
chicago style referencing research papers
The Chicago Manual of Style (CMOS) is a widely adopted citation style used in academic writing,
particularly in the humanities and some social sciences. Understanding and correctly implementing
Chicago style referencing for research papers is crucial for academic integrity and clear
communication of your research findings. This comprehensive guide will delve into the intricacies of
the Chicago Manual of Style, focusing on its two primary systems: notes-bibliography and author-date.
We will explore the nuances of in-text citations, footnote and endnote construction, and the
meticulous formatting of the bibliography or reference list. Mastering these elements ensures your
research papers are polished, credible, and adhere to scholarly standards, making your arguments
more persuasive and your work readily verifiable by your readers.
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Understanding Chicago Style: Notes-Bibliography vs.
Author-Date

The Chicago Manual of Style offers two distinct systems for in-text citation and source documentation:
the notes-bibliography system and the author-date system. While both aim to provide clear
attribution for sources, they approach it through different mechanisms. The notes-bibliography
system, often favored in history, literature, and the arts, utilizes footnotes or endnotes for direct
citation within the text, supplemented by a comprehensive bibliography at the end of the paper. This
method allows for extensive commentary and detailed source information without disrupting the flow
of the main text. Conversely, the author-date system, more common in the social and natural
sciences, employs parenthetical citations within the text, consisting of the author's last name and the
year of publication, which correspond to a reference list also arranged alphabetically by author's last
name.

Choosing the appropriate system is often dictated by the specific requirements of an academic
discipline, a particular journal, or the preferences of an instructor. Both systems demand meticulous
attention to detail, ensuring that every piece of information borrowed from external sources is
correctly attributed. The fundamental principle remains the same: to guide readers to the original
source of information, allowing them to verify your research and explore the topic further. The choice
between these two systems will significantly influence the structure and appearance of your research
paper, from how you integrate source information into your prose to how you compile your final list of
consulted works.



In-Text Citations in Chicago Style

The implementation of in-text citations differs significantly between the two main Chicago style
systems. For those employing the notes-bibliography system, in-text citations are typically
represented by superscript numbers placed at the end of a sentence or clause, immediately after the
punctuation mark. These numbers correspond sequentially to footnotes (appearing at the bottom of
the page) or endnotes (collected at the end of the document). The initial citation of a source in a
footnote or endnote will be more comprehensive, including full publication details. Subsequent
citations of the same source will be shortened, often using just the author's last name, a shortened
title, and the page number, a format known as a "shortened note."

In contrast, the author-date system relies on parenthetical citations embedded directly within the
text. This system requires the author's last name and the year of publication to be enclosed in
parentheses, typically placed before the final punctuation of the sentence or clause containing the
cited information. For instance, a citation might appear as (Smith 2020). If the author's name is
mentioned within the prose, only the year needs to be included in parentheses, such as: Smith (2020)
argues that... . When specific information from a particular page is being referenced, the page
number should also be included, formatted as (Smith 2020, 45).

Handling Multiple Authors

When citing works with multiple authors, Chicago style has specific rules for both systems. For the
notes-bibliography system, the first footnote or endnote for a work with two authors lists both names.
If there are three or more authors, the first note lists the first author's name followed by "et al." (and
others). Subsequent shortened notes follow the same convention. For the author-date system, works
with up to three authors are listed with all names in the first in-text citation. For works with four or
more authors, only the first author's name is listed, followed by "et al." in all citations.

Citing Indirect Sources

Occasionally, you may encounter information that has been cited in a source you are reading, but you
cannot access the original work. This is known as an indirect source. In the notes-bibliography system,
you would cite the secondary source where you found the information, indicating that it is an indirect
citation. For example, in a footnote, you might write: Quoted in John Doe, A History of Ideas (New
York: Publisher, 2019), 78, originally published in Jane Smith, The Original Text (London: Old Books,
1950), 120. The author-date system would similarly list the secondary source in the text, perhaps as
(Doe 2019, 78, citing Smith 1950, 120).

