CHICAGO STYLE PUBLISHING BEST PRACTICES FOR
DISSERTATIONS

MASTERING THE CHICAGO STYLE FOR DISSERTATION PUBLISHING: BEST PRACTICES FOR ACADEMIC SUCCESS

CHICAGO STYLE PUBLISHING BEST PRACTICES FOR DISSERTATIONS ARE PARAMOUNT FOR ENSURING YOUR SCHOLARLY WORK IS
PRESENTED WITH CLARITY, CONSISTENCY, AND ADHERENCE TO RIGOROUS ACADEMIC STANDARDS. THIS COMPREHENSIVE GUIDE
DELVES INTO THE INTRICACIES OF APPLYING THE CHICAGO MANUAL OF STYLE (CMOS) TO DISSERTATIONS, COVERING
EVERYTHING FROM FORMATTING AND CITATION TO THE NUANCES OF PRESENTING COMPLEX ACADEMIC RESEARCH. UNDERSTANDING
AND IMPLEMENTING THESE BEST PRACTICES WILL NOT ONLY ENHANCE THE READABILITY AND CREDIBILITY OF YOUR DISSERTATION
BUT ALSO STREAMLINE THE PUBLISHING PROCESS. WE WILL EXPLORE ESSENTIAL ELEMENTS SUCH AS THE TITLE PAGE, ABSTRACT,
TABLE OF CONTENTS, CHAPTER STRUCTURE, THE CRITICAL ROLE OF FOOTNOTES AND BIBLIOGRAPHIES, AND FINALLY, BEST
PRACTICES FOR ENSURING YOUR DISSERTATION IS READY FOR SUBMISSION AND POTENTIAL PUBLICATION.
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UNDERSTANDING THE CoORE PRINCIPLES OF CHICAGO STYLE FOR
DISSERTATIONS

THE CHICAGO MANUAL OF STYLE OFFERS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE
AUTHOR-DATE SYSTEM. FOR DISSERTATIONS, THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY PREFERRED AND MORE WIDELY
ADOPTED BY ACADEMIC INSTITUTIONS. THIS SYSTEM UTILIZES FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT,
WHICH ARE THEN COMPILED INTO A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE DOCUMENT. THIS APPROACH ALLOWS FOR
DETAILED COMMENTARY AND EXPLANATION WITHIN THE NOTES, WHICH CAN BE PARTICULARLY USEFUL FOR EXTENSIVE RESEARCH
AND COMPLEX ARGUMENTS COMMON IN DOCTORAL DISSERTATIONS. ADHERING TO THE CHOSEN SYSTEM WITH METICULOUS
CONSISTENCY IS THE CORNERSTONE OF GOOD CHICAGO STYLE PRACTICE.

Bevonp CITATION, CHICAGO STYLE EMPHASIZES CLEAR, PRECISE, AND ELEGANT PROSE. THIS EXTENDS TO THE OVERALL
ORGANIZATION AND PRESENTATION OF YOUR DISSERTATION. THE GOAL IS TO CREATE A DOCUMENT THAT IS NOT ONLY
ACADEMICALLY SOUND BUT ALSO A PLEASURE TO READ, ALLOWING YOUR RESEARCH TO TAKE CENTER STAGE. UNDERSTANDING
THE FOUNDATIONAL PRINCIPLES OF CMOS, SUCH AS THE HIERARCHY OF HEADINGS, THE PROPER USE OF QUOTATION MARKS, AND
THE CONVENTIONS FOR HANDLING DIFFERENT TYPES OF SOURCES, SETS A STRONG FOUNDATION FOR ALL SUBSEQUENT
FORMATTING AND WRITING DECISIONS. CONSISTENCY IN APPLYING THESE PRINCIPLES ACROSS YOUR ENTIRE DISSERTATION IS NON-
NEGOTIABLE FOR PROFESSIONAL ACADEMIC PUBLISHING.

