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Understanding Chicago Style Paper Formatting for
Humanities Papers

chicago style paper formatting for humanities paper can seem daunting at first glance, but
with a clear understanding of its principles, it becomes a manageable and effective method for
academic writing. This comprehensive guide aims to demystify the Chicago Manual of Style (CMOS)
for humanities scholars, covering everything from general formatting guidelines to intricate details
of citations and bibliographies. We will explore the two primary systems of citation within Chicago
style - notes and bibliography, and author-date - and explain when each is most appropriate for
humanities disciplines. Mastering these formatting rules is crucial for presenting your research with
clarity, credibility, and academic rigor, ensuring your arguments are well-supported and your
sources are properly acknowledged. This article will equip you with the knowledge to navigate title
pages, pagination, in-text citations, and the comprehensive endnotes or bibliographies required for
your humanities research.
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The Fundamentals of Chicago Style Formatting

Chicago style, often referred to as the Chicago Manual of Style (CMOS), is a widely adopted citation
and formatting style, particularly prevalent in the humanities and some social sciences. It offers a
degree of flexibility not found in some other styles, primarily through its two distinct citation
systems. The core principle is to provide readers with clear, unambiguous information about the
sources used in academic work, thereby enhancing the credibility and reproducibility of research.
Adhering to Chicago style ensures consistency and professionalism in academic papers.

The manual itself is a comprehensive resource, offering guidance on a vast array of writing and
citation-related issues. For students and scholars working within the humanities, understanding the
nuances of Chicago style is not merely about following rules; it’s about engaging with a long-
standing tradition of scholarly communication. This includes precise documentation of sources,
logical organization of information, and clear presentation of arguments, all of which contribute to
the overall impact and integrity of a humanities paper.

Understanding the Two Citation Systems

Chicago style presents writers with two primary methods for documenting sources: the notes and
bibliography system and the author-date system. The choice between these two often depends on the
specific requirements of a course, journal, or academic discipline. Both systems are designed to
provide comprehensive source information, but they do so through different mechanisms.

The notes and bibliography system is more traditional and is frequently used in history, literature,
and the arts. It relies on footnotes or endnotes for in-text citations, with a comprehensive
bibliography at the end of the paper. The author-date system, while also used in some humanities
fields, is more common in the social sciences and certain interdisciplinary areas. It utilizes
parenthetical citations in the text, referencing the author's last name and publication year, and a
corresponding reference list at the end.

The Notes and Bibliography System

This system is characterized by the use of superscript numbers within the text that correspond to
numbered notes at the bottom of the page (footnotes) or at the end of the document (endnotes).
These notes provide full citation information for the first mention of a source and can be shortened
for subsequent references. This method allows for extensive commentary or explanation to be
embedded within the notes without disrupting the flow of the main text, a feature highly valued in
scholarly discourse.

The accompanying bibliography is an alphabetical list of all sources cited in the paper. It serves as a
consolidated reference point for readers interested in exploring the research further. For humanities
papers, the notes and bibliography system is often preferred because it allows for rich engagement
with source material and the inclusion of supplementary information that might otherwise clutter
the main body of the text.



The Author-Date System

The author-date system employs parenthetical citations directly within the text, typically following
the pattern (Author Last Name Year, Page Number). For instance, a citation might appear as (Smith
2023, 45). This format is more concise in the immediate text and is often favored when the emphasis
is on the author and date of publication as key identifiers of the source.

This system requires a reference list at the end of the paper, which includes all works cited in the
text, listed alphabetically by author's last name. The reference list provides complete publication
details for each source. While less common in traditional humanities fields like literature or art
history, it is gaining traction in some interdisciplinary humanities programs and in fields that bridge
humanities and social sciences.

General Formatting Requirements

Regardless of the chosen citation system, certain general formatting guidelines apply to all Chicago
style papers. These standards ensure a uniform and professional presentation, making your work
easier for readers and instructors to engage with. Attention to these details demonstrates care and
diligence in your academic work.

