chicago style reference styles

The Chicago Manual of Style is a widely respected and comprehensive guide to
style and usage in the English language. For academic and professional
writers, understanding chicago style reference styles is paramount for
producing clear, consistent, and credible work. This article will delve
deeply into the intricacies of Chicago style, covering its two primary
citation systems: the Notes-Bibliography system and the Author-Date system.
We will explore the fundamental components of each system, including how to
cite various source types, the importance of accurate bibliography and
reference list formatting, and common challenges faced by writers. Whether
you are a student, researcher, or professional, mastering Chicago style will
enhance your writing's authority and adherence to academic standards.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS), often referred to simply as Chicago
style, is a comprehensive style guide that provides recommendations on
grammar, usage, punctuation, and the art of citation. First published in
1906, it is now in its 17th edition. The manual is renowned for its
thoroughness and its flexibility, catering to a wide range of academic
disciplines and professional writing contexts, particularly in the
humanities, history, and social sciences. Its detailed guidelines ensure that
writers can present their research and ideas in a standardized and easily
understandable manner.

What sets Chicago style apart is its dual approach to citation. Unlike some
other style guides that offer a single method, Chicago provides two distinct



systems for referencing sources: the Notes-Bibliography (NB) system and the
Author-Date (AD) system. The choice between these two systems often depends
on the specific discipline, publication, or instructor's preference. Both
systems aim to provide readers with the necessary information to locate the
original sources used by the author, thereby upholding academic integrity and
allowing for further research.

The Two Chicago Style Citation Systems

The Chicago Manual of Style offers two distinct and widely used systems for
acknowledging sources. Understanding the nuances of each is crucial for
selecting the appropriate method for your writing. The primary distinction
lies in how citations are presented within the text and how a comprehensive
list of sources is compiled at the end of the work.

The Notes-Bibliography system, often favored in the humanities, uses
footnotes or endnotes to cite sources. The Author-Date system, commonly found
in the social sciences and sciences, uses in-text parenthetical citations.
While their presentation differs, both systems serve the fundamental purpose
of providing a clear trail back to the original source material.

The Notes-Bibliography System Explained

The Notes-Bibliography (NB) system is characterized by its use of superscript
numbers within the text that correspond to detailed notes at the bottom of
the page (footnotes) or at the end of the document (endnotes). This system is
particularly popular in fields like history, literature, and art history,
where extensive quotations or detailed explanations of sources are common.
The notes provide the complete citation information the first time a source
is cited, with subsequent citations of the same source becoming progressively
shorter.

A key advantage of the NB system is its ability to accommodate explanatory or
discursive material within the notes, allowing the main text to remain
uncluttered and focused on the narrative or argument. This can be especially
useful for providing tangential information, discussing the historiography of
a topic, or offering supplementary commentary without disrupting the flow of
the main body of the work. The accompanying bibliography at the end of the
paper provides an alphabetical list of all sources cited.

Key Elements of Notes-Bibliography Citations

In the Notes-Bibliography system, each citation, whether a footnote or an



endnote, provides comprehensive details about the source. The first time a
particular source is referenced, the note will contain all necessary
bibliographic information, including author's name, title of the work,
publication details (city, publisher, year), and specific page numbers.
Subsequent citations of the same source are typically shortened, often using
the author's last name and a concise title, along with the relevant page
number.

The bibliography, which follows the main text, is an alphabetical listing of
all sources that were cited in the notes. The formatting in the bibliography
is slightly different from the notes; for instance, the author's last name

comes first, followed by their first name. The purpose of the bibliography is
to provide a complete, alphabetized reference list for the reader to consult.

e Author's full name

e Title of the work (italicized for books, in quotation marks for
articles)

e Publication details (place of publication, publisher, year of
publication for books)

e Journal title, volume, issue, and publication year for articles

e Page numbers for specific references

The Author-Date System Explained

The Author-Date system, often preferred in the social sciences, sciences, and
some technical fields, uses parenthetical citations directly within the text.
This method is designed for efficient and quick reference, allowing readers
to immediately see the author and year of publication for any given piece of
information. Each in-text citation points to a corresponding entry in a
reference list at the end of the document.

The primary benefit of the Author-Date system is its conciseness and ease of
navigation within the text. It clearly links specific claims or pieces of
evidence to their original sources without requiring readers to constantly
refer to footnotes or endnotes. This system is particularly useful in fields
where research is heavily built upon previous studies and where the date of
publication can be a significant indicator of the currency and relevance of
the information.