Footnotes and Endnotes: The Heart of Chicago Style

The notes-bibliography system of Chicago style relies heavily on footnotes and endnotes for detailed
source attribution and scholarly commentary. Footnotes appear at the bottom of the page where the



reference is made, allowing readers to quickly consult the source information without losing their
place in the main text. Endnotes, on the other hand, are compiled at the end of the paper, chapter, or
book, providing a consolidated list of all source notes. The choice between footnotes and endnotes is
often a matter of stylistic preference or institutional guidelines, but both serve the same primary
function: to provide precise citation information for every piece of borrowed material.

The construction of a note, whether a footnote or an endnote, follows a specific format that varies
slightly for the first citation of a source and subsequent citations. The initial note for a book, for
example, typically includes the author's full name (first and last), the title of the book (italicized),
publication details (city of publication, publisher, and year of publication), and the specific page
number(s) being referenced. Subsequent notes for the same source are significantly abbreviated,
usually including only the author's last name, a shortened title of the work, and the relevant page
number. This practice of shortening notes helps to keep the notes concise and manageable while still
providing sufficient information for readers to locate the source in the bibliography.

Components of a Note

A typical footnote or endnote in Chicago style includes several key components to accurately identify
a source. For a book, this would generally be: Author’s First Name Last Name, Title of Book (City of
Publication: Publisher, Year of Publication), page number(s). For journal articles, the format would be:
Author’s First Name Last Name, “Title of Article,” Title of Journal volume, no. issue (Year of
Publication): page number(s). These elements work in conjunction to provide a complete bibliographic
record for each cited item. The precise order and punctuation are critical for adhering to Chicago style
standards.

Shortened Notes

After the initial full citation of a source in a note, subsequent references to the same work are made
using shortened notes. This practice is essential for maintaining readability and avoiding redundancy
throughout your research paper. A shortened note typically includes the author's last name, a
condensed version of the work's title (italicized if it's a book or journal title, enclosed in quotation
marks if it's an article title), and the specific page number being referenced. For example, a
subsequent note for the book The History of Chicago by John Doe might appear as Doe, History of
Chicago, 152. This system allows for efficient referencing while ensuring that readers can still easily
trace the source.

Crafting a Bibliography or Reference List

The bibliography or reference list is a fundamental component of any research paper that employs
Chicago style, serving as a comprehensive catalog of all the sources consulted and cited within the
document. Whether you are using the notes-bibliography system or the author-date system, the final
list of sources is crucial for allowing readers to locate and verify the information presented in your
work. The organization and formatting of this list are subject to strict guidelines to ensure clarity and



consistency.

In the notes-bibliography system, this section is typically titled "Bibliography" and lists all sources in
alphabetical order by the author's last name. The entries in the bibliography are generally more
detailed than the shortened notes found within the text, providing full publication information. This
comprehensive approach allows readers to easily identify and access the original sources. Conversely,
in the author-date system, this section is usually titled "References" and is also arranged
alphabetically by author's last name. Each entry in the reference list directly corresponds to an in-text
parenthetical citation, providing all necessary publication details for the reader to find the source.

Bibliography Formatting (Notes-Bibliography System)

When formatting a bibliography for the notes-bibliography system, each entry begins with the
author's last name followed by their first name. The title of the work is italicized, and publication
information is presented in a consistent order. For a book, a typical bibliography entry would look like:
Doe, John. The History of Chicago. Chicago: University of Chicago Press, 2020. For a journal article:
Smith, Jane. "The Impact of Urbanization." Journal of Social Studies 45, no. 2 (2021): 112-130. The
careful adherence to punctuation, capitalization, and order of elements ensures the bibliography is
both accurate and professional.

Reference List Formatting (Author-Date System)

The reference list in the author-date system follows a similar principle of alphabetical arrangement by
author's last name but with slight variations in formatting to align with the parenthetical in-text
citations. A book entry might appear as: Doe, John. 2020. The History of Chicago. Chicago: University
of Chicago Press. Notice the year is placed immediately after the author's name. A journal article
entry would be: Smith, Jane. 2021. "The Impact of Urbanization." Journal of Social Studies 45 (2):
112-130. The key distinction is the placement of the publication year and the use of parentheses
around the volume and issue numbers for journal articles.