ESSENTIAL FORMATTING REQUIREMENTS FOR CHICAGO STYLE DISSERTATIONS

FORMATTING PLAYS A CRITICAL ROLE IN THE PRESENTATION OF ANY DISSERTATION, AND CHICAGO STYLE PROVIDES SPECIFIC
GUIDELINES TO ENSURE UNIFORMITY AND PROFESSIONALISM. THESE GUIDELINES COVER EVERY THING FROM PAGE MARGINS AND FONT
CHOICES TO THE NUMBERING OF PAGES AND THE PRESENTATION OF SPECIFIC ELEMENTS LIKE CHAPTER TITLES. ADHERING TO THESE
TECHNICAL REQUIREMENTS IS OFTEN A PREREQUISITE FOR DISSERTATION APPROVAL BY ACADEMIC DEPARTMENTS AND UNIVERSITY
LIBRARIES, AND IT LAYS THE GROUNDWORK FOR POTENTIAL FUTURE PUBLICATION IN JOURNALS OR AS A BOOK.



PAGE MARGINS AND SPACING

STANDARD CHICAGO STYLE MANDATES SPECIFIC MARGIN SIZES TO ENSURE READABILITY AND ACCOMMODATE BINDING.
TYPICALLY, A T-INCH MARGIN ON ALL SIDES IS RECOMMENDED. THIS PROVIDES AMPLE SPACE FOR READERS TO HOLD THE
DOCUMENT WITHOUT OBSCURING THE TEXT AND ALLOWS FOR ANY NECESSARY ANNOTATIONS BY REVIEWERS OR EDITORS.
DOUBLE-SPACING IS ALSO A COMMON REQUIREMENT FOR THE MAIN BODY OF THE TEXT, ENHANCING LEGIBILITY. HO\X/EVER/
SPECIFIC INSTITUTIONS MAY HAVE THEIR OWN MANDATED MARGIN SIZES AND SPACING REQUIREMENTS, SO IT IS CRUCIAL TO
CONSULT YOUR UNIVERSITY’S DISSERTATION GUIDELINES.

FONT AND TYPEFACE

WHILE CHICAGO STYLE ITSELF DOES NOT DICTATE A SINGLE FONT, IT RECOMMENDS LEGIBLE AND PROFESSIONAL TYPEFACES.
COMMONLY ACCEPTED FONTS INCLUDE TIMES NEw ROMAN, ARIAL, OR GARAMOND, USUALLY IN A 12-POINT SIZE.
CONSISTENCY IN FONT CHOICE THROUGHOUT THE ENTIRE DOCUMENT IS ESSENTIAL. AVOID USING MULTIPLE FONTS FOR DIFFERENT
SECTIONS, AS THIS CAN DETRACT FROM THE PROFESSIONAL APPEARANCE OF YOUR DISSERTATION. THE PRIMARY GOAL IS TO
ENSURE THAT THE TEXT IS EASILY READABLE FOR EXTENDED PERIODS.

PAGE NUMBERING CONVENTIONS

CHICAGO STYLE EMPLOYS DISTINCT NUMBERING CONVENTIONS FOR DIFFERENT PARTS OF A DISSERTATION. PRELIMINARY PAGES,
SUCH AS THE TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, AND LIST OF FIGURES/TABLES, ARE TYPICALLY NUMBERED WITH
LOWERCASE ROMAN NUMERALS (I, I, 1, ETC.). THE MAIN BODY OF THE DISSERTATION, BEGINNING WITH THE INTRODUCTION OR
THE FIRST CHAPTER, SWITCHES TO ARABIC NUMERALS (], 2, 3, ETC.). THE TITLE PAGE ITSELF IS USUALLY COUNTED AS PAGE |
BUT NOT EXPLICITLY NUMBERED. THIS SYSTEM CLEARLY DELINEATES THE DIFFERENT SECTIONS OF YOUR WORK.

CrAFTING A COMPELLING ABSTRACT AND TITLE PAGE

THE ABSTRACT AND TITLE PAGE ARE THE FIRST IMPRESSIONS YOUR DISSERTATION MAKES. THEY MUST BE CLEAR, INFORMATIVE,
AND METICULOUSLY FORMATTED ACCORDING TO CHICAGO STYLE. THE TITLE PAGE, IN PARTICULAR, PROVIDES ESSENTIAL
IDENTIFYING INFORMATION, WHILE THE ABSTRACT OFFERS A CONCISE SUMMARY OF YOUR RESEARCH, ENTICING READERS TO DELVE
DEEPER INTO YOUR W ORK.

