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Formatting

chicago style paper formatting for notes and bibliography system is a
cornerstone of academic and scholarly writing, offering a robust framework
for citing sources and ensuring the integrity of research. This widely
adopted style guide, often referred to as Turabian (after Kate L. Turabian,
who adapted it for student writers), provides two distinct citation systems:
the Notes-Bibliography system and the Author-Date system. This article will
focus exclusively on the former, delving into the intricacies of its
footnote/endnote and bibliography compilation. Mastering this system is
crucial for researchers in the humanities, arts, and some social sciences, as
it allows for detailed source acknowledgment and clear textual referencing
without disrupting the flow of the main text. We will explore the fundamental
principles, practical application for various source types, and best
practices for creating accurate and consistent notes and bibliographies.
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Understanding the Chicago Style Notes-
Bibliography System
The Notes-Bibliography (NB) system is characterized by its use of numbered
notes, which can appear as footnotes at the bottom of the page or as endnotes
collected at the end of the document. Each note corresponds to a superscript
numeral in the text, directly after the relevant quotation, paraphrase, or
idea that requires citation. This system is favored in fields where extensive
commentary or detailed explanation might be necessary, as it allows for
supplementary information to be placed in the notes without cluttering the
main body of the paper. The bibliography, on the other hand, provides a
comprehensive alphabetical list of all sources cited in the notes and thus
consulted for the paper.

The fundamental principle behind the NB system is to provide readers with
sufficient information to locate and consult the original sources. This dual



approach—immediate citation through notes and a consolidated reference list
in the bibliography—ensures both clarity within the text and a thorough
overview of the research undertaken. It is important to note that the NB
system is distinct from the Author-Date system, which uses parenthetical
citations in the text referencing the author and year, and a reference list
that matches these in-text citations.

Crafting Effective Footnotes and Endnotes
Footnotes and endnotes serve the primary purpose of providing immediate
source attribution. The first time a particular source is cited, the note
will typically contain full bibliographic details. Subsequent citations of
the same source will use a shortened form, often including the author's last
name, a shortened title, and the page number. This reduction in detail for
repeated citations helps to avoid redundancy while still clearly identifying
the source.

The superscript numeral in the text should be placed at the end of the
sentence or clause containing the borrowed information, after any
punctuation. If a citation refers to a specific word or phrase, the numeral
can be placed directly after it, but this is less common and generally
reserved for instances where the reference is very specific and localized.
The notes themselves are numbered sequentially throughout the document,
starting with 1.

First Citation of a Source
When citing a source for the first time in the Notes-Bibliography system, the
footnote or endnote must include comprehensive information about the source.
This allows the reader to fully identify the work being referenced. While the
exact format can vary slightly depending on the type of source (book, journal
article, website, etc.), the core elements usually include the author's name
(first name first), the full title of the work (italicized for books and
journals), publication details (city of publication, publisher, year), and
the specific page number(s) being cited.

Subsequent Citations of a Source
For any subsequent mentions of a source that has already been cited in full,
a shortened note format is used. This prevents the notes from becoming
excessively long and repetitive. The shortened note typically includes the
author's last name, a concise version of the work's title (italicized), and
the specific page number(s). The use of “ibid.” (an abbreviation for the
Latin word ibidem, meaning “in the same place”) is permissible but often
discouraged in favor of the shortened note format, as “ibid.” can become
ambiguous if multiple sources by the same author are used or if multiple



citations to the same source appear in quick succession.

Notes for Different Source Types
The specific details included in a note will vary depending on the nature of
the source. For instance, citing a book requires different information than
citing a chapter within an edited volume or an online article. Each source
type has its own conventions for presenting author, title, and publication
information within the notes. Understanding these distinctions is crucial for
maintaining accuracy and adhering to Chicago style guidelines.

Formatting Different Source Types in Notes
The Chicago Manual of Style provides detailed instructions for citing various
types of sources in both full and shortened notes. Adhering to these specific
formats ensures that all necessary information is present and correctly
ordered, making it easy for readers to identify and locate the original
materials.

Books
When citing a book for the first time, the note should include the author’s
full name, the full title and subtitle (italicized), followed by the
publication information (city, publisher, year), and then the specific page
number(s). For example: 1. Jane Doe, The History of Everything (New York:
Academic Press, 2020), 45.

Subsequent citations of the same book would be shortened: 2. Doe, History of
Everything, 102.

Journal Articles
For journal articles, the first note should include the author's full name,
the article title (in quotation marks), the journal title (italicized),
volume and issue numbers, the year of publication, and the page number(s).
For example: 3. John Smith, "A Study of Ancient Civilizations," Journal of
Archaeology 25, no. 2 (2019): 112.

