
chicago style paper formatting for phd
dissertation
The Chicago Manual of Style is a cornerstone for academic writing, especially for doctoral
candidates embarking on the complex journey of crafting a PhD dissertation. Understanding and
implementing chicago style paper formatting for phd dissertation is paramount to presenting your
groundbreaking research with clarity, professionalism, and adherence to scholarly standards. This
comprehensive guide will navigate you through the essential elements of Chicago style for
dissertations, covering everything from initial manuscript preparation and citation methods to the
nuances of footnotes, bibliographies, and appendix formatting. Mastering these details ensures your
dissertation is not only a testament to your scholarly achievements but also a polished, professional
document that respects academic conventions.

Table of Contents

Understanding the Two Chicago Style Systems
General Manuscript Formatting for a Chicago Style Dissertation
Title Page Requirements in Chicago Style
Abstract and Table of Contents for a Dissertation
Navigating Notes and Bibliographies in Chicago Style
In-Text Citations: Notes and Bibliography System
Footnotes and Endnotes: The Heart of Chicago Style Citation
Crafting Your Bibliography
Citation Examples for Common Sources
Formatting Tables and Figures in a Dissertation
Appendix Formatting for Chicago Style Dissertations
Proofreading and Finalizing Your Chicago Style Dissertation

Understanding the Two Chicago Style Systems

The Chicago Manual of Style (CMOS) offers two distinct but complementary systems for citing
sources: the Notes and Bibliography system and the Author-Date system. For PhD dissertations, the
Notes and Bibliography system is overwhelmingly the preferred choice. This system relies on
footnotes or endnotes within the text to cite sources, followed by a comprehensive bibliography at
the end of the document. The Author-Date system, more commonly seen in the sciences and social
sciences, uses parenthetical citations in the text with a corresponding reference list. Understanding
the distinction is crucial for selecting the appropriate method for your specific field and university
requirements.

The choice between these two systems often hinges on the conventions of your academic discipline
and the specific guidelines provided by your university or department. While the Notes and
Bibliography system provides a more integrated reading experience by allowing for tangential notes
and elaborations, the Author-Date system offers a more concise in-text citation. However, for the
detailed scholarly apparatus expected in a dissertation, the richness of the Notes and Bibliography
system is generally considered more advantageous, facilitating thorough acknowledgment of sources
and providing space for commentary.



General Manuscript Formatting for a Chicago Style
Dissertation

Adhering to general manuscript formatting is the first step in presenting your dissertation
professionally. This includes specifications for margins, line spacing, font, and page numbering.
Universities often have their own specific formatting requirements, so it is vital to consult your
institution's graduate studies handbook or dissertation office for precise details. Generally, margins
should be at least one inch on all sides to allow for binding and potential annotations. Double-
spacing is standard for the main body of the text, though some elements like block quotations and
tables may require single-spacing or one-and-a-half spacing, as per CMOS recommendations and
institutional guidelines.

The choice of font is also important. Most institutions prefer a standard, readable serif font such as
Times New Roman or Garamond in 12-point size. Consistency is key; the same font and size should
be used throughout the document, with the exception of headings, figures, and tables, which may
have different specifications. Page numbering typically begins with Arabic numerals for the main
body of the dissertation, starting from the first page of Chapter 1. Front matter, such as the title
page, abstract, and table of contents, is usually numbered with lowercase Roman numerals, starting
from the title page as i. However, some institutions may require the title page to be unnumbered but
still counted as page i.

Title Page Requirements in Chicago Style

The title page of a Chicago style dissertation is a formal introduction to your scholarly work. It must
contain precise information presented in a clear and organized manner. Key elements typically
include the full title of the dissertation, your full name, the name of your degree (e.g., Doctor of
Philosophy), your major field of study, the department and university granting the degree, and the
date of submission or conferral. The title should accurately reflect the content of your dissertation
and be capitalized appropriately according to Chicago style conventions, often in title case.

