
chicago style paper citation guide

The Chicago Manual of Style is a widely respected citation style used in various academic disciplines,
particularly in the humanities and social sciences. Navigating the intricacies of the Chicago style paper
citation guide can seem daunting at first, but understanding its core principles will significantly streamline
your academic writing process. This comprehensive guide aims to demystify the Chicago style, covering
essential aspects such as in-text citations, full bibliography entries, and the specific formatting requirements
for different types of sources. Whether you are citing books, journal articles, websites, or other scholarly
materials, this resource will provide clear, actionable advice to ensure your citations are accurate, consistent,
and compliant. We will delve into the nuances of both the Notes-Bibliography and Author-Date systems,
empowering you to confidently present your research.
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Understanding the Chicago Style: Overview

The Chicago Manual of Style (CMOS) offers two primary systems for citation: the Notes-Bibliography
system and the Author-Date system. The choice between these two often depends on the specific academic
discipline or the requirements of your instructor or publisher. The Notes-Bibliography system, commonly
used in literature, history, and the arts, relies on footnotes or endnotes for in-text citations, followed by a



comprehensive bibliography. Conversely, the Author-Date system, prevalent in the sciences and social
sciences, uses parenthetical author-date citations within the text, with a corresponding reference list at the
end of the paper. Both systems aim for clarity, accuracy, and consistency in attributing sources.

Understanding which system to employ is the first critical step in mastering Chicago style paper citation.
This guide will thoroughly explore both, ensuring you are equipped to handle either. The overarching
goal of any citation style, including Chicago, is to provide readers with the necessary information to locate
the sources you have consulted, thereby avoiding plagiarism and giving credit to original authors.

Core Principles of Chicago Style Citation

At its heart, Chicago style citation emphasizes providing sufficient detail for a reader to find the original
source. This means including essential elements like author name(s), title of work, publication information
(publisher, date, place), and page numbers where applicable. Consistency is paramount; once you choose a
system (Notes-Bibliography or Author-Date) and a specific format for a type of source, you must adhere to
it throughout your paper. The manual also dictates specific punctuation, capitalization, and italicization rules
that contribute to the polished appearance of your citations and overall document.

The principle of clarity guides all Chicago style formatting. Readers should be able to easily distinguish
between different pieces of information within a citation and understand the relationship between the in-
text reference and the full entry in the bibliography or reference list. Paying close attention to these
foundational principles will prevent common errors and ensure your work meets academic standards.

The Notes-Bibliography System

The Notes-Bibliography system is characterized by the use of superscripts within the text to indicate a
note, which can appear at the bottom of the page as a footnote or at the end of the document as an endnote.
These notes contain the citation information. Following the main body of the text, a bibliography lists all
the sources cited in the notes, typically arranged alphabetically by the author's last name. This system
allows for extensive commentary or explanation within the notes themselves, separate from the main
narrative of the paper.

This system is particularly favored when detailed source information is crucial, or when authors wish to
include tangential information without disrupting the flow of their main argument. Mastering the
construction of both the notes and the bibliography is essential for effective use of this Chicago style paper
citation method.



Crafting In-Text Notes in Chicago Style

When using the Notes-Bibliography system, each time you quote, paraphrase, or refer to a source, you will
insert a superscript number at the end of the sentence or clause containing the reference. This number
corresponds to a note at the bottom of the page or at the end of the paper. The first time a source is cited,
the note will contain full publication details. Subsequent citations of the same source will use a shortened
format, typically including the author's last name, a shortened title, and the page number.

For example, a first note might look like: 1 Jane Doe, The Art of Writing (New York: Academic Press,
2023), 45. A subsequent note for the same book would be: 2 Doe, Art of Writing, 78. This system helps keep
the main text clean while providing all necessary citation information.

Creating Bibliography Entries in Chicago Style

The bibliography, appearing at the end of your paper, is an alphabetical list of all sources cited in your notes.
While similar to the notes, bibliography entries are typically presented differently. Author names are listed
with the last name first, followed by the first name. Titles of books and articles are italicized or placed in
quotation marks as appropriate, and publication details are presented in a specific order and punctuation.
The main difference from a first note is often the inversion of the author's name and a slightly different
punctuation structure.

A typical bibliography entry for a book would be: Doe, Jane. The Art of Writing. New York: Academic
Press, 2023.

The Author-Date System

The Author-Date system, while also a component of the Chicago style paper citation framework, presents
in-text citations differently. Instead of footnotes or endnotes, it utilizes parenthetical citations directly
within the text, usually in the format of (Author Last Name Year, Page Number). This system is favored
for its conciseness and immediate connection between the text and its source. A reference list, similar in
function to the bibliography in the Notes-Bibliography system, is placed at the end of the paper and
includes full details for every source cited.

