
chicago style numbers addresses

chicago style numbers addresses, along with their proper formatting in written communication, often
presents a unique set of challenges for writers, editors, and publishers. Adhering to the Chicago Manual of
Style (CMOS) guidelines is crucial for maintaining consistency, clarity, and professionalism, especially when
dealing with numerical data and addresses. This comprehensive guide delves deep into the intricacies of
Chicago style for numbers and addresses, covering everything from when to spell out numbers to the
precise formatting of street addresses and postal codes. We will explore the nuances of numbers in prose,
specific rules for listing addresses, and common pitfalls to avoid.
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Understanding Chicago Style for Numbers

The Chicago Manual of Style provides detailed recommendations for the use of numerals versus words
when presenting numbers in text. The fundamental principle is to achieve clarity and consistency,
prioritizing readability for the audience. Generally, Chicago style favors spelling out numbers from one
through nine and using numerals for 10 and above. However, this is a guideline, not an absolute rule, and
several exceptions and contextual considerations apply.

Understanding these nuances is essential for any writer aiming for Chicago style compliance. This section
will lay the groundwork for more specific applications, such as how these principles extend to the
representation of numerical data within broader contexts, including financial reports or statistical
summaries, where precision is paramount.



When to Spell Out Numbers

As a general rule in Chicago style, numbers that can be expressed in one or two words are spelled out. This
includes cardinal numbers from "one" through "nine." For example, "There were seven attendees at the
meeting," and "She walked five blocks to the store." This convention enhances readability, particularly in
narrative prose, where a string of numerals might disrupt the flow of the text.

Beyond the single digits, numbers like "ten," "eleven," and "twelve" are also typically spelled out. This rule
is particularly useful when numbers appear at the beginning of a sentence, though some style guides differ
on this point. Chicago style, however, generally prefers to rephrase sentences that begin with numerals to
avoid this awkwardness.

When to Use Numerals

Conversely, Chicago style dictates the use of numerals for numbers 10 and above. This rule ensures that
larger numbers are presented clearly and unambiguously. For instance, "The report cited 25 studies," and
"The audience numbered 150 people." This application of numerals aids in quick comprehension of
magnitudes and quantities.

Furthermore, numerals are consistently used for numbers that are part of a series or comparison involving
numbers above nine. For example, if you are discussing both "five" and "15" in the same context, you
would likely use numerals for both for consistency: "The company launched five new products and 15
updated versions." This is crucial for maintaining logical coherence within the text.

Handling Large Numbers

For very large numbers, Chicago style recommends using a combination of numerals and words for clarity
and conciseness. Numbers in the thousands, millions, and billions are typically expressed using numerals
followed by the word "thousand," "million," or "billion," as appropriate. For example, "The project budget
was $2.5 million," or "The population of the city exceeded 300,000."

However, when referring to approximate or general quantities, words can sometimes be used even for
larger numbers if it enhances the narrative flow, though numerals remain the preferred standard for
precision. For instance, "The stadium holds over fifty thousand fans" is acceptable, but "The stadium holds
over 50,000 fans" is more precise and in line with Chicago style for exact figures.



Fractions and Percentages

Fractions are generally spelled out when they are simple and appear in ordinary text, such as "one-half" or
"two-thirds." However, for more complex fractions or when precise measurements are required, numerals
are used, often in conjunction with symbols if necessary. For example, "The recipe called for 2/3 cup of
sugar."

Percentages are almost always expressed using numerals and the percent sign (%). For example, "The
interest rate increased by 5%," or "A 20% discount was offered." This is standard practice across most style
guides for clarity and numerical accuracy.

Ordinal Numbers

Ordinal numbers follow a similar pattern to cardinal numbers. Ordinal numbers from "first" through "ninth"
are typically spelled out, such as "the first chapter" or "her fifth attempt." Numbers 10th and above are
generally rendered in numerals, as in "the 10th anniversary" or "the 21st century."

As with cardinal numbers, consistency is key. If a series of ordinal numbers includes one above ninth, the
preceding ones may also be switched to numerals for uniformity, depending on the context and desired
emphasis. This ensures that the numerical representation remains consistent throughout a document.

The Chicago Style Guide for Addresses

Formatting addresses correctly is a vital aspect of professional communication, especially in formal
correspondence, directories, and published works. The Chicago Manual of Style offers clear guidelines for
the presentation of street addresses, postal codes, and associated information to ensure consistency and
legibility. These rules are particularly important when compiling lists of addresses or when an address is an
integral part of the text.

Adhering to these guidelines not only projects professionalism but also prevents potential confusion or
errors in delivery or reference. This section will break down the specific components of an address and
how they should be rendered according to Chicago style.

Formatting Street Addresses



Street addresses in Chicago style are typically formatted with the street number preceding the street name.
This includes common elements like "Street," "Avenue," "Road," and "Lane," which are usually abbreviated
when used in conjunction with a street name, unless they are the final word in an address line that is
being presented in full. Common abbreviations include St., Ave., Rd., and Ln.

For example, a correctly formatted street address would appear as: 123 Main St. However, if the address is
the last line of a formal address block, it might be written as 123 Main Street. The cardinal direction, such as
North or South, is placed before the street name: 456 N. Michigan Ave.

Including Apartment or Unit Numbers

When an apartment or unit number is necessary, it is typically placed on the same line as the street
address, following the street name. The abbreviation "Apt." or "Unit" is generally used. For instance: 789
Oak Blvd., Apt. 3B. Some variations exist, and consistency within a document is paramount. Some may
prefer to place the unit number on a separate line, but for standard mailing formats, keeping it on the same
line is common practice.