The placement of each element on the title page is crucial. The title usually appears prominently at
the top, followed by your name, the degree information, and then details about the department,
university, and date. While CMOS provides guidelines for title page elements, university
requirements can be quite specific regarding the exact phrasing, capitalization, and spacing. Always
refer to your institution’s dissertation formatting guide to ensure complete compliance. No page
number should appear on the title page itself, though it is typically counted as the first page of the
front matter for pagination purposes.

Abstract and Table of Contents for a Dissertation

The abstract serves as a concise summary of your entire dissertation, offering a brief overview of
your research question, methodology, key findings, and conclusions. It is typically between 150 and
350 words, though specific length requirements may vary by institution. The abstract should be



informative and engaging, allowing potential readers to quickly grasp the essence of your work. It is
usually placed after the title page and before the table of contents, and it is numbered with a
lowercase Roman numeral.

The table of contents provides a structured roadmap of your dissertation, listing all the major
sections, chapters, and subheadings along with their corresponding page numbers. This allows
readers to navigate your document efficiently. For a dissertation, the table of contents should be
meticulously detailed, including chapter titles, all significant subheadings within each chapter, and
potentially the first page of the bibliography and appendices. Ensure that the numbering and
headings in the table of contents precisely match those in the main body of your dissertation. Like
the abstract, it is typically numbered with a lowercase Roman numeral.

Navigating Notes and Bibliographies in Chicago Style

The core of Chicago style citation for dissertations lies in the Notes and Bibliography system. This
system uses numbered notes—either footnotes at the bottom of the page or endnotes collected at the
end of the chapter or the entire document—to cite sources. Each note corresponds to a superscript
number in the text. The bibliography, appearing at the end of the dissertation, provides a full
alphabetical list of all the sources cited in the notes, as well as any sources consulted but not
directly cited.

The purpose of the notes is to provide immediate attribution for ideas, quotes, and data borrowed
from other scholars. They also offer an opportunity for the author to include supplementary
information, tangential discussions, or definitions that might interrupt the flow of the main text. The
bibliography, on the other hand, serves as a comprehensive guide for readers who wish to explore
the sources further. Both components are essential for academic integrity and for demonstrating the
breadth and depth of your research foundation.

In-Text Citations: Notes and Bibliography System

In the Notes and Bibliography system of Chicago style, in-text citations are handled through
superscript numbers placed directly after the quoted material, paraphrased idea, or referenced data.
These superscript numbers correspond sequentially to the footnotes or endnotes. For direct
quotations, the number typically follows the closing punctuation mark of the quotation. For
paraphrased material or general references to a source's ideas, the number usually comes after the
last word of the sentence or clause containing the reference.

It is crucial to place the superscript number accurately to avoid ambiguity. If a sentence contains
multiple references to different sources, each reference should receive its own superscript number.
The numbering restarts at ‘1’ for each chapter when using footnotes, but continues sequentially
throughout the entire dissertation when using endnotes. When a source is cited for the first time, the
corresponding footnote or endnote will contain a full bibliographic citation. Subsequent citations of
the same source will use a shortened form, typically including the author’s last name, a shortened
title (if necessary to distinguish from other works by the same author), and the page number(s).



Footnotes and Endnotes: The Heart of Chicago Style
Citation

Footnotes, appearing at the bottom of the page where the reference is made, and endnotes,
collected at the end of the chapter or the document, serve the same citation purpose in Chicago
style. For dissertations, endnotes are often preferred by institutions due to ease of preparation and
consistency, though some may still allow for footnotes. The first time a source is cited, the note
includes all necessary bibliographic information to uniquely identify the source and the specific
location of the referenced material.

Subsequent citations of the same source utilize a shortened form. This typically includes the author’s
last name, a concise version of the work’s title (italicized if a book, in quotation marks if an article or
chapter), and the specific page number(s) being referenced. For example, a first note for a book
might be: Jane Smith, The History of Ideas (Chicago: University of Chicago Press, 2020), 45. A
subsequent note for the same book would be: Smith, History of Ideas, 112.