Key Elements of Author-Date Citations

In the Author-Date system, in-text citations typically consist of the
author's last name and the year of publication, enclosed in parentheses. For
example: (Smith 2020). If a direct quotation is used, the page number is also
included: (Smith 2020, 15). These in-text citations are brief and
unobtrusive, designed to facilitate the flow of the main text.

The corresponding reference list at the end of the paper is crucial. It
provides full bibliographic details for every source cited in the text,
alphabetized by the author's last name. Unlike the bibliography in the NB
system, the reference list in the Author-Date system contains only the
sources that have been cited within the document. The formatting for entries
in the reference list is specific and must be followed precisely.

e Author's last name, first name
e Year of publication

e Title of the work (italicized for books, in quotation marks for
articles)

e Publication details (place of publication, publisher, year of
publication for books)

e Journal title, volume, issue, and publication year for articles

e Page numbers for specific references

Common Source Types and Chicago Style
Formatting

Regardless of which Chicago style system you employ, accurate and consistent
formatting of source types is essential. The Chicago Manual of Style provides
detailed guidelines for a wide array of materials, from traditional print
media to digital resources. Adhering to these guidelines ensures clarity and
professionalism in your work.

Understanding how to cite different types of sources is a cornerstone of
using Chicago style effectively. Each medium has its own set of conventions
for presenting author, title, publication, and retrieval information.
Familiarizing yourself with these specific formats will significantly improve
the accuracy and credibility of your citations.



Citing Books in Chicago Style

Citing books is fundamental in academic writing, and Chicago style offers
clear rules for this. Whether you are using the Notes-Bibliography or Author-
Date system, the core components of a book citation remain similar, though
their placement and format may vary. The essential information includes the
author's name, the full title of the book (italicized), the place of
publication, the publisher, and the year of publication.

For the Notes-Bibliography system, the first note for a book will typically
include the author's full name, the italicized title, publication
information, and the specific page number(s) being referenced. Subsequent
notes will be shortened. In the Author-Date system, the in-text citation will
be (Author Last Name Year), and the reference list entry will include the
author's last name first, followed by their first name, the year of
publication, the italicized title, and then the publication details.

Book with One Author

e Note: First Name Last Name, Title of Book (Place of Publication:
Publisher, Year), page number(s).

e Bibliography/Reference List: Last Name, First Name. Title of Book. Place
of Publication: Publisher, Year.

Book with Two or Three Authors

e Note: First Name Last Name and Second Author's First Name Last Name,
Title of Book (Place of Publication: Publisher, Year), page number(s).

e Bibliography/Reference List: Last Name, First Name, and First Name Last
Name. Title of Book. Place of Publication: Publisher, Year.

Book with More Than Three Authors

e Note: First Name Last Name et al., Title of Book (Place of Publication:
Publisher, Year), page number(s).

e Bibliography/Reference List: Last Name, First Name, First Name Last
Name, First Name Last Name, and First Name Last Name. Title of Book.
Place of Publication: Publisher, Year. (Or, list the first author and
use et al. in the reference list if preferred and if the publication
guidelines allow).



Citing Journal Articles in Chicago Style

Journal articles are a common source for research across many disciplines.
Chicago style provides specific formatting for citing these within both the
Notes-Bibliography and Author-Date systems. Key elements include the
author(s) of the article, the article title (in quotation marks), the journal
title (italicized), the volume and issue numbers, the publication year, and
the page range of the article.

For the Notes-Bibliography system, the first note will contain the full
citation details. Subsequent notes will be shortened. In the Author-Date
system, the in-text citation will be (Author Last Name Year), and the
reference list entry will provide complete bibliographic information for the
article.

Journal Article with One Author

e Note: First Name Last Name, "Title of Article," Title of Journal Volume,
no. Issue (Year): page number(s).

e Bibliography/Reference List: Last Name, First Name. "Title of Article."
Title of Journal Volume, no. Issue (Year): page number(s).

Journal Article with Two or Three Authors

e Note: First Name Last Name and Second Author's First Name Last Name,
"Title of Article," Title of Journal Volume, no. Issue (Year): page
number(s).

e Bibliography/Reference List: Last Name, First Name, and First Name Last
Name. "Title of Article." Title of Journal Volume, no. Issue (Year):
page number(s).

Journal Article with More Than Three Authors

e Note: First Name Last Name et al., "Title of Article," Title of Journal
Volume, no. Issue (Year): page number(s).

e Bibliography/Reference List: Last Name, First Name, First Name Last
Name, First Name Last Name, and First Name Last Name. "Title of
Article." Title of Journal Volume, no. Issue (Year): page number(s).



