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chicago style notes and bibliography works cited forms the backbone of academic integrity and clear scholarly
communication, particularly within the humanities. This comprehensive guide delves into the intricacies of the
Chicago Manual of Style, focusing on its dual citation system: the notes and bibliography approach. We will
explore the fundamental differences between footnotes and endnotes, detail the essential components of a
Works Cited page (or bibliography), and provide practical examples for various source types. Understanding
these elements is crucial for avoiding plagiarism, enabling readers to locate your sources, and establishing
your credibility as a researcher. This article will equip you with the knowledge to confidently navigate the
Chicago style's requirements for citing books, articles, websites, and more, ensuring your academic work
adheres to the highest standards.
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Understanding the Chicago Style: Notes and Bibliography

The Chicago Manual of Style (CMOS) offers two primary citation systems: the author-date system and the
notes and bibliography system. This guide specifically addresses the latter, which is favored in fields such as
literature, history, and the arts. The notes and bibliography system relies on numbered citations within the
text, corresponding to either footnotes (at the bottom of the page) or endnotes (at the end of the document).
These notes provide concise source information and direct readers to a more complete listing of all sources
consulted, known as a bibliography or a works cited list. This method allows for detailed commentary or
supplementary information within the notes themselves, while the bibliography offers a comprehensive overview
of the research.

The Purpose of Notes in Chicago Style

Notes serve a multifaceted purpose in Chicago style. Primarily, they function as citations, acknowledging the
original sources of ideas, facts, and quotations used in your work. This attribution is vital for academic
honesty and prevents plagiarism. Beyond simple citation, notes can also be used for providing supplementary
information that might disrupt the flow of the main text, such as brief elaborations on a point, definitions of
terms, or acknowledgments. Furthermore, notes can offer a more detailed citation for repeated references to the
same source, avoiding cumbersome repetition of full bibliographic details within the body of your paper.

Types of Notes: Footnotes vs. Endnotes

When employing the Chicago style's notes and bibliography system, writers must choose between footnotes and



endnotes. Both systems serve the same fundamental citation purpose, but their placement differs.

Footnotes: These appear at the bottom of the page where the citation is made. A superscript number in the
text signals the reader to look at the corresponding note at the page's base. Footnotes are often
preferred for their immediacy, allowing readers to quickly access citation information without leaving
the page they are reading.

Endnotes: These are gathered at the end of the document, typically before the bibliography. Like
footnotes, they are indicated by superscript numbers in the text. Endnotes can be advantageous for
longer works or when extensive commentary is required, as they prevent the main text from becoming
cluttered with lengthy notes at the bottom of each page.

The choice between footnotes and endnotes is largely a matter of personal preference or specific editorial
guidelines. Regardless of the choice, the numbering system must be consistent throughout the document.

Crafting Your Chicago Style Bibliography

The bibliography, often titled "Works Cited" if all sources are cited in the text or "Bibliography" if it includes
sources consulted but not directly cited, is a crucial component of Chicago style. It provides a complete
alphabetical list of all the sources you have referenced in your notes. This allows your readers to easily
locate and consult the original materials, verifying your research and exploring the topic further. A well-
organized and accurately formatted bibliography demonstrates scholarly rigor and respect for intellectual
property.

Essential Elements of a Bibliography Entry

Each entry in a Chicago style bibliography requires specific information to be presented clearly and
consistently. While the exact format can vary slightly depending on the source type, core elements remain
constant. These elements work together to provide a unique identifier for each source.

Author(s): The full name(s) of the author(s), editor(s), or compiler(s). For a bibliography, the author's
last name is typically listed first.

Title: The complete title and subtitle of the work, italicized for books and articles in collections, and
enclosed in quotation marks for individual articles or shorter works within larger publications.

Publication Information: This includes the city of publication, publisher name, and year of publication for
books. For articles, it includes the journal title, volume, issue number, and date.

Page Numbers: For shorter works within larger publications (like articles or book chapters), the
relevant page range is provided. For online sources, URLs or DOIs are crucial.

Maintaining consistency in punctuation, capitalization, and the order of these elements is paramount for a
professional bibliography.



Citing Different Source Types in Chicago Style

The Chicago style manual provides detailed guidelines for citing a vast array of source types. Mastering these
nuances is essential for accurate and complete scholarly work. The following sections outline common
citation formats for frequently used sources.

Books

Citing books in Chicago style is a fundamental skill. The typical format for a book in a bibliography entry
focuses on author, title, publication city, publisher, and year. For a note, the format is similar but often
includes specific page numbers.

A typical book bibliography entry looks like this:
Author Last Name, First Name. Title of Book. City of Publication: Publisher, Year of Publication.

For example:
Smith, John. The History of Chicago. Chicago: University of Chicago Press, 2020.

A corresponding footnote or endnote for a specific quotation would include the page number:
1. John Smith, The History of Chicago (Chicago: University of Chicago Press, 2020), 45.

If citing a book with multiple authors, editors, or translators, follow specific CMOS rules for listing these
individuals.

Journal Articles

Journal articles are common sources in academic research. The Chicago style bibliography entry for a journal
article includes the author, article title, journal title, volume, issue, date, and page range.

A typical journal article bibliography entry looks like this:
Author Last Name, First Name. "Title of Article." Title of Journal Volume, no. Issue (Month or Season Year):
Page numbers.

For example:
Johnson, Sarah. "Urban Development in the Early Twentieth Century." Journal of Urban History 25, no. 3
(March 2019): 210-235.