This system is designed for fields where quick verification of sources is paramount, allowing readers to
easily cross-reference claims with the cited material. It minimizes the disruption of footnotes or endnotes in
the narrative flow.



Implementing Author-Date In-Text Citations

In the Author-Date system, in-text citations are typically placed in parentheses at the end of a sentence or
clause, or sometimes within the sentence if the author's name is not part of the narrative. The standard
format is (Author's Last Name Year, Page Number). For instance, if you are referencing information from
page 45 of Jane Doe's book published in 2023, the citation would appear as (Doe 2023, 45).

If the author's name is mentioned in the sentence, you only need to include the year and page number in
parentheses: As Jane Doe explains, the art of writing is complex (2023, 45). This immediate
contextualization helps readers quickly identify the source of information.

Developing Reference List Entries in Chicago Style

The reference list at the end of a paper using the Author-Date system compiles all sources cited in the text.
Entries are typically arranged alphabetically by the author's last name. The format for each entry is similar
to that of the bibliography in the Notes-Bibliography system, but the specific order and punctuation may
vary slightly to accommodate the author-date format. The author's name is always listed with the last name
first, followed by the year of publication.

A standard reference list entry for a book would be: Doe, Jane. 2023. The Art of Writing. New York:
Academic Press.

Common Source Types and Their Chicago Style Formatting

Different types of sources require specific formatting in Chicago style. Accurately representing each source
type is crucial for maintaining consistency and providing accurate information to your readers. This section
will outline the formatting for several frequently encountered source types.

Citing Books

Citing a book in Chicago style requires careful attention to author(s), title, publication place, publisher, and
year. For the Notes-Bibliography system, a first note for a book typically includes:

Author's First Name Last Name, Title of Book (Place of Publication: Publisher, Year), page
number(s).



A bibliography entry would follow this pattern:

Author's Last Name, First Name. Title of Book. Place of Publication: Publisher, Year.

For the Author-Date system, the in-text citation is (Author Last Name Year, Page Number), and the
reference list entry is:

Author Last Name, First Name. Year. Title of Book. Place of Publication: Publisher.

Citing Journal Articles

Journal articles require specific details to ensure accurate citation. In the Notes-Bibliography system, a first
note might include:

Author's First Name Last Name, "Title of Article," Title of Journal Volume, no. Issue (Year): page
number(s).

The corresponding bibliography entry would be:

Author's Last Name, First Name. "Title of Article." Title of Journal Volume, no. Issue (Year): page
number(s).

For the Author-Date system, the in-text citation is (Author Last Name Year, Page Number), and the
reference list entry:

Author Last Name, First Name. Year. "Title of Article." Title of Journal Volume, no. Issue: page
number(s).

Citing Websites and Online Resources

Citing online content requires a focus on accessibility. For the Notes-Bibliography system, a first note for a
webpage might include:

Author's First Name Last Name (if available), "Title of Page," Name of Website, date of publication or



last update (if available), accessed Date of Access, URL.

A bibliography entry would be similar, omitting the access date and URL unless the content is likely to
change:

Author's Last Name, First Name (if available). "Title of Page." Name of Website. Date of publication
or last update (if available). URL.

In the Author-Date system, the in-text citation is (Author Last Name Year, Page Number or paragraph
number if applicable), and the reference list entry:

Author Last Name, First Name (if available). "Title of Page." Name of Website. Date of publication or
last update (if available). Accessed Date of Access. URL.

Citing Interviews

Interviews, whether published or unpublished, require specific citation methods. For an unpublished
interview conducted by the author:

[Format for Notes-Bibliography system:] First Name Last Name (Interviewer), interview by First
Name Last Name (Interviewee), Month Day, Year, City, State (if applicable).

For a published interview, treat it as a chapter in a book or an article, depending on its publication format.

Citing Unpublished Materials

Unpublished materials, such as manuscripts, dissertations, or letters, need to be cited with descriptive
information. For the Notes-Bibliography system, a note might include:

Author's First Name Last Name, title of unpublished work, date, collection name and location (e.g.,
Archives of the University of Chicago).

The bibliography entry would be similar. For the Author-Date system, ensure the reference list entry
provides equivalent descriptive information to locate the material.



Formatting Your Paper in Chicago Style

Beyond citations, the Chicago Manual of Style also governs the overall formatting of your academic paper,
ensuring a consistent and professional presentation. This includes aspects of layout, margins, font choices,
and the presentation of notes and bibliographies.

General Formatting Guidelines

Standard formatting in Chicago style includes 1-inch margins on all sides of the page, double-spacing
throughout the entire document (including block quotes and notes), and a legible 12-point font, typically
Times New Roman or a similar serif font. The first page of your paper should include your name, course
title, instructor's name, and date, usually placed in the upper left or center of the page. Page numbers
should appear in the upper right-hand corner, starting with the first page of the text (not the title page).