The exact placement and abbreviation can sometimes depend on the context – whether it's for a mailing
address, a directory listing, or within narrative text. Chicago style emphasizes clarity and often allows for
slight variations if they serve the purpose of clear communication.

Postal Codes and Country Information

Postal codes, such as ZIP codes in the United States, are an integral part of an address and are formatted
according to the conventions of the country of origin. For U.S. ZIP codes, the five-digit format is standard,
with the extended ZIP+4 format also commonly used. For example: 60611 or 60611-1234.

When including international addresses, the country name should be clearly indicated. It is typically placed
on the last line of the address. For example: 10 Downing Street, London SW1A 2AA, United Kingdom.
The format of postal codes varies significantly by country, so it's important to adhere to local conventions for
each specific destination.

Consistency in Address Lists

When compiling a list of addresses, such as in a directory or a bibliography, maintaining strict consistency
in formatting is crucial. This includes the consistent use of abbreviations, the placement of elements like



apartment numbers, and the formatting of postal codes. Chicago style strongly advocates for uniformity
across all entries in such lists.

For example, if one address uses "St." then all similar street designations should use the same abbreviation.
Similarly, if apartment numbers are designated with "Apt.," this should be applied uniformly. This
attention to detail ensures that the list is professional, easy to read, and adheres to established style
guidelines.

Common Chicago Style Number and Address Mistakes

Navigating the intricacies of Chicago style for numbers and addresses can lead to occasional errors if not
approached with care. One of the most frequent mistakes is inconsistent application of the rule of spelling
out numbers one through nine and using numerals for 10 and above. Writers may sometimes revert to
spelling out larger numbers in narrative prose or use numerals for smaller ones in an attempt to simplify.

Another common pitfall is the incorrect abbreviation of street types or the inconsistent use of punctuation
within addresses. For instance, forgetting the period after "St." or "Ave." can be a minor but noticeable error.
Additionally, misplacing apartment or unit numbers or failing to use the correct format for international
postal codes can lead to confusion.

Ensuring that all elements of the address, from the street number to the postal code, are presented in a
standardized and recognizable format is key to avoiding these issues. Regular consultation of the Chicago
Manual of Style or reliable style guides is highly recommended for any writer dealing with these
formatting challenges.

Key Takeaways for Chicago Style Numbers Addresses

In summary, Chicago style for numbers and addresses prioritizes clarity, consistency, and reader
comprehension. The general rule for numbers is to spell out one through nine and use numerals for 10 and
above, with numerous exceptions for specific contexts like dates, times, and statistical data. For addresses,
the emphasis is on precise formatting, including the correct placement of street numbers, abbreviations for
street types, and the clear indication of apartment or unit numbers and postal codes.

Adhering to these guidelines, especially when dealing with lists or formal correspondence, ensures a
professional and error-free presentation. By understanding the underlying principles and paying attention
to detail, writers can confidently apply Chicago style to their numerical and address formatting needs,
enhancing the overall quality and credibility of their work.



FAQ

Q: When should I spell out numbers in Chicago style versus using
numerals for addresses?
A: For addresses, you almost always use numerals for the street number (e.g., 123 Main St.). The rule of
spelling out numbers one through nine primarily applies to numbers used in general text, not within the
components of a formal address.

Q: How do I format an address with a suite or apartment number in
Chicago style?
A: In Chicago style, an apartment or suite number is typically placed on the same line as the street address,
following the street name, and is often preceded by "Apt." or "Suite." For example: 456 Oak Ave., Apt. 7B
or 101 Elm St., Suite 200.

Q: Are there specific abbreviations for street types in Chicago style
addresses?
A: Yes, Chicago style generally uses standard abbreviations for street types such as St. (Street), Ave.
(Avenue), Rd. (Road), Ln. (Lane), Blvd. (Boulevard), and Ct. (Court). These abbreviations are typically used
when the street type is part of the address itself.

Q: How should I format U.S. ZIP codes in Chicago style?
A: U.S. ZIP codes should be presented as numerals. The standard five-digit format is common, and the
ZIP+4 format (e.g., 60611-1234) is also acceptable and often preferred for greater precision.

Q: What is the rule for using numerals for numbers at the beginning of a
sentence in Chicago style?
A: Chicago style strongly advises against starting a sentence with a numeral. If a number would typically
be expressed as a numeral (e.g., 10 or higher), it is best to rephrase the sentence so that the numeral does
not begin it. If the number is one through nine, it would be spelled out, which is generally acceptable at
the beginning of a sentence.



Q: How do I handle international addresses in Chicago style?
A: For international addresses, you should use the standard formatting conventions of the country of origin
for the postal code and street address. The country name should be clearly indicated on the last line of the
address.

Q: Is there a difference in Chicago style number formatting for
bibliographies versus general text?
A: Yes, while the general rules for numbers apply, bibliographies often require a specific format for citing
page numbers, volumes, and years, which are typically presented as numerals for clarity and conciseness.

Q: What are common errors to avoid when writing Chicago style
numbers addresses?
A: Common errors include inconsistent abbreviation of street types, incorrect placement of apartment
numbers, failing to spell out numbers one through nine in general text, and starting sentences with
numerals. For addresses, ensuring correct postal code format and clear country designation for international
mail is also crucial.
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