CHICAGO STYLE NOTES AND BIBLIOGRAPHY EXAMPLES ESSAY

UNDERSTANDING CHICAGO STYLE: A CoMPREHENSIVE GUIDE To NOTES AND
BIBLIOGRAPHY

CHICAGO STYLE NOTES AND BIBLIOGRAPHY EXAMPLES ESSAY REQUIREMENTS CAN SEEM DAUNTING TO STUDENTS AND
RESEARCHERS, BUT MASTERING THIS CITATION FORMAT IS CRUCIAL FOR ACADEMIC INTEGRITY AND CLEAR COMMUNICATION. THIS
COMPREHENSIVE GUIDE DELVES DEEP INTO THE NUANCES OF THE CHICAGO MANUAL of STyLE (CMOS) 17TH EDITION,
SPECIFICALLY FOCUSING ON ITS TWO PRIMARY CITATION SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE
SYSTEM. WE WILL PROVIDE CLEAR EXPLANATIONS AND PRACTICAL EXAMPLES FOR BOTH IN-TEXT CITATIONS (FOOTNOTES AND
ENDNOTES) AND THE BIBLIOGRAPHY, COVERING A WIDE RANGE OF SOURCE TYPES COMMONLY ENCOUNTERED IN ACADEMIC
WRITING. BY UNDERSTANDING THE FUNDAMENTAL PRINCIPLES AND PRACTICING WITH VARIED EXAMPLES, YOU CAN CONFIDENTLY
NAVIGATE CHICAGO STYLE FOR YOUR ESSAYS, RESEARCH PAPERS, AND DISSERTATIONS, ENSURING YOUR SOURCES ARE
PROPERLY ACKNOWLEDGED AND YOUR ARGUMENTS ARE WELL-SUPPORTED.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHIcaGo MANUAL oF STYLE (CMOS) IS A WIDELY RESPECTED AND COMPREHENSIVE STYLE GUIDE THAT GOVERNS
EDITORIAL AND TYPOGRAPHIC PRACTICES IN THE UNITED STATES. DEVELOPED BY THE UNIVERSITY OF CHICAGO PRESS, IT
OFFERS DETAILED RECOMMENDATIONS FOR ALL ASPECTS OF WRITING, PUBLISHING, AND CITING SOURCES. ITS FLEXIBILITY IS ONE



OF ITS KEY STRENGTHS, OFFERING TWO DISTINCT CITATION SYSTEMS TO SUIT DIFFERENT ACADEMIC DISCIPLINES AND
PUBLICATION NEEDS. THE CHOICE BETWEEN THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM OFTEN DEPENDS
ON THE FIELD OF STUDY, HUMANITIES DISCIPLINES FREQUENTLY PREFER THE FORMER, WHILE SOCIAL SCIENCES AND NATURAL
SCIENCES OFTEN OPT FOR THE LATTER. UUNDERSTANDING THE CORE PRINCIPLES OF CMOS IS THE FIRST STEP TOWARD ACCURATE
AND EFFECTIVE CITATION.

THe CMOS 17TH EDITION, THE MOST CURRENT VERSION, REFINES AND UPDATES PREVIOUS GUIDELINES, PARTICULARLY
CONCERNING DIGITAL SOURCES AND EVOLVING CITATION PRACTICES. |T EMPHASIZES CLARITY, CONSISTENCY, AND THE ACCURATE
ATTRIBUTION OF ALL BORROWED MATERIAL. WHETHER YOU ARE WRITING AN UNDERGRADUATE ESSAY OR A DOCTORAL
DISSERTATION, ADHERING TO CMOS ENSURES THAT YOUR WORK MEETS PROFESSIONAL ACADEMIC STANDARDS AND ALLOWS
YOUR READERS TO EASILY LOCATE THE SOURCES YOU HAVE CONSULTED. THIS GUIDE FOCUSES ON THE NOTES-BIBLIOGRAPHY
SYSTEM, WHICH IS PARTICULARLY PREVALENT IN DISCIPLINES LIKE HISTORY, LITERATURE, AND ART HISTORY.

