
chicago style paper formatting for term paper

chicago style paper formatting for term paper can seem daunting, but mastering its nuances is crucial for
academic success and scholarly communication. This guide will demystify the process, breaking down the
essential components of Chicago style for your term paper. We will cover everything from the
fundamental structure of your paper, including the title page and abstract, to the intricate details of in-text
citations and the comprehensive bibliography. Understanding the difference between the author-date and
notes-bibliography systems is paramount, and this article will provide clear distinctions and examples for
both. Furthermore, we will delve into formatting specific elements like footnotes, endnotes, and the
bibliography itself, ensuring your work adheres to the highest academic standards. By the end of this
comprehensive overview, you will feel confident in your ability to format your term paper according to
Chicago style, enhancing both the readability and credibility of your research.
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Understanding Chicago Style Basics
Chicago style, also known as the Chicago Manual of Style (CMOS), is a widely adopted citation and
formatting style used primarily in humanities and social sciences. Its flexibility and comprehensive nature
make it a preferred choice for academic papers, dissertations, and books. The style emphasizes clarity,
precision, and consistency, ensuring that readers can easily follow your research and verify your sources.
At its core, Chicago style is about presenting your work in a professional and organized manner, adhering



to a set of established conventions that facilitate scholarly discourse.

This style is not monolithic; it offers two distinct systems for citing sources: the notes-bibliography system
and the author-date system. Understanding the requirements of your specific academic discipline or
instructor is the first step in determining which system to employ. Both systems aim to provide readers
with adequate information to locate the original sources of your information, but they achieve this through
different mechanisms within the text and in the final list of references.

The Chicago Manual of Style: Notes-Bibliography vs. Author-
Date
The Chicago Manual of Style presents two primary citation systems, each serving slightly different
academic needs and preferences. The choice between the notes-bibliography system and the author-date
system is typically dictated by the discipline or the specific requirements of an academic institution or
publication. Familiarity with both is beneficial for any student or researcher working with Chicago style.

The Notes-Bibliography System
The notes-bibliography system is characterized by the use of numbered footnotes or endnotes within the
text, corresponding to a comprehensive bibliography at the end of the paper. This system is common in
history, literature, and the arts. Footnotes and endnotes allow for extensive explanatory notes or tangential
discussions without disrupting the flow of the main text. The bibliography then provides a complete
alphabetical listing of all sources cited in the notes.

The Author-Date System
In contrast, the author-date system employs parenthetical citations directly within the text. These citations
typically include the author's last name and the year of publication, and sometimes a page number. This
system is more prevalent in the social sciences and natural sciences, offering a more streamlined approach
for researchers who prioritize brevity and quick source identification. A reference list, alphabetically
arranged by author's last name, appears at the end of the paper, containing full details of all sources cited.

Essential Components of a Chicago Style Term Paper
A well-formatted Chicago style term paper includes several key components, each contributing to its
overall structure and professionalism. These elements, when adhered to meticulously, ensure that your
research is presented in a clear, organized, and academically sound manner. From the initial presentation of
your work to the final compilation of your sources, each part plays a vital role.



Formatting the Title Page in Chicago Style
While the Chicago Manual of Style acknowledges that some instructors or institutions may not require a
separate title page, it is often a standard component of term papers. If a title page is required, it should be
placed at the very beginning of your paper. The title of your paper is typically centered on the page, about
one-third of the way down. Below the title, you will include your name, the course name and number,
the instructor's name, and the date. All information should be double-spaced and centered. It's crucial to
consult your instructor's guidelines, as specific variations might exist regarding the exact placement and
content of the title page.

The Abstract: A Concise Summary
An abstract is a brief, comprehensive summary of your research paper. It should concisely state the paper's
purpose, methods, key findings, and conclusions. The abstract typically appears after the title page and
before the main body of your paper. While not always required for undergraduate term papers, it is
standard for graduate-level work and research papers intended for publication. Abstracts are usually a single
paragraph, between 150 and 250 words, and are not typically indented. The word "Abstract" is centered at
the top of the page.

