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Mastering Chicago Style Referencing for Cited Passages

chicago style referencing cited passages is a cornerstone of academic and scholarly writing, ensuring proper
attribution and enabling readers to locate the sources of information used. This comprehensive guide delves
into the intricacies of the Chicago Manual of Style (CMOS), focusing specifically on how to effectively
incorporate and cite passages from various sources. Whether you are a student, researcher, or professional
writer, understanding these citation methods is crucial for maintaining academic integrity and enhancing the
credibility of your work. We will explore the two primary systems within Chicago style: the notes-
bibliography system and the author-date system, highlighting their distinct approaches to in-text citations and
bibliographical entries. Furthermore, this article will provide detailed explanations and practical examples for
citing a wide range of materials, from books and articles to online resources and even visual media, ensuring
you can confidently and accurately reference any cited passage.
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Understanding Chicago Style: Notes-Bibliography vs. Author-Date

The Chicago Manual of Style offers two distinct citation systems, each suited to different disciplines and
preferences. The choice between the notes-bibliography system and the author-date system significantly impacts
how cited passages are integrated into your text and how your sources are listed at the end of your work.
Understanding the fundamental differences between these two approaches is the first step towards mastering
Chicago style referencing.

The Notes-Bibliography System

The notes-bibliography system, often favored in humanities disciplines like literature, history, and art history,
uses superscript numbers within the text to refer to detailed notes. These notes appear either at the bottom of
the page (footnotes) or at the end of the document (endnotes). Each number corresponds to a specific citation,
providing the full bibliographic details for the first mention of a source and a shortened form for subsequent
mentions. This system allows for extensive commentary or tangential information within the notes themselves,
without disrupting the flow of the main text.

The Author-Date System

Conversely, the author-date system, more commonly found in social sciences and sciences, uses parenthetical
citations directly within the text, typically including the author’s last name and the publication year, often
with a page number. For example, a citation might appear as (Smith 2020, 45). This method is generally
considered more concise for in-text referencing. The author-date system requires a reference list at the end of
the document, which includes full bibliographic information for all sources cited in the text. This list is
organized alphabetically by author's last name.



The Mechanics of In-Text Citations in Chicago Style

Regardless of the chosen system, accurately placing and formatting in-text citations for cited passages is
paramount. These citations serve as immediate pointers for your readers, guiding them to the origin of the
borrowed material. The presentation of these citations, whether as superscripts or parenthetical author-date
combinations, is dictated by the system you employ.

Superscript Numbers in the Notes-Bibliography System

When using the notes-bibliography system, each direct quotation or paraphrased idea that requires attribution
is followed by a superscript Arabic numeral. This numeral is placed after the quotation mark and before any
punctuation, or after the paraphrase and before the sentence's terminal punctuation. For example: "The essence
of existentialism lies in individual freedom and responsibility"1. This superscript number then corresponds to a
note at the bottom of the page or at the end of the chapter or document, providing the complete source
information.

Parenthetical Citations in the Author-Date System

In the author-date system, in-text citations are embedded directly within the prose. They typically consist of
the author's last name and the year of publication, enclosed in parentheses. If you are quoting directly or
referencing a specific point, including the page number is essential: (Jones 2018, 112). If the author's name is
mentioned in the sentence, only the year and page number are needed in parentheses: As Jones (2018) argues, the
implications are profound (112).

Crafting Comprehensive Bibliography Entries

The bibliography or reference list is the capstone of any citation system, providing a complete and detailed
account of all sources consulted and cited. The format and content of these entries differ significantly
between the notes-bibliography and author-date systems, but both aim to give readers the necessary
information to locate the original works.

Bibliography in the Notes-Bibliography System

In the notes-bibliography system, the final section is titled "Bibliography." This list is alphabetized by the
author's last name, similar to the author-date system's reference list. However, the format of individual
entries often includes more detailed publication information and differs in punctuation and order compared to
the notes themselves. For instance, a book entry in the bibliography might look like this: Last Name, First Name.
Title of Book. City: Publisher, Year.

Reference List in the Author-Date System

The author-date system concludes with a "Reference List" or "Works Cited" page, also alphabetized by
author's last name. Each entry provides all the information needed to identify and retrieve the source. For a
book, the format generally follows: Last Name, First Name. Year. Title of Book. City: Publisher. The year is
placed immediately after the author's name, distinguishing it from the notes-bibliography system.