THe NOTES-BIBLIOGRAPHY SYSTEM EXPLAINED

THE NOTES-BIBLIOGRAPHY SYSTEM, FAVORED IN MANY HUMANITIES FIELDS, USES NUMBERED FOOTNOTES OR ENDNOTES TO CITE
SOURCES WITHIN THE TEXT. EACH NOTE CORRESPONDS TO A SUPERSCRIPT NUMBER IN THE MANUSCRIPT. FOOTNOTES APPEAR AT
THE BOTTOM OF THE PAGE, WHILE ENDNOTES ARE COMPILED AT THE END OF THE DOCUMENT, CHAPTER, OR BOOK. THIS SYSTEM
ALLOWS FOR MORE DETAILED COMMENTARY AND IS PARTICULARLY USEFUL WHEN A SOURCE NEEDS TO BE CITED MULTIPLE TIMES
WITHIN THE SAME PARAGRAPH OR ON THE SAME PAGE. THE BIBLIOGRAPHY, APPEARING AT THE END OF THE WORK, PROVIDES A
COMPREHENSIVE ALPHABETICAL LIST OF ALL SOURCES CITED IN THE NOTES.

THE PRIMARY ADVANTAGE OF THE NOTES-BIBLIOGRAPHY SYSTEM IS ITS ABILITY TO INTEGRATE EXPLANATORY NOTES OR
DIGRESSIONS WITHOUT DISRUPTING THE MAIN TEXT. SCHOLARS CAN USE FOOTNOTES OR ENDNOTES TO OFFER ADDITIONAL
CONTEXT, DISCUSS TANGENTIAL IDEAS, OR PROVIDE CITATIONS FOR MINOR POINTS WITHOUT CLUTTERING THE PRIMARY
NARRATIVE. THIS MAKES IT IDEAL FOR WORKS WHERE EXTENSIVE BACKGROUND INFORMATION OR NUANCED ARGUMENTATION IS A
HALLMARK. THE BIBLIOGRAPHY, IN THIS SYSTEM, SERVES AS A READER'S GUIDE, OFFERING A STRUCTURED OVERVIEW OF THE
SCHOLARLY LANDSCAPE THE AUTHOR HAS ENGAGED WITH.

CRAFTING EFFECTIVE FOOTNOTES AND ENDNOTES

CREATING ACCURATE FOOTNOTES AND ENDNOTES IN CHICAGO STYLE REQUIRES CAREFUL ATTENTION TO DETAIL. THE FIRST
CITATION OF A PARTICULAR SOURCE WITHIN YOUR WORK WILL TYPICALLY BE A “FULL NOTE,” CONTAINING ALL THE NECESSARY
BIBLIOGRAPHIC INFORMATION. SUBSEQUENT CITATIONS OF THE SAME SOURCE WILL BE “SHORT NOTES,H WHICH ARE MORE
ABBREVIATED. THE GOAL OF BOTH IS TO PROVIDE ENOUGH INFORMATION FOR THE READER TO IDENTIFY THE SOURCE
UNEQUIVOCALLY AND, IF DESIRED, LOCATE IT. CONSISTENCY IN FORMATTING IS PARAMOUNT, ENSURING THAT THE NOTES ARE
EASILY DISTINGUISHABLE AND FOLLOW A LOGICAL PATTERN.

THE FORMAT OF A NOTE DEPENDS HEAVILY ON THE TYPE OF SOURCE BEING CITED. FOR INSTANCE, A BOOK CITATION IN A NOTE
WILL DIFFER SIGNIFICANTLY FROM A JOURNAL ARTICLE OR A WERSITE. KEY ELEMENTS USUALLY INCLUDE THE AUTHOR'S NAME, THE
TITLE OF THE WORK, PUBLICATION DETAILS (PLACE/ PUBLISHER, YEAR)/ AND SPECIFIC LOCATION INFORMATION LIKE PAGE
NUMBERS. MASTERING THE STRUCTURE FOR EACH SOURCE TYPE IS ESSENTIAL FOR CREATING ACCURATE AND PROFESSIONAL-
LOOKING NOTES. THE INITIAL CITATION SHOULD BE COMPREHENSIVE, WHILE SUBSEQUENT ONES CAN BE SHORTENED FOR
CONCISENESS.

EssenTIAL FOOTNOTE AND ENDNOTE EXAMPLES

HERE ARE SOME ESSENTIAL EXAMPLES OF FOOTNOTES/ENDNOTES FOR COMMONLY USED SOURCES IN THE CHICAGO STYLE NOTES-
BIBLIOGRAPHY SYSTEM:



e Book (FIrsT CITATION):

1. MICHEL FOUCAULT, DISCIPLINE AND PUNISH: THE BIRTH OF THE PRISON, TRANS. ALAN SHERIDAN (NEW Y ORK:
VINTAGE Books, 1995), 23.

