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Mastering Chicago Style Research Paper
Formatting Rules
Chicago style research paper formatting rules are essential for academic integrity
and clear communication, ensuring your scholarly work adheres to established academic
standards. Navigating these guidelines can seem daunting, but a thorough understanding
of the Chicago Manual of Style (CMOS) is crucial for presenting your research effectively.
This comprehensive guide will break down the core principles of Chicago style, covering
everything from general formatting and the title page to the intricacies of citations and
bibliography creation. Mastering these rules will not only enhance the credibility of your
research but also streamline the writing process, allowing your ideas to shine through
without stylistic distractions. We will delve into margin requirements, font choices,
spacing, pagination, and the critical elements of documenting your sources using both
notes-and-bibliography and author-date systems.
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General Formatting Requirements

Proper formatting is the bedrock of a professional research paper. Adhering to these



fundamental Chicago style research paper formatting rules ensures consistency and
readability, allowing your readers to focus on your content rather than being distracted by
formatting inconsistencies. The Chicago Manual of Style provides specific guidelines that,
when followed precisely, lend an air of academic rigor to your work.

Margins and Spacing

Setting the correct margins and line spacing is fundamental to creating a clean and
professional document. For most Chicago style papers, one-inch margins on all sides (top,
bottom, left, and right) are standard. This provides ample white space, making the text
easier to read and allowing for potential handwritten annotations. Regarding spacing,
double-spacing is generally required for the entire body of the paper, including block
quotes and footnotes (if using the notes-and-bibliography system). This consistent spacing
helps to visually separate paragraphs and lines of text, contributing to a polished
appearance.

Font and Font Size

The choice of font and its size significantly impacts the readability of your research paper.
Chicago style generally recommends using a standard, easily readable serif font. Times
New Roman or Courier are common choices, though other professional fonts like
Garamond or Palatino are also acceptable. The font size for the main body of the text
should be 12-point. Consistency is key; avoid mixing different font types or sizes within the
main text, headers, or footers unless explicitly required for specific elements like tables or
figures.

Paragraph Indentation

Indentation plays a crucial role in distinguishing paragraphs and structuring your text. For
standard paragraphs, the first line should be indented one-half inch from the left margin.
This visual cue clearly signals the beginning of a new thought or topic. Block quotations,
which are longer than four or five lines of text, are treated differently. They should be
indented one-half inch from the left margin and do not require quotation marks. The entire
block quotation should be double-spaced, just like the rest of the text.

Title Page Essentials

The title page is the first impression your research paper makes. While Chicago style is
somewhat flexible with title pages, especially compared to other styles, there are essential
elements that should be included to provide key identifying information for your work.
Following these Chicago style research paper formatting rules ensures clarity and
professionalism.



Required Information

A Chicago style title page typically includes the full title of the paper, your name, the name
of the course for which the paper is submitted, the instructor’s name, and the date of
submission. The title should be centered on the page and may be presented in title case
(capitalizing major words) or sentence case (capitalizing only the first word and proper
nouns), depending on instructor preference. Your name, course details, and the
submission date are usually placed below the title, also centered.

Placement and Formatting

The title page itself is not numbered. All the information on the title page should be
centered horizontally on the page. While a specific page number isn't assigned, it is
considered page one of the document. The title is typically placed about one-third of the
way down from the top of the page. The subsequent information is then spaced below the
title, with adequate vertical space between each element to create a balanced and
aesthetically pleasing layout.

The Art of Pagination

Correct pagination is a non-negotiable aspect of academic writing, providing readers with
a clear roadmap through your research paper. Chicago style research paper formatting
rules dictate specific placement and numbering conventions that must be adhered to for
clarity and organization.

Placement of Page Numbers

Page numbers in Chicago style are typically placed in the upper right-hand corner of each
page, one inch from the top edge and one-half inch from the right edge. This placement
ensures they are easily visible without obscuring the text. It is crucial to maintain this
consistent placement throughout the entire document, excluding the title page.