Citing Different Source Types in Chicago Style

Chicago style provides specific guidelines for a vast array of source materials. Accurately citing each type of
material, whether it's a classic print book or a contemporary digital resource, is crucial for maintaining
consistency and fulfilling the requirements of proper academic practice.

Books

Citing a book is fundamental. For a direct quotation from a book in the notes-bibliography system, the first
note would include author, title, publication information, and page number. Subsequent notes for the same
source would use a shortened form. For the author-date system, the parenthetical citation would include
author, year, and page number.

Journal Articles

Journal articles are common sources. In the notes-bibliography system, a full note for an article would
include author, article title, journal title, volume, issue, date, and page numbers. A shortened note would then
follow. In the author-date system, the parenthetical citation would be (Author Year, Page). The reference list
entry would include all details.

Websites and Online Resources

The digital age presents unique challenges. Citing websites requires including the author (if known), title of the
specific page or article, website name, publication or last updated date (if available), and the URL. For online
articles with DOIs, the DOI is preferred over a URL.

Other Media

Chicago style also offers guidance for citing less conventional sources such as:

Audiovisual materials (films, videos, podcasts)

Musical scores and recordings

Artworks and exhibitions

Legal documents and government publications

Each of these requires a specific formatting approach to ensure clarity and completeness.

Special Considerations for Cited Passages

When incorporating cited passages, writers must pay close attention to specific details that ensure accuracy
and adherence to Chicago style conventions. These details can range from managing direct quotations to
correctly paraphrasing and attributing borrowed ideas.



Direct Quotations

For direct quotations, accuracy is paramount. Quotations should be reproduced exactly as they appear in
the original source, including punctuation and spelling. Any alterations or omissions must be indicated using
appropriate editorial marks, such as ellipses for omissions and square brackets for additions or modifications.
For example, if you need to clarify a pronoun, you might write: "She [the protagonist] felt an overwhelming
sense of dread."

Paraphrasing and Summarizing

While direct quotations offer precision, paraphrasing and summarizing allow for greater integration of source
material into your own voice. However, even when rephrasing an author's ideas in your own words, you must
still provide a citation. This acknowledges the original source of the concept or information, preventing
plagiarism. The citation format will follow the rules of the chosen Chicago style system (notes or author-
date).

Long Quotations

Long quotations, generally defined as more than five lines of prose or more than three lines of poetry, are
typically set off from the main text as block quotations. They are indented from the left margin and usually
presented without quotation marks. The superscript number or parenthetical citation follows the final
punctuation of the block quotation.

Frequently Asked Questions

Q: What is the primary difference between the notes-bibliography and
author-date systems in Chicago style?
A: The notes-bibliography system uses superscript numbers in the text that correspond to footnotes or
endnotes, while the author-date system uses parenthetical in-text citations containing the author's last name
and publication year.

Q: When should I use a shortened note in the notes-bibliography system?
A: After the first full citation of a source in your notes, subsequent citations of the same source typically
use a shortened note format that includes the author's last name, a shortened title (if necessary), and the
page number.

Q: Do I need to cite a paraphrased passage in Chicago style?
A: Yes, even when paraphrasing or summarizing an author's ideas, you must provide a citation to give credit to
the original source and avoid plagiarism.

Q: How do I cite an article from a website with no clear author or
publication date?
A: If an author is not identified, begin the citation with the title of the article or page. If a publication date is



unavailable, use "n.d." (no date) in place of the date. Always include the URL.

Q: What is the correct way to format a block quotation in Chicago
style?
A: Block quotations, typically longer than four lines of prose, are indented from the left margin and presented
without quotation marks. The citation follows the final punctuation of the block quotation.

Q: Can I mix the notes-bibliography system and the author-date system in the
same paper?
A: No, you must choose one system and use it consistently throughout your entire paper. Mixing the two
systems is not permitted in Chicago style.

Q: How do I handle multiple authors in Chicago style citations?
A: For the notes-bibliography system, list all authors in the first note (up to three authors, use et al. for
four or more). For the author-date system, list all authors in the first in-text citation and in the reference
list; for subsequent in-text citations, use the first author's name followed by "et al." if there are more than
two authors.

Q: What information is crucial for citing a chapter in an edited book?
A: For citing a chapter in an edited book, you need the chapter author's name, chapter title, book editor's name,
book title, publication information for the book, and the page numbers for the specific chapter.
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