» Book (SueseQUENT CITATION):
2. FoucauLT, DiscipLiNe AND PUNISH, 55.

o JoURNAL ARTICLE (FIRST CITATION):

3.JUDITH BUTLER, “PERFORMATIVE ACTS AND GENDER CONSTITUTION: AN ESSAY IN PHENOMENOLOGY AND FEMINIST
THEORY,” THEATRE JoURNAL 40, No. 4 (1988): 519.

o JoURNAL ARTICLE (SUBSEQUENT CITATION):
4. BUTLER, “PERFORMATIVE AcCTs,” 525.

o CHAPTER IN AN EpiTeD Book (FIrsT CITATION):

5. EDwARD SAID, “ORIENTALISM RECONSIDERED,” IN THE EDWARD SAID READER, ED. MOUSTAFA BAYOUMI AND
Anprew Ruein (New York: VINTAGE Books, 2000), 58.

o WeasITeE (FIRsT CITATION):

6. "THe HisTorY of THE CHICAGO MANUAL oF STYLE,” THe CHICAGO MANUAL OF STYLE ONLINE, ACCESSED MARCH
15, 2023, HTTPS:/ [ WWW.CHICAGOMANUALOFSTYLE.ORG/ ABOUT/HISTORY .HTML.

o \WessITe (SuBSEQUENT CITATION):
7. "HisTory ofF THE CHICAGO MANUAL OF STYLE.”

BUILDING YOUR BIBLIOGRAPHY: STRUCTURE AND CONTENT

THE BIBLIOGRAPHY IS A CORNERSTONE OF THE NOTES-BIBLIOGRAPHY SYSTEM, PROVIDING A COMPREHENSIVE AND ALPHABETIZED
LIST OF ALL SOURCES CITED IN YOUR NOTES. |T SERVES AS A VITAL RESOURCE FOR YOUR READERS, ALLOWING THEM TO
EXPLORE THE SCHOLARLY FOUNDATIONS OF YOUR WORK. UNLIKE THE NOTES, WHICH PROVIDE SPECIFIC PAGE REFERENCES, THE
BIBLIOGRAPHY LISTS THE FULL PUBLICATION DETAILS OF EACH SOURCE. [HIS ORGANIZED PRESENTATION DEMONSTRATES THE
BREADTH AND DEPTH OF YOUR RESEARCH AND ACKNOWLEDGES THE CONTRIBUTIONS OF OTHER SCHOLARS.

THE STRUCTURE OF A BIBLIOGRAPHY ENTRY CLOSELY MIRRORS THAT OF A FULL NOTE BUT WITH A FEW KEY DIFFERENCES. MOST
NOTABLY, IN THE BIBLIOGRAPHY, THE AUTHOR'S LAST NAME PRECEDES THEIR FIRST NAME (E.G., FOUCAULT, MICHEL).
FURTHERMORE, PUNCTUATION AND THE ORDER OF ELEMENTS CAN VARY SLIGHTLY. THE BIBLIOGRAPHY SHOULD BE ARRANGED
ALPHABETICALLY BY THE AUTHOR'S LAST NAME. IF A SOURCE HAS NO AUTHOR, IT IS ALPHABETIZED BY THE FIRST SIGNIFICANT

’ i 1,

WORD OF THE TITLE (EXCLUDING ARTICLES LIKE “A,” “AN,” OR “THE").

1

Key BIBLIOGRAPHY EXAMPLES

HERE ARE KEY BIBLIOGRAPHY EXAMPLES CORRESPONDING TO THE FOOTNOTE EXAMPLES, ILLUSTRATING THE STRUCTURE FOR
DIFFERENT SOURCE TYPES:

e Book:

FoucAULT, MICHEL. DisciPLINE AND PUNISH: THE BIRTH OF THE PRISON. TRANSLATED BY ALAN SHERIDAN. NEW Y ORK:
VINTAGE Books, 1996.