In-Text Citations: Notes-Bibliography System
The notes-bibliography system utilizes superscript numbers within the text to indicate a citation. Each
number corresponds to a footnote at the bottom of the page or an endnote at the end of the document.
These notes provide the full bibliographic information for the source. The first time a source is cited, the
note includes complete details; subsequent citations of the same source can be shortened.

First Citation in a Note
When citing a source for the first time using the notes-bibliography system, the footnote or endnote
includes all necessary bibliographic information. For a book, this typically involves the author's first name
and last name, the title of the book (italicized), publication information (city, publisher, year), and the
specific page number(s) being referenced. For instance: 1. Jane Doe, The Art of Research (New York:
Academic Press, 2020), 45.

Subsequent Citations in a Note
For subsequent citations of the same source, the note is abbreviated. This typically includes the author's last
name, a shortened version of the title (if it's lengthy), and the page number. For example: 2. Doe, Art of
Research, 78. If only one work by an author is cited, the title can often be omitted in subsequent notes: 3.



Doe, 92. This brevity helps to keep the notes concise while still providing sufficient information for the
reader to locate the full bibliographic entry.

In-Text Citations: Author-Date System
The author-date system in Chicago style offers a more direct method of citation within the text, using
parenthetical references. This system is favored in disciplines where quick access to source information is
crucial for readers following the argument. The parenthetical citation includes the author's last name, the
year of publication, and, when directly quoting or referencing a specific part of the work, a page number.

Basic Parenthetical Citation
A typical parenthetical citation in author-date style for a book would look like this: (Smith 2019, 112). This
immediately tells the reader that the information comes from a work by Smith published in 2019,
specifically on page 112. If the author's name is mentioned in the sentence, only the year and page number
(if applicable) are needed in the parentheses: As Smith noted in 2019, the impact was significant (112).

Citing Multiple Authors or Works
When citing multiple authors or works, the parenthetical citation format adjusts accordingly. For two
authors, both names are included: (Jones and Brown 2021, 35). For three or more authors, the first author's
name is followed by "et al.": (Williams et al. 2018, 78). If you are citing multiple works by the same author
in the same year, you would distinguish them by adding lowercase letters after the year, as assigned in the
reference list: (Davis 2020a, 55) and (Davis 2020b, 89).

Footnotes and Endnotes Explained
Footnotes and endnotes are the backbone of the notes-bibliography system in Chicago style. They serve not
only to cite sources but also to provide supplementary information, clarifications, or tangential discussions
that might interrupt the flow of the main text. Understanding their purpose and correct formatting is
essential for anyone using this citation method.

Footnotes: Location and Formatting
Footnotes appear at the bottom of the page where the citation number is located in the text. Each footnote
begins with a superscript Arabic numeral that matches the number in the text. The first line of each
footnote is typically indented, with subsequent lines aligning with the left margin. The content of the
footnote follows, providing the bibliographic details of the source or any explanatory commentary.



Footnotes should be separated from the main text by a short horizontal line.

Endnotes: Location and Formatting
Endnotes are collected at the end of the main body of the paper, preceding the bibliography. Like footnotes,
each endnote begins with its corresponding superscript Arabic numeral. The numbering continues
sequentially throughout the entire paper. The formatting for endnotes is identical to that of footnotes, with
indented first lines and left-aligned subsequent lines. The primary difference is their placement, which can
make the main text appear less cluttered.

Crafting Your Bibliography or Works Cited Page
Whether you are using the notes-bibliography system or the author-date system, a comprehensive list of
all consulted sources must be provided at the end of your paper. This section is crucial for academic
integrity and allows your readers to explore your research further. The title of this section varies
depending on the citation system used.

Bibliography (Notes-Bibliography System)
When using the notes-bibliography system, this section is titled "Bibliography." It contains an alphabetical
list of all sources cited in your footnotes or endnotes. Entries are arranged alphabetically by the author's last
name. If multiple works by the same author are listed, they are ordered chronologically by publication
date. The first line of each entry is flush with the left margin, and subsequent lines are indented.

Reference List (Author-Date System)
For the author-date system, this section is called "Reference List." Similar to the bibliography, entries are
alphabetized by the author's last name. The primary difference lies in the format of the entries themselves,
which are tailored to the author-date citation style. Each entry includes all necessary information for the
reader to locate the original source. As with the bibliography, the first line of each reference entry is flush
left, and subsequent lines are indented.

