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Chicago Style Research Paper Formatting for Graduate Students: A Comprehensive Guide

chicago style research paper formatting graduate students often encounter the Chicago Manual
of Style (CMOS) as a primary guide for academic writing, particularly in the humanities and some
social sciences. This authoritative manual provides detailed instructions on a wide array of formatting
elements, from manuscript preparation to citation practices. Mastering these rules is crucial for
presenting scholarly work clearly, professionally, and in adherence to disciplinary standards. This
comprehensive guide will delve into the essential aspects of Chicago style research paper formatting
for graduate-level work, covering everything from basic document setup to the intricacies of
footnotes, bibliographies, and common stylistic choices. Understanding these nuances will not only
ensure your research paper meets academic expectations but also enhance its overall readability and
credibility.
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Understanding the Core Principles of Chicago Style

The Chicago Manual of Style offers two primary citation systems: the notes-bibliography system and
the author-date system. For graduate research papers, especially in fields like history, literature, and
art history, the notes-bibliography system (often referred to as footnote or endnote style) is
overwhelmingly prevalent. This system utilizes numbered footnotes or endnotes to cite sources, with
a corresponding bibliography at the end of the paper listing all sources consulted. The author-date
system, while less common in these disciplines, is more frequently found in the sciences and social
sciences, employing parenthetical citations within the text followed by a reference list.

The fundamental principle guiding Chicago style is clarity and consistency. Whether you are
formatting your title page, structuring your margins, or citing a rare manuscript, the goal is to provide
readers with the necessary information to easily locate and verify your sources. This involves
meticulous attention to detail in every aspect of your paper, from the initial draft to the final
proofread. Understanding which citation system your discipline or instructor requires is the first
critical step in ensuring your formatting is correct.



Manuscript Preparation and General Formatting
Guidelines

Proper manuscript preparation lays the groundwork for a professional research paper. This involves
adhering to specific guidelines regarding margins, spacing, font, and pagination. While specific
requirements may vary slightly between institutions or departments, the CMOS provides a robust
framework for effective manuscript presentation.

Margins and Spacing

Typically, a one-inch margin on all sides—top, bottom, left, and right—is standard for Chicago style
research papers. This ensures adequate white space, making the text easier to read and providing
room for annotations if necessary. The entire manuscript, including block quotations and bibliography
entries, should be double-spaced, with the exception of tables, figures, and their captions, which may
be single-spaced if legibility is maintained. Some instructors may also request single-spaced block
quotations, so always confirm specific guidelines.

Font and Typeface

Legible fonts are paramount for academic writing. The CMOS generally recommends standard, easily
readable fonts such as Times New Roman, Arial, or Courier New. A font size of 12-point is the most
common choice for the main body of the text. Consistency in font usage throughout the paper is
essential. Avoid decorative or overly stylized fonts that can detract from the scholarly nature of your
work.

Pagination

Page numbers are crucial for navigation. In Chicago style, the title page is typically not numbered,
though it counts as page i. Page numbers usually begin on the second page (the abstract or first page
of the text) and are placed in the upper right-hand corner. If an abstract is included, it is usually
numbered with lowercase Roman numerals (ii, iii, iv, etc.). The main body of the paper, including the
introduction, body paragraphs, and conclusion, is numbered with Arabic numerals (1, 2, 3, etc.).
Appendices and the bibliography also receive Arabic numeral pagination, continuing the sequence
from the main text.

Title Page

A Chicago style research paper generally requires a title page that includes the title of the paper, the
author's name, the course name and number, the instructor's name, and the date. This information is
typically centered on the page. The title should be in all caps and prominently displayed. Subtitles are



often separated from the main title by a colon. Ensure all elements are neatly aligned and spaced
appropriately.

Citation Practices: Footnotes and Endnotes

The notes-bibliography system is a hallmark of Chicago style, providing a detailed and flexible method
for acknowledging sources. Whether using footnotes or endnotes, the principle is the same: to provide
a numbered reference that corresponds to a specific point in your text.

Footnotes vs. Endnotes

Footnotes appear at the bottom of the page where the reference is made, while endnotes are
collected at the end of the paper, before the bibliography. The choice between footnotes and
endnotes is often a matter of personal preference or instructor directive. Footnotes can be more
convenient for readers as they appear on the same page as the reference, but they can also break
the visual flow of the text. Endnotes, while requiring readers to flip to the end of the document,
maintain a cleaner page layout.

Formatting Citations

Each citation in the notes begins with a superscript Arabic numeral placed immediately after the
punctuation mark of the sentence or clause to which it refers. The first time a source is cited, a full
note is required, providing all necessary bibliographic information. Subsequent citations of the same
source use a shortened note format, typically including the author's last name, a shortened title, and
the page number(s).