The document should be typed on standard-sized paper, typically 8.5 x 11 inches. Margins should be
set at approximately 1 inch on all sides (top, bottom, left, and right). This provides ample space for
notes and ensures the text is easily readable. The primary font should be easily legible, with Times
New Roman or Arial, typically in 12-point size, being common choices. Double-spacing is usually
required for the main body of the text, including block quotations. However, certain elements, such
as tables, figures, and sometimes bibliographies, may have different spacing requirements, which
should be checked against specific guidelines.

Pagination

Page numbers are essential for academic papers, allowing for easy navigation and referencing. In
Chicago style, pagination typically begins on the title page, although the number itself is often not
displayed on this page. The title page is considered page 1. Page numbers are then placed in the
upper right-hand corner of each subsequent page, approximately half an inch from the top edge and
flush with the right margin. For papers utilizing the notes and bibliography system, preliminary
pages (such as tables of contents or lists of figures) may be numbered with lowercase Roman
numerals before the main text begins. The main body of the paper will then be numbered with
Arabic numerals.

Consistent placement of page numbers is crucial. Ensure they do not interfere with the text or other
formatting elements. For thesis or dissertation formatting, specific institutional guidelines may
supplement or supersede these general rules regarding pagination, especially concerning front
matter and back matter.



Notes and Bibliography System

The notes and bibliography system offers a robust method for integrating scholarly apparatus
directly into the academic discourse. It allows for a nuanced presentation of sources, distinguishing
between direct quotation, paraphrasing, and the use of ideas. The primary components are the in-
text notes and the final bibliography.

This system is particularly useful for humanities research where extensive engagement with primary
texts and secondary criticism is common. It allows scholars to engage in detailed discussions about
their sources without interrupting the narrative flow of their arguments. The flexibility in note
formatting also permits the inclusion of brief editorial comments or cross-references when
necessary.

Footnotes vs. Endnotes

Within the notes and bibliography system, writers have the option of using either footnotes or
endnotes. Footnotes appear at the bottom of the page where the citation occurs, providing
immediate context for the reader. Endnotes, on the other hand, are collected at the end of the paper,
organized by chapter or by the entire document.

The choice between footnotes and endnotes often comes down to personal preference, instructor
preference, or the requirements of the publisher. Footnotes can be more reader-friendly for works
that require frequent consultation of sources, as the reader doesn't need to flip to the back of the
document. Endnotes, however, can lead to cleaner page layouts and are often preferred for longer
works or when extensive notes are anticipated.

Formatting Notes

Notes in Chicago style require specific formatting to distinguish between initial citations and
subsequent ones. The first time a source is cited, the note will contain full bibliographic information.
Subsequent citations of the same source use a shortened form, typically including the author's last
name, a shortened title (if necessary to distinguish from other works by the same author), and the
page number. If a source is cited immediately after the previous citation, the term "Ibid." (meaning
"in the same place") can be used, followed by the page number if different.

The formatting of bibliographic elements within notes follows a particular order and punctuation.
For books, it typically includes the author's name (first name first), title of the book in italics,
publication information (city, publisher, year), and the specific page number cited. For articles, it
includes the author, article title in quotation marks, the journal title in italics, volume and issue
numbers, date, and page number. Consistency in applying these rules is paramount.



Author-Date System

The author-date system, while perhaps less traditionally associated with some core humanities
disciplines, offers a streamlined approach to source citation that emphasizes the author and date of
publication. This system is often favored for its clarity and efficiency in in-text referencing.

It is particularly useful in fields where establishing the timeline of ideas or research is critical. The
parenthetical citations make it easy for readers to quickly identify the source being referenced and
locate the full details in the reference list at the end of the paper.

