chicago style political science formatting
guidelines

The Chicago style political science formatting guidelines are essential for academic integrity and
clarity in scholarly work. Adhering to these standards ensures that your research is presented in a
professional, organized, and easily understandable manner, facilitating effective communication of
complex political concepts. This comprehensive guide will delve into the intricacies of Chicago style
for political science papers, covering everything from citation methods to manuscript preparation.
We will explore the nuances of footnotes versus endnotes, the proper formatting of bibliographies,
the meticulous requirements for in-text citations, and best practices for structuring your entire
paper. Understanding these specific rules will elevate the quality of your political science research.
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Understanding the Chicago Manual of Style in Political
Science

The Chicago Manual of Style (CMOS) serves as the foundational text for many academic disciplines,
and political science is no exception. Its principles are designed to promote clarity, consistency, and
accuracy in scholarly writing. For political science, adopting CMOS means establishing a
standardized approach to presenting research, ensuring that readers can easily follow arguments,
verify sources, and appreciate the meticulous nature of the work. This style guide is not merely
about aesthetics; it is about contributing to a transparent and robust academic discourse. Political
science research, often dealing with complex theories, empirical data, and historical context,
benefits greatly from the structured approach that Chicago style provides.

The adoption of Chicago style in political science is driven by the need for a unified voice across a
diverse field. Whether the research focuses on international relations, comparative politics,
American politics, or political theory, the underlying principles of clear sourcing and presentation
remain paramount. Political scientists frequently engage with a wide array of source materials,
including scholarly books, peer-reviewed journal articles, government documents, and primary
source materials. The Chicago style's flexibility and detail-oriented nature make it well-suited to
accommodate this diversity of sources, ensuring that each is cited accurately and consistently.

Footnotes vs. Endnotes: A Detailed Comparison

In Chicago style, there are two primary methods for citing sources within the text: footnotes and



endnotes. While both serve the fundamental purpose of attributing information to its original source,
they differ in their placement and presentation. Footnotes appear at the bottom of the page where
the reference occurs, offering immediate context to the reader without disrupting the flow of the
main text. Endnotes, conversely, are compiled at the end of the paper, chapter, or book, providing a
consolidated list of all citations.

The choice between footnotes and endnotes often depends on the specific requirements of the
journal, publisher, or academic institution. Many political science journals prefer footnotes for their
immediate accessibility, allowing readers to quickly identify the source of a claim without having to
flip to the end of the document. Footnotes are also useful for incorporating supplementary
information or brief tangential discussions that might interrupt the main narrative if placed in the
body of the text. These extended notes can add valuable depth to an argument without cluttering the
primary discourse.

Endnotes, on the other hand, can create a cleaner-looking page and are often favored in book-length
manuscripts where the sheer volume of citations might overwhelm the reader if placed at the bottom
of each page. Regardless of the chosen method, the format for each individual citation within the
footnote or endnote is precisely defined by the Chicago Manual of Style. This includes the order of
author, title, publication details, and page numbers, which must be followed meticulously to ensure
consistency and avoid confusion. The goal is always to provide the reader with sufficient information
to locate the original source.

In-Text Citations: The Core of Chicago Style

Chicago style’s approach to in-text citations is characterized by its reliance on parenthetical author-
date citations or the aforementioned footnote/endnote system. For political science papers, the
footnote/endnote system is generally more prevalent, especially in academic writing intended for
publication or for coursework that emphasizes detailed source attribution. When using footnotes or
endnotes, the first mention of a source requires a full citation, providing all necessary bibliographic
information. Subsequent mentions of the same source, particularly if they appear consecutively or
close together, can be shortened using the author's last name and a page number (e.g., Smith, 125).

The full citation in a footnote or endnote is structured to be comprehensive. For a book, it typically
includes the author's full name, the title of the book in italics, the place of publication, the publisher,
and the year of publication, followed by the specific page number(s) cited. For journal articles, the
format includes the author's name, the article title in quotation marks, the journal title in italics, the
volume and issue numbers, the date of publication, and the page numbers. Consistency in this
formatting is crucial for academic credibility. Political scientists must be diligent in capturing all
these details accurately for every source referenced.