Block quotations (those exceeding approximately five lines of text) should be indented, single-spaced, and
introduced with a colon. They are not enclosed in quotation marks.

Footnote and Endnote Formatting

When using the Notes-Bibliography system, footnotes appear at the bottom of the page where the
superscript number is placed, and endnotes are gathered at the end of the paper. Both are typically single-
spaced within the note, with a blank line separating multiple notes. The first line of each note is indented.
The superscript number from the text is placed directly after the punctuation of the preceding word or
phrase and before the note begins.

For example, a footnote would appear at the bottom of the page, starting with the superscript number,
followed by the citation details as outlined previously.

Bibliography and Reference List Formatting

Both the bibliography (for the Notes-Bibliography system) and the reference list (for the Author-Date
system) are placed at the end of your paper. They should be titled "Bibliography" or "Reference List,"
respectively, centered at the top of a new page. Entries within these lists are typically single-spaced, with a
blank line between each entry. The first line of each entry is flush with the left margin, and subsequent
lines are indented (a hanging indent).



This consistent formatting helps readers quickly scan and locate specific sources within your
comprehensive list.

Common Errors to Avoid in Chicago Style Citation

Navigating Chicago style paper citation involves being aware of potential pitfalls. One of the most frequent
errors is inconsistency in formatting, such as mixing elements of the Notes-Bibliography system with the
Author-Date system, or varying punctuation and capitalization within the same type of citation. Another
common mistake is omitting crucial information, like publication dates or page numbers, which hinders a
reader's ability to locate sources.

Incorrectly formatting indirect sources (e.g., citing a source mentioned within another source) or failing to
properly abbreviate journal titles can also lead to inaccuracies. Finally, neglecting to double-check details
like author names, titles, and publication information against the original source can result in citation errors.
Diligence and careful proofreading are key to avoiding these issues.

Understanding and applying the Chicago Manual of Style, whether through the Notes-Bibliography or
Author-Date system, is a vital skill for academic writers. By internalizing the principles of clarity,
consistency, and completeness, and by paying close attention to the specific formatting requirements for
various source types, you can produce well-cited and professional academic work. This guide has provided
a detailed framework for mastering Chicago style paper citation, empowering you to confidently attribute
your sources and enhance the credibility of your research.

FAQ

Q: What is the primary difference between the Notes-Bibliography and
Author-Date systems in Chicago style?
A: The primary difference lies in how in-text citations are presented. The Notes-Bibliography system uses
footnotes or endnotes for citations, while the Author-Date system uses parenthetical author-date citations
within the text. Both systems conclude with a comprehensive list of sources at the end of the paper.

Q: When should I use the Notes-Bibliography system versus the Author-
Date system for my Chicago style paper citation?
A: The Notes-Bibliography system is generally preferred in fields like literature, history, and the arts,



where extensive notes might be beneficial for commentary. The Author-Date system is more common in
the social sciences and sciences for its conciseness and ease of cross-referencing. Always check your
instructor's or publisher's specific guidelines.

Q: How do I cite a book with multiple authors in Chicago style?
A: For two authors, list both names in the citation (e.g., Jane Doe and John Smith). For three or more
authors, list the first author's name followed by "et al." (Latin for "and others") in both notes and the
bibliography/reference list.

Q: What is the correct format for citing a website in Chicago style?
A: For a website, include the author (if known), title of the specific page, name of the website, publication
date or last update (if available), the date you accessed the page, and the URL. Ensure consistency between
your note/in-text citation and your bibliography/reference list entry.

Q: Do I need to include page numbers in every in-text citation in Chicago
style?
A: In the Notes-Bibliography system, page numbers are essential for direct quotations and often for
paraphrased material. In the Author-Date system, page numbers are crucial for direct quotes and strongly
recommended for paraphrases or specific references.

Q: How do I format a bibliography or reference list in Chicago style?
A: Both lists should be titled appropriately and placed at the end of your paper. Entries are single-spaced
with a blank line between them. The first line of each entry is flush left, and subsequent lines have a
hanging indent. Entries are alphabetized by the author's last name.

Q: What if I cite the same source multiple times? How does Chicago style
handle subsequent citations?
A: In the Notes-Bibliography system, subsequent citations of the same source use a shortened format,
typically including the author's last name, a shortened title of the work, and the page number. In the
Author-Date system, you simply repeat the parenthetical citation (Author Last Name Year, Page Number)
each time you refer to the source.



Q: Is there a difference in how titles are formatted (italicized vs. in
quotation marks) in Chicago style?
A: Yes. The titles of standalone works, such as books, journals, and websites, are italicized. The titles of
shorter works that are part of a larger whole, such as chapters in books, articles in journals, and web pages,
are placed in quotation marks.
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