If the author has multiple works cited, the shortened title becomes essential for clarity. If only one
work by a particular author is cited, the shortened title might sometimes be omitted in subsequent
notes, leaving only the author’s last name and page number. However, it is generally safer and
clearer to include the shortened title. Another common element in subsequent notes is the use of
"ibid.," which stands for ibidem (in the same place). Ibid. is used when citing the immediately
preceding source without any intervening notes. If the page number differs, it would be “Ibid., 78.”
If a different source is cited, Ibid. cannot be used.

Crafting Your Bibliography

The bibliography is a crucial component of your Chicago style dissertation, serving as an
alphabetical list of all sources cited in your notes. It is typically divided into two sections:
"Bibliography" for all sources cited and "Works Consulted" for sources that informed your research
but were not directly cited. However, many universities prefer a single, consolidated bibliography
listing all sources. Always confirm your institution's specific requirements.

The bibliographic entries should be formatted consistently and meticulously. Each entry begins with
the author’s last name, followed by their first name. If there are multiple authors, CMOS provides
specific guidelines for listing them. The title of the work follows, capitalized according to CMOS
rules and italicized for books or italicized for other standalone works like journals. Publication
information, including place of publication, publisher, and year, is then provided for books. For
articles, the journal title, volume, issue number, and date are included, along with page numbers.
Online sources require URLs and access dates.

Citation Examples for Common Sources

Accurate citation of diverse source types is a hallmark of a well-researched dissertation. Here are



common examples following Chicago style (Notes and Bibliography system):

Book: Last Name, First Name. Title of Book. Place of Publication: Publisher, Year.

Journal Article: Last Name, First Name. "Title of Article." Title of Journal Volume, no. Issue
(Year): Page numbers.

Chapter in an Edited Book: Last Name, First Name. "Title of Chapter." In Title of Book,
edited by Editor's First Name Last Name, Page numbers. Place of Publication: Publisher, Year.

Website: Last Name, First Name (if available). "Title of Specific Page." Name of Website. Last
modified Date (if available). Accessed Date. URL.

Dissertation (Published or Unpublished): Last Name, First Name. Title of Dissertation.
PhD diss., University Name, Year.

Remember to consult the latest edition of The Chicago Manual of Style for the most current and
detailed guidelines for any source type not listed here. Consistency in formatting these entries is
paramount for both readability and academic rigor.

Formatting Tables and Figures in a Dissertation

Tables and figures are essential visual aids that can enhance the clarity and impact of your
dissertation. In Chicago style, both tables and figures should be clearly labeled and numbered
sequentially. Tables are typically numbered with Arabic numerals (Table 1, Table 2, etc.), and
figures are also numbered sequentially, often within their own series (Figure 1, Figure 2, etc.) or
sometimes integrated with tables if they are all considered "figures" broadly. However, most
institutions distinguish between tables and figures.

Each table and figure must have a title or caption that briefly and accurately describes its content.
For figures, the caption is usually placed below the image. For tables, the title is typically placed
above the table. Important notes or explanations related to the table or figure should be placed
directly beneath it, often labeled as "Note." If the table or figure is adapted or reproduced from
another source, proper citation must be included in the note. Ensure that tables and figures are
legible and do not break across pages unless absolutely necessary, and even then, with clear
indications of continuation.

Appendix Formatting for Chicago Style Dissertations

Appendices are used to include supplementary material that is too lengthy or detailed for the main
body of your dissertation but is still important for its completeness or for supporting your research.
This can include raw data, survey instruments, interview transcripts, codebooks, detailed



methodological descriptions, or extensive illustrations. Each appendix should begin on a new page
and be labeled sequentially, typically as Appendix A, Appendix B, and so on.

