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Chicago Style Paper Formatting Examples: A Comprehensive Guide

chicago style paper formatting examples are crucial for academic and professional writing, ensuring clarity,
consistency, and proper attribution of sources. This comprehensive guide delves into the intricacies of
Chicago style, offering detailed explanations and practical examples for various elements of paper
formatting. From the title page to in-text citations and the bibliography, understanding these guidelines is
essential for producing polished and credible work. We will explore the nuances of both the Notes-
Bibliography and Author-Date systems, providing clear illustrations that will demystify this widely
respected citation style. This article serves as your definitive resource for mastering Chicago style, ensuring
your papers meet the highest academic standards.
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Understanding Chicago Style

The Chicago Manual of Style (CMOS) is a widely used and highly respected style guide, particularly in the
humanities and social sciences. It provides comprehensive guidelines for manuscript preparation,
punctuation, citation, and other aspects of scholarly writing. Chicago style offers two distinct systems for
referencing sources: the Notes-Bibliography system and the Author-Date system. Each system has its own
set of rules and best practices, and the choice between them often depends on the specific discipline or
publisher's requirements.

The Notes-Bibliography system is favored in fields like history, literature, and the arts. It uses footnotes or
endnotes to cite sources within the text, with a corresponding bibliography at the end of the paper listing
all sources consulted. The Author-Date system, commonly used in social sciences and some sciences, relies



on parenthetical in-text citations (author, year) and a reference list at the end. Both systems aim to provide
readers with sufficient information to locate the original sources, thus preventing plagiarism and allowing
for further research.

Title Page Formatting in Chicago Style

Formatting a title page correctly in Chicago style is the first step in presenting a professional academic
paper. While the specific requirements can vary slightly depending on the instructor or institution, there
are core elements that remain consistent. The title page should be concise and clearly display essential
information about the paper and its author.

Required Elements for a Chicago Style Title Page

A standard Chicago style title page includes the paper's title, the author's name, the course name and
number, the instructor's name, and the date. These elements are typically centered on the page and
double-spaced, maintaining a clean and organized appearance. Some instructors may also request a student
ID number or the institution's name.

Placement and Spacing of Title Page Elements

The title of the paper is generally placed about one-third of the way down the page. Below the title,
separated by a few double-spaced lines, the author's name is presented. Further down, also typically
double-spaced, are the course details and the date. It is crucial to ensure consistent double-spacing
throughout the title page, mirroring the body of the paper.

General Formatting Guidelines for Chicago Style Papers

Beyond the title page, adhering to general formatting guidelines ensures that your Chicago style paper is
polished, readable, and professional. These guidelines cover everything from margins and font choices to
pagination and overall document structure.



Margins, Font, and Spacing

Chicago style typically requires 1-inch margins on all sides of the page. The preferred font is usually a
standard, readable typeface such as Times New Roman or Arial, in 12-point size. All text within the paper,
including the title page, body paragraphs, block quotations, and bibliography entries, should be double-
spaced. This enhances readability and provides ample space for annotations or grading.

Pagination

Page numbers in Chicago style are placed in the upper right-hand corner of each page, starting with the
second page of the paper. The title page is not numbered, but it counts as page 1. For pages preceding the
main text, such as a table of contents or preface, Roman numerals are used, also in the upper right-hand
corner. The first page of the main text, typically page 1, will carry Arabic numerals.

Running Heads

Running heads, or headers, are often required in academic papers, especially those intended for publication
or rigorous academic review. In Chicago style, a running head typically includes the author's last name
followed by a shortened version of the title, also placed in the upper right-hand corner. The instructor or
publisher will usually specify whether a running head is necessary and how it should be formatted.

The Notes-Bibliography System: In-Text Citations

The Notes-Bibliography system is characterized by its use of superscript numbers within the text that
correspond to footnotes or endnotes. This method allows for detailed referencing without disrupting the
flow of the main text. The primary goal is to provide immediate context for borrowed ideas or direct
quotations.

Superscript Numbers for Notes

When you quote or paraphrase a source, or refer to specific information from it, you insert a superscript
number immediately after the relevant sentence or phrase, usually before any punctuation. For example:
"The study revealed significant correlations." This number alerts the reader that there is a corresponding
note providing source details. If multiple sources are used within the same sentence, each piece of



information requiring citation should have its own superscript number.

Placement of Superscript Numbers

The placement of superscript numbers is critical for clarity. They should generally appear after the
punctuation mark at the end of a sentence or clause. However, if a citation pertains to a specific word or
phrase within a sentence, the number should be placed directly after that word or phrase, before any
punctuation that might follow it. This ensures the citation is accurately linked to the information it
supports.

The Notes-Bibliography System: The Bibliography

The bibliography is an alphabetical list of all the sources cited in your paper, providing full bibliographic
details for each entry. It appears at the end of your paper and serves as a comprehensive guide for readers
who wish to consult your sources. Each entry in the bibliography requires specific formatting for different
types of sources.