(Or, list the first author and use et al. in the reference list if
preferred and if the publication guidelines allow).

Citing Websites and Online Resources in Chicago
Style

The digital age has made citing websites and online resources an essential
part of academic and professional writing. Chicago style offers guidelines
for these, which can be more complex due to the ephemeral nature of online
content. Key information includes the author (if available), the title of the
specific page or article, the name of the website, the publication date (if
available), and the URL. It is also important to include an access date.

For both systems, the goal is to provide enough information for the reader to
locate the specific online content. This often includes the URL and the date
the content was accessed, as online sources can change or disappear. While
exact formatting can vary slightly, the principle of providing clear and
retrievable information remains constant.

Web Page with Author

e Note: First Name Last Name, "Title of Web Page," Name of Website,
publication date (or last updated date), accessed Month Day, Year, URL.

e Bibliography/Reference List: Last Name, First Name. "Title of Web Page."

Name of Website. Publication date (or last updated date). Accessed Month
Day, Year. URL.

Web Page without Author

e Note: "Title of Web Page," Name of Website, publication date (or last
updated date), accessed Month Day, Year, URL.

e Bibliography/Reference List: "Title of Web Page." Name of Website.
Publication date (or last updated date). Accessed Month Day, Year. URL.

Citing Other Source Types

Beyond books and journal articles, Chicago style provides guidance for a



multitude of other sources, including newspapers, magazines, conference
papers, dissertations, government documents, and unpublished materials. The
principles remain consistent: identify the author, title, publication
details, and location information. The specific format will adapt to the
nature of the source.

For instance, newspaper articles require the newspaper's name (italicized),
date, and section/page number. Magazine articles similarly require the
magazine's title, issue date, and page numbers. Unpublished materials often
require a description of the material (e.g., "unpublished manuscript") and
its location. Always consult the latest edition of The Chicago Manual of
Style for the most accurate and up-to-date guidance on less common source
types.

e Newspaper Article: First Name Last Name, "Article Title," Newspaper
Name, Month Day, Year, Section, page number.

e Magazine Article: First Name Last Name, "Article Title," Magazine Name,
Month Year, page number(s).

e Dissertation: First Name Last Name, "Dissertation Title" (PhD diss.,
University Name, Year).

Creating a Bibliography or Reference List

Whether you are using the Notes-Bibliography system or the Author-Date
system, a comprehensive list of sources at the end of your document is
essential. The terminology differs: the Notes-Bibliography system uses a
"Bibliography," while the Author-Date system uses a "Reference List." Both
serve the purpose of providing readers with a complete alphabetical listing
of all consulted sources.

The construction of these lists requires meticulous attention to detail.
Consistency in formatting, alphabetical order, and the accurate
representation of bibliographic information are paramount. The specific
formatting for each entry will depend on the type of source being cited, but
the overall structure and presentation of the list adhere to Chicago style
principles.

Formatting the Bibliography (Notes-Bibliography
System)



The bibliography in the Notes-Bibliography system is an alphabetical list of
all sources cited in the notes. It is placed at the end of the text. For each
entry, the author's last name is listed first, followed by their first name.
Titles of books are italicized, and titles of articles or chapters are placed
in quotation marks. Publication details are included as appropriate for the
source type.

The bibliography serves as a comprehensive record of the materials consulted
and cited. It allows readers to easily identify and locate the sources that
inform your work, thereby enhancing the credibility and verifiability of your
research. While notes provide immediate context, the bibliography offers a
consolidated overview.

Formatting the Reference List (Author-Date System)

The reference list in the Author-Date system is also an alphabetical
compilation of all sources cited in the text, appearing at the end of the
document. Similar to the bibliography, the author's last name precedes their
first name. Book titles are italicized, and article titles are in quotation
marks. The year of publication is a key element and typically appears
immediately after the author's name.

The reference list is directly linked to the in-text parenthetical citations.
Every parenthetical citation must have a corresponding entry in the reference
list, and every entry in the reference list must correspond to an in-text
citation. This direct correlation is a hallmark of the Author-Date system and
is crucial for its effective implementation.

In-Text Citations in Chicago Style

In-text citations are the brief references embedded within the body of your
text that direct readers to more complete information in your notes or
reference list. The way these are presented is the most significant
distinguishing feature between the Notes-Bibliography system and the Author-
Date system.

Regardless of the system, the primary goal of in-text citations is to clearly
and efficiently acknowledge the sources of information, ideas, and direct
quotations, ensuring proper attribution and avoiding plagiarism. Clarity and
consistency are key to effective in-text citation practices.



