chicago style social science formatting
for submissions

chicago style social science formatting for submissions is a crucial aspect of
academic and professional writing, ensuring clarity, consistency, and credibility.
Navigating the intricacies of this citation and formatting system can be challenging, but a
thorough understanding is vital for researchers, students, and scholars in various social
science disciplines. This comprehensive guide will delve into the core principles, common
pitfalls, and best practices for adhering to Chicago style in social science contexts. We will
explore author-date and notes-bibliography systems, in-text citations, reference list
creation, and specific guidelines for formatting various types of sources commonly
encountered in social science research. Mastering these elements not only enhances the
professionalism of your work but also facilitates a smoother submission process to
journals, conferences, and academic institutions.
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Understanding Chicago Style: Author-Date vs.
Notes-Bibliography

The Chicago Manual of Style (CMOS) presents two distinct citation systems: the author-
date system and the notes-bibliography system. For social science submissions, the
author-date system is frequently preferred due to its directness and ease of checking
sources against the bibliography. This system involves placing the author's last name and
the publication year within the text, typically in parentheses, immediately following the
information being cited. For example, a direct quote might appear as: "The effects of
economic policy are complex" (Smith 2021, 45). This method allows readers to quickly
locate the corresponding entry in the reference list without needing to consult footnotes or
endnotes for basic attribution.

Conversely, the notes-bibliography system, while also used in some social science fields, is
more prevalent in the humanities. It relies on numbered footnotes or endnotes to cite
sources within the text, with a corresponding bibliography at the end of the work listing
all sources consulted. While this system can provide more discursive space within the
notes, it can also lead to a more cumbersome reading experience for those needing to
track down citations. The choice between these two systems often depends on the specific
requirements of the journal, publisher, or academic department you are submitting to,
making it essential to confirm their preferred method.



Core Principles of Chicago Style for Social
Science

At the heart of Chicago style, regardless of the chosen system, are the principles of
accuracy, consistency, and clarity. Every piece of information that is not common
knowledge or original to the author must be attributed to its source. This includes direct
quotations, paraphrased ideas, statistics, and any data derived from external research.
Consistency is paramount; once a particular format for a citation element (like the
inclusion of a date or the order of author names) is established, it must be applied
uniformly throughout the entire document.

Clarity ensures that both the in-text citations and the reference list are unambiguous and
easy for readers to understand and verify. This means adhering strictly to the prescribed
punctuation, capitalization, and order of elements for each source type. For social science,
this often involves citing empirical data, theoretical frameworks, and methodological
descriptions, all of which require precise sourcing to maintain academic integrity and
allow for replication or further analysis by other scholars.

Consistency in Punctuation and Capitalization

Maintaining consistent punctuation and capitalization is a cornerstone of Chicago style
compliance. For instance, when citing a book, the title is typically italicized, and major
words are capitalized (title case). Commas, periods, and parentheses must be used in their
prescribed positions within both in-text citations and reference list entries. A common
error is inconsistent capitalization in titles or misplacement of punctuation marks, which
can detract from the professionalism of a submission. Always refer to the latest edition of
The Chicago Manual of Style or specific publisher guidelines for definitive rules.

Accuracy in Data and Quotation Attribution

Accuracy extends beyond simply listing sources; it involves correctly attributing specific
data points, figures, and direct quotations. When using statistics from a study, for
example, it is crucial to cite the exact source of those numbers, including the publication
year and page number if applicable. For direct quotations, a precise match between the
quoted text and the original source is mandatory, along with the correct page number. In
social science research, where data analysis is central, meticulous citation of statistical
sources prevents misinterpretation and upholds the integrity of findings.

Crafting Effective In-Text Citations

In the author-date system, in-text citations are brief and direct. For a typical book, the
format is (AuthorLastName Year, PageNumber). For example, (Foucault 1977, 180). When
the author's name is mentioned in the text, only the year and page number are needed in
parentheses: "As Foucault argued, power structures are pervasive (1977, 180)." If no page
number is available, such as for some online articles or reports, the year alone may suffice
if context allows, but it is always best to provide as much detail as possible for traceability.