THe DISSERTATION TITLE PAGE

THE TITLE PAGE FOR A CHICAGO STYLE DISSERTATION TYPICALLY INCLUDES THE FULL TITLE OF THE WORK, YOUR NAME, THE
DEGREE FOR WHICH THE DISSERTATION IS SUBMITTED, THE NAME OF YOUR ACADEMIC DEPARTMENT OR PROGRAM, THE
UNIVERSITY’S NAME, AND THE DATE OF SUBMISSION. THE TITLE SHOULD BE DESCRIPTIVE AND ACCURATELY REFLECT THE CONTENT
OF YOUR RESEARCH. FORMATTING SHOULD BE CLEAN AND CENTERED, WITH APPROPRIATE SPACING BETWEEN ELEMENTS. ENSURE
ALL NAMES AND TITLES ARE SPELLED CORRECTLY AND ALL INFORMATION IS ACCURATE.

WRITING AN EFFECTIVE DISSERTATION ABSTRACT

THE ABSTRACT IS A CRITICAL COMPONENT, SERVING AS A STANDALONE SUMMARY OF YOUR ENTIRE DISSERTATION. IT sHouLD
BRIEFLY OUTLINE YOUR RESEARCH QUESTION OR PROBLEM, YOUR METHODOLOGY, YOUR KEY FINDINGS, AND YOUR MAIN
CONCLUSIONS. FOr CHICAGO STYLE DISSERTATIONS, THE ABSTRACT IS USUALLY PLACED AFTER THE TITLE PAGE AND BEFORE
THE TABLE OF CONTENTS. |T SHOULD BE CONCISE, TYPICALLY RANGING FROM 150 10 350 \WORDS, DEPENDING ON
INSTITUTIONAL REQUIREMENTS. THE LANGUAGE SHOULD BE PRECISE AND ENGAGING, CAPTURING THE ESSENCE OF YOUR
CONTRIBUTION TO THE FIELD.



STRUCTURING YOUR DISSERTATION CHAPTERS IN CHICAGO STYLE

THE ORGANIZATION OF YOUR DISSERTATION INTO CHAPTERS IS FUNDAMENTAL TO PRESENTING YOUR RESEARCH LOGICALLY AND
COHERENTLY. CHICAGO STYLE PROVIDES A FRAMEWORK FOR CHAPTER STRUCTURE THAT EMPHASIZES CLARITY AND FLOW. EACH
CHAPTER SHOULD BUILD UPON THE PREVIOUS ONE, GUIDING THE READER THROUGH YOUR ARGUMENT AND FINDINGS
SYSTEMATICALLY.

INTRODUCTION AND BACKGROUND

THE INTRODUCTORY CHAPTER OF YOUR DISSERTATION SETS THE STAGE FOR YOUR ENTIRE WORK. |T SHOULD CLEARLY
ARTICULATE YOUR RESEARCH PROBLEM OR QUESTION, PROVIDE NECESSARY BACKGROUND INFORMATION, ESTABLISH THE
SIGNIFICANCE OF YOUR STUDY, AND OUTLINE THE SCOPE AND LIMITATIONS OF YOUR RESEARCH. Y OU SHOULD ALSO PRESENT
YOUR THESIS STATEMENT OR CENTRAL ARGUMENT HERE AND BRIEFLY EXPLAIN THE STRUCTURE OF THE SUBSEQUENT CHAPTERS.
THIS CHAPTER IS CRUCIAL FOR ORIENTING THE READER AND DEMONSTRATING THE RELEVANCE OF YOUR DISSERTATION.

BobyY CHAPTERS AND ARGUMENT DEVELOPMENT

THE BODY CHAPTERS FORM THE CORE OF YOUR DISSERTATION, WHERE YOU PRESENT YOUR RESEARCH, ANALYSIS, AND
ARGUMENTS IN DETAIL. EACH CHAPTER SHOULD FOCUS ON A SPECIFIC ASPECT OF YOUR RESEARCH, BUILDING A LOGICAL
PROGRESSION OF IDEAS. USE CLEAR HEADINGS AND SUBHEADINGS TO GUIDE THE READER THROUGH COMPLEX INFORMATION.

W/ ITHIN EACH CHAPTER, ENSURE THAT YOUR EVIDENCE SUPPORTS YOUR CLAIMS, AND THAT YOUR ANALYSIS IS THOROUGH AND
INSIGHTFUL. MAINTAIN A CONSISTENT WRITING STYLE AND TONE THROUGHOUT THESE SECTIONS.