Here are examples of typical first-note and subsequent-note formats:

First Note (Book): Robert W. Fogel, The Railroad and American Economic Growth: Essays in
Historical Statistics (Baltimore: Johns Hopkins Press, 1964), 197.

First Note (Journal Article): Jane Doe, "The Evolution of Modern Linguistics," Journal of
Language Studies 45, no. 2 (2019): 235.

Subsequent Note (Same Source): Fogel, Railroad and Economic Growth, 205.

Subsequent Note (Same Source, Immediately Following): Ibid., 206. (Ibid. is used when
referring to the immediately preceding note.)



Common Citation Scenarios

Chicago style offers specific formats for a wide range of source types, including books, journal
articles, book chapters, websites, interviews, and archival materials. It is essential to consult the
latest edition of the Chicago Manual of Style or a reliable guide for the precise formatting of each
source you use. Pay close attention to details such as punctuation (commas, periods, colons), the use
of italics for titles, and the order of publication information.

Creating a Comprehensive Bibliography

The bibliography, or works cited page, serves as a complete inventory of all the sources consulted
and cited within your research paper. It appears at the end of the document and is organized
alphabetically by the author's last name. Unlike the notes, the bibliography entries are typically
single-spaced within each entry, with a double space between entries to enhance readability.

Bibliography Entry Formatting

The structure of a bibliography entry generally mirrors that of the full note, but with some key
differences. Most notably, the author's last name is inverted in the bibliography (e.g., Fogel, Robert
W.), whereas in the notes, it is presented in normal order (Robert W. Fogel). The first line of each
bibliography entry is flush with the left margin, and subsequent lines are indented (a hanging indent).
This indentation makes it easier to scan the list alphabetically.

Here are examples of common bibliography entries:

e Book: Fogel, Robert W. The Railroad and American Economic Growth: Essays in Historical
Statistics. Baltimore: Johns Hopkins Press, 1964.

¢ Journal Article: Doe, Jane. "The Evolution of Modern Linguistics." Journal of Language Studies
45, no. 2 (2019): 230-250.

e Chapter in an Edited Book: Smith, John. "Historical Context of the Renaissance." In Essays on
European History, edited by Mary Jones, 112-145. New York: Academic Press, 2018.

Including All Consulted Sources

It is a common practice in Chicago style to include in the bibliography not only the sources you have
directly cited but also other significant works you consulted during your research, even if they were
not explicitly referenced in your notes. This demonstrates the breadth of your research and provides a
valuable resource for your readers. However, always confirm with your instructor whether they expect
a full bibliography of all consulted sources or only those that have been cited.



Formatting Tables and Figures

When incorporating visual elements like tables and figures into your Chicago style research paper,
adhering to specific formatting conventions ensures clarity and professionalism. These elements
should be clearly labeled, captioned, and referenced within the text.

Tables

Tables are used to present data in a structured, row-and-column format. Each table should be
assigned a number (e.qg., Table 1, Table 2) and given a descriptive title. The title is typically placed
above the table. Column and row headings should be clear and concise. Internal spacing within tables
may be single-spaced for legibility, but ensure that the text remains readable. If a table is very long, it
may need to be broken across pages, with the heading repeated on subsequent pages.

Figures

Figures encompass a broad category of visual aids, including charts, graphs, maps, and images.
Similar to tables, each figure must be numbered (e.g., Figure 1, Figure 2) and have a descriptive
caption. Captions are usually placed below the figure. For images or complex graphics, you may need
to include a source line below the caption, especially if the material is not original. Ensure that all
figures are high-quality and easily reproducible.

Referencing in Text

Crucially, every table and figure included in your paper must be referred to and explained in the main
body of your text. You should introduce the table or figure and briefly discuss its significance or the
key findings it presents. For example, "As shown in Table 1, there was a significant increase in
productivity following the implementation of the new policy."

Common Stylistic Elements and Special Considerations

Beyond the core formatting and citation rules, Chicago style encompasses a range of stylistic choices
and specific considerations that contribute to a polished and professional academic paper.

Numbers and Abbreviations

Chicago style has specific guidelines for when to spell out numbers and when to use numerals.
Generally, numbers one through nine are spelled out, while numbers 10 and higher are written as



numerals. However, there are exceptions, such as when dealing with percentages, measurements, or
when beginning a sentence with a number. Similarly, the use of abbreviations should be consistent.
Uncommon abbreviations should be defined on their first use, either in parentheses or in a separate
note.

Capitalization and Punctuation

The rules for capitalization in titles and headings can be complex. Chicago style primarily uses title
case for titles of works (e.g., The Great Gatsby) but employs sentence case for headings and
subheadings within the text. Punctuation, such as the use of commas, semicolons, and hyphens,
follows established grammatical rules, but CMOS provides detailed guidance on nuances like the
serial comma (also known as the Oxford comma) and the correct usage of em dashes and en dashes.