A corresponding note for a direct quotation would include the specific page number:
2. Sarah Johnson, "Urban Development in the Early Twentieth Century," Journal of Urban History 25, no. 3
(March 2019): 215.

For articles accessed online, include the DOI (Digital Object Identifier) or URL.

Websites and Online Sources

Citing online sources requires careful attention to detail, as information can be fluid. The Chicago style
emphasizes providing enough information for the reader to locate the source, even if the page structure changes.

A typical website bibliography entry includes:
Author Last Name, First Name (if available). "Title of Specific Page or Document." Title of Website. Date of
Publication or Last Update (if available). Accessed Month Day, Year. URL or DOI.



For example:
Davis, Emily. "The Future of Renewable Energy." Green Energy Today. October 15, 2022. Accessed November 10,
2023. https://www.greenenergytoday.com/future-of-energy.

A note for a website would include the specific page and accessed date:
3. Emily Davis, "The Future of Renewable Energy," Green Energy Today, accessed November 10, 2023,
https://www.greenenergytoday.com/future-of-energy.

When no author is listed, begin with the title of the page.

Other Common Source Types

Beyond books and articles, researchers frequently consult a variety of other sources. Chicago style offers
guidelines for each.

Book Chapters: "Author of Chapter." In Title of Book, edited by Editor's Name(s), page range of chapter.
City of Publication: Publisher, Year of Publication.

Newspaper Articles: Author Last Name, First Name. "Article Title." Newspaper Title, Month Day, Year.

Interviews: Interviewee's Full Name, interview by Interviewer's Full Name, Month Day, Year. (Specify if it
was personal, phone, or email interview).

Dissertations and Theses: Author Last Name, First Name. Title of Dissertation/Thesis. Type of degree
(e.g., PhD diss., Master's thesis), University Name, Year of Graduation.

Always consult the latest edition of the Chicago Manual of Style for the most precise formatting for less
common source types.

Common Pitfalls and Best Practices

Navigating Chicago style notes and bibliography works cited can present challenges. Being aware of common
mistakes and adhering to best practices will ensure accuracy and professionalism.

Common Mistakes to Avoid

Inconsistent Formatting: Inconsistent punctuation, capitalization, or italics within your notes or
bibliography can detract from your work's credibility.

Omitting Key Information: Forgetting essential details like publication dates, page numbers, or URLs can
make sources difficult or impossible for readers to locate.

Incorrectly Numbering Notes: Skipping numbers or duplicating note numbers in the text will confuse
readers and disrupt the citation trail.

Plagiarism: Failing to cite sources properly, whether intentionally or unintentionally, is a serious
academic offense.

Confusing Notes and Bibliography Format: While related, the formatting for notes and the bibliography
entry are distinct.



Best Practices for Chicago Style Citation

To ensure your Chicago style citations are accurate and effective, consider the following best practices:

Use Citation Management Software: Tools like Zotero, Mendeley, or EndNote can help automate the
formatting process and reduce errors, though manual review is always recommended.

Consult the CMOS Directly: The Chicago Manual of Style is the ultimate authority. Keep a copy handy
for reference, especially for complex or unusual sources.

Create a Style Sheet: For longer projects, develop a simple style sheet documenting your formatting
choices for recurring source types to ensure consistency.

Proofread Meticulously: Dedicate time to carefully proofread both your notes and your bibliography
for any errors in transcription or formatting.

Be Thorough: When in doubt about whether to cite something, it is always better to err on the side of
caution and provide a citation.

Mastering Chicago style notes and bibliography works cited is an ongoing process. By understanding the
principles, practicing diligently, and utilizing available resources, you can produce scholarly work that is
both well-researched and impeccably cited.

Q: What is the primary difference between footnotes and endnotes in Chicago
style?
A: The primary difference lies in their placement. Footnotes appear at the bottom of the page where the reference
is made in the text, while endnotes are compiled at the end of the document, before the bibliography. Both serve
the same purpose of providing citation information.

Q: When should I use a bibliography versus a works cited list in Chicago
style?
A: In Chicago style, a "Works Cited" list is generally used when every source mentioned in the notes has also
been cited directly within the text. A "Bibliography" is used when the list includes all sources consulted during
research, even those not directly cited in the notes, often providing a broader overview of the research
landscape.

Q: How do I cite a website in Chicago style if there is no author listed?
A: If no author is listed for a website, begin the citation with the title of the specific page or document. Then,
provide the title of the website, followed by the date of publication or last update (if available), the
accessed date, and the URL.

Q: What is the purpose of the DOI in Chicago style citations for online



articles?
A: The DOI (Digital Object Identifier) is a permanent, unique identifier for digital objects, such as journal
articles. It serves as a more stable and reliable link than a URL, as URLs can change or become broken over time.
Including the DOI ensures readers can locate the article even if the original webpage is updated or moved.

Q: Can I use abbreviations for frequently cited sources in my Chicago style
notes?
A: Yes, Chicago style allows for the use of shortened forms for frequently cited sources after the first full
citation. However, it is crucial to provide a full citation for each source the first time it appears in your
notes. Subsequent citations can then use the author's last name and a shortened title, or if only one work by
an author is cited, just the author's last name and page number.

Q: How do I format the title of a book versus the title of an article in a
Chicago style bibliography?
A: In Chicago style, the titles of books, journals, and other standalone works are italicized. Titles of shorter
works, such as articles within a journal or chapters within a book, are enclosed in quotation marks.
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