Notes-Bibliography In-Text Citations

In the Notes-Bibliography system, in-text citations are indicated by
superscript numbers. These numbers are placed at the end of a sentence or
clause, immediately following any punctuation. Each superscript number
corresponds to a note, either a footnote at the bottom of the page or an
endnote at the end of the document. The first citation of a source is fully
detailed in the note; subsequent citations of the same source are
abbreviated.

This system allows for detailed explanations or asides within the notes
themselves, without disrupting the flow of the main text. The superscript
numbers act as simple pointers, directing the reader to the corresponding
note for comprehensive source information and any additional commentary.

Author-Date In-Text Citations

The Author-Date system uses parenthetical citations directly within the text.
These citations typically include the author's last name and the year of
publication, for example, (Jones 2019). If a direct quotation is used, the
page number is also included: (Jones 2019, 45). These citations are placed at
the end of the relevant sentence or clause, often before the punctuation.

The brevity of these parenthetical citations makes them unobtrusive to the
reader. They immediately inform the reader of the source and its publication
date, allowing for a quick cross-reference to the full entry in the reference
list at the end of the paper.

Common Challenges and Solutions in Chicago
Style

Navigating Chicago style can present several challenges, particularly for
those new to its intricacies. Common issues include inconsistent formatting,
difficulty with citing unconventional sources, and ensuring accuracy in
bibliographies or reference lists. However, with careful attention to detail
and consistent reference to the style manual, these challenges can be
effectively managed.

The key to overcoming these hurdles lies in understanding the underlying
principles of Chicago style and applying them diligently. Familiarity with
the manual, practice, and seeking clarification when needed are crucial for
producing well-cited and polished work.



Ensuring Accuracy in Citations

One of the most critical aspects of using Chicago style is ensuring the
absolute accuracy of all bibliographic information. Even minor errors in
names, titles, dates, or page numbers can undermine the credibility of your
work and make it difficult for readers to locate the original sources. This
requires meticulous proofreading and careful data entry when compiling notes
or reference lists.

To ensure accuracy, it is advisable to keep track of all source details as
you research. Using citation management software can be helpful, but manual
verification is still essential. Double-checking every piece of information
against the original source, especially before submitting your work, is a
vital step.

Handling Diverse Source Types

The breadth of materials available for research today means that writers
often encounter source types that are not immediately straightforward to
categorize. This can include digital archives, interviews, social media
posts, or multimedia content. Chicago style provides guidelines for many of
these, but applying them requires careful interpretation.

When encountering an unfamiliar source type, the best approach is to consult
The Chicago Manual of Style directly. The manual offers specific guidance for
a wide range of materials, and if a direct example is not available, it
provides principles for constructing a citation that is clear, informative,
and consistent with the style's overall logic. The goal is always to provide
enough information for the reader to identify and locate the source.

Maintaining Consistency in Chicago Style

Consistency is a cornerstone of any effective citation style, and Chicago
style is no exception. Whether you choose the Notes-Bibliography system or
the Author-Date system, maintaining uniformity in formatting, punctuation,
capitalization, and abbreviations throughout your document is paramount.
Inconsistency can be distracting and detract from the professionalism of your
writing.

Developing a systematic approach to citation and adhering to it rigorously
will prevent inconsistencies. This applies not only to the citation format
itself but also to the presentation of elements within each citation and the
overall structure of your bibliography or reference list.



Consistency in Formatting

Formatting consistency refers to the uniform application of rules for
elements like italics, quotation marks, capitalization, and the use of
abbreviations. For example, if you are citing multiple books, ensure that all
book titles are consistently italicized. Similarly, if you are citing journal
articles, all article titles should be consistently presented in quotation
marks.

This attention to detail extends to punctuation. The placement of commas,
periods, and colons must follow the specified patterns for each citation
type. Proofreading specifically for formatting errors can help catch
inconsistencies that might otherwise be overlooked.

Consistency in the Bibliography or Reference List

The bibliography or reference list must be consistently formatted and
alphabetized. Ensure that all entries follow the same structure and that the
alphabetical order is accurate. Pay close attention to how you handle
multiple works by the same author, or works with the same title by different
authors.

For example, if you are using the Author-Date system, ensure that the year of
publication consistently appears after the author's name. If using the Notes-
Bibliography system, ensure that the bibliographic entries consistently begin
with the author's last name first. Consistency in these details reinforces
the orderliness and professionalism of your research.

