
chicago style research paper formatting
requirements
The Chicago Manual of Style (CMOS) is a comprehensive guide for academic writing, and
understanding its research paper formatting requirements is crucial for students and
scholars alike. Adhering to these guidelines ensures clarity, consistency, and academic
integrity in your work, whether you are submitting a thesis, dissertation, or a standard
research paper. This article will delve into the intricate details of Chicago style research
paper formatting requirements, covering everything from the title page to citation methods.
We will explore essential elements such as margins, font choices, pagination, and the
nuances of both the notes-bibliography and author-date systems. Mastering these
formatting requirements will not only help you avoid common errors but also present your
research in a professional and polished manner, demonstrating your attention to detail and
commitment to scholarly standards.
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Chicago Style Research Paper Title Page
Requirements
The title page in Chicago style research paper formatting requirements is a critical first
impression. It should clearly and concisely present the essential information about your
paper. Unlike some other styles, Chicago style does not mandate a specific format for the
title page in all contexts, particularly for student papers. However, a common and
recommended structure includes the title of the paper, your name, the course name and
number, the instructor's name, and the date of submission. The title should be centered
and prominently displayed, often in all capital letters or with only the first letter of major
words capitalized. Your name should follow, also centered, and then details about the
course and instructor.

Ensure that all elements on the title page are double-spaced, mirroring the spacing of the
rest of your document. Avoid any decorative elements or unnecessary graphics, as the
focus should remain on the academic content. The page number is typically not included on
the title page itself, but it is the first page of the document in the overall pagination
sequence.



General Formatting Guidelines for Chicago Style
When preparing your Chicago style research paper, adhering to general formatting
guidelines ensures a professional and consistent presentation. These foundational rules
apply to the entire document, setting the stage for clarity and readability. The most
common recommendation is to use standard 1-inch margins on all sides of the page – top,
bottom, left, and right. This provides ample white space, making the text easier to read and
allowing for potential annotations.

For the body of the paper, the standard font is typically Times New Roman, 12-point size.
This font is widely recognized for its legibility in academic settings. However, other serif
fonts like Garamond or Georgia are also acceptable, provided they are consistently used
throughout the paper. Avoid decorative or novelty fonts that can detract from the academic
tone.

Page Numbering in Chicago Style
Proper pagination is a key component of Chicago style research paper formatting
requirements. Page numbers are essential for navigation and referencing. For student
papers, the first page of the actual text (usually the introduction) is typically numbered "1."
The title page is not counted in the pagination sequence. Arabic numerals are used for page
numbering, and they should be placed in the upper right-hand corner of each page, about
half an inch from the top edge and aligned with the right margin.

In longer works, such as dissertations or theses, front matter like the table of contents,
acknowledgments, and abstract may be paginated separately using Roman numerals (i, ii,
iii, etc.). However, for most standard research papers, the entire document, from the first
page of the introduction to the end of the bibliography, will use continuous Arabic
numerals.

Text and Paragraph Formatting in Chicago Style
The way you format your text and paragraphs significantly impacts the readability and
professional appearance of your Chicago style research paper. Consistency is paramount.
Double-spacing is the standard for the entire document, including block quotations and
footnotes (if using the notes-bibliography system). This doubles the line spacing between
characters, increasing readability and providing space for instructor comments.

Paragraphs should be indented on the first line. The standard indentation is usually five
spaces or 0.5 inches. Avoid using extra lines between paragraphs, as this is inconsistent
with standard academic formatting and can disrupt the flow. Block quotations, which are
longer passages of text quoted from a source, require different formatting. These should be
set off from the main text as a separate paragraph, indented to the right, and single-
spaced. Do not use quotation marks for block quotations.

Headings and Subheadings
While Chicago style does not have rigid requirements for headings and subheadings as
some other styles do, using them effectively enhances the organization and clarity of your



research paper. For student papers, simple, clear headings are generally preferred. If you
choose to use them, they should be consistently formatted. For instance, major section
headings might be centered and bolded, while subheadings could be left-aligned and
italicized.

