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Chicago style paper formatting for running head is a crucial element for academic
and professional documents, ensuring clarity, consistency, and adherence to established
scholarly conventions. Understanding how to properly format this small yet significant
detail can elevate the professionalism of your work. This comprehensive guide will delve
into the nuances of creating and implementing a running head in Chicago style, covering its
purpose, placement, content, and common variations. We will explore the specific
requirements for both the title page and subsequent pages, as well as address potential
points of confusion. By mastering these guidelines, you will be well-equipped to present
your research and writing in a polished and acceptable format.
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Understanding the Purpose of a Running Head

A running head, also known as a running footer or page header, serves a vital purpose in
academic and professional writing. It is a shortened version of your paper's title or a
keyword that appears at the top of each page. This repetition allows readers to easily
identify the document's topic and track their progress through the text, especially in
lengthy papers or when pages might become separated. In Chicago style, while not as
universally mandatory as in some other styles like APA, a running head is often required by
instructors or journals, particularly when a specific title page is not used or when the
publisher requests it for their internal referencing. Its presence aids in organization and
quick reference for both the author and the reader.

The primary function of a running head is to provide immediate context. Imagine flipping
through a lengthy research paper; without a running head, you might have to scan the
beginning of the first page repeatedly to remind yourself of the subject matter. A well-
formatted running head eliminates this need, offering a constant reminder of the paper's
focus. This is especially helpful in academic settings where multiple papers might be
reviewed or where readers need to quickly locate information within a specific document.

Furthermore, a running head contributes to the overall aesthetic and professional
presentation of your work. It demonstrates attention to detail and an understanding of
academic formatting conventions. While the specific requirements can vary, mastering the
Chicago style approach ensures your document aligns with expected standards, projecting



an image of competence and care. This attention to detail can subtly influence how your
work is perceived.

Chicago Style Running Head: Key Components

The components of a Chicago style running head are straightforward, but precise
adherence to the style guide is essential. Typically, a running head includes the page
number, and in some instances, a shortened version of the paper's title. The Chicago
Manual of Style (CMOS) provides guidelines, but it's always prudent to check specific
instructor or publisher requirements, as they may have slight variations. The core principle
is to provide identifying information in a consistent and unobtrusive manner.

The most critical element of a running head is the page number. This is almost always
present and is crucial for navigation. The page number is usually positioned at the top right
corner of the page. In Chicago style, page numbering typically begins with Arabic numerals
on the first page of the main text, following any preliminary pages like the abstract or table
of contents. The running head itself is often placed in the header of the document.

When a shortened title is included, it should be concise and representative of the paper's
content. This is not the full title but a brief phrase that encapsulates the main topic. The
inclusion of a shortened title alongside the page number is more common when the author
is submitting a manuscript for publication or when instructors specifically request it for
easier identification. It’s important to remember that the exact requirements can differ, so
always consult the most current edition of the CMOS or any specific assignment guidelines.

Formatting the Running Head on the Title Page

The treatment of the running head on the title page in Chicago style can differ from
subsequent pages, and in many cases, it is omitted entirely from the title page. Chicago
style often emphasizes a cleaner, less cluttered title page. If a running head is required on
the title page, it generally follows the same formatting rules as the subsequent pages but
might be positioned slightly differently depending on specific instructions. The focus on the
title page is typically on presenting the title, author's name, and institutional affiliation
clearly.

In most academic contexts adhering to Chicago style, the title page itself does not contain
a running head. Instead, the title page is designed to stand alone as the primary
identification of the document. Page numbering, if it begins on the title page, is usually in
Roman numerals for preliminary sections and switches to Arabic numerals for the main
body, with the first Arabic numeral appearing on the first page of the actual text.

However, if an instructor or publisher specifically requests a running head on the title page,
it would typically align with the formatting of the running heads on other pages. This would
involve placing a shortened version of the title (if applicable) and the page number (often
as '1' for the title page itself) in the header. The exact positioning and content would be
dictated by those specific instructions, so it is paramount to verify these requirements



before formatting.

Formatting the Running Head on Subsequent
Pages

Formatting the running head on subsequent pages is where the consistent application of
Chicago style rules becomes most apparent. For pages following the title page, the running
head typically consists of the page number, and sometimes a shortened title, placed in the
header. The key is to ensure uniformity and legibility across all pages of your document.
This section details the standard placement and content for these crucial pages.

The page number is the most consistent element of the running head. It is almost always
positioned in the upper right-hand corner of the header. For the main body of the paper,
these page numbers are in Arabic numerals, starting with '1' on the first page of the text.
The running head itself is usually aligned to the right, ensuring it is easily scannable.