JOURNAL ARTICLE:

BUTLER, JUDITH. “PERFORMATIVE ACTS AND GENDER CONSTITUTION: AN ESSAY IN PHENOMENOLOGY AND FEMINIST
THeORY.” THEATRE JournAL 40, No. 4 (1988): 515-531.

o CHAPTER IN AN EDITED Book:

SAID, EDwARD. “ORIENTALISM RECONSIDERED.” IN THE EDWARD SAID READER, EDITED BY MOUSTAFA BAYOUMI AND
ANDREW RUBIN, 55-73. NEw York: VINTAGE Books, 2000.

o \XeBSITE:

“THe HisTorY ofF THE CHICAGO MANUAL oF STYLE.” THE CHICAGO MANUAL OF STYLE ONLINE. ACCESSED MARCH
15, 2023. HTTPS:/ [ WWW.CHICAGOMANUALOFSTYLE.ORG/ ABOUT /HISTORY .HTML.

¢ MAGAZINE ARTICLE:
GLADWELL, MALCOLM. “THE TIpPING POINT.” THE New Yorker, APRIL 3, 1995.

o NEWSPAPER ARTICLE:
SMITH, JoHN. “LocAL ELECTION RESULTS ANNOUNCED.” CHIcAGO TriBUNE, NoveMBER 8, 2023.

CoMMON SouUrce TYPES IN CHICAGO STYLE

EFFECTIVELY CITING CHICAGO STYLE REQUIRES FAMILIARITY WITH HOW TO FORMAT A VARIETY OF SOURCE TYPES. WHILE
BOOKS AND JOURNAL ARTICLES ARE FOUNDATIONAL, ACADEMIC RESEARCH OFTEN INVOLVES A BROADER SPECTRUM OF
MATERIALS, FROM DISSERTATIONS AND GOVERNMENT DOCUMENTS TO INTERVIEWS AND DIGITAL MEDIA. EACH SOURCE TYPE HAS
SPECIFIC CONVENTIONS THAT, WHEN FOLLOWED METICULOUSLY , ENSURE THE ACCURACY AND INTEGRITY OF YOUR CITATION
PRACTICES.

UNDERSTANDING THESE VARIATIONS IS CRUCIAL. FOR EXAMPLE, CITING A BOOK REQUIRES DIFFERENT INFORMATION THAN CITING A
\WEBSITE. SIMILARLY, THE WAY YOU CITE A PUBLISHED INTERVIEW DIFFERS FROM AN UNPUBLISHED ONE. THE FOLLOWING
SECTIONS WILL BREAK DOWN THE MOST COMMON SOURCE TYPES AND PROVIDE CLEAR EXAMPLES FOR BOTH NOTES AND
BIBLIOGRAPHY ENTRIES, EQUIPPING YOU WITH THE KNOWLEDGE TO HANDLE DIVERSE RESEARCH MATERIALS.

Books: A FOUNDATIONAL SOURCE

BooKS REMAIN A PRIMARY SOURCE FOR ACADEMIC RESEARCH, AND CHICAGO STYLE OFFERS CLEAR GUIDELINES FOR CITING THEM.
W/HETHER YOU ARE REFERENCING A SINGLE-AUTHOR MONOGRAPH, A WORK WITH MULTIPLE AUTHORS OR EDITORS, OR A
TRANSLATED TEXT, THE FUNDAMENTAL ELEMENTS REMAIN CONSISTENT: AUTHOR(S)/ TITLE, PUBLICATION INFORMATION, AND
SPECIFIC PAGE NUMBERS FOR NOTES.

FOR A SINGLE-AUTHOR BOOK, THE FULL NOTE TYPICALLY INCLUDES THE AUTHOR’'S FULL NAME, THE BOOK'S FULL TITLE IN
ITALICS, PUBLICATION DETAILS (CITY/ PUBLISHER, YEAR), AND THE SPECIFIC PAGE NUMBER(S) BEING REFERENCED. THE
BIBLIOGRAPHY ENTRY FLIPS THE AUTHOR'S NAME AND OMITS THE SPECIFIC PAGE NUMBER BUT INCLUDES ALL OTHER PUBLICATION
DETAILS. FOR EDITED VOLUMES, YOU WILL INCLUDE THE EDITOR(S) IN ADDITION TO THE AUTHOR OF THE SPECIFIC CHAPTER OR
ESSAY BEING CITED.