The key is to maintain a clear hierarchy. The title of the paper should be the most
prominent, followed by major section titles, and then subheadings if needed. Avoid using
too many levels of headings, as this can make the paper appear overly fragmented. Always
ensure that your headings accurately reflect the content of the section that follows.

Notes and Citations: The Two Systems
A cornerstone of Chicago style research paper formatting requirements is its flexible
approach to citation, offering two primary systems: the notes-bibliography system and the
author-date system. Each system has its own set of rules for how to document sources
within the text and in a concluding list. Choosing the right system often depends on the
discipline or specific requirements of your instructor or publisher.

The notes-bibliography system is commonly used in the humanities, including literature,
history, and the arts. It relies on numbered footnotes or endnotes within the text to cite
sources, with a comprehensive bibliography appearing at the end of the paper. The author-
date system, on the other hand, is prevalent in the sciences and social sciences. It uses
brief in-text citations, typically in parentheses, followed by a list of references at the end.

Footnotes and Endnotes (Notes-Bibliography System)
When employing the notes-bibliography system, you will use footnotes or endnotes to
provide citations for your sources. Footnotes appear at the bottom of the page where the
citation is made, while endnotes are collected at the end of the paper. Each citation in the
notes should correspond to a superscript number placed in the text immediately after the
relevant information. The first citation of a source in the notes is typically a full citation,
providing all necessary publication details. Subsequent citations of the same source can be
shortened to include the author's last name, a shortened title, and the page number.

The formatting for footnotes and endnotes is detailed. Each note begins with a superscript
number matching the number in the text. The first line of each note is indented, and
subsequent lines are usually flush with the left margin. Elements of the citation, such as
author's name, title, and publication information, follow specific punctuation and
capitalization rules dictated by the Chicago Manual of Style.

In-Text Citations (Author-Date System)
For those using the author-date system, in-text citations are concise and integrated directly
into the narrative of your Chicago style research paper. These citations typically include the
author's last name and the year of publication, enclosed in parentheses. For example,
(Smith 2020). If you are referencing a specific part of the source, you will also include the
page number, like (Smith 2020, 45).

When an author's name is mentioned in the text, you can omit it from the parenthetical



citation. For instance, if you write "As Smith argues, the economy is in decline (2020, 45),"
the citation is seamlessly woven into the sentence. For sources with multiple authors,
specific rules apply, such as using "et al." for more than two authors. Consistency in
formatting these in-text citations is crucial for clarity.

The Bibliography or References List
Whether you use the notes-bibliography system or the author-date system, a
comprehensive list of all sources consulted and cited in your research paper is essential.
This list, titled "Bibliography" for the notes-bibliography system and "References" for the
author-date system, appears at the end of the document. It provides readers with full
publication details, allowing them to locate the original sources.

Entries in the bibliography or references list are alphabetized by the author's last name.
Each entry requires specific formatting, including the author's name (inverted: last name,
first name), the title of the work (italicized for books and journals, or in quotation marks for
articles within larger works), and publication details such as publisher, year, and page
numbers. The Chicago Manual of Style provides precise punctuation and capitalization
guidelines for each type of source, from books and journal articles to websites and other
digital media.

Formatting Different Source Types
Accurately formatting different types of sources is a critical aspect of Chicago style
research paper formatting requirements. The structure of your bibliography or references
list entries will vary depending on whether you are citing a book, a journal article, a
website, a chapter in an edited book, or another format.

For a book, a typical entry includes: Author's Last Name, First Name. Title of Book. City of
Publication: Publisher, Year of Publication.

For a journal article, it generally follows this pattern: Author's Last Name, First Name. "Title
of Article." Title of Journal Volume, no. Issue (Year): Page Numbers.

Websites require careful attention to details such as the title of the page or article, the
name of the website, the date of publication or last update, and the URL. It's important to
consult the latest edition of The Chicago Manual of Style for the most accurate and up-to-
date guidelines for all source types.

Appendices and Other Supplementary Material
Appendices are reserved for supplementary material that is too extensive or detailed to be
included in the main body of your Chicago style research paper but is relevant to your
research. This could include raw data, survey instruments, interview transcripts, or detailed
statistical analyses. Each appendix should be clearly labeled, usually with a letter
(Appendix A, Appendix B, etc.) or a number, and given a descriptive title.

