ideas, page numbers are often included
for clarity and to help the reader locate the information within the source.

Q: What is the standard formatting for margins and
spacing in a Chicago style manuscript?

A: For Chicago style manuscripts, the standard formatting typically involves
one-inch margins on all sides and double-spacing throughout the entire
document, including block quotations and the bibliography.

Q: How do I cite a source that I found cited within
another source (a secondary source)?

A: To cite a secondary source in Chicago style, you should list the secondary
source in your bibliography and indicate in your note or in-text citation
that you are citing the original source as found within the secondary source.
For example, in the notes-bibliography system, a note might read: Quoted in
Smith, Secondary Source Title, 45 (cited from Jones, Original Source Title,
102). In the author-date system, it would be something like (Jones, cited in
Smith 2021, 45).
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