Numbering Conventions

The title page is not numbered. The first page of the actual text (usually the introduction)
is considered page 1. All subsequent pages, including those containing the body of your
paper, any appendices, and the bibliography or reference list, should be sequentially
numbered. If your paper includes preliminary pages like a table of contents or abstract,
these may be numbered using Roman numerals (i, ii, iii, etc.), with Arabic numerals (1, 2,
3, etc.) beginning with the first page of the main text. However, for many student papers,
simply starting Arabic numeral pagination from the first page of the introduction is
sufficient and often preferred. Always confirm with your instructor if specific preliminary



page numbering is required.

Citations: Notes-and-Bibliography System

The notes-and-bibliography system is one of the two primary citation formats accepted by
the Chicago Manual of Style. This system is particularly common in the humanities and
involves using superscript numbers within the text to refer to detailed notes at the bottom
of the page (footnotes) or at the end of the document (endnotes). Mastering these Chicago
style research paper formatting rules for citation is vital for avoiding plagiarism.

In-Text Superscript Numbers

When you quote, paraphrase, or refer to a source, you insert a superscript Arabic numeral
immediately after the relevant information. This numeral corresponds to a note entry that
provides the full citation details. The superscript number should follow punctuation marks,
generally placed at the end of a sentence or clause. For example: "This concept was first
introduced in the early twentieth century."¹

Footnotes and Endnotes

Footnotes appear at the bottom of the page where the reference is made, while endnotes
are collected at the end of the paper, before the bibliography. Both serve the same
purpose: to provide source information. The first time a source is cited, the note should
contain a full citation. Subsequent citations of the same source can use a shortened form
(author's last name and a shortened title, along with the page number). It is essential to be
consistent with whether you use footnotes or endnotes throughout your paper.

Citations: Author-Date System

The author-date system is the second major citation format supported by Chicago style,
often preferred in the social sciences and natural sciences. This system uses brief
parenthetical citations within the text, followed by a comprehensive reference list at the
end of the paper. These Chicago style research paper formatting rules for author-date
citations are designed for efficiency and direct reference.

Parenthetical Citations

In the author-date system, citations appear in parentheses within the text, immediately
after the material being referenced. The basic format includes the author's last name and
the year of publication, followed by the page number(s) if a direct quote is used. For
example: (Smith 2019, 45). If the author's name is mentioned in the sentence, only the



year and page number are needed in the parentheses: Smith (2019) argues that... (45).

Reference List Requirements

The author-date system requires a "Reference List" at the end of the paper, which includes
all sources cited in the text. Unlike a bibliography, which might include sources consulted
but not directly cited, the reference list is strictly limited to works that have been
referenced. Each entry in the reference list should be alphabetized by the author's last
name and formatted according to specific Chicago style guidelines for each source type
(book, journal article, website, etc.).

Crafting Your Bibliography or Reference List

Whether you are using the notes-and-bibliography system or the author-date system, a
properly formatted list of sources is crucial. The bibliography (for notes-and-bibliography)
or reference list (for author-date) provides your readers with the complete details of the
works you consulted, enabling them to locate and verify your sources. Adhering to these
Chicago style research paper formatting rules ensures academic integrity.

Bibliography Formatting (Notes-and-Bibliography
System)

The bibliography is an alphabetical list of all sources cited in your notes. Each entry
begins with the author's last name, followed by their first name. The title of the book or
article is italicized (for books) or placed in quotation marks (for articles). Publication
details, including the place of publication, publisher, and year, follow. For articles in
periodicals, the journal title, volume and issue numbers, and date of publication are
included, along with page numbers.

Reference List Formatting (Author-Date System)

The reference list contains only the works cited in your parenthetical citations. The
formatting is similar to the bibliography, but the primary distinction is its exclusive focus
on cited works. Entries are alphabetized by the author's last name. The key difference in
structure often lies in the presentation of publication information, with the year of
publication typically appearing immediately after the author's name.