Appendices are placed at the very end of the paper, after the bibliography or references
list. Each appendix should begin on a new page. The title of the appendix (e.g., "Appendix
A: Survey Questions") should be centered at the top of the page. The content within the



appendix should be formatted consistently with the main body of the paper, maintaining
double-spacing and appropriate font choices, unless a different format is necessary for
clarity of presentation for that specific material.

Formatting Tables and Figures
When incorporating tables and figures into your Chicago style research paper, clear labeling
and consistent formatting are essential for comprehension. Each table and figure should be
numbered sequentially (e.g., Table 1, Figure 2) and given a descriptive title. Tables are
typically presented with horizontal lines to separate column headers from data and to
delineate the table from the surrounding text. Vertical lines are generally avoided unless
necessary for clarity.

Figures, which include charts, graphs, and images, should be legible and clearly labeled.
Captions for figures are usually placed below the figure. For both tables and figures, a note
can be included below the item to cite the source if the material is not original. This note
should follow the standard citation format for the system (notes-bibliography or author-
date) you are using, including a page number if the source is a specific document.

Final Review for Chicago Style Compliance
Before submitting your Chicago style research paper, a thorough final review for
compliance with all formatting requirements is indispensable. This meticulous check
ensures that your paper adheres to academic standards and presents your research
professionally. Pay close attention to every detail, from margins and font usage to the
precise formatting of your citations and bibliography.

Review your in-text citations and corresponding bibliography entries for accuracy and
consistency. Ensure that all quoted material is correctly attributed and that block
quotations are formatted according to Chicago style. Verify that page numbers are correctly
placed and that the overall document is double-spaced. A final read-through, focusing
solely on formatting, can help catch any overlooked errors and guarantee a polished,
compliant submission.

Frequently Asked Questions

Q: What is the primary difference between the notes-
bibliography system and the author-date system in
Chicago style?
A: The primary difference lies in how sources are cited within the text. The notes-
bibliography system uses numbered footnotes or endnotes to provide citation information,
while the author-date system uses brief parenthetical citations directly in the text, usually
consisting of the author's last name and the year of publication.



Q: Are there specific font requirements for Chicago
style research papers?
A: While Chicago style doesn't mandate a single font, the most commonly recommended
and widely accepted font is Times New Roman, 12-point size. Other legible serif fonts like
Garamond or Georgia are also acceptable, but consistency throughout the paper is key.

Q: How should block quotations be formatted in a
Chicago style research paper?
A: Block quotations, typically for passages longer than four manuscript lines, should be set
off from the main text as a separate paragraph. They are indented further into the page
than a regular paragraph, single-spaced, and do not require quotation marks. The citation
follows the block quotation.

Q: Where should page numbers be placed in a Chicago
style research paper?
A: Page numbers are typically placed in the upper right-hand corner of each page, about
half an inch from the top edge. The title page is usually not included in the pagination
sequence, and the first page of the main text (often the introduction) is numbered "1."

Q: What is the difference between a Bibliography and a
References list in Chicago style?
A: In the notes-bibliography system, the list of sources at the end of the paper is called a
"Bibliography." In the author-date system, this list is called "References." Both lists contain
full publication details of cited works and are alphabetized by author's last name.

Q: How are footnotes and endnotes formatted in the
notes-bibliography system?
A: Both footnotes and endnotes begin with a superscript number corresponding to the in-
text citation. The first line of each note is indented, and subsequent lines are usually flush
with the left margin. The first mention of a source in the notes includes full bibliographic
details, while subsequent mentions are shortened.

Q: Can I use headings and subheadings in my Chicago
style research paper?
A: Yes, you can use headings and subheadings to organize your paper, though Chicago
style does not prescribe strict formatting rules for them as some other styles do. If used,



they should be clear, consistently formatted, and help establish a hierarchy of information.

Q: What are the standard margin requirements for
Chicago style?
A: The standard margin for Chicago style research papers is 1 inch on all sides: top, bottom,
left, and right. This provides adequate white space for readability and potential
annotations.
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