Commonly Cited Sources in Chicago Style

Academic research involves a wide array of source materials, and Chicago style provides specific
guidelines for citing each type accurately. Mastering the formatting for common sources is essential
for maintaining consistency and credibility in your research papers. This includes books, journal
articles, websites, and other forms of published and unpublished material. Each category has its own
set of rules regarding the information to be included and the order in which it should be presented.

Understanding these conventions ensures that your readers can easily locate the sources you have
consulted, thereby strengthening the foundation of your arguments and allowing for further
exploration of your research topics. Whether you are citing a classic text or the latest online
publication, adherence to Chicago style formatting for these common sources is paramount for
scholarly practice. The following subtopics detail the specifics for some of the most frequently



encountered source types.

Books

Citing books in Chicago style is a fundamental skill. For a single-authored book, the basic format for a
bibliography entry in the notes-bibliography system is: Author Last Name, First Name. Title of Book.
City of Publication: Publisher, Year of Publication. For the author-date system, it is: Author Last Name,
First Name. Year of Publication. Title of Book. City of Publication: Publisher. For works with multiple
authors, follow the rules outlined earlier regarding the number of authors to be listed. Edited volumes
and books with introductions or contributions by different authors also have specific formatting
conventions within Chicago style.

Journal Articles

Journal articles are a staple of academic research, and their proper citation in Chicago style is critical.
For the notes-bibliography system, a standard entry in the bibliography is: Author Last Name, First
Name. "Title of Article." Title of Journal Volume, no. Issue (Year of Publication): Page numbers. For the
author-date system, it becomes: Author Last Name, First Name. Year of Publication. "Title of Article."
Title of Journal Volume (Issue): Page numbers. Pay close attention to the use of quotation marks for
article titles and italics for journal titles. Including the full range of page numbers is important for easy
retrieval.

Websites and Online Sources

In the digital age, citing websites and other online resources is increasingly common. For Chicago
style, the essential elements for online sources include the author (if available), title of the specific
page or document, title of the overall website, publication or last updated date, and the URL. It's also
recommended to include an access date. For example, in a bibliography (notes-bibliography system):
Author Last Name, First Name. "Title of Webpage." Title of Website. Last modified Date (or Publication
Date). Accessed Access Date. URL. The author-date system would follow a similar structure but with
the year of access or modification as a key element.

Formatting Specific Elements in Chicago Style

Beyond the general structure of citations, Chicago style also dictates the precise formatting of various
elements within your research papers, including titles, headings, and the use of capitalization and
punctuation. These details contribute to the overall professionalism and readability of your work,
ensuring a consistent and polished presentation. Adhering to these specific formatting rules
demonstrates attention to detail and a thorough understanding of scholarly conventions.

Whether you are formatting the title page of your paper, the running heads, or specific textual



elements like quotations and abbreviations, the Chicago Manual of Style provides clear guidance.
These formatting nuances are crucial for maintaining a professional academic voice and ensuring that
your research paper adheres to the highest standards of scholarly presentation. Familiarity with these
specific requirements will help you avoid common errors and produce a document that is both
accurate and aesthetically pleasing.

Titles and Headings

Chicago style has specific guidelines for titling research papers and structuring their internal
headings. The title page typically includes the paper's title, your name, the course name, the
instructor's name, and the date. Major section headings within the paper should be formatted
consistently, often using title case capitalization (capitalizing the first word and all principal words)
and centered or left-aligned according to the specific edition of the Manual or instructor preference.
Subheadings further break down sections and should also follow a clear and consistent hierarchical
format.

Quotations

Integrating direct quotations into your research paper requires careful attention to Chicago style.
Short quotations (typically under 400 characters or fewer than five lines of verse) are usually
incorporated directly into the text, enclosed in double quotation marks. Longer quotations, known as
block quotations, are set apart from the main text by being indented, usually by five spaces from the
left margin, and do not use quotation marks. Both types of quotations must be followed by a citation,
whether a footnote/endnote number or an author-date parenthetical reference, indicating the source
and specific page number.

