
chicago style research paper
formatting guidelines
The Chicago Manual of Style is a widely respected and comprehensive guide for
academic writing, particularly known for its detailed approach to research
paper formatting. Adhering to Chicago style research paper formatting
guidelines is crucial for ensuring clarity, professionalism, and academic
integrity in your work. This guide will comprehensively cover essential
aspects, from the overall structure and title page to the intricacies of in-
text citations, footnotes or endnotes, and the bibliography. Mastering these
elements will not only enhance the presentation of your research but also
demonstrate your understanding of scholarly conventions.
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Title Page Requirements in Chicago Style

A well-formatted title page is the first impression your Chicago style
research paper makes. While Chicago style offers some flexibility, certain
elements are consistently expected. The title page typically includes the
full title of the paper, the author's name, the course name and number, the
instructor's name, and the date. The title should be centered on the page and
presented in title case, meaning major words are capitalized.

The author's name follows, also centered, and then the course information.
It's essential to ensure that all this information is clearly legible and
properly spaced. Unlike some other styles, Chicago style does not mandate a
specific format for the title page beyond clarity and centering of key
elements. However, always check if your instructor has provided specific
preferences, as these can sometimes supersede general guidelines.



Manuscript Preparation: General Guidelines

Beyond the title page, general manuscript preparation in Chicago style
focuses on creating a clean and readable document. This involves specific
formatting choices for the body of the paper. Double-spacing is a standard
requirement for the entire manuscript, including block quotations and notes.
This ensures ample white space, making the text easier to read and allowing
for marginal annotations if necessary.

Margins are typically set at 1 inch on all sides (top, bottom, left, and
right). This consistent margin size provides a professional look and
accommodates potential binding. Font choice is also important; a standard,
legible serif font such as Times New Roman or Garamond, usually in 12-point
size, is recommended. Consistency in font and size throughout the paper is
paramount.

Running Heads and Page Numbers

Chicago style research paper formatting guidelines include specific
requirements for running heads and page numbers. Page numbering is essential
for organization and navigation. Numbers are typically placed in the upper
right-hand corner of each page, starting with the first page of the main
text, which is usually page 1. The title page and any preliminary pages, such
as tables of contents or abstract (if included), are not numbered.

Running heads, which are shortened versions of the title, are often required,
particularly in scholarly publications. For a research paper, check your
instructor's requirements. If a running head is needed, it would appear on
each page, usually in the upper left-hand corner, preceding the page number.
Ensure that the running head is concise and consistently formatted.

Note System: Footnotes vs. Endnotes

One of the most distinctive features of Chicago style is its note system,
which offers two primary methods for citation: footnotes and endnotes. Both
serve the same purpose: to provide source attribution and supplementary
information. Footnotes appear at the bottom of the page where the reference
is made, while endnotes are collected at the end of the document, before the
bibliography.

The choice between footnotes and endnotes is often a matter of personal
preference or instructor requirement. Footnotes can be more convenient for
readers as they keep the citation on the same page as the text, minimizing
disruption. Endnotes, on the other hand, can help keep the main body of the
text cleaner, especially if extensive notes are required. Regardless of the



choice, consistency is key.

In-Text Citations within the Note System

When using the note system in Chicago style, in-text citations are handled
subtly. Instead of parenthetical citations within the text itself,
superscript Arabic numerals are placed after the relevant sentence or phrase,
immediately preceding any punctuation. These numbers correspond to specific
notes in the footnote or endnote section.

The first time a source is cited, the note will contain full bibliographic
information. Subsequent citations of the same source will use a shortened
form, typically including the author's last name, a shortened title of the
work, and the page number. This practice streamlines the citation process and
reduces redundancy in the notes.

Formatting Notes (Footnotes/Endnotes)

The formatting of notes in Chicago style requires careful attention to
detail. Each note begins with a superscript number that matches the
corresponding numeral in the text. The first line of each note is indented,
and subsequent lines are typically full-justified or align with the left
margin, depending on the publisher's preference.

The structure of a note entry varies depending on the type of source being
cited (book, journal article, website, etc.). For a book, a typical note
might include the author's first and last name, the title of the book in
italics, the publication information (city, publisher, year), and the
specific page number(s) referenced. For journal articles, the journal title
is italicized, and article titles are often enclosed in quotation marks.

First reference to a book: Author's First Name Last Name, Title of Book
(Place of Publication: Publisher, Year), page number(s).

Subsequent reference to the same book: Author's Last Name, Shortened
Title, page number(s).

First reference to a journal article: Author's First Name Last Name,
"Title of Article," Title of Journal volume, no. issue (Year): page
number(s).

Subsequent reference to the same article: Author's Last Name, "Shortened
Title," page number(s).