JoUrRNAL ArTICLES: CITING SCHOLARLY RESEARCH

JOURNAL ARTICLES ARE ESSENTIAL FOR DEMONSTRATING ENGAGEMENT WITH CURRENT SCHOLARSHIP. CHICAGO STYLE REQUIRES



SPECIFIC DETAILS TO PINPOINT THESE ARTICLES, INCLUDING THE AUTHOR(S), ARTICLE TITLE, JOURNAL TITLE, VOLUME AND ISSUE
NUMBERS, PUBLICATION YEAR, AND THE PAGE RANGE OF THE ARTICLE. IN THE NOTE, YOU'LL ALSO INCLUDE THE SPECIFIC PAGE
NUMBER(S) YOU'RE REFERENCING.

THE FULL NOTE FOR A JOURNAL ARTICLE INCLUDES THE AUTHOR'S FULL NAME, THE ARTICLE TITLE IN QUOTATION MARKS, THE
JOURNAL TITLE IN ITALICS, FOLLOWED BY THE VOLUME AND ISSUE NUMBERS, THE PUBLICATION YEAR IN PARENTHESES, AND THE
PAGE RANGE FOR THE ENTIRE ARTICLE. THE BIBLIOGRAPHY ENTRY FOLLOWS A SIMILAR STRUCTURE BUT OMITS THE SPECIFIC PAGE
NUMBER BEING CITED FROM THE TEXT AND USUALLY LISTS THE FULL PAGE RANGE OF THE ARTICLE. SUBSEQUENT CITATIONS IN
NOTES ARE SIGNIFICANTLY SHORTENED.

WEBSITES AND ONLINE RESOURCES: NAVIGATING THE DIGITAL LANDSCAPE

CITING ONLINE RESOURCES REQUIRES CAREFUL CONSIDERATION OF AVAILABLE INFORMATION. THE CHICAGO MANUAL OF STYLE
ACKNOWLEDGES THE FLUID NATURE OF THE INTERNET AND PROVIDES GUIDELINES FOR CITING WEB PAGES, ONLINE ARTICLES, AND
OTHER DIGITAL CONTENT. KEY ELEMENTS INCLUDE THE AUTHOR (IF KNO\)(/N), THE TITLE OF THE SPECIFIC PAGE OR ARTICLE, THE
NAME OF THE WEBSITE, THE PUBLICATION OR LAST UPDATED DATE (IF AVAILABLE)I AND THE URL. CRUCIALLYI INCLUDING THE
DATE OF ACCESS IS RECOMMENDED FOR ONLINE SOURCES AS THEY CAN CHANGE OR DISAPPEAR.

For A WEBSITE, THE FULL NOTE TYPICALLY INCLUDES THE AUTHOR, THE TITLE OF THE SPECIFIC PAGE IN QUOTATION MARKS, THE
NAME OF THE WEBSITE (OFTEN ITALICIZED), THE PUBLICATION DATE OR COPYRIGHT DATE, AND THE URL. THE DATE OF ACCESS
IS USUALLY PLACED AT THE END. THE BIBLIOGRAPHY ENTRY FOLLOWS A SIMILAR PATTERN. |[F NO AUTHOR IS LISTED, YOU BEGIN
WITH THE TITLE OF THE PAGE. |[F NO PUBLICATION DATE IS AVAILABLE, YOU CAN USE “N.D.” FOR NO DATE.

OTHerR COMMON Source TYPES

Bevonp BOOKS, ARTICLES, AND WEBSITES, ACADEMIC RESEARCH OFTEN DRAWS UPON A VARIETY OF OTHER SOURCES. CHicAGO
STYLE PROVIDES GUIDELINES FOR CITING THESE AS WELL, ENSURING CONSISTENCY AND CLARITY:

o NEWSPAPER ARTICLES: INCLUDE AUTHOR, ARTICLE TITLE (IN QUOTES), NEWSPAPER TITLE (ITALICIZED), PUBLICATION
DATE, AND SECTION AND PAGE NUMBERS.

* MAGAZINE ARTICLES: SIMILAR TO NEWSPAPER ARTICLES, INCLUDE AUTHOR, ARTICLE TITLE (IN QUOTES)I MAGAZINE
TITLE (ITALICIZED)I PUBLICATION DATE (MONTH AND DAY IF APPLICABLE), AND PAGE NUMBERS.

¢ DISSERTATIONS AND THESES: CITE THE AUTHOR, DISSERTATION TITLE (IN ITALICS), TYPE OF DEGREE (E.G., PHD
DISSERTATION), UNIVERSITY, AND YEAR. INCLUDE ACCESS INFORMATION IF ACCESSED ONLINE.

o |NTERVIEWS: NOTE THE INTERVIEWEE, INTERVIEW TITLE (IF ANY, IN QUOTES)I TYPE OF INTERVIEW (E.G.I PERSONAL
INTERVIEW , PHONE INTERVIEW), DATE, AND LOCATION (IF APPLICABLE). FOR UNPUBLISHED INTERVIEWS, PROVIDE
ARCHIVAL INFORMATION IF KNOWN.