CoNcLUSION AND FUTURE DIRECTIONS

THE CONCLUDING CHAPTER SUMMARIZES YOUR KEY FINDINGS AND RESTATES YOUR THESIS IN LIGHT OF THE EVIDENCE PRESENTED.
[T SHOULD NOT INTRODUCE NEW INFORMATION BUT RATHER SYNTHESIZE THE ARGUMENTS MADE THROUGHOUT THE DISSERTATION.
|MPORTANTLY/ THIS CHAPTER SHOULD ALSO DISCUSS THE BROADER IMPLICATIONS OF YOUR RESEARCH, ITS CONTRIBUTION TO
THE FIELD, AND SUGGEST AVENUES FOR FUTURE RESEARCH. THIS PROVIDES A SENSE OF CLOSURE AND HIGHLIGHTS THE LASTING
IMPACT OF YOUR SCHOLARLY ENDEAVOR.

MASTERING CITATIONS: FOOTNOTES AND BIBLIOGRAPHIES IN CHICAGO STYLE

THE ACCURATE AND CONSISTENT USE OF CITATIONS IS PERHAPS THE MOST CRITICAL ASPECT OF ADHERING TO CHICAGO STYLE
FOR DISSERTATIONS. THE NOTES-BIBLIOGRAPHY SYSTEM REQUIRES METICULOUS ATTENTION TO DETAIL IN BOTH IN-TEXT
CITATIONS AND THE FINAL BIBLIOGRAPHY.

FooTNoTES AND ENDNOTES

IN THE NOTES-BIBLIOGRAPHY SYSTEM, SOURCES ARE CITED USING FOOTNOTES (APPEARING AT THE BOTTOM OF THE PAGE) OR
ENDNOTES (APPEARING AT THE END OF THE CHAPTER OR THE DOCUMENT). EACH NOTE SHOULD PROVIDE SUFFICIENT PUBLICATION
INFORMATION TO ALLOW READERS TO LOCATE THE SOURCE. THE FIRST CITATION OF A SOURCE IN A NOTE IS TYPICALLY FULL,
WHILE SUBSEQUENT CITATIONS ARE SHORTENED. PAY CLOSE ATTENTION TO THE CORRECT PUNCTUATION, CAPITALIZATION, AND
ORDER OF ELEMENTS FOR EACH TYPE OF SOURCE, WHETHER IT’S A BOOK, JOURNAL ARTICLE, WEBSITE, OR OTHER MATERIAL.
MANY CITATION MANAGEMENT TOOLS CAN ASSIST IN GENERATING THESE NOTES, BUT MANUAL VERIFICATION IS ALWAYS
RECOMMENDED.



THE BIBLIOGRAPHY: A COMPREHENSIVE LIST OF SOURCES

THE BIBLIOGRAPHY, ALSO KNOWN AS W orkS CITED” OR “REFERENCES” DEPENDING ON YOUR INSTITUTION'S PREFERENCE, IS AN
ALPHABETIZED LIST OF ALL THE SOURCES YOU HAVE CITED IN YOUR DISSERTATION. EACH ENTRY IN THE BIBLIOGRAPHY SHOULD
FOLLOW THE SAME CITATION RULES AS THE FIRST FULL NOTE FOR THAT SOURCE. IT MUST BE METICULOUSLY ORGANIZED AND
FORMATTED, WITH CONSISTENT INDENTATION (HANGING INDENTS ARE COMMON) AND SPACING. THE BIBLIOGRAPHY SERVES AS A
ROADMAP FOR YOUR READERS, ALLOWING THEM TO EXPLORE YOUR SOURCES FURTHER AND VERIFY YOUR RESEARCH. ENSURING
ACCURACY AND COMPLETENESS HERE IS PARAMOUNT FOR ACADEMIC INTEGRITY.