For multiple authors, Chicago style has specific rules. For two authors, cite both last
names: (Smith and Jones 2020). For three or more authors, cite the first author's last
name followed by "et al.": (Garcia et al. 2019). This abbreviation prevents excessively long
in-text citations and is a standard convention in academic writing. Ensure that the
reference list entry for works with multiple authors accurately reflects the total number of
authors as specified by CMOS.

Paraphrasing vs. Direct Quotations

When paraphrasing an idea or information from a source, an in-text citation is still
required to give credit to the original author. For example: Economic inequality has been
shown to correlate with social unrest (Acemoglu and Robinson 2012). The page number is
often optional for paraphrased material in the author-date system, but it is good practice
to include it if you are referencing a specific point or section of the source. Direct
quotations, on the other hand, must always be accompanied by the page number, and the
quotation must be exact.

Citing Multiple Sources

When a single point or statement is supported by multiple sources, they are typically listed
within the same set of parentheses, separated by semicolons. The order usually follows
chronological or alphabetical order, depending on the discretion of the author and the
context. For instance: Several studies indicate a correlation between social media use and
mental well-being (Chen 2018; Lee 2020; Kim 2021). This practice efficiently conveys the
breadth of evidence supporting a claim without cluttering the text.

Building a Comprehensive Reference List

The reference list, or bibliography, is an alphabetized list of all the sources cited in your
paper. Each entry must contain enough information for a reader to locate the original
work. The author-date system typically uses a format that places the author's last name
first, followed by their first name, then the publication year in parentheses, followed by
the title and publication details. For example, a book entry would look like: Smith, John.
2021. Theories of Social Change. New York: Academic Press.

Each entry in the reference list should be formatted consistently. The first line of each
entry is typically flush left, and subsequent lines are indented (hanging indent). This visual
distinction makes it easier for readers to scan the list and find specific entries. Pay close
attention to the order of elements (author, date, title, publisher, etc.) and the punctuation
separating them, as these are strictly defined by Chicago style.

Formatting Book Entries

For a standard book, the Chicago author-date format for the reference list is:
AuthorLastName, AuthorFirstName. Year. Book Title. City of Publication: Publisher.

Example: Durkheim, Emile. 1938. The Rules of Sociological Method. Chicago: University



of Chicago Press.

If there are multiple authors, list them all according to the rules for in-text citations, but in
the reference list, the first author is listed by last name first, and subsequent authors are
listed by first name first. For instance: Becker, Howard S., and Blanche Geer. 1957.
"Participant Observation and Interviewing: A Comparison." Human Organization 16 (3):
28-32.

Formatting Journal Article Entries

Journal articles require specific formatting to include the journal title, volume, issue, and
page numbers. The author-date format for a journal article is: AuthorLastName,
AuthorFirstName. Year. "Article Title." Journal Title Volume (Issue): PageRange.

Example: Goffman, Erving. 1959. "The Moral Career of the Mental Patient." Psychiatry 22
(2): 149-62.

When citing articles from online databases, it is also important to include a DOI (Digital
Object Identifier) if available. The format would be: AuthorLastName, AuthorFirstName.
Year. "Article Title." Journal Title Volume (Issue): PageRange. doi:XX. XXXX/XXXX.

Formatting Edited Book Chapter Entries

Chapters within edited volumes are cited differently than standalone books. The format for
a chapter in an edited book is: AuthorLastName, AuthorFirstName. Year. "Chapter Title."
In Book Title, edited by EditorFirstName EditorLastName, PageRange. City of Publication:
Publisher.

Example: Bourdieu, Pierre. 1986. "The Forms of Capital." In Handbook of Theory and
Research for the Sociology of Education, edited by John G. Richardson, 241-58. New York:
Greenwood Press.

Note the inclusion of "In" before the book title and the designation of the editors and page
range of the specific chapter.

Formatting Specific Social Science Source Types

Social science research draws from a diverse range of sources, each requiring precise
formatting in Chicago style. This includes government reports, dissertations, conference
papers, and online resources. Adhering to the correct format for each type ensures that
your references are accurate and that your work meets the standards expected in
academic publishing.