Formatting Book Citations
Books are fundamental sources in academic research, and their citation format in Chicago style requires
attention to detail. The specific format will vary slightly depending on which of the two Chicago systems
you are employing, but the core information remains consistent.



Book Citation: Notes-Bibliography System
In a footnote or endnote (first citation): 1. Michael Pollan, The Omnivore's Dilemma: A Natural History of
Four Meals (New York: Penguin Press, 2006), 102. In the Bibliography: Pollan, Michael. The Omnivore's
Dilemma: A Natural History of Four Meals. New York: Penguin Press, 2006.

Book Citation: Author-Date System
In-text: (Pollan 2006, 102). In the Reference List: Pollan, Michael. 2006. The Omnivore's Dilemma: A
Natural History of Four Meals. New York: Penguin Press.

Formatting Journal Article Citations
Journal articles are vital for accessing current research. Chicago style provides specific guidelines for citing
these sources accurately in both citation systems.

Journal Article Citation: Notes-Bibliography System
In a footnote or endnote (first citation): 2. Sarah K. Johnson, "The Impact of Social Media on Political
Discourse," Journal of Communication Studies 45, no. 2 (2021): 235. In the Bibliography: Johnson, Sarah K.
"The Impact of Social Media on Political Discourse." Journal of Communication Studies 45, no. 2 (2021):
230–55.

Journal Article Citation: Author-Date System
In-text: (Johnson 2021, 235). In the Reference List: Johnson, Sarah K. 2021. "The Impact of Social Media on
Political Discourse." Journal of Communication Studies 45 (2): 230–55.

Formatting Web Sources
Citing online sources requires careful attention to detail, as web content can be ephemeral and may not
always include traditional publication information. Chicago style offers guidelines for these dynamic
resources.

Web Source Citation: Notes-Bibliography System
In a footnote or endnote (first citation): 3. National Park Service, "History of the Statue of Liberty," accessed



March 15, 2023, https://www.nps.gov/stli/learn/historyculture/statue-of-liberty-history.htm. In the
Bibliography: National Park Service. "History of the Statue of Liberty." Accessed March 15, 2023.
https://www.nps.gov/stli/learn/historyculture/statue-of-liberty-history.htm.

Web Source Citation: Author-Date System
In-text: (National Park Service, n.d.). Note: If no publication date is available, "n.d." (no date) is used. In the
Reference List: National Park Service. n.d. "History of the Statue of Liberty." Accessed March 15, 2023.
https://www.nps.gov/stli/learn/historyculture/statue-of-liberty-history.htm.

General Formatting Guidelines for Chicago Style Term Papers
Beyond citation specifics, general formatting rules ensure your paper is presented professionally and
adheres to academic standards. These guidelines cover the physical presentation of your document, making
it easy for readers to navigate and engage with your work.

Spacing, Margins, and Font
Chicago style generally recommends double-spacing for the main body of the paper, including the abstract,
block quotes, and the bibliography or reference list. Margins should typically be set at one inch on all sides
of the page. For the font, a standard, readable typeface such as Times New Roman, Arial, or Calibri is
recommended, typically in 12-point size. Consistency in font choice and size throughout the document is
key.

Numbering Pages
Page numbering in Chicago style is straightforward. The first page of your text (usually the abstract, or the
first page of the introduction if there is no abstract) is typically not numbered, but it counts as page 1.
Subsequent pages are numbered sequentially with Arabic numerals. Page numbers are usually placed in
the upper right-hand corner of each page, one inch from the top and flush with the right margin. Title
pages and other preliminary pages are not numbered, but they do count towards the overall page count.

Quoting and Paraphrasing
When incorporating evidence from your sources, proper quotation and paraphrasing are essential. Short
quotations (fewer than five lines of prose) are integrated into the text and enclosed in quotation marks.
Longer quotations are formatted as block quotes, indented from the left margin, with no quotation marks.
All quotations and paraphrased ideas must be accompanied by appropriate in-text citations. Accurate



paraphrasing involves restating the author's ideas in your own words and sentence structure while still
giving credit to the original source.