CITING DIFFERENT SoURCE TYPES

CHICAGO STYLE HAS SPECIFIC RULES FOR CITING VARIOUS TYPES OF SOURCES, INCLUDING:

e BoOOkS: AUTHOR, TITLE, PUBLICATION CITY, PUBLISHER, YEAR.
® JOURNAL ARTICLES: AUTHOR, ARTICLE TITLE, JOURNAL TITLE, VOLUME, ISSUE, DATE, PAGE NUMBERS.
o \WessITes: AUTHOR (IF AVAILABLE), TITLE OF PAGE OR DOCUMENT, WEBSITE NAME, URL , DATE ACCESSED.

e DISSERTATIONS AND THESES: AUTHOR, TITLE, DEGREE, UNIVERSITY, YEAR, PAGE NUMBERS.

EACH REQUIRES PRECISE FORMATTING FOR BOTH NOTES AND THE BIBLIOGRAPHY. CONSULTING THE LATEST EDITION OF THE
CHICAGO MANUAL OF STYLE OR REPUTABLE ONLINE GUIDES IS ESSENTIAL FOR HANDLING LESS COMMON SOURCE TYPES OR
COMPLEX CITATION SCENARIOS.

TABLES, FIGURES, AND APPENDICES: PRESENTATION IN CHICAGO STYLE

THE CLEAR AND CONSISTENT PRESENTATION OF SUPPLEMENTARY MATERIALS LIKE TABLES, FIGURES, AND APPENDICES IS VITAL
FOR THE OVERALL COMPREHENSIBILITY OF YOUR DISSERTATION. CHICAGO STYLE OFFERS GUIDANCE ON HOW TO INTEGRATE
THESE ELEMENTS EFFECTIVELY.

T ABLES AND FIGURES

T ABLES AND FIGURES SHOULD BE CLEARLY LABELED WITH SEQUENTIAL NUMBERS (E.G., TABLE ], FIGURE 2) AND PROVIDED WITH
DESCRIPTIVE TITLES. THEY SHOULD BE PLACED AS CLOSE AS POSSIBLE TO THEIR FIRST MENTION IN THE TEXT. EACH TABLE AND
FIGURE SHOULD BE ACCOMPANIED BY AN EXPLANATORY CAPTION OR NOTE IF NECESSARY. ENSURE THAT ALL TABLES AND FIGURES
ARE LEGIBLE AND PROFESSIONALLY FORMATTED, MAINTAINING CONSISTENCY IN FONT AND STYLE WITH THE REST OF YOUR
DISSERTATION. A LIST OF TABLES AND A LIST OF FIGURES, SIMILAR TO THE TABLE OF CONTENTS, SHOULD PRECEDE THE MAIN
BODY OF THE TEXT IF YOUR DISSERTATION INCLUDES A SUBSTANTIAL NUMBER OF THESE ITEMS.

APPENDICES

APPENDICES ARE RESERVED FOR SUPPLEMENTARY MATERIAL THAT IS TOO LENGTHY OR DETAILED TO BE INCLUDED IN THE MAIN
BODY OF THE DISSERTATION BUT IS IMPORTANT FOR SUPPORTING YOUR RESEARCH. THIS MIGHT INCLUDE RAW DATA, SURVEY
INSTRUMENTS, INTERVIEW TRANSCRIPTS, OR EXTENSIVE METHODOLOGICAL DESCRIPTIONS. EACH APPENDIX SHOULD BE CLEARLY
LABELED (E.G./ APPENDIX A, APPENDIX B) AND HAVE ITS OWN TITLE. THEY ARE TYPICALLY PLACED AT THE END OF THE
DISSERTATION, AFTER THE BIBLIOGRAPHY. ENSURE THAT ANY MATERIAL WITHIN AN APPENDIX IS ALSO CLEARLY ORGANIZED AND
FORMATTED.



THe FINAL ReviEw: PoLISHING YOUR CHICAGO STYLE DISSERTATION FOR
SUBMISSION

THE PROCESS OF WRITING A DISSERTATION CULMINATES IN A RIGOROUS REVIEW AND POLISHING PHASE. ENSURING ADHERENCE TO
CHICAGO STYLE BEST PRACTICES AT THIS STAGE IS CRUCIAL FOR A PROFESSIONAL PRESENTATION AND SUCCESSFUL
SUBMISSION. THIS FINAL REVIEW ENCOMPASSES NOT ONLY CONTENT BUT ALSO THE MINUTIAE OF FORMATTING AND CITATION.