Emphasis and Quotations

When quoting directly from a source, ensure the quotation is exact and properly formatted. Short
guotations (fewer than five lines of prose or three lines of poetry) are typically incorporated into the
text and enclosed in quotation marks. Longer quotations, known as block quotations, are set off from
the main text as a separate, indented paragraph, usually without quotation marks, and are single-
spaced if the main text is double-spaced. Emphasis can be added sparingly using italics, but it should
be used judiciously to avoid distracting the reader.

Consistency is Key

The overarching principle in Chicago style, and indeed in all academic writing, is consistency.
Whichever choices you make regarding formatting, style, and citation, ensure they are applied
uniformly throughout the entire paper. A consistent approach not only demonstrates attention to
detail but also enhances the credibility and professionalism of your research.

Refining Your Chicago Style Research Paper

The process of formatting a Chicago style research paper for graduate study is an iterative one that
often involves multiple revisions. As you move through drafting and editing, consistently refer to the
Chicago Manual of Style or a reputable guide to ensure all elements are correctly applied.
Proofreading is a critical final step. Meticulously check for any inconsistencies in pagination, citation
numbers, or bibliographic entries. Even minor errors can detract from the overall impression of your
work. Furthermore, many graduate programs and journals have specific stylistic preferences that may
augment or slightly alter standard Chicago style. Always consult your department's guidelines or your
instructor's syllabus for any particular requirements.

By dedicating careful attention to the intricacies of Chicago style formatting, you can present your



graduate-level research with the clarity, accuracy, and professionalism it deserves. This attention to
detail reflects not only your mastery of the subject matter but also your understanding of the
conventions of academic discourse. The effort invested in correct formatting ultimately strengthens
your argument and enhances the reader's engagement with your scholarly contributions.

FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style for
graduate research papers?

A: The primary difference lies in how sources are cited within the text and listed at the end. The
notes-bibliography system uses numbered footnotes or endnotes for in-text citations and a full
bibliography at the end. The author-date system uses parenthetical citations (Author Year) in the text,
followed by a reference list. For most graduate research in the humanities, the notes-bibliography
system is preferred.

Q: How should | format my title page according to Chicago
style for a graduate research paper?

A: A typical Chicago style title page for a graduate research paper includes the title of the paper
(centered, in all caps), your name, the course name and number, your instructor's name, and the
date. The title page is not usually numbered but counts as page i. Specific departmental requirements
might necessitate slight variations.

Q: Are there specific spacing rules for block quotations in a
Chicago style graduate research paper?

A: Yes, block quotations (quotations of five or more lines of prose or three or more lines of poetry) are
typically set off from the main text by indenting the entire block one-half inch from the left margin.
They are usually single-spaced, even if the main body of the paper is double-spaced, to improve
readability. Always confirm with your instructor for their specific preferences.

Q: What is the purpose of a bibliography in a Chicago style
graduate research paper?

A: The bibliography serves as a comprehensive list of all sources cited in your research paper,
organized alphabetically by author's last name. It allows readers to easily find and consult the original
sources you have referenced, thus validating your research and providing further avenues for
exploration. It is distinct from a "Works Consulted" list, which might include sources read but not
directly cited.



Q: How do | handle subsequent citations of the same source in
Chicago style notes?

A: After the first full citation, subsequent citations of the same source are typically shortened. This
usually involves the author's last name, a shortened title of the work (in italics), and the specific page
number(s). If you are citing the immediately preceding source again, you can use the abbreviation
"“Ibid." followed by the new page number.

Q: Should | include a list of abbreviations if | use many in my
graduate research paper?

A: If you use a significant number of abbreviations that are not commonly known or might cause
confusion, it is good practice to include a separate list of abbreviations. This list should be placed
before the main text or after the table of contents. Uncommon abbreviations should also be defined
upon their first use in the text, often in parentheses.

Q: What is the recommended font and font size for a Chicago
style graduate research paper?

A: The Chicago Manual of Style recommends using a legible typeface, such as Times New Roman,
Arial, or Courier New, in a standard 12-point size for the main body of the text. Consistency in font
and size throughout the document is crucial for maintaining a professional appearance.

Q: How do | format footnotes and endnotes in Chicago style
for graduate work?

A: Footnotes appear at the bottom of the page, and endnotes are collected at the end of the paper.
Both are indicated by superscript Arabic numerals in the text. The first note for a source requires a full
bibliographic citation, while subsequent notes use a shortened format. The specific punctuation and
order of elements in the notes are detailed in the Chicago Manual of Style.

Q: Is it acceptable to use a combination of footnotes and
endnotes in a single Chicago style research paper?

A: No, you should choose either footnotes or endnotes and use that system consistently throughout
your entire research paper. Using both would create confusion for the reader and would not adhere to
standard Chicago style formatting practices. Your instructor will typically specify which system to use
if they have a preference.
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