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chicago style notes and bibliography formatting examples are crucial for academic
and professional writing, ensuring clarity, credibility, and proper attribution of sources. This
comprehensive guide delves into the intricacies of the Chicago Manual of Style (CMOS),
focusing on its two primary citation systems: the Notes and Bibliography system and the
Author-Date system. Understanding these systems is paramount for students, researchers,
and anyone aiming to present well-documented work. We will explore the fundamental
components of each system, providing detailed examples for various source types,
including books, journal articles, websites, and more. Mastering these formatting
conventions will not only elevate the quality of your writing but also demonstrate your
commitment to academic integrity and scholarly rigor. This article aims to demystify the
process, offering clear, actionable guidance for constructing both your in-text citations
(footnotes or endnotes) and your final bibliography.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected style guide that provides
comprehensive instructions on matters of writing, punctuation, and citation. It is frequently
adopted in the humanities and social sciences, offering a flexible approach to academic
writing. CMOS presents two distinct citation systems: the Notes and Bibliography system
and the Author-Date system. While both systems serve the purpose of acknowledging
sources, they differ in their presentation of in-text citations and the final reference list. This
guide will focus primarily on the Notes and Bibliography system, as it is commonly used in
fields like history, literature, and art history, but will also touch upon the bibliography
structure which is common to both systems.



The Notes and Bibliography System

The Notes and Bibliography system, often preferred in the humanities, uses superscript
numbers within the text to refer readers to corresponding notes, typically placed at the
bottom of the page (footnotes) or at the end of the document (endnotes). These notes
provide detailed information about the source. Following the notes, a bibliography lists all
sources cited in the work, providing a comprehensive overview for the reader.

Crafting Chicago Style Footnotes/Endnotes

Footnotes and endnotes are the cornerstone of the Notes and Bibliography system. Each
note directly corresponds to a superscript number in the text and offers the bibliographic
details of the cited source. The first time a source is cited, the note will contain a full
citation. Subsequent citations of the same source will use a shortened form to avoid
redundancy.

Formatting Book Citations in Notes

When citing a book in a note, the format generally includes the author's first and last name,
the title of the book (italicized), publication information (city, publisher, year), and the
specific page number(s) being referenced. For the first citation, the full details are provided.
Subsequent citations use a shortened format.

First Citation: Jane Doe, The History of Chicago (Chicago: University of Chicago
Press, 2020), 45.

Subsequent Citation: Doe, History of Chicago, 112.

Formatting Journal Article Citations in Notes

Journal articles are cited using the author's name, the article title (in quotation marks), the
journal title (italicized), volume and issue numbers, and the year of publication, followed by
the page number(s). Like book citations, the first note is full, and subsequent ones are
shortened.

First Citation: John Smith, "Urban Development in the Midwest," Journal of Urban
Studies 35, no. 2 (2019): 210.

Subsequent Citation: Smith, "Urban Development," 215.



Formatting Website Citations in Notes

Citing online sources requires careful attention to detail. Include the author (if available),
title of the specific page or article (in quotation marks), name of the website (italicized),
and the URL. It is also important to include the date of access, as online content can
change.

First Citation: Emily Carter, "The Great Chicago Fire: An Oral History," Chicago
History Museum Blog, accessed October 26, 2023,
https://www.chicagohistory.org/blog/oral-history-fire.

Subsequent Citation: Carter, "Great Chicago Fire."

Formatting Other Source Types in Notes

Various other sources, such as newspaper articles, interviews, and dissertations, follow
specific formatting rules. Always consult the Chicago Manual of Style for the most precise
guidelines for less common source types. For instance, newspaper articles typically include
the author, article title, newspaper name (italicized), date, and page number.

Newspaper Article: Robert Jones, "New Public Transit Initiative Launched," Chicago
Tribune, October 25, 2023, sec. B, 1.

The Chicago Style Bibliography

The bibliography appears at the end of your document and lists all the sources you have
cited. Unlike notes, the bibliography entries are alphabetized by the author's last name and
generally follow a slightly different formatting convention. The primary difference lies in the
order of author names (last name first for the first author) and the punctuation used.

Formatting Book Citations in the Bibliography

In the bibliography, book entries begin with the author's last name, followed by a comma
and then their first name. The book title is italicized, and publication information is
presented concisely. No page numbers are typically included unless referencing a specific
chapter or section that was cited extensively.

Doe, Jane. The History of Chicago. Chicago: University of Chicago Press, 2020.



Formatting Journal Article Citations in the Bibliography

Journal article entries in the bibliography start with the author's last name. The article title
is in quotation marks, followed by the journal title in italics. Volume and issue numbers,
along with the year of publication, are then listed. Page ranges are provided for the entire
article.

Smith, John. "Urban Development in the Midwest." Journal of Urban Studies 35, no. 2
(2019): 205–220.