Formatting In-Text Citations

In the author-date system, in-text citations consist of the author's last name and the year of
publication, enclosed in parentheses. If you are referring to a specific part of a source, you should
also include the page number. For example, a citation might read (Adams 2020, 112). If the author's
name is mentioned in the sentence, only the year and page number need to be included in
parentheses: Adams (2020, 112) argues that...

For works with multiple authors, specific rules apply. For two authors, list both last names
connected by "and" (e.g., Garcia and Lee 2019). For three or more authors, cite the first author's last
name followed by "et al." (e.g., Chen et al. 2021). When citing multiple works in a single parenthesis,
list them chronologically, separated by semicolons (e.g., Brown 2018; Davis 2020, 2022).

Creating the Reference List

The reference list, also known as the "References," is an alphabetical compilation of all sources cited
within the text using the author-date system. Each entry in the reference list provides complete
bibliographic information, allowing readers to easily locate the original sources. The format for each
entry closely mirrors that of the notes in the notes and bibliography system, with some key
differences in punctuation and order.

Entries for books typically include the author's full name (last name first), year of publication in
parentheses, the title of the book in italics, and the place of publication and publisher. For journal
articles, it includes the author's name, year of publication in parentheses, article title in quotation
marks, journal title in italics, volume and issue numbers, and page range. Hanging indents are
standard for reference list entries, where the first line of each entry is flush with the left margin, and
subsequent lines are indented.

Crafting the Title Page

A well-formatted title page is the first impression your humanities paper makes. It should be clear,



concise, and contain all the necessary identifying information according to Chicago style guidelines.
While some instructors may provide specific variations, the general principles remain consistent.

The title page should include the full title of your paper, centered on the page and typically in title
case (major words capitalized). Below the title, you should include your name, the course name and
number, the instructor's name, and the date. All of this information should be double-spaced and
centered on the page. For academic papers, the title page does not usually display a page number,
but it is considered page 1 of the document.

Implementing In-Text Citations

The effective implementation of in-text citations is fundamental to scholarly integrity. Whether using
the notes and bibliography system or the author-date system, the goal is to clearly attribute ideas,
information, and direct quotations to their original sources, thus avoiding plagiarism.

In the notes and bibliography system, in-text citations are indicated by superscript numbers placed
after the relevant text, immediately before punctuation. These numbers correspond to either
footnotes or endnotes. In the author-date system, citations are parenthetical, containing the author's
last name and year of publication, with page numbers included for direct quotations or specific
information retrieval. Correctly placed and formatted in-text citations are crucial for the reader's
ability to follow your research trail.

Creating the Bibliography or References List

The bibliography or references list serves as the definitive inventory of all the sources consulted and
cited in your humanities paper. Its careful construction is as vital as the in-text citations themselves.
This section allows readers to verify your sources, explore your research further, and understand the
scholarly landscape upon which your work is built.

For the notes and bibliography system, this list is titled "Bibliography" and is alphabetized by the
author's last name. For the author-date system, it is titled "References" and is also alphabetized. The
level of detail for each entry must be comprehensive, including all necessary publication information
to uniquely identify the source. Proper formatting, including capitalization, italics, and punctuation,
must be meticulously followed according to Chicago style guidelines for each source type (book,
journal article, website, etc.).

Formatting Books in Bibliographies

When formatting book entries in a Chicago style bibliography, precision is key. For a single-author
book, the format is typically: Author Last Name, First Name. Title of Book. Place of Publication:
Publisher, Year of Publication.



For example: Smith, John. The History of Ideas. New York: Academic Press, 2021.

If there are multiple authors, list the first author's name in reverse order (Last Name, First Name)
and subsequent authors' names in normal order (First Name Last Name), connected by "and." For
edited volumes, the editor's name is listed first, followed by "ed." or "eds." For chapters within an
edited book, you would list the chapter author, chapter title, followed by "in," then the book title,
editors, and publication details.

Formatting Journal Articles in Bibliographies

Journal articles are a common source type in humanities research, and their correct citation in a
bibliography is essential. The standard format for a journal article includes: Author Last Name, First
Name. "Title of Article." Title of Journal Volume, no. Issue (Year of Publication): Page Numbers.