Formatting a Book Entry in the Bibliography

A typical book entry in the bibliography includes the author's name (last name, first name), the title of the
book (italicized), the place of publication, the publisher, and the year of publication. For example: Smith,
John. The History of Chicago. Chicago: University of Chicago Press, 2020.

Formatting a Journal Article Entry in the Bibliography

Journal article entries require the author's name, the article title (in quotation marks), the title of the
journal (italicized), the volume and issue numbers, the year of publication, and page numbers. For example:
Davis, Emily. "Urban Development in the Early 20th Century." Journal of Urban Studies 25, no. 2 (2019):
45-62.

Formatting a Website Article Entry in the Bibliography

Citing web content involves the author's name (if available), the title of the article or page (in quotation



marks), the name of the website (italicized), the publication or last updated date, and the URL, often
preceded by "accessed on" with the date of access. For example: Lee, Michael. "Exploring Architectural
Styles." Chicago Architecture Foundation, January 15, 2021. accessed on October 26, 2023.
https://www.architecturechicago.org/styles.

The Author-Date System: In-Text Citations

The Author-Date system for Chicago style replaces footnotes and endnotes with parenthetical in-text
citations. This system is more concise for in-text referencing and is commonly found in scientific and social
science disciplines. The core principle is to provide the author's last name and the year of publication
directly within the text.

Basic In-Text Citation Format

The most common format for an in-text citation is (Author Last Name Year). For example: (Smith 2020). If
you are quoting directly, you will also include the page number: (Smith 2020, 45).

Integrating Author and Date into the Text

You can integrate the author's name into your sentence, followed by the year in parentheses. For instance:
Smith argues that urban development was significantly influenced by economic factors (2020). When
paraphrasing or referring to a general idea from a source, the year in parentheses is sufficient: Economic
factors played a significant role in urban development (Smith 2020).

The Author-Date System: The Reference List

Similar to the bibliography in the Notes-Bibliography system, the Author-Date system uses a reference list
at the end of the paper. This list is crucial for providing readers with the full details of every source cited
in the text. The entries are alphabetized by the author's last name.

Book Entry in the Reference List

A book entry in the reference list includes the author's last name and first name, the publication year in



parentheses, the title of the book (italicized), the place of publication, and the publisher. For example: Smith,
John. 2020. The History of Chicago. Chicago: University of Chicago Press.

Journal Article Entry in the Reference List

For journal articles, the format is: Author's last name, first name. Year. "Article Title." Journal Title
volume, no. issue: page numbers. For example: Davis, Emily. 2019. "Urban Development in the Early 20th
Century." Journal of Urban Studies 25, no. 2: 45-62.

Website Article Entry in the Reference List

Website articles in the reference list include: Author's last name, first name. Year. "Article Title." Website
Name. Publication date. URL. For example: Lee, Michael. 2021. "Exploring Architectural Styles." Chicago
Architecture Foundation. January 15. https://www.architecturechicago.org/styles.

Formatting Specific Elements: Examples

Chicago style provides detailed guidance for formatting various elements within your paper to ensure
consistency and clarity. These specific examples cover common scenarios encountered in academic writing,
from handling quotations to presenting data.

Block Quotations

When a quotation exceeds four lines of prose or three lines of verse, it should be presented as a block
quotation. This involves indenting the entire quotation one-half inch from the left margin, double-spacing
it, and omitting the quotation marks. The citation follows the quotation, typically after the final punctuation
mark.

Example:

The historical significance of the Great Chicago Fire cannot be overstated. It not only reshaped the physical
landscape of the city but also spurred innovative approaches to urban planning and architecture. The
resilience of its inhabitants in the face of such devastation became a defining characteristic of Chicago's
identity.

The community's ability to rebuild and flourish in the aftermath is a testament to their enduring spirit.

(Johnson 1995, 112)



Capitalization of Titles

Chicago style employs specific rules for capitalizing titles of books, articles, and other works. In general, it
uses title case, capitalizing all major words, including the first and last words of a title and all nouns,
pronouns, verbs, adjectives, adverbs, and some conjunctions and prepositions. Minor words like articles (a,
an, the) and prepositions or conjunctions with three or fewer letters are typically not capitalized unless
they are the first or last word of the title.

Numbers

Chicago style provides guidelines for when to spell out numbers and when to use numerals. Generally,
numbers one through ten are spelled out, while numerals are used for numbers 11 and higher. However,
there are exceptions, such as when dealing with precise measurements, statistics, or when numbers appear
in a series.

Quotations and Paraphrases

Accurately integrating quotations and paraphrases is fundamental to academic integrity and effectively
supporting your arguments. Chicago style offers clear rules for both, ensuring proper attribution and clarity
for the reader.

Integrating Short Quotations

Short quotations (typically up to four lines of prose) are integrated directly into your text, enclosed in
double quotation marks. The superscript number for the citation follows the quotation, usually before the
closing punctuation mark. For example: The historian noted that "the city's economic boom was
unprecedented" (Smith 2020, 58).

Paraphrasing and Summarizing

When you paraphrase or summarize ideas from a source in your own words, you still need to provide a
citation. The in-text citation (Author Date, page number for paraphrases of specific ideas) is essential to give
credit to the original author and allow readers to find the source. For example: The economic growth
experienced by Chicago in the early 20th century was a pivotal moment in its development (Smith 2020,



58).