Abbreviations and Numbers

Chicago style offers guidance on the appropriate use of abbreviations and numbers to maintain clarity
and consistency. Generally, abbreviations should be spelled out when they first appear in the text,
followed by the abbreviation in parentheses if it will be used again. Numbers are typically spelled out
if they are small (e.g., one to ninety-nine) and written as numerals for larger numbers or for quantities
involving decimals or fractions. However, there are exceptions based on context, such as dates,
measurements, and statistical data, which are usually presented as numerals.

This comprehensive overview of Chicago style referencing for research papers provides a solid
foundation for navigating its complexities. By understanding the distinctions between the notes-
bibliography and author-date systems, mastering in-text citations, and meticulously formatting
footnotes, endnotes, and bibliographies, you can ensure your academic work is both credible and
compliant with scholarly standards. The detailed guidance on citing common sources and specific
formatting elements further empowers you to produce polished and professional research papers,
making your arguments clear and your sources easily verifiable for your readers.



FAQ

Q: What is the primary difference between the notes-
bibliography and author-date systems in Chicago style?
A: The primary difference lies in how sources are cited within the text. The notes-bibliography system
uses superscript numbers that correspond to footnotes or endnotes, often allowing for more extensive
commentary. The author-date system uses parenthetical citations within the text, consisting of the
author's last name and publication year, which link to a reference list.

Q: When should I use footnotes versus endnotes in Chicago
style?
A: The choice between footnotes and endnotes is often a matter of preference or the specific
requirements of your institution or publication. Footnotes appear at the bottom of the page and can
be more convenient for readers to consult immediately. Endnotes are collected at the end of the
document and can be preferred for their tidiness in the main text. Both are acceptable in the notes-
bibliography system.

Q: How do I cite a source that I found mentioned in another
source (an indirect source) in Chicago style?
A: In the notes-bibliography system, you would cite the secondary source where you found the
information and indicate that it is an indirect citation, often by including a phrase like "quoted in" or
"cited in" along with the details of the original source. In the author-date system, you would list the
secondary source in your in-text citation and include a mention of the original source, e.g., (Doe 2019,
78, citing Smith 1950, 120).

Q: What is the purpose of a "shortened note" in Chicago style?
A: Shortened notes are used in the notes-bibliography system for subsequent citations of a source
after the initial full citation has been provided in a footnote or endnote. They typically include the
author's last name, a shortened version of the title, and the page number, making the notes more
concise and less repetitive.

Q: How do I format a bibliography entry for a book with two
authors in Chicago style?
A: For a bibliography entry in the notes-bibliography system, list both authors' names in the order
they appear on the title page, separated by "and." For the author-date system, the format is similar,
with the year following the authors' names. For example: Last Name, First Name, and First Name Last
Name. Title of Book. City: Publisher, Year.



Q: Should I include a URL and access date for online sources
in my Chicago style citations?
A: Yes, it is generally recommended to include the URL and the date you accessed the online source.
This is particularly important for websites that are frequently updated or may change. The exact
placement and formatting of the URL and access date can vary slightly depending on whether you are
using the notes-bibliography or author-date system, but they are crucial for ensuring the source can
be located.

Q: What is the difference between a bibliography and a
reference list in Chicago style?
A: In Chicago style, "Bibliography" is typically used for the notes-bibliography system, listing all
sources cited and consulted. "References" is generally used for the author-date system, listing only
the sources that are directly cited in the text. Both are alphabetized by author's last name.

Q: How do I handle a source with no author in Chicago style?
A: If a source has no author, you should begin the citation with the title of the work in Chicago style.
For a book, the title would be italicized. For an article or chapter, the title would be in quotation
marks. The rest of the citation would follow the standard format for that type of source. In the author-
date system, the title will often serve as the first element for alphabetization.
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