Government reports, for instance, are often treated like books or articles, with the issuing
agency acting as the author. Dissertations and theses follow a format similar to books,
indicating the type of degree and the institution. Conference papers typically include the
conference name, location, and dates. For online sources, the principle remains the same:
provide enough information for retrieval, including URLs and access dates where
appropriate, especially if a DOI is not available.



Citing Government Publications

Government publications can be cited in several ways, depending on whether the author is
a specific agency or a named individual within an agency. If the agency is the author, it is
listed as the author. For example: United States. Department of Justice. Bureau of Justice
Statistics. 2020. Sourcebook of Criminal Justice Statistics 2019. Washington, DC: U.S.
Department of Justice. If a specific individual is named and the agency is secondary, the
individual is listed first. Careful attention to the hierarchical structure of government
bodies is key for accurate citation.

Formatting Dissertations and Theses

For dissertations and theses, the format typically includes the author's name, year, title of
the work, the degree sought, and the university granting the degree. The author-date
format is: AuthorLastName, AuthorFirstName. Year. Dissertation Title. PhD diss. or MA
thesis, University Name.

Example: Miller, Sarah K. 2018. The Impact of Social Capital on Educational Attainment.
PhD diss., Stanford University.

If the dissertation is published and has a DOI, that should be included as well. This
ensures that readers can access published versions if available.

Citing Conference Proceedings and Papers

Conference papers and proceedings have a distinct format to capture the context of their
presentation. The author-date format usually includes the author's name, year, title of the
paper, followed by the name of the conference, location, and dates. For published
proceedings, it may resemble a chapter in an edited book.

Example: Johnson, David R. 2017. "Urban Gentrification and Displacement." Paper
presented at the Annual Meeting of the American Sociological Association, Montreal, QC,
August 10-13.

If the proceedings are published in a book or journal, the citation format will then follow
those specific guidelines.

Common Challenges and Solutions in Chicago
Style Formatting

One of the most frequent challenges in Chicago style is the correct formatting of indirect
sources, where you cite a source that is cited within another source you are using.
Chicago style generally advises against using indirect sources unless absolutely necessary.
If you must, the in-text citation should indicate both sources, and the reference list should
include only the source you actually consulted. For example, if you are citing an idea from
Smith (2010) as presented in Jones (2015), your in-text citation might read (Smith 2010,
cited in Jones 2015, 55).

Another common issue is ensuring consistency when dealing with a large number of



sources or multiple authors. Developing a template or using citation management software
can help maintain uniformity. Furthermore, understanding the nuances of electronic
resources, such as web pages and online reports, requires careful attention to capturing
all relevant retrieval information, including access dates if the content is likely to change.

Handling Electronic Resources

Citing online resources requires careful attention to detail, as web content can be
ephemeral. Always include the author (if available), publication date (if available), title of
the specific page or document, name of the website, and the URL. Crucially, include an
access date for web pages that are not archived or do not have a stable publication date.
For example: Centers for Disease Control and Prevention. 2023. "Key Statistics and
Trends in Obesity." Updated September 15, 2023.
https://www.cdc.gov/obesity/data/trends.html. Accessed November 1, 2023.

When citing online journal articles or reports that have a DOI, always use the DOI as it is a
persistent identifier. If no DOI is available, a URL is acceptable. For articles from
subscription databases without a DOI, the URL of the database landing page is typically
not included; only the citation information for the article itself is necessary.

Dealing with Indirect Citations

Indirect citations, where one source is cited within another, should be used sparingly. The
general rule is to cite only the sources you have personally examined. If you encounter a
work by Author A that is discussed in a work by Author B, and you cannot locate Author
A's original work, you cite it as follows in the text: (Author A, Year, Page, cited in Author
B, Year, Page). In your reference list, you would only include Author B's work, as that is
the only source you consulted directly. This ensures clarity and avoids citing works you
haven't read.