¢ GOVERNMENT DOCUMENTS: CITE THE ISSUING AGENCY, TITLE OF THE DOCUMENT (IN ITALICS), PUBLICATION DETAILS,
AND ANY RELEVANT REPORT NUMBERS.

Tips ForR ACCURATE CHIcAGO STYLE CITATION

ACHIEVING ACCURACY IN CHICAGO STYLE CITATION INVOLVES A COMBINATION OF UNDERSTANDING THE RULES AND DEVELOPING
GOOD HABITS. THE MOST CRITICAL ASPECT IS METICULOUS ATTENTION TO DETAIL. EVERY COMMA, EVERY PERIOD, AND EVERY
ITALICIZED OR QUOTED ELEMENT MATTERS. BEFORE SUBMITTING ANY WORK, A THOROUGH REVIEW OF ALL NOTES AND



BIBLIOGRAPHY ENTRIES AGAINST YOUR SOURCE MATERIALS IS ESSENTIAL.

LEVERAGING CITATION MANAGEMENT SOFTWARE CAN BE A SIGNIFICANT HELP, BUT IT'S IMPORTANT TO REMEMBER THAT THESE
TOOLS ARE NOT FOOLPROOF. ALWAYS CROSS-REFERENCE THE SOFTWARE'S OUTPUT WITH THE OFFICIAL CHICAGO MANUAL OF
STYLE GUIDELINES. ADDITIONALLY/ MAINTAINING A CONSISTENT APPROACH TO FORMATTING THROUGHOUT YOUR DOCUMENT,
FROM THE FIRST CITATION TO THE LAST BIBLIOGRAPHY ENTRY, IS KEY TO A POLISHED AND PROFESSIONAL PRESENTATION OF
YOUR RESEARCH.

AVOIDING CoMMON CHICAGO STYLE PITFALLS

SEVERAL COMMON ERRORS CAN UNDERMINE THE CREDIBILITY OF YOUR CHICAGO-STYLE CITATIONS. ONE FREQUENT MISTAKE IS
INCONSISTENT FORMATTING BETWEEN FOOTNOTES/ENDNOTES AND THE BIBLIOGRAPHY. ANOTHER IS FAILING TO INCLUDE ALL
NECESSARY PUBLICATION INFORMATION, PARTICULARLY FOR LESS COMMON SOURCE TYPES. FORGETTING TO ITALICIZE BOOK AND
JOURNAL TITLES OR USING QUOTATION MARKS INCORRECTLY FOR ARTICLE TITLES ARE ALSO FREQUENT OVERSIGHTS.

FURTHERMORE/ ISSUES WITH PAGE NUMBER FORMATTING, ESPECIALLY IN NOTES, CAN LEAD TO CONFUSION. ENSURING THAT
SUBSEQUENT CITATIONS ARE CORRECTLY ABBREVIATED AS SHORT NOTES RATHER THAN REPEATING THE FULL CITATION IS
ANOTHER AREA \WHERE ERRORS OFTEN OCCUR. FINALLY, INCORRECT ALPHABETIZATION OF THE BIBLIOGRAPHY OR MISSING ENTRIES
ENTIRELY CAN BE PROBLEMATIC. REGULAR PRACTICE AND CAREFUL PROOFREADING ARE THE BEST DEFENSES AGAINST THESE
COMMON PITFALLS.

FAQ

Q: WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY SYSTEM AND
THE AUTHOR-DATE SYSTEM IN CHICAGO STYLE?

A: THE PRIMARY DIFFERENCE LIES IN HOW CITATIONS ARE PRESENTED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
NUMBERED FOOTNOTES OR ENDNOTES FOR IN-TEXT CITATIONS AND INCLUDES A COMPREHENSIVE BIBLIOGRAPHY AT THE END. THE
AUTHOR-DATE SYSTEM, ON THE OTHER HAND, USES PARENTHETICAL IN-TEXT CITATIONS WITH THE AUTHOR'S LAST NAME AND
THE YEAR OF PUBLICATION, FOLLOWED BY A REFERENCE LIST AT THE END OF THE WORK.