Bibliography Formatting in Chicago Style

The bibliography is a crucial component of any Chicago style research paper,
providing a comprehensive list of all sources consulted. It appears at the
end of the paper, following the notes. The bibliography is organized
alphabetically by the author's last name. Each entry should be formatted
consistently and accurately to allow readers to locate the original sources.

Unlike notes, the author's last name appears first in bibliography entries,
followed by their first name. Titles of books and journals are italicized,
and article titles are enclosed in quotation marks. Publication information
is presented similarly to notes, but specific punctuation and order can vary
slightly. The bibliography should include all sources cited in the text and
any other sources that were consulted and considered relevant, even if not
directly cited.

Book: Last Name, First Name. Title of Book. Place of Publication:
Publisher, Year.

Journal Article: Last Name, First Name. "Title of Article." Title of
Journal Volume, no. Issue (Year): Page Range.

Website: Last Name, First Name (if available). "Title of Web Page." Name
of Website. Last modified or accessed Date. URL.

Specific Element Formatting

Chicago style research paper formatting guidelines extend to the presentation
of specific elements within the text. This includes how to handle direct
quotations, block quotations, and the capitalization of titles. Short
quotations, typically under 40 words, are integrated into the main text and
enclosed in quotation marks.

Longer quotations, known as block quotations, are set apart from the main
text. They are typically double-spaced, indented from the left margin
(usually by 0.5 inches or one tab), and do not use quotation marks. The
citation for a block quotation follows the same rules as for shorter
quotations, appearing after the concluding punctuation. Capitalization for
titles of works (books, articles, etc.) should follow title case,
capitalizing all major words.



Tables and Figures

The presentation of tables and figures in Chicago style research papers also
adheres to specific formatting rules. Each table and figure should be clearly
labeled with a number (e.g., Table 1, Figure 1) and a descriptive title.
These labels and titles are typically placed above tables and below figures.

The content within tables should be neatly arranged with clear headings for
columns and rows. Figures should be legible and easily understandable. Source
information for tables and figures, if they are derived from other sources,
must be provided in a note below the table or figure. Consistency in
placement, labeling, and source attribution is crucial for clarity and
academic honesty.

Conclusion

Mastering Chicago style research paper formatting guidelines is an ongoing
process that requires meticulous attention to detail. By understanding and
consistently applying the rules for title pages, manuscript preparation,
note-taking, bibliographies, and the presentation of specific textual
elements, you can ensure your research is presented with the utmost
professionalism and clarity. Adherence to these guidelines not only reflects
academic rigor but also enhances the overall impact and readability of your
scholarly work.

FAQ

Q: What is the primary difference between Chicago
style footnotes and endnotes?
A: The primary difference lies in their placement. Footnotes appear at the
bottom of the page where the reference is made, while endnotes are compiled
at the end of the document, before the bibliography. Both serve the purpose
of providing citations and additional information.

Q: Do I need a title page for every Chicago style
research paper?
A: While a title page is standard for most academic papers in Chicago style,
it is always best to confirm with your instructor or publisher if a specific
format or inclusion is required for your assignment. Typically, it includes
the paper's title, author's name, course, instructor, and date.



Q: How should I format block quotations in Chicago
style?
A: Block quotations, generally over 40 words, should be set apart from the
main text. They are typically double-spaced, indented from the left margin
(usually by 0.5 inches or one tab), and do not use quotation marks. The
citation follows the block quotation.

Q: What is the rule for subsequent citations of the
same source in Chicago style notes?
A: For subsequent citations of the same source in Chicago style notes, a
shortened form is used. This typically includes the author's last name, a
shortened title of the work, and the specific page number(s) being
referenced. The full citation is only required for the first mention.

Q: How is the bibliography alphabetized in Chicago
style?
A: The bibliography in Chicago style is alphabetized strictly by the last
name of the author. If multiple works by the same author are listed, they are
arranged chronologically by publication date, with the earliest work
appearing first.

Q: Should I include all sources I consulted in my
bibliography, even if I didn't cite them directly?
A: Generally, the bibliography in Chicago style should include all sources
that were cited within the text of your paper. However, some instructors may
require a "Works Consulted" section, which lists all sources that were
reviewed, even if not directly cited. Always check specific requirements.

Q: What is the recommended font and font size for
Chicago style research papers?
A: Chicago style recommends using a standard, legible serif font such as
Times New Roman or Garamond. The font size should be 12-point for the main
body of the text, including notes and the bibliography.

Q: How do I handle page numbers and running heads in
a Chicago style paper?
A: Page numbers are typically placed in the upper right-hand corner of each
page, starting with page 1 for the main body of the text. Running heads, if



required, are often placed in the upper left-hand corner, preceding the page
number.

Q: Are there specific rules for citing online
sources in Chicago style?
A: Yes, Chicago style has detailed guidelines for citing online sources,
including websites, online articles, and e-books. These generally require
information such as the author, title, website name, publication date (if
available), and a URL or DOI. The format for these citations can vary
slightly depending on the type of online content.
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