Tables and Figures
Tables and figures should be clearly labeled and numbered sequentially. Each table and figure should have
a descriptive title. Tables are typically presented with horizontal lines, and vertical lines are used sparingly,
if at all. Figures (graphs, charts, images) should be legible and of good quality. A note beneath each table or
figure should provide the source of the information, formatted according to Chicago style. Ensure that tables
and figures are referred to within the text of your paper.

Common Pitfalls to Avoid
Navigating Chicago style can present challenges, and certain common errors can detract from the
professionalism of your term paper. Being aware of these pitfalls can help you avoid them and ensure a
polished final product.

Inconsistent citation format between notes and bibliography/reference list.

Incorrectly abbreviating or fully citing sources in subsequent notes.

Omitting necessary publication details (publisher, year, page numbers).

Errors in alphabetization or indentation on the bibliography/reference list.

Using incorrect punctuation within citations.

Forgetting to cite paraphrased material or common knowledge.

Improper formatting of block quotes.

Using a font or spacing that deviates from standard academic conventions.

Final Checklist for Chicago Style Formatting
Before submitting your term paper, a thorough review using a checklist can ensure all Chicago style
requirements are met. This final step is critical for presenting a professional and credible academic work.



Does the paper adhere to the specified citation system (notes-bibliography or author-date)?

Are all in-text citations correct and consistently formatted?

Are all notes (if applicable) correctly numbered and placed?

Is the bibliography or reference list complete, accurate, and correctly alphabetized?

Are all source details (author, title, publication information, page numbers) present and correctly
formatted for each entry?

Is the title page (if required) formatted according to guidelines?

Is the abstract (if required) concise and correctly formatted?

Is the main body of the paper double-spaced with one-inch margins?

Is the font consistent and readable (e.g., 12-point Times New Roman)?

Are page numbers correctly placed and numbered?

Are quotations correctly formatted as integrated text or block quotes?

Are tables and figures clearly labeled and sourced?

Has the entire paper been proofread for grammatical errors and typos?

Q: What is the primary difference between the notes-bibliography and
author-date systems in Chicago style?
A: The primary difference lies in how sources are cited within the text. The notes-bibliography system
uses numbered footnotes or endnotes, while the author-date system uses parenthetical citations that include
the author's last name and the year of publication.

Q: Do I always need a title page for a Chicago style term paper?
A: Not always. Chicago style itself doesn't mandate a separate title page for all types of submissions.
However, most instructors and academic institutions require one. Always check your specific assignment
guidelines.



Q: How should I format a block quote in Chicago style?
A: For block quotes longer than four typed lines, you should indent the entire quotation one-half inch from
the left margin. Do not use quotation marks, and place the parenthetical citation after the closing
punctuation of the quote.

Q: What is the rule for citing multiple works by the same author in the
same year using the author-date system?
A: When citing multiple works by the same author published in the same year, you should add lowercase
letters (a, b, c, etc.) to the year in both the in-text citation and the reference list entry. For example, (Smith
2020a) and (Smith 2020b).

Q: How do I cite a website with no clear author in Chicago style?
A: If a website lacks a specific author, you can use the name of the organization or corporate author. If no
organization is apparent, you can use the title of the website. When no publication date is available, use
"n.d." for "no date."

Q: Can I use both footnotes and endnotes in the same paper?
A: No, you must choose one method (footnotes or endnotes) and use it consistently throughout your paper
within the notes-bibliography system.

Q: What is the minimum margin requirement for a Chicago style paper?
A: The Chicago Manual of Style generally recommends one-inch margins on all sides of the page for
consistency and readability.

Q: How do I format the bibliography or reference list title?
A: If you are using the notes-bibliography system, the section is titled "Bibliography." If you are using the
author-date system, it is titled "Reference List." Both titles should be centered at the top of the page.

Q: What is the correct way to abbreviate a source in subsequent notes
(notes-bibliography system)?
A: For subsequent citations of the same source in the notes-bibliography system, you should use the author's
last name, a shortened version of the title (if necessary), and the page number. If you are citing only one



work by a specific author, you can often omit the title in subsequent notes.
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