Shortened notes for journal articles follow a similar pattern: 4. Smith,
"Ancient Civilizations," 115.

Chapters in Edited Books
Citing a chapter within an edited book requires specifying the chapter
author, the chapter title, the book title, the editor(s) of the book, and the
book's publication details, along with the page number of the chapter. For



instance: 5. Emily Carter, "The Impact of Technology," in Modern Innovations,
ed. Robert Johnson (London: University Publishing, 2021), 78.

Shortened notes for chapters would be: 6. Carter, "Impact of Technology," 81.

Websites and Online Sources
Citing online sources can be more complex due to the variability of
information available. Generally, include the author (if available), the
title of the specific page or article, the name of the website, the
publication or last updated date (if available), and the URL. It is also
crucial to include a retrieval date. For example: 7. National Archives,
"Declaration of Independence," National Archives website, last modified
October 20, 2022, https://www.archives.gov/founding-docs/declaration.

Shortened notes for websites: 8. National Archives, "Declaration of
Independence."

Building Your Chicago Style Bibliography
The bibliography is a crucial component of the Notes-Bibliography system. It
serves as a comprehensive list of all sources cited in the notes, arranged
alphabetically by the author's last name. Unlike the notes, which provide
immediate context for specific points in the text, the bibliography offers a
complete overview of the research materials consulted. This allows readers to
easily find and consult the sources themselves, contributing to academic
transparency and enabling further study.

The purpose of the bibliography is to provide a structured and accessible
reference for every piece of information that was referenced in the body of
the paper via footnotes or endnotes. It is not a general reading list but a
specific record of the works that informed your research. Every source
mentioned in a note, whether a book, article, website, or other medium,
should ideally appear in the bibliography, with some exceptions for
frequently consulted, standard reference works like dictionaries, where only
the first citation in the notes is necessary.

Formatting Different Source Types in the
Bibliography
The Chicago style bibliography requires a specific format for each type of
source to ensure consistency and clarity. While the information often
overlaps with the full note entry, the order and presentation can differ
significantly. The bibliography entries are not punctuated in the same way as
notes; they are typically presented as a block of text for each source, with
elements separated by periods and spaces.



Books in the Bibliography
A book entry in the bibliography begins with the author’s last name, followed
by their first name. Then comes the full title and subtitle (italicized),
followed by the city of publication, publisher, and year. For example: Doe,
Jane. The History of Everything. New York: Academic Press, 2020.

Journal Articles in the Bibliography
Journal article entries start with the author's last name and first name. The
article title is placed in quotation marks, followed by the journal title
(italicized), volume and issue numbers, the year of publication, and the page
range of the entire article. For example: Smith, John. "A Study of Ancient
Civilizations." Journal of Archaeology 25, no. 2 (2019): 110–25.

Chapters in Edited Books in the Bibliography
For chapters in edited books, the entry begins with the chapter author's last
name and first name. This is followed by the chapter title in quotation
marks. Then, the word "In" introduces the book title (italicized), followed
by the editor(s) (preceded by "ed." or "eds."), the book's publication
information, and the page range of the chapter. For example: Carter, Emily.
"The Impact of Technology." In Modern Innovations, edited by Robert Johnson,
75–90. London: University Publishing, 2021.

Websites and Online Sources in the Bibliography
Bibliography entries for websites typically include the author (if known),
the title of the specific page or article, the name of the website, and the
URL. A retrieval date is essential. For example: National Archives.
"Declaration of Independence." National Archives website. Last modified
October 20, 2022. https://www.archives.gov/founding-docs/declaration.

Differentiating Notes and Bibliography Entries
A key aspect of the Chicago Notes-Bibliography system is understanding the
distinctions between note entries and bibliography entries. While they cite
the same sources and contain similar information, their purpose and format
diverge. Notes are designed for immediate citation and potential commentary
within the text, necessitating different punctuation and often a more
condensed presentation for subsequent citations.

Bibliography entries, conversely, are meant to be a consolidated,
alphabetical list of all consulted sources. They are typically presented as a
continuous block of text for each source, with clear separation of elements



using periods. The primary goal of the bibliography is to provide a reader
with a complete, easily browsable reference list, free from the in-text
context that notes provide. For example, note the difference in punctuation
and structure between a book cited in a note versus the same book in the
bibliography.

Note: 1. Jane Doe, The History of Everything (New York: Academic Press,
2020), 45.

Bibliography: Doe, Jane. The History of Everything. New York: Academic
Press, 2020.

Tips for Maintaining Consistency and Accuracy
Consistency and accuracy are paramount when employing the Chicago style
Notes-Bibliography system. Minor errors in formatting or citation can detract
from the credibility of your work and frustrate readers attempting to locate
your sources. Developing good habits from the outset will save considerable
time and effort during the editing process.