For example: Johnson, Emily. "The Evolution of Renaissance Art." Journal of Art History 45, no. 2
(2022): 150-175.

Ensure that the article title is enclosed in quotation marks and the journal title is italicized. Volume
and issue numbers are crucial for locating the specific article. Page numbers should indicate the full
range of the article. If the journal uses continuous pagination across volumes, the issue number
might be omitted, but this is less common and should be verified with specific style guidelines.

Formatting Specific Elements

Beyond the basic structure of citations and bibliographies, Chicago style provides specific guidance
for formatting various elements commonly found in humanities papers, such as block quotations,
titles of works, and numbers.

Correctly formatting these details contributes significantly to the overall clarity and professionalism
of your paper. It demonstrates a thorough understanding of scholarly conventions and helps to avoid
potential misinterpretations by your readers. Paying attention to these finer points is a hallmark of
meticulous academic writing.

Block Quotations

When quoting a passage of text that is four or more lines long, it should be formatted as a block
quotation. This means indenting the entire quotation one-half inch from the left margin and omitting
the quotation marks. The indentation should be consistent and clear. The parenthetical citation or
note number typically follows the final punctuation of the quotation.

For example, a block quotation might appear as:



The historical significance of this event cannot be overstated. It marked a pivotal moment in the
nation's development, reshaping political landscapes and influencing societal structures for
generations to come.

This distinction from regular in-text quotations helps to visually set apart longer excerpts,
emphasizing their importance and allowing the reader to easily differentiate between your voice and
the voice of the source material.

Titles of Works

Chicago style differentiates between major works (like books and journals) and minor works (like
articles within journals, chapters in books, or poems). Major works are typically italicized, while
minor works are enclosed in quotation marks. This convention is applied consistently throughout the
paper, in both the text and the notes/bibliography.

For instance, when referring to a book title in your text, you would write The Odyssey. However, if
you were discussing an article within a journal, you would refer to it as "The Symbolism of the Lotus
Eaters" from the Classical Journal. This consistent application of italics and quotation marks is a key
visual cue for readers to understand the hierarchy of sources being discussed.

Numbers

Chicago style generally requires spelling out numbers from one to ninety-nine, while using numerals
for 100 and above. However, exceptions exist. Numbers used in statistical contexts, measurements,
or when precision is important are typically rendered as numerals. For instance, "twenty-five
students" might be written out, but "25 kg" would use the numeral.

When numbers appear at the beginning of a sentence, they should always be spelled out, even if
they are greater than 100. If this creates an awkward construction, it is often advisable to rephrase
the sentence. For consistency, always refer to your instructor or the latest edition of the Chicago
Manual of Style for the most current guidelines regarding numerical usage.

Common Pitfalls and How to Avoid Them

Navigating Chicago style can present several challenges, and recognizing common errors is the first
step toward avoiding them. These pitfalls often relate to inconsistencies in formatting, incorrect
application of citation rules, or a misunderstanding of the system's underlying principles.

One of the most frequent errors is inconsistency in the formatting of citations, especially between
the first and subsequent notes or within the bibliography itself. Another common mistake is
misplacing quotation marks or italics. Paying close attention to detail and utilizing resources like the
Chicago Manual of Style and reliable online guides can help prevent these issues.



Inconsistent Citation Formatting

Inconsistency in citation formatting is a significant detractor from the professionalism of an
academic paper. This can manifest in various ways, such as using different punctuation for similar
source types, varying the order of bibliographic elements, or failing to maintain the distinction
between shortened notes and full citations. Proofreading specifically for citation consistency is
essential.

To avoid this, it's advisable to create a template for each type of source you frequently cite (books,
articles, websites) and adhere to it rigorously. Using citation management software can also help
ensure uniformity, although manual review is still crucial to catch any software-generated errors or
omissions. Always consult the Chicago Manual of Style for the precise formatting of each element.