PROOFREADING AND EDITING FOR ACCURACY

METICULOUS PROOFREADING IS ESSENTIAL TO CATCH ANY TYPOGRAPHICAL ERRORS, GRAMMATICAL MISTAKES, OR
PUNCTUATION ISSUES. BEYOND BASIC PROOFREADING, A THOROUGH EDIT SHOULD ADDRESS CLARITY, CONCISENESS, AND
LOGICAL FLOW OF YOUR ARGUMENTS. READING YOUR DISSERTATION ALOUD CAN HELP IDENTIFY AWKWARD PHRASING OR
SENTENCES THAT ARE DIFFICULT TO UNDERSTAND. CONSIDER HAVING COLLEAGUES OR A PROFESSIONAL EDITOR REVIEW YOUR
\WORK FOR A FRESH PERSPECTIVE.

ConsisTency CHeck: THE Key To CHICAGO STYLE

THE HALLMARK OF GOOD CHICAGO STYLE IS CONSISTENCY. DURING YOUR FINAL REVIEW, CONDUCT A THOROUGH CHECK TO
ENSURE THAT EVERY ELEMENT OF YOUR DISSERTATION ADHERES TO THE CHOSEN STYLE GUIDE. THIS INCLUDES:

e CITATION FORMATTING IN BOTH NOTES AND BIBLIOGRAPHY.
® HEADING LEVELS AND FORMATTING.

® SPACING AND INDENTATION.

e CAPITALIZATION AND PUNCTUATION.

THE TREATMENT OF NUMBERS AND ABBREVIATIONS.

INCONSISTENCIES CAN DETRACT FROM THE PERCEIVED QUALITY OF YOUR RESEARCH AND CREATE UNNECESSARY WORK FOR
EDITORS OR REVIEWERS. USE CHECKLISTS BASED ON CMOS GUIDELINES AND YOUR UNIVERSITY’S SPECIFIC REQUIREMENTS TO
GUIDE THIS REVIEW.

FINAL SUBMISSION PREPARATION

BEFORE SUBMITTING YOUR DISSERTATION, ENSURE YOU HAVE MET ALL INSTITUTIONAL REQUIREMENTS. THIS OFTEN INVOLVES
SPECIFIC FILE FORMATS (E.G., PDF), SUBMISSION PORTALS, AND ADHERENCE TO ANY FINAL FORMATTING CHECKS MANDATED BY
YOUR UNIVERSITY’S GRADUATE SCHOOL OR LIBRARY. CONFIRMING THESE DETAILS IN ADVANCE CAN PREVENT LAST-MINUTE
COMPLICATIONS AND ENSURE A SMOOTH TRANSITION FROM YOUR HARD WORK TO ITS OFFICIAL ACADEMIC RECORD. A WELL-
FORMATTED DISSERTATION IN CHICAGO STYLE DEMONSTRATES NOT ONLY THE QUALITY OF YOUR RESEARCH BUT ALSO YOUR
COMMITMENT TO ACADEMIC RIGOR AND PROFESSIONAL PRESENTATION.

FAQ

Q: \WHAT IS THE PRIMARY CITATION SYSTEM RECOMMENDED BY CHICAGO STYLE FOR



DISSERTATIONS?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY RECOMMENDED AND MOST COMMONLY USED FOR DISSERTATIONS ADHERING
To CHICAGO STYLE. THIS SYSTEM UTILIZES FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND COMPILES ALL SOURCES
INTO A COMPREHENSIVE BIBLIOGRAPHY AT THE END OF THE DOCUMENT.

QZ ARE THERE SPECIFIC FONT REQUIREMENTS FOR A CHICAGO STYLE DISSERTATION?

A: THe CHICAGO MANUAL OF STYLE DOES NOT MANDATE A SINGLE FONT, BUT IT EMPHASIZES LEGIBILITY AND PROFESSIONALISM.
COMMONLY ACCEPTED FONTS INCLUDE TIMES NEw ROMAN, ARIAL, OR GARAMOND, TYPICALLY IN A 12-POINT SIZE.
CONSISTENCY IN FONT CHOICE THROUGHOUT THE DISSERTATION IS CRUCIAL.

Q: How SHOULD PRELIMINARY PAGES BE NUMBERED IN A CHICAGO STYLE
DISSERTATION?