It is important to note that even when using shortened citations for subsequent references, the full
bibliographic details must still be present in the bibliography at the end of the paper. This dual
system—detailed citations in footnotes/endnotes and a comprehensive bibliography—ensures that
readers have multiple avenues for verifying and accessing the research material. The accuracy and
thoroughness of these in-text citations are paramount for avoiding plagiarism and demonstrating
scholarly rigor in any political science research endeavor.



Bibliography Formatting for Political Science Research

The bibliography, often titled "Bibliography" or "Works Cited," is a critical component of Chicago
style formatting for political science papers. It provides a complete alphabetical list of all sources
consulted and cited within the paper. This section allows readers to easily identify all the materials
that informed the research and serves as a testament to the breadth and depth of the inquiry. Proper
formatting of the bibliography is non-negotiable for maintaining academic standards.

Each entry in the bibliography follows a structured format dictated by CMOS, with the author's last
name appearing first, followed by their first name. Book titles are italicized, and article titles are
placed in quotation marks. Publication information, including place, publisher, and year, is
presented in a consistent manner. For journal articles, the journal title is italicized, followed by
volume and issue numbers, and then the publication date and page range. The specific order and
punctuation within each entry are precise and must be adhered to without deviation.

A key distinction in bibliography formatting compared to footnote/endnote entries is the order of the
author's name and the use of periods versus commas. In bibliographies, the author's last name
comes first, and entries are typically separated by periods. In footnotes and endnotes, the author's
first name usually precedes their last name, and commas are more frequently used. Understanding
these subtle but important differences ensures compliance with the Chicago style's meticulous
requirements. A well-formatted bibliography reflects the author's attention to detail and
commitment to scholarly conventions.

Manuscript Formatting and General Submission
Guidelines

Beyond citation and bibliographic requirements, Chicago style political science formatting
guidelines also encompass the broader presentation of the manuscript. This includes specifications
for margins, font, spacing, pagination, and the inclusion of any necessary front matter or back
matter. Adhering to these guidelines ensures that the paper is professional, readable, and meets the
expectations of academic publishers or instructors.

Typically, a manuscript prepared in Chicago style requires double-spacing throughout the entire
document, including block quotations and the bibliography. Margins should be set to approximately
one inch on all sides, providing ample space for notes and annotations. Page numbers are usually
placed at the top right of each page, starting from the title page or the first page of the main text,
depending on the specific instructions provided. The title page should include the paper's title, the
author's name, and the institutional affiliation.

Block quotations, which are longer than a specified number of lines (usually four or five), are
formatted differently from regular prose. They are indented from the left margin and are not
enclosed in quotation marks. The citation for a block quotation follows directly after the quoted
material, typically within the footnote or endnote. Careful attention to these formatting details
contributes significantly to the overall professionalism and clarity of the political science research
being presented, making it easier for readers to engage with the content.



Specific Formatting Elements in Political Science
Papers

Political science research often involves specific types of content that require particular formatting
considerations within the Chicago style framework. This can include the presentation of data, tables,
figures, and appendices. Ensuring that these elements are integrated seamlessly and formatted
correctly is crucial for conveying complex information effectively to your audience.

Tables and figures, whether they are statistical data, charts, or illustrative diagrams, must be clearly
labeled with sequential numbers and descriptive titles. Each table and figure should also have a
source note immediately below it, indicating where the information was obtained. This source note
should follow Chicago style citation principles. For instance, if a table contains data from a specific
government report, the source note would cite that report in a format consistent with the
bibliography and footnotes/endnotes. Captions for figures should be concise yet informative,
explaining the visual representation.