Incorrectly Applied Page Numbers

Page numbers are critical for directing readers to the specific information within a source. Errors in
page number application can range from omitting them entirely to including incorrect or irrelevant
page references. In the notes and bibliography system, the page number cited in the note should
directly correspond to the location of the referenced material in the source.

In the author-date system, the page number is typically included only for direct quotations or when
referring to specific data, arguments, or passages. For general paraphrases or summaries of an
author's idea, the page number may sometimes be omitted, though it is often best practice to include
it for clarity. Always verify that the page number provided is accurate and directly supports the
claim being made.

Misuse of Italics and Quotation Marks

The distinction between italicized titles (for major works) and titles in quotation marks (for minor
works) is a fundamental aspect of Chicago style. Misusing these conventions can lead to confusion.
For example, italicizing an article title or putting a book title in quotation marks are common errors.

Careful attention to the Chicago Manual of Style's guidelines for distinguishing between major and
minor works is necessary. When in doubt, always double-check whether the work in question is a
standalone publication (like a book, which is italicized) or a part of a larger work (like an article or
chapter, which is placed in quotation marks). Consistent application is key to academic clarity.

Frequently Asked Questions



Q: What is the primary difference between the notes and
bibliography system and the author-date system in Chicago
style?

A: The primary difference lies in how in-text citations are presented. The notes and bibliography
system uses footnotes or endnotes for citations, with a full bibliography at the end. The author-date
system uses parenthetical citations (Author Year, Page) within the text, accompanied by a reference
list at the end.

Q: Which citation system is more commonly used in
humanities research?

A: The notes and bibliography system is generally more traditional and widely used in many
humanities disciplines such as history, literature, and art history. The author-date system is more
common in the social sciences but is also used in some interdisciplinary humanities fields.

Q: How should I format my title page in Chicago style for a
humanities paper?

A: The title page should include the full title of your paper, your name, the course name and number,
the instructor's name, and the date. All information should be centered and double-spaced. The title
page is considered page 1 but typically does not display a page number.

Q: Can I use footnotes and endnotes interchangeably in
Chicago style?

A: While both are accepted within the notes and bibliography system, you must choose one method
(either footnotes or endnotes) and use it consistently throughout your paper. Your instructor or
publisher may specify a preference.

Q: When do I need to include page numbers in my in-text
citations?

A: You must include page numbers for all direct quotations. For paraphrases or summaries, page
numbers are generally recommended for clarity, especially when referencing specific arguments or
data from a source.

Q: How do I format a bibliography entry for a book in Chicago
style?

A: A basic book entry includes the author's full name (last name first), the italicized title, place of
publication, publisher, and year of publication. For example: Last Name, First Name. Title of Book.
Place of Publication: Publisher, Year.



Q: What is the rule for spelling out numbers versus using
numerals in Chicago style?

A: Generally, numbers one through ninety-nine are spelled out, and numbers 100 and above are
written as numerals. However, exceptions apply for measurements, statistics, and when a number
begins a sentence, in which case it should always be spelled out.

Q: How do I cite a work with multiple authors in the author-
date system?

A: For two authors, use "and" between their last names (e.g., Garcia and Lee 2019). For three or
more authors, cite only the first author's last name followed by "et al." (e.g., Chen et al. 2021).

Q: What are common mistakes to avoid when formatting a
Chicago style paper?

A: Common mistakes include inconsistent citation formatting, incorrect application of page numbers,
misuse of italics and quotation marks, and improper formatting of block quotations. Diligent
proofreading and adherence to style guidelines are crucial.

Q: Where can I find the most up-to-date Chicago style
guidelines?

A: The definitive source for Chicago style guidelines is The Chicago Manual of Style, currently in its
17th edition. Additionally, many universities and online resources offer helpful summaries and
tutorials based on the manual.
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