A: PRELIMINARY PAGES, SUCH AS THE TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, AND LISTS OF FIGURES/TABLES, ARE
TYPICALLY NUMBERED WITH LOWERCASE ROMAN NUMERALS (I, I, 1, ETC.). THE TITLE PAGE IS OFTEN COUNTED AS PAGE | BUT
MAY NOT HAVE THE NUMERAL DISPLAYED.

Q: WHAT IS THE TYPICAL WORD COUNT RANGE FOR A DISSERTATION ABSTRACT IN
CHICAGO STYLE?

A: WHILE INSTITUTIONAL REQUIREMENTS CAN VARY, A DISSERTATION ABSTRACT IN CHICAGO STYLE TYPICALLY RANGES FROM
150 To 350 WORDS. IT SHOULD CONCISELY SUMMARIZE THE RESEARCH PROBLEM, METHODOLOGY, FINDINGS, AND
CONCLUSIONS.

QZ How ARE SUBSEQUENT CITATIONS OF THE SAME SOURCE HANDLED IN CHICAGO
STYLE FOOTNOTES/ ENDNOTES?

A: AFTER THE FIRST FULL CITATION OF A SOURCE IN A NOTE, SUBSEQUENT CITATIONS OF THAT SAME SOURCE ARE TYPICALLY
SHORTENED. THIS USUALLY INCLUDES THE AUTHOR'S LAST NAME, A SHORTENED VERSION OF THE TITLE, AND THE PAGE NUMBER.

QZ SHOULD | USE THE AUTHOR-DATE SYSTEM OR THE NOTES-BIBLIOGRAPHY SYSTEM
FOR MY DISSERTATION IF MY DEPARTMENT HAS NO PREFERENCE?

A: WHILE BOTH SYSTEMS ARE PART OF CHICAGO STYLE, THE NOTES-BIBLIOGRAPHY SYSTEM IS MORE TRADITIONAL AND WIDELY
EXPECTED FOR DISSERTATIONS, PARTICULARLY IN THE HUMANITIES AND SOCIAL SCIENCES, AS IT ALLOWS FOR MORE EXTENSIVE
EXPLANATORY NOTES. ALWAYS CONFIRM WITH YOUR ADVISOR OR DEPARTMENT.

Q: WHAT IS THE PURPOSE OF THE BIBLIOGRAPHY IN A CHICAGO STYLE DISSERTATION?

A: THE BIBLIOGRAPHY PROVIDES A COMPLETE, ALPHABETIZED LIST OF ALL SOURCES CITED WITHIN THE DISSERTATION. ITs
PURPOSE IS TO ALLOW READERS TO EASILY LOCATE AND CONSULT THE ORIGINAL SOURCES, THEREBY SUPPORTING THE
CREDIBILITY AND TRANSPARENCY OF THE RESEARCH.

Q: How SHOULD TABLES AND FIGURES BE INTEGRATED INTO A CHICAGO STYLE
DISSERTATION?

A: TABLES AND FIGURES SHOULD BE CLEARLY NUMBERED AND TITLED, PLACED NEAR THEIR FIRST TEXTUAL REFERENCE, AND
PROFESSIONALLY FORMATTED. ANY NECESSARY EXPLANATIONS SHOULD BE INCLUDED IN CAPTIONS OR NOTES. A LIST OF TABLES



AND FIGURES MAY PRECEDE THE MAIN TEXT IF NUMEROUS.

Q: WHAT DOES IT MEAN TO CHECK FOR “CONSISTENCY” IN CHICAGO STYLE
DISSERTATION FORMATTING?

A: CoNsISTENCY IN CHICAGO STYLE MEANS APPLYING THE SAME FORMATTING RULES UNIFORMLY THROUGHOUT THE ENTIRE
DOCUMENT. THIS INCLUDES CITATION STYLE, HEADING LEVELS, SPACING, INDENTATION, PUNCTUATION, AND THE TREATMENT OF
NUMBERS AND ABBREVIATIONS.

Q: WHEN SHOULD | CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF
STYLE?

A: YOU SHOULD CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE WHENEVER YOU ENCOUNTER A SPECIFIC
CITATION OR FORMATTING QUESTION, ESPECIALLY FOR LESS COMMON SOURCE TYPES, COMPLEX PUNCTUATION RULES, OR WHEN
YOU NEED CLARIFICATION ON BEST PRACTICES FOR ACADEMIC WRITING AND PUBLISHING.
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