When to Use Which Chicago Style System

The decision between the Notes-Bibliography (NB) system and the Author-Date
(AD) system is often dictated by the conventions of a particular academic
discipline, the requirements of a specific publisher, or the instructions of
an instructor. Understanding these disciplinary norms is key to making the
appropriate choice.

While there are general tendencies, it is always best to confirm the
preferred system for your specific context. Misunderstanding these
preferences can lead to a submission that does not meet the expected
standards.



Disciplinary Preferences

Historically, the humanities, including literature, art history, and
philosophy, have tended to favor the Notes-Bibliography system. This
preference is often attributed to the detailed textual analysis and extensive
use of quotations common in these fields, where notes can conveniently house
supplementary commentary or scholarly discussion. Conversely, the social
sciences, such as sociology, political science, and economics, along with the
natural sciences, generally prefer the Author-Date system. This preference
stems from the emphasis on empirical research and the frequent need to cite
contemporary scholarship, where the date of publication is a critical
indicator of currency.

However, these are broad generalizations, and exceptions exist. Some journals
or academic departments within these disciplines may have their own specific
requirements that deviate from the norm. Always consult the submission
guidelines or instructor's preferences to be certain.

Publisher and Instructor Requirements

For writers submitting work to journals, academic presses, or for coursework,
the publisher's or instructor's guidelines are the definitive authority.
These requirements will explicitly state which citation system to use and may
even provide a specific version or adaptation of the style manual. Ignoring
these explicit instructions can lead to rejection or a lower grade.

It is crucial to seek out and carefully read any style guides or submission
requirements provided. If no specific guidance is given, then understanding
the general disciplinary preferences for your field becomes more important,
or you may need to inquire directly for clarification.

chicago style reference styles offer a robust framework for academic and
professional writing. Mastering the nuances of both the Notes-Bibliography
and Author-Date systems ensures clarity, accuracy, and adherence to scholarly
standards. By diligently applying the principles outlined for various source
types, constructing accurate bibliographies or reference lists, and paying
close attention to in-text citations, writers can produce work that is both
credible and easily navigable for their readers. The commitment to
consistency and accuracy in applying Chicago style ultimately elevates the
quality and authority of any written piece.

Frequently Asked Questions about Chicago Style
Reference Styles



Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago
style?

A: The primary difference lies in how sources are cited within the text. The
Notes-Bibliography system uses superscript numbers that link to footnotes or
endnotes, while the Author-Date system uses parenthetical citations (Author
Year) directly within the text.

Q: Which fields typically use the Notes-Bibliography
system?

A: The Notes-Bibliography system is most commonly used in the humanities,
such as literature, history, art history, and philosophy.

Q: Which fields typically use the Author-Date
system?

A: The Author-Date system is generally favored in the social sciences
(sociology, political science, economics) and the sciences, where citing the
currency of research is often important.

Q: Do I need to create a Bibliography or a Reference
List at the end of my paper?

A: If you are using the Notes-Bibliography system, you will create a
Bibliography. If you are using the Author-Date system, you will create a
Reference List. Both are alphabetical lists of all cited sources.

Q: How do I cite a website in Chicago style?

A: Citing websites requires the author (if available), title of the page,
name of the website, publication date (if available), and the URL, along with
an access date. The specific format varies slightly between the Notes-
Bibliography and Author-Date systems.

Q: What if I have multiple sources by the same
author in my bibliography or reference list?

A: For both systems, you will list the works chronologically by publication
year. In the Notes-Bibliography system, subsequent works by the same author
will use a shortened note format. In the Author-Date system, the in-text
citations will include the year, and the reference list will be alphabetized
by year if multiple works by the same author were published in the same year.



Q: How do I cite a book with more than three authors
in Chicago style?

A: For the Notes-Bibliography system, list the first author followed by "et
al." in the note. In the bibliography, list all authors if there are up to
ten; if there are more than ten, list the first seven followed by "et al.”
For the Author-Date system, the in-text citation uses the first author's name
followed by "et al." and the year. The reference list follows similar
guidelines to the bibliography for multiple authors.

Q: Is it permissible to use a mix of Chicago style
systems in one document?

A: No, it is crucial to choose one system (either Notes-Bibliography or
Author-Date) and maintain it consistently throughout your entire document.
Mixing systems can lead to confusion and errors.

Q: Where can I find the most up-to-date and
comprehensive Chicago style rules?

A: The most authoritative source is the latest edition of The Chicago Manual
of Style. Many universities and publishers also offer their own style guides
or adaptations based on CMOS.
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