Footnotes and Endnotes

Footnotes and endnotes are central to the Notes-Bibliography system. They provide detailed information
about sources, offer supplementary commentary, or include digressions without interrupting the main
text's flow. Understanding their creation and formatting is key to mastering this Chicago style variant.

Creating Footnotes

Footnotes appear at the bottom of the page where the superscript number is located in the text. Each
footnote begins with the corresponding number, followed by the citation information. The first citation of a
source in a footnote is typically a full citation, while subsequent citations can be shortened.

Creating Endnotes

Endnotes are collected at the end of the paper, after the main body and before the bibliography. Like
footnotes, they are numbered consecutively and begin with the corresponding superscript number. The
format for each endnote entry is identical to that of its footnote counterpart.

Formatting a First Note

The first time a source is cited, the note provides complete bibliographic information. For a book, this might
look like: 1. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 75.

Formatting Subsequent Notes

Subsequent citations of the same source are significantly shortened. They typically include the author's last
name, a shortened title (if necessary to distinguish from other works by the same author), and the page
number. For example: 2. Smith, History of Chicago, 110. If only one work by an author is cited, the title can
be omitted: 3. Smith, 78.



Tables and Figures

Presenting data effectively through tables and figures is an important aspect of many academic papers.
Chicago style offers guidelines for numbering, titling, and referencing these visual elements to ensure they
are clear and informative.

Numbering Tables and Figures

Tables and figures are numbered separately and sequentially throughout the paper. Tables are typically
labeled "Table 1," "Table 2," and so on, while figures are labeled "Figure 1," "Figure 2," etc. This numbering
helps in clearly referring to them within the text.

Titling Tables and Figures

Each table and figure should have a clear, descriptive title. For tables, the title usually appears above the
table. For figures, the title may appear below the figure, often preceded by "Figure X: ". The title should
concisely explain the content of the table or figure.

Citing Sources for Tables and Figures

If the data or image in a table or figure is from a source other than your own original research, you must
cite that source. This citation typically appears as a note below the table or figure, often preceded by
"Source:" or "Adapted from:". Ensure the citation format aligns with either the Notes-Bibliography or
Author-Date system you are using.

Mastering chicago style paper formatting examples is an investment in the quality and credibility of your
academic work. By diligently applying these guidelines, you ensure that your research is presented
clearly, your sources are properly acknowledged, and your arguments are effectively communicated.
Consistent adherence to these principles demonstrates a commitment to scholarly rigor and enhances the
overall impact of your writing.

FAQ



Q: What is the main difference between the Notes-Bibliography and
Author-Date systems in Chicago style?
A: The primary difference lies in how sources are cited within the text. The Notes-Bibliography system
uses superscript numbers that link to footnotes or endnotes, while the Author-Date system uses
parenthetical citations with the author's last name and the publication year directly in the text.

Q: Do I need a title page for every Chicago style paper?
A: It depends on the specific requirements of your instructor or publisher. While not always mandatory, a
title page is generally recommended for formal academic papers and should include the paper's title, your
name, the course name and number, the instructor's name, and the date.

Q: How should I format block quotations in Chicago style?
A: Block quotations, typically longer than four lines of prose or three lines of verse, should be indented
one-half inch from the left margin, double-spaced, and presented without quotation marks. The citation
follows the quotation.

Q: When should I use footnotes versus endnotes in the Chicago style?
A: Both footnotes and endnotes serve the same purpose of providing source information and additional
commentary. Footnotes appear at the bottom of the page where the citation is made, while endnotes are
collected at the end of the paper. The choice between them is usually dictated by the specific style guide or
instructor's preference.

Q: How do I cite a website in Chicago style?
A: Citing a website involves providing the author's name (if available), the title of the specific page or
article (in quotation marks), the name of the website (italicized), the publication or last updated date, and
the URL. In the Notes-Bibliography system, this information is placed in a footnote/endnote and
bibliography entry. In the Author-Date system, it appears in the in-text citation and reference list.

Q: What is the rule for spelling out numbers in Chicago style?
A: Generally, numbers one through ten are spelled out, while numerals are used for numbers 11 and
higher. However, there are exceptions for precise measurements, statistics, and when numbers appear in a
series, where consistency and clarity are prioritized.



Q: How are tables and figures formatted and cited in Chicago style?
A: Tables and figures are numbered sequentially (Table 1, Figure 1) and given clear, descriptive titles.
They are cited within the text, and if the content is borrowed, a source note appears below the table or
figure, formatted according to the chosen Chicago style system.

Q: Is there a specific font size and type recommended for Chicago style
papers?
A: Chicago style typically recommends a standard, readable typeface such as Times New Roman or Arial,
in 12-point size. Consistent font usage throughout the paper is important for readability.

Q: What are the standard margin requirements for a Chicago style paper?
A: Chicago style generally requires 1-inch margins on all sides of the document (top, bottom, left, and
right). This ensures a clean and professional layout.
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