One of the most effective strategies is to create a style sheet or reference
document as you research. This document can list all the sources you intend
to use, along with their full bibliographic details, formatted according to
Chicago style. As you encounter new sources, add them to this master list.
This not only ensures you have all the necessary information but also allows
you to maintain a consistent format for all your entries, whether for notes
or the bibliography.

Furthermore, always double-check your numbered notes against your
bibliography entries. Ensure that every note has a corresponding entry in the
bibliography, and vice versa, unless specific exceptions apply (like very
common reference works). Pay close attention to details like italicization,
quotation marks, punctuation, and the order of elements. Many academic style
guides, including the Chicago Manual of Style, offer comprehensive online
resources and detailed examples that can serve as invaluable references
throughout the writing and formatting process.

Using citation management software can also be a significant aid in
maintaining consistency, though it's crucial to remember that these tools are
not foolproof. They can help organize your sources and generate
bibliographies, but you should always review the output for accuracy and
adherence to Chicago style specifics. Ultimately, careful proofreading and a
thorough understanding of the style guide's rules are the best defenses
against errors.



Utilizing Chicago Style Resources
The Chicago Manual of Style itself is the definitive authority, but its
comprehensiveness can be daunting. Fortunately, many universities and
academic institutions provide online guides and examples based on the Chicago
Manual of Style, specifically tailored for student papers. These resources
often distill the most common citation scenarios into easily digestible
formats.

For online resources, look for official websites or those maintained by
reputable academic departments. These often feature updated information and
practical examples for a wide range of source types, from traditional books
and journals to newer digital media. Familiarizing yourself with these
supplementary materials can significantly ease the process of mastering
Chicago style formatting.

Proofreading and Revision
The final stage of any academic paper involves meticulous proofreading and
revision. This is especially true for papers formatted in Chicago style,
where intricate details of citation can easily be overlooked. Before
submitting your work, dedicate ample time to thoroughly review all your notes
and bibliography entries.

Read through your paper specifically looking for citation errors. Check that
all superscript numbers are correctly placed and sequentially ordered. Verify
that every citation in your notes has a corresponding entry in your
bibliography and that the information within each entry is accurate and
consistently formatted. Pay close attention to capitalization, italics,
quotation marks, and all punctuation marks. A careful and systematic
proofreading process will ensure that your paper adheres to the highest
standards of academic presentation.

FAQ

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago
style?
A: The primary difference lies in how sources are cited within the text and
the subsequent reference list. The Notes-Bibliography system uses numbered
footnotes or endnotes for in-text citations and a bibliography at the end,
while the Author-Date system uses parenthetical citations in the text
(Author, Year) and a reference list that matches these citations.



Q: When is the Notes-Bibliography system typically
preferred over the Author-Date system?
A: The Notes-Bibliography system is generally preferred in disciplines like
history, literature, art history, and musicology, where extensive commentary
or quotation may require more detailed citation and where authors may wish to
include supplementary information in the notes without interrupting the main
text.

Q: How do I format a shortened note for a source
that has already been cited in full?
A: For subsequent citations of the same source, a shortened note typically
includes the author's last name, a shortened title of the work (italicized),
and the specific page number(s). For example: Doe, History of Everything,
102.

Q: What is the purpose of the bibliography in
Chicago style?
A: The bibliography serves as a comprehensive, alphabetical list of all
sources cited in the notes and consulted for the paper. Its purpose is to
provide readers with a complete reference guide to the materials used,
enabling them to locate and examine the original sources.

Q: Do I need to include every source I consulted in
my bibliography, even if I didn't cite it directly
in a note?
A: Typically, the bibliography should include only those sources that were
actually cited in your notes. It is not a general reading list. However, if
you consulted standard reference works like dictionaries or encyclopedias and
cited them only once in your notes, they are usually not included in the
bibliography.

Q: How do I cite a website in Chicago style notes
and bibliography?
A: For websites, include the author (if available), the title of the specific
page or article, the name of the website, the publication or last updated
date (if available), and the URL. A retrieval date is also essential. The
format differs slightly between notes and the bibliography, with bibliography
entries being more concise and typically ending with the URL and retrieval
date.



Q: What is the correct way to handle multiple works
by the same author in the bibliography?
A: When multiple works by the same author are listed in the bibliography,
they are alphabetized by title. For the second and subsequent works by the
same author, the author's name is replaced by three hyphens followed by a
period (---.).

Q: Can I use "ibid." in my Chicago style paper?
A: While "ibid." is an acceptable abbreviation for "in the same place" in
Chicago style, its use is often discouraged in favor of the shortened note
format, especially for extensive papers or when citing multiple works by the
same author. The shortened note format is generally clearer and less prone to
ambiguity.
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