Finalizing Your Submission with Chicago Style
Excellence

The final stage of preparing your social science submission involves a thorough review of
all Chicago style elements. This includes meticulously checking every in-text citation
against the reference list for accuracy and consistency. Proofread carefully for any
punctuation errors, incorrect capitalization, or formatting inconsistencies that might have
slipped through. Even minor errors can detract from the credibility of your research and
may lead to rejection or requests for revision.

Consider employing a checklist based on the specific requirements of your target journal
or institution. Reading your paper aloud can also help catch awkward phrasing or citation
errors. Ultimately, dedicating sufficient time to the meticulous application of Chicago style
demonstrates respect for your readers and the academic community, ensuring your
scholarly contributions are presented in the most professional and accessible manner
possible.



Q: What is the primary difference between the author-
date and notes-bibliography systems in Chicago style for
social science?

A: The author-date system uses brief in-text citations (Author Year, Page) that directly
correspond to entries in an alphabetized reference list. The notes-bibliography system
uses numbered footnotes or endnotes for citations within the text, with a comprehensive
bibliography at the end listing all sources. The author-date system is generally preferred
in social sciences for its directness.

Q: When should I use "et al." in Chicago style citations?

A: In the author-date system, "et al." (meaning "and others") is used in in-text citations
when a work has three or more authors. The first author's last name is listed, followed by
"et al." For works with two authors, both last names are listed. In the notes-bibliography
system, "et al." is typically used in footnotes/endnotes after the first mention of a work
with three or more authors, and in the bibliography if a work has more than ten authors.

Q: How do I cite a source that I found referenced in
another source (an indirect citation) in Chicago style?

A: Chicago style generally advises against indirect citations. However, if you must use one,
you should cite the original source in your in-text citation and note that it was "cited in"
the secondary source you consulted. For example: (Smith 2010, cited in Jones 2015, 55).
Your reference list should only include the secondary source you actually read (Jones
2015).

Q: What is the correct way to format the title of a book
and a journal article in Chicago style?

A: In Chicago style, book titles are italicized, and major words are capitalized (title case).
For example, The Structure of Scientific Revolutions. Journal article titles are placed in
quotation marks and also use title case. For example, "The Social Construction of Reality."
The journal title itself is italicized.

Q: How should I handle page numbers in Chicago style
citations?

A: For direct quotations, page numbers are mandatory in both in-text citations and
footnotes/endnotes. For paraphrased material in the author-date system, page numbers
are often optional but recommended for clarity. In the notes-bibliography system, page
numbers are always required in footnotes/endnotes for direct quotes and often for



paraphrased ideas.

Q: What is a DOI and how do I use it in Chicago style
citations?

A: DOI stands for Digital Object Identifier. It's a unique string of characters that identifies
an electronic document, typically a journal article. When available, you should always
include the DOI in your Chicago style citations for online resources as it provides a stable
link to the source. The format is usually: doi: XX. XXXX/XXXX.

Q: How do I format a reference list entry for a chapter
in an edited book?

A: For a chapter in an edited book using the author-date system, the format is:
AuthorLastName, AuthorFirstName. Year. "Chapter Title." In Book Title, edited by
EditorFirstName EditorLastName, PageRange. City of Publication: Publisher. For
example: Merton, Robert K. 1968. "The Matthew Effect in Science." In The Sociology of
Science: Theoretical and Empirical Investigations, edited by Norman W. Storer, 243-57.
Chicago: University of Chicago Press.

Q: Are there specific rules for citing social media
content in Chicago style?

A: Yes, Chicago style provides guidelines for citing social media content. This typically
includes the author's username, the date of the post, the content of the post (or a
description), the platform name, and the URL if the content is publicly accessible. For
example: @ScienceExplorer. 2023. "Fascinating new research on quantum entanglement!
Science Physics." Twitter, November 1, 2023.
https://twitter.com/ScienceExplorer/status/1234567890.

Q: What is the purpose of a hanging indent in a Chicago
style reference list?

A: A hanging indent, where the first line of each reference entry is flush left and
subsequent lines are indented, is a key formatting element in the Chicago style reference
list. Its purpose is to improve readability by clearly separating each source entry, making
it easier for readers to scan the list and locate specific citations.
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