Q: WHEN IS IT APPROPRIATE TO USE THE NOTES-BIBLIOGRAPHY SYSTEM VERSUS THE
AUTHOR-DATE SYSTEM?

A: THE NOTES-BIBLIOGRAPHY SYSTEM IS GENERALLY PREFERRED IN THE HUMANITIES, SUCH AS LITERATURE, HISTORY, ART
HISTORY, AND RELIGIOUS STUDIES. THE AUTHOR-DATE SYSTEM IS MORE COMMONLY USED IN THE SOCIAL SCIENCES AND NATURAL
SCIENCES, WHERE EMPHASIS IS PLACED ON THE CURRENCY OF RESEARCH.

Q: How DO | HANDLE CITING A SOURCE FOR THE FIRST TIME IN CHICAGO STYLE NOTES?

A: THE FIRST CITATION OF ANY SOURCE IN CHICAGO STYLE NOTES SHOULD BE A “FULL NOTE,” PROVIDING ALL THE NECESSARY
BIBLIOGRAPHIC INFORMATION. THIS INCLUDES THE AUTHOR'S NAME, TITLE OF THE WORK, PUBLICATION DETAILS, AND SPECIFIC
PAGE NUMBER(S).

Q: WHAT IS A “SHORT NOTE” IN CHICAGO STYLE, AND WHEN DO | USE IT?

A: A “SHORT NOTE" IS AN ABBREVIATED CITATION USED FOR SUBSEQUENT REFERENCES TO A SOURCE THAT HAS ALREADY
APPEARED AS A FULL NOTE. IT TYPICALLY INCLUDES THE AUTHOR'S LAST NAME, A SHORTENED VERSION OF THE TITLE, AND THE
SPECIFIC PAGE NUMBER(S).



Q: Does THE CHICAGO MANUAL OF STYLE REQUIRE A COMMA AFTER THE AUTHOR'S
NAME IN A BIBLIOGRAPHY ENTRY?

A: YES, IN CHICAGO STYLE BIBLIOGRAPHY ENTRIES, THE AUTHOR'S LAST NAME IS FOLLOWED BY A COMMA, THEN THEIR FIRST
NAME. FOR EXAMPLE: FOUCAULT, MICHEL.

Q: How po | cITe A WEBSITE IN CHICAGO STYLE IF THE PUBLICATION DATE IS NOT
AVAILABLE?

A: IF A WEBSITE HAS NO PUBLICATION DATE, YOU SHOULD USE “ND.” (FOR NO DATE) AFTER THE WEBSITE TITLE OR AUTHOR IF
NO AUTHOR IS LISTED. YOU SHOULD STILL INCLUDE THE URL AND THE DATE OF ACCESS.

QI \WHAT IS THE PURPOSE OF THE BIBLIOGRAPHY IN THE NOTES-BIBLIOGRAPHY SYSTEM?

A: THE BIBLIOGRAPHY SERVES AS AN ALPHABETIZED LIST OF ALL SOURCES CITED WITHIN THE NOTES OF THE WORK. |T PROVIDES
READERS WITH COMPLETE PUBLICATION DETAILS FOR EACH SOURCE, ALLOWING THEM TO LOCATE AND CONSULT THE ORIGINAL
MATERIALS.

Q: SHouLD | INcLUDE THE URL FOR EVERY ONLINE SOURCE IN MY CHICAGO STYLE
BIBLIOGRAPHY?

A: YES, FOR ONLINE SOURCES, IT IS HIGHLY RECOMMENDED TO INCLUDE THE URL IN BOTH THE FULL NOTE AND THE BIBLIOGRAPHY
ENTRY. THIS ALLOWS READERS TO ACCESS THE SOURCE DIRECTLY. REMEMBER TO ALSO INCLUDE THE DATE OF ACCESS.

Q: WHAT ARE SOME COMMON MISTAKES TO AVOID WHEN FORMATTING CHICAGO STYLE
NOTES?

A: COMMON MISTAKES INCLUDE INCONSISTENT FORMATTING BETWEEN FULL AND SHORT NOTES, INCORRECT USE OF QUOTATION
MARKS AND ITALICS, OMITTING PUBLICATION DETAILS, AND NOT PROVIDING SPECIFIC PAGE NUMBERS FOR NOTES. DOUBLE-
CHECKING AGAINST THE CMOS MANUAL IS CRUCIAL.
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