Each appendix should have a descriptive title that clearly indicates its content. For example,
"Appendix A: Survey Questionnaire" or "Appendix B: Raw Data Set." The content within each
appendix should be formatted consistently with the rest of your dissertation regarding font, spacing,
and margins, though specific requirements might allow for variations to best present the material
(e.g., single-spacing for lengthy interview transcripts). References to appendices in the main text
should be made where appropriate, guiding the reader to consult these supplementary materials for
further detail.

Proofreading and Finalizing Your Chicago Style
Dissertation

The final stage of preparing your Chicago style dissertation is rigorous proofreading and editing.
This goes beyond correcting grammatical errors and typos; it involves ensuring absolute adherence
to all formatting guidelines, citation accuracy, and logical flow. Carefully review every aspect of your
document, from the title page to the appendices, checking for consistency in headings, numbering,
spacing, and margins.

Pay special attention to your citations. Double-check that every footnote or endnote corresponds to a
superscript number in the text and that the bibliographic entries are complete and accurately
formatted according to Chicago style. Many universities require a final formatting review by a
professional editor or a dedicated dissertation support office. Taking the time for thorough
proofreading and meticulous attention to detail in your chicago style paper formatting for phd
dissertation will significantly enhance the credibility and professionalism of your scholarly
contribution.

FAQ: Chicago Style Paper Formatting for PhD Dissertations

Q: What is the primary citation system recommended for
Chicago style PhD dissertations?
A: The primary citation system recommended and most commonly used for Chicago style PhD
dissertations is the Notes and Bibliography system. This system employs footnotes or endnotes for
in-text citations and is accompanied by a comprehensive bibliography at the end of the document.

Q: Are there specific margin requirements for a Chicago style



dissertation?
A: Yes, Chicago style generally recommends at least a 1-inch margin on all sides of the document to
allow for binding and potential annotations. However, specific university dissertation guidelines
often provide more detailed and sometimes stricter margin requirements, so it is crucial to consult
your institution's handbook.

Q: How should the title page of a Chicago style dissertation be
formatted?
A: The title page typically includes the full title of the dissertation, your full name, the degree you
are pursuing (e.g., Doctor of Philosophy), your major field, the department, the university name, and
the date of submission. While CMOS offers general principles, exact placement and phrasing often
depend on university-specific requirements. No page number should appear on the title page itself.

Q: Can I use the Author-Date citation system for my PhD
dissertation in Chicago style?
A: While Chicago style offers the Author-Date system, it is less common for PhD dissertations. The
Notes and Bibliography system is overwhelmingly preferred in humanities and many social science
disciplines for dissertations, due to its ability to accommodate extensive notes and detailed scholarly
apparatus. Always confirm your department's or university's preferred system.

Q: What is the difference between footnotes and endnotes in
Chicago style, and which should I use for my dissertation?
A: Footnotes appear at the bottom of the page where the reference is made, while endnotes are
collected at the end of the chapter or the entire document. Many universities prefer endnotes for
dissertations because they are often easier to manage and format consistently. Consult your
institution's guidelines for their preference.

Q: How are subsequent citations of the same source handled
in Chicago style notes?
A: Subsequent citations of the same source in Chicago style notes use a shortened form. This
typically includes the author's last name, a shortened version of the work's title (italicized for books,
in quotation marks for articles/chapters), and the specific page number(s). If the citation
immediately follows the previous one, "ibid." may be used with the page number.

Q: Should I include a "Works Consulted" section in addition to
my bibliography?
A: It depends on your institution's requirements. Some Chicago style bibliographies include a
separate "Works Consulted" section for sources that informed your research but were not directly



cited. Others prefer a single, consolidated bibliography listing all sources. Always check your
university's dissertation formatting guide.

Q: How do I cite a dissertation I found in a database in my own
Chicago style dissertation?
A: When citing a dissertation found in a database, you generally follow the format for an unpublished
dissertation, including the author's name, title, degree, university, and year. You also include the
name of the database and the accession number or URL. For example: Jane Doe, "Title of
Dissertation" (PhD diss., University of Example, 2020), ProQuest Dissertations & Theses Global,
AAI1234567.
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