Consistency Across Source Types

It is vital to maintain consistency in formatting for all source types within your chosen list.
Whether you are citing a book, a journal article, a chapter in an edited collection, a



website, or a newspaper article, the underlying principles of providing author, title, and
publication information apply. Consult the Chicago Manual of Style for the precise
formatting for each specific source type to ensure accuracy and professionalism.

Special Elements and Considerations

Beyond the core formatting and citation rules, certain specialized elements and
considerations can enhance the professionalism and clarity of your Chicago style research
paper. Understanding these nuances can help you present your research in the most
effective manner, adhering strictly to the Chicago style research paper formatting rules.

Tables and Figures

When incorporating tables and figures into your paper, Chicago style has specific
guidelines for labeling and referencing them. Each table and figure should be assigned a
number (e.g., Table 1, Figure 2) and a descriptive title. These elements are typically
placed as close as possible to their first mention in the text. Below the table or figure, you
should include any necessary notes, including the source from which the information was
drawn. This source citation should follow standard Chicago citation practices, often
including a brief note and a full citation in the bibliography.

Appendices

Appendices are used to include supplementary material that is too lengthy or tangential to
include in the main body of the paper. This might include raw data, questionnaires,
interview transcripts, or extensive charts. Each appendix should begin on a new page, be
labeled with a letter (Appendix A, Appendix B, etc.) or a number, and have a descriptive
title. The contents of the appendix should be formatted consistently with the rest of your
paper, and any sources used within the appendix should be properly cited.

Block Quotations

As mentioned earlier, block quotations are used for longer passages of text (generally
more than four or five lines). They are set off from the main text by indenting the entire
block one-half inch from the left margin. Block quotations do not require quotation marks.
The citation, typically a superscript number for footnotes/endnotes or a parenthetical
reference for author-date, should follow the concluding punctuation of the block quote.
Ensure the block quote itself is double-spaced.



Frequently Asked Questions

Q: What is the standard font and font size for a Chicago
style research paper?
A: For a Chicago style research paper, the standard recommendation is to use a 12-point
font size in a readable serif font, such as Times New Roman or Courier. Consistency in
font choice and size throughout the document is crucial.

Q: How should I format the title page in Chicago style?
A: A Chicago style title page should include the full title of the paper, your name, the
course name, the instructor's name, and the submission date. All information should be
centered on the page, and the title page is not numbered.

Q: What is the difference between footnotes and
endnotes in the Chicago notes-and-bibliography system?
A: Footnotes appear at the bottom of the page where the reference is made, while
endnotes are compiled at the end of the paper, before the bibliography. Both systems
provide the same citation information and are acceptable alternatives within the notes-
and-bibliography style.

Q: When do I use the author-date system versus the
notes-and-bibliography system in Chicago style?
A: The Chicago Manual of Style offers both systems. The author-date system is generally
preferred in the sciences and social sciences, while the notes-and-bibliography system is
more common in the humanities. Always check with your instructor or publisher for their
preferred system.

Q: How do I cite a website in Chicago style?
A: Citing a website in Chicago style involves providing the author (if available), the title of
the specific page or article, the website's name, the publication or last updated date, and a
URL. For the notes-and-bibliography system, this information is fully detailed in the note
and bibliography entry. In the author-date system, it's in the parenthetical citation and the
reference list.

Q: What are the margin requirements for a Chicago



style research paper?
A: For a Chicago style research paper, the standard margin requirement is one inch on all
sides: top, bottom, left, and right. This ensures adequate white space and readability.

Q: Should block quotations be single-spaced or double-
spaced in Chicago style?
A: Block quotations, which are longer than four or five lines of text, should be double-
spaced, consistent with the rest of the main body of the Chicago style research paper.
They are also indented one-half inch from the left margin and do not require quotation
marks.

Q: How do I handle page numbering in Chicago style?
A: Page numbers in Chicago style are typically placed in the upper right-hand corner, one
inch from the top and half an inch from the right edge. The title page is not numbered.
Arabic numerals are used, starting with page 1 for the first page of the main text.
Preliminary pages, if used, may be numbered with Roman numerals.
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