Appendices are typically used for supplementary material that is too lengthy or detailed to include in
the main body of the text. This might include raw data sets, survey instruments, interview
transcripts, or extensive methodological descriptions. Each appendix should be labeled sequentially
(e.g., Appendix A, Appendix B) and should have its own title. If any material within an appendix is
derived from another source, it must be properly cited within the appendix itself, reinforcing the
commitment to academic integrity and providing readers with access to all relevant information. The
careful formatting of these specialized elements underscores the rigor of political science
scholarship.

Common Pitfalls to Avoid in Chicago Style Political
Science Formatting

Navigating the intricacies of Chicago style political science formatting guidelines can present
challenges, and several common pitfalls often trip up even experienced writers. Awareness of these
frequent errors can significantly improve the accuracy and professionalism of one's work, ensuring
that the focus remains on the research itself rather than on stylistic inconsistencies.

One prevalent mistake is inconsistent application of the footnote/endnote system. Authors may
alternate between full and shortened citations haphazardly, or fail to recognize when a shortened
citation is appropriate. Another common issue is incorrect punctuation and capitalization within
citations, particularly with book and article titles. For instance, forgetting to italicize book titles or
misapplying quotation marks to article titles can detract from the paper's credibility. Furthermore,
many writers struggle with the precise order of publication information in bibliographies and
footnotes, leading to entries that do not conform to CMOS standards.

Another area prone to errors is the formatting of block quotations and the treatment of direct versus
indirect speech. Misunderstanding when to indent a quotation or when to use quotation marks can
lead to awkward presentation. Additionally, the handling of online sources can be particularly tricky,
as CMOS provides specific guidelines for citing websites, blog posts, and other digital materials that
may not have traditional publication data. Ensuring that every detail, from margin settings to the



last punctuation mark in a bibliography entry, is correct is vital. Diligent proofreading and
consultation with the latest edition of the Chicago Manual of Style are the best defenses against
these common errors in political science writing.

FAQ

Q: What is the primary difference between footnotes and
endnotes in Chicago style for political science papers?

A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where
the citation is referenced, offering immediate context to the reader. Endnotes are compiled at the
end of the paper, providing a consolidated list of all citations. Both serve to attribute sources.

Q: How should I format the first citation of a book in a
footnote for a political science paper using Chicago style?

A: For the first citation of a book in a footnote, you should include the author's full name, the title of
the book in italics, the place of publication, the publisher, the year of publication, and the specific
page number(s) cited. For example: John Smith, Theories of Governance (New York: Academic Press,
2020), 45.

Q: When can I use a shortened citation for a source that has
already been cited in footnotes or endnotes?

A: You can use a shortened citation for subsequent references to the same source if it appears
consecutively or is not separated by other sources. This typically includes the author's last name and
the page number(s). For example: Smith, 125.

Q: What are the key elements that must be included in a
bibliography entry for a journal article in Chicago style for
political science?

A: A bibliography entry for a journal article must include the author's last name and first name, the
article title in quotation marks, the journal title in italics, the volume and issue numbers, the date of
publication, and the page range of the article.

Q: Should I italicize the titles of journal articles in my Chicago



style political science paper?

A: No, journal article titles should be enclosed in quotation marks. Book titles, however, should be
italicized in both footnotes/endnotes and the bibliography.

Q: How do I format a block quotation that is longer than four
lines in a political science paper using Chicago style?

A: For block quotations longer than four lines, you should indent the entire quotation from the left
margin, typically by half an inch, and omit the quotation marks. The citation follows directly after
the quoted material.

Q: Are there specific rules for citing government documents in
Chicago style for political science research?

A: Yes, Chicago style provides specific guidelines for citing government documents, which often
involve identifying the issuing agency, the title of the document, and the publication details. The
format may vary depending on whether it is a report, hearing, or statute.

Q: What is the difference in author name order between
footnotes/endnotes and the bibliography in Chicago style?

A: In footnotes and endnotes, the author's name is typically presented as First Name Last Name. In
the bibliography, the author's name is reversed to Last Name, First Name. This reversal is a common
convention to facilitate alphabetical sorting.
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