When a shortened title is included as part of the running head, it is typically placed to the
left of the page number. This shortened title should be a brief, descriptive phrase
representing the paper's subject. It should be capitalized according to title case rules and
not be excessively long. The purpose is to provide immediate context without
overwhelming the header space. Remember to maintain consistent spacing between the
shortened title and the page number.

An example of a running head on a subsequent page might appear as:
My Research Paper Title 15
Or, if no shortened title is used: 15

The precise spacing and capitalization rules can be found in the Chicago Manual of Style,
but generally, a single space separates the shortened title from the page number.

Common Pitfalls in Chicago Style Running Head
Formatting

Navigating the specifics of any formatting style can lead to common errors. In the context
of Chicago style paper formatting for a running head, several pitfalls frequently arise. These
often stem from misinterpreting guidelines, applying rules from other styles, or simply
overlooking crucial details. Being aware of these common mistakes can help you avoid
them and ensure your document adheres strictly to the required format.

One of the most frequent errors is inconsistent capitalization of the shortened title. Chicago
style generally uses title case for titles and headings, meaning major words are capitalized.
However, some instructors might prefer sentence case or all caps. Always double-check the
specific requirements. Another pitfall is incorrect page numbering, such as starting with the
wrong numeral or continuing Roman numerals into the main body of the text.



Another common issue is placing the running head on the wrong pages. As mentioned, the
title page often omits the running head. Confusing this with the requirement for subsequent
pages can lead to improper formatting. Furthermore, many writers incorrectly use elements
of other style guides, such as the full title or author's name, which are not part of a
standard Chicago style running head.

Finally, improper spacing or alignment can detract from the professionalism of the running
head. Ensuring adequate margins and consistent alignment of the page number and
shortened title (if used) is critical for a polished look.

Best Practices for Chicago Style Running Head
Consistency

Achieving consistency in your Chicago style running head formatting is paramount for
presenting a professional and polished document. This involves a systematic approach to
application and regular checks. By adopting certain best practices, you can ensure that
every page of your paper adheres to the prescribed standards without deviation, thereby
enhancing the credibility of your work.

The most fundamental best practice is to consult the most current edition of the Chicago
Manual of Style or any specific guidelines provided by your instructor or publisher. These
resources will offer the definitive rules. Once you understand the requirements, use your
word processor's header function. This is designed for running heads and makes it
significantly easier to maintain consistency across all pages. Learn how to insert page
numbers and text into the header area.

Before finalizing your document, conduct a thorough review specifically dedicated to the
running head. Scroll through your entire paper, page by page, to verify that the running
head is present where it should be and absent where it shouldn't be. Check that the page
numbering is sequential and correct, and that any shortened title is consistently formatted.

When using a shortened title, ensure it remains concise and relevant throughout the paper.
Avoid making last-minute changes to your title without updating the running head
accordingly. Many word processing programs allow you to set up styles for headers, which
can further automate consistency.

FAQ

Q: What is the primary purpose of a running head in
Chicago style?
A: The primary purpose of a running head in Chicago style is to provide immediate
identification of the paper's topic and the current page number to the reader, aiding in
navigation and comprehension, especially in longer documents.



Q: Do I need a running head on my title page in Chicago
style?
A: Generally, no. In most Chicago style papers, the title page does not include a running
head. The focus is on presenting the title, author, and affiliation clearly. However, specific
instructor or publisher guidelines may override this.

Q: How should the page number be formatted in a
Chicago style running head?
A: The page number in a Chicago style running head should be an Arabic numeral and
typically located in the upper right-hand corner of the header. Page numbering for the main
text usually begins with '1' on the first page of the body.

Q: Can I use my full paper title as the running head in
Chicago style?
A: No, typically a shortened version of the title is used for the running head in Chicago
style, especially if a shortened title is required at all. The full title is reserved for the title
page.

Q: What are the typical components of a running head
in Chicago style for subsequent pages?
A: For subsequent pages in Chicago style, a running head typically includes a shortened
version of the title (if required) on the left and the page number on the right, both
positioned in the header.

Q: How do I ensure consistency in my Chicago style
running head formatting?
A: To ensure consistency, use your word processor's header function, refer to the latest
Chicago Manual of Style, and conduct a thorough page-by-page review of your document
specifically checking the running heads before submission.

Q: Should the running head text be capitalized
differently for different sections of the paper?
A: No, the capitalization of the running head text, if a shortened title is used, should remain
consistent throughout the entire paper according to Chicago style guidelines or specific
instructor/publisher requirements.



Q: What if my instructor asks for a running head that
differs from the standard Chicago style?
A: Always prioritize your instructor's or publisher's specific guidelines over general Chicago
style rules. If they request a deviation, follow their instructions precisely.
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