Formatting Website Citations in the Bibliography

Website citations in the bibliography include the author (if known), the title of the specific
page or article, the name of the website, the date of publication or last update (if available),
and the URL. The access date is crucial for online sources.

Carter, Emily. "The Great Chicago Fire: An Oral History." Chicago History Museum
Blog. Accessed October 26, 2023.
https://www.chicagohistory.org/blog/oral-history-fire.

Formatting Other Source Types in the Bibliography

Similar to notes, bibliography entries for other source types adhere to specific guidelines.
Consistency is key. For a newspaper article, the format would be:

Jones, Robert. "New Public Transit Initiative Launched." Chicago Tribune, October 25,
2023.

Key Differences Between Notes and Bibliography
Entries

Several key distinctions exist between notes and bibliography entries in the Chicago style.
Primarily, the order of author names is reversed in the bibliography (last name first)
compared to notes. Punctuation also differs; notes often use commas to separate elements,
while bibliographies frequently use periods. Furthermore, bibliography entries typically list
the entire page range of an article or chapter, whereas notes cite only the specific page(s)
referenced.



Common Errors to Avoid in Chicago Style
Formatting

Navigating Chicago style formatting can be challenging, and several common mistakes can
undermine the credibility of your work. One frequent error is inconsistent application of the
chosen citation system (Notes and Bibliography vs. Author-Date). Another is incorrect
punctuation or capitalization within notes and bibliography entries. Failing to italicize book
and journal titles or put article titles in quotation marks are also common pitfalls. Ensure
you are correctly abbreviating journal titles if required by specific publication guidelines.
Additionally, accurately providing URLs and access dates for online sources is crucial.
Proofreading meticulously and consulting the official Chicago Manual of Style are the best
defenses against these errors.

Adhering to Chicago style notes and bibliography formatting examples is a meticulous but
rewarding process. By understanding the nuances of each component—from the initial
citation in a note to the alphabetized entry in the bibliography—you can ensure your
research is presented with accuracy and scholarly integrity. Remember to always prioritize
clarity and consistency, and when in doubt, refer to the authoritative Chicago Manual of
Style for definitive guidance.

FAQ

Q: What is the primary difference between the Notes
and Bibliography system and the Author-Date system in
Chicago style?
A: The primary difference lies in how in-text citations are presented. The Notes and
Bibliography system uses superscript numbers that correspond to footnotes or endnotes,
while the Author-Date system uses parenthetical citations in the text, typically including the
author's last name and the year of publication. Both systems require a bibliography at the
end of the document.

Q: When should I use the Notes and Bibliography
system versus the Author-Date system?
A: The Notes and Bibliography system is generally preferred in the humanities, such as
literature, history, and art history, where detailed explanatory notes are often beneficial.
The Author-Date system is more common in the social sciences and some natural sciences,
as it emphasizes the author and date of publication for a quick overview of the source's
context.



Q: How do I format a shortened note for a source that
has already been cited?
A: For a shortened note, you typically use the author's last name, a shortened version of
the title (italicized for books or in quotation marks for articles), and the specific page
number. For example: Doe, History of Chicago, 78.

Q: What is the correct way to cite a webpage in a
Chicago style bibliography?
A: In the bibliography, a webpage citation includes the author's name (if known), the title of
the specific page or article (in quotation marks), the name of the website (italicized), the
publication date or last update (if available), and the full URL. The date of access is also
crucial: Carter, Emily. "The Great Chicago Fire: An Oral History." Chicago History Museum
Blog. Accessed October 26, 2023. https://www.chicagohistory.org/blog/oral-history-fire.

Q: Should I include page numbers in my bibliography
entries for books?
A: Generally, you do not include page numbers in bibliography entries for entire books.
Page numbers are reserved for notes to indicate the specific location of a quote or idea.
However, if you are citing a specific chapter or section of a book that you have referenced,
you might include the page range for that specific portion.

Q: How are multiple authors handled in Chicago style
notes and bibliography?
A: In notes, the names of multiple authors are typically presented in their natural order
(first name first). In the bibliography, only the first author's name is inverted (last name
first), followed by their first name, and then the subsequent authors' names are listed in
their natural order. For three or more authors, the first author's name is inverted, followed
by "et al." in both notes and bibliography entries.

Q: What is the purpose of a bibliography in Chicago
style?
A: The bibliography serves as a comprehensive list of all sources cited within the document.
It allows readers to easily locate and consult the original sources, verify the author's
research, and explore the topic further. It also demonstrates the breadth and depth of
research undertaken.

Q: How do I cite a source that has no author listed?
A: If a source has no author, the citation begins with the title of the work. In notes, the title
is followed by publication information and page number. In the bibliography, the title is



alphabetized by the first significant word, and then the rest of the publication details follow.
For example, for a webpage without an author: "The Future of Urban Planning." City
Dynamics Quarterly. Accessed October 26, 2023. https://www.citydynamics.com/planning.
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