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chicago style musicology formatting rules are the bedrock of clear, consistent, and
authoritative scholarly communication within the field of musicology. Adhering to these
guidelines ensures that your research is presented professionally, making it accessible and
credible to your peers and the wider academic community. This comprehensive guide will
delve into the intricacies of Chicago style as applied to musicological works, covering
everything from citation methods and musical examples to the structure of your
manuscript. Understanding these formatting conventions is crucial for anyone aiming to
publish or present academic work in musicology, from undergraduate essays to doctoral
dissertations. We will explore the nuances of bibliographic entries, in-text citations, the
proper presentation of musical scores, and the overall organization of your scholarly output.
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Understanding the Chicago Manual of Style in
Musicology
The Chicago Manual of Style (CMOS) is the overarching authority for academic writing in
many humanities disciplines, including musicology. While the CMOS provides a general
framework, specific fields often develop nuanced applications. For musicology, this means
adapting the general rules to accommodate the unique demands of discussing and
analyzing music, such as the precise representation of musical scores, the use of
specialized terminology, and the citation of diverse source materials like recordings, scores,
and archival documents.

It is essential to recognize that musicological research often involves a blend of textual
analysis and aural or visual representation of musical artifacts. The Chicago style, in its
application to musicology, strives to provide a standardized method for integrating these
elements seamlessly. This ensures that readers can easily follow the arguments, verify
sources, and appreciate the musical examples presented within the text. Familiarity with
the latest edition of the CMOS is paramount, as guidelines can evolve to reflect new
scholarly practices and technologies.



The Foundation: Notes and Bibliography System
The primary citation system recommended by the Chicago Manual of Style for academic
writing is the Notes and Bibliography system. This system is particularly well-suited for
musicology because it allows for detailed explanatory notes and the inclusion of
supplementary information that might otherwise disrupt the flow of the main text. In this
system, citations are provided in two forms: endnotes or footnotes, and a comprehensive
bibliography at the end of the work.

Footnotes or endnotes are used to cite sources as they appear in the text, providing the full
bibliographic details for the first citation of a work and a shortened form for subsequent
citations. They can also be used for ancillary comments or elaborations that are not
essential to the main narrative but may be of interest to the reader. The bibliography then
lists all sources consulted and cited, providing a complete reference for further research.
This dual approach ensures both immediate source attribution and a robust overview of the
scholarly materials used.

When to Use Footnotes Versus Endnotes
The choice between footnotes and endnotes is largely a matter of preference and publisher
guidelines, though they serve the same fundamental purpose of citation and annotation.
Footnotes appear at the bottom of the page where the reference is made, offering
immediate context for the reader. Endnotes, on the other hand, are compiled at the end of
the chapter or the entire document, which can lead to a cleaner presentation of the main
text, especially in works with extensive notes.

In musicology, the decision might also be influenced by the layout of musical examples. If a
footnote refers to a specific part of a musical example, placing it at the bottom of the page
can be more direct than having the reader flip to the end of the document. However, for
dissertations or theses, endnotes are often preferred for their organizational simplicity,
especially when dealing with a large volume of scholarly material and frequent citations.

Elements of a Bibliographic Entry
A complete bibliographic entry in Chicago style for musicological works generally includes
the author's name, the title of the work (italicized for books and journals, in quotation
marks for articles), publication information (place, publisher, year), and relevant page
numbers. For musical scores, the composer, title, opus number, key, and specific edition
are crucial. For recordings, details like the performer, conductor, label, catalog number, and
year of release are essential.

The order and format of these elements depend on the type of source. For example, a book
entry will differ significantly from an entry for a journal article or a specific track on a
compact disc. Consistency in presenting these details is key, ensuring that readers can
easily locate the source material. The CMOS provides detailed examples for a vast array of
source types, which are invaluable for precise formatting.



Crafting Effective In-Text Citations
In-text citations in the Chicago Notes and Bibliography system are typically handled
through superscript numbers that correspond to a footnote or endnote. These numbers are
placed at the end of a sentence or clause, after any punctuation, and directly after the
quoted material or the idea being referenced. The goal is to provide a clear and unobtrusive
link between the text and its source.

When quoting directly from a source, the citation number should immediately follow the
closing quotation mark. For paraphrased ideas or summaries, the number is usually placed
at the end of the sentence or clause containing the information. It is crucial to ensure that
every piece of information that is not common knowledge or the author's original thought is
properly attributed. This includes direct quotes, paraphrases, summaries, and factual data
derived from other sources.

Shortened Notes for Subsequent Citations
After the first full citation of a source in the notes, subsequent references to the same work
are typically presented in a shortened format. This usually includes the author's last name,
a shortened version of the title (if it is a long work), and the relevant page number(s). For
instance, if the first note for a book was "John Smith, The History of Musical Notation (New
York: Academic Press, 2020), 45," a subsequent note for the same book might read "Smith,
Musical Notation, 78."

This practice streamlines the note section, preventing redundancy and making it easier for
readers to follow the flow of citations. However, if multiple works by the same author are
cited, the shortened title becomes even more critical to distinguish between them. It is
important to maintain consistency with the shortened title used throughout the document.

Building the Bibliography: Essential Elements
The bibliography, appearing at the end of the manuscript, serves as a cumulative list of all
sources cited within the text. It is arranged alphabetically by the author's last name (or by
title if there is no author). Unlike the notes, the bibliography typically uses a hanging
indent, where the first line of each entry is flush with the left margin, and subsequent lines
are indented. This formatting enhances readability and allows for quick scanning of the
entries.

Each entry in the bibliography should provide enough information for a reader to locate the
original source. The level of detail mirrors that of the first note citation, presenting the
author, title, publication information, and any other relevant data. The primary distinction is
the presentation style and the omission of page numbers for general references to a work,
unless referring to a specific chapter or section that was heavily relied upon.

Formatting Different Source Types in the Bibliography
The bibliography requires careful attention to the specific formatting for various source
types. For books, the format is generally Author, Title (Place: Publisher, Year). For journal
articles, it is Author, "Article Title," Journal Title Volume, no. Issue (Year): Page range. For



musical scores, it might be Composer, Title, ed. Editor (Place: Publisher, Year). For
recordings, it would be Performer, "Track Title," Album Title, Label, Catalog Number, Year.

Specialized sources in musicology, such as dissertations, conference proceedings, websites,
and archival materials, each have their own prescribed formats. Consulting the most
current edition of the Chicago Manual of Style is essential for ensuring accuracy and
adherence to these specific guidelines. Consistency across all entries is paramount for
maintaining a professional academic presentation.

Formatting Musical Examples and Scores
One of the most distinctive aspects of Chicago style musicology formatting is the
presentation of musical examples. These examples are crucial for illustrating analytical
points and demonstrating musical phenomena. They should be clearly labeled, numbered
sequentially throughout the document, and accompanied by captions or explanatory text
that connects them to the argument being made.

Musical examples can be presented as scanned images, high-quality reproductions from
published scores, or notation generated using music notation software. Whichever method
is used, clarity, legibility, and accuracy are paramount. The goal is to present the music in a
way that is easily readable and accurately reflects the composer's intentions or the
analyzed material.

Numbering and Referencing Musical Examples
Each musical example should be assigned a unique number, typically starting with
"Example 1." These numbers are used to refer to the example within the text, using
phrases like "As shown in Example 1..." or "...(see Example 1)." The numbering should be
sequential and consistent throughout the manuscript. If the manuscript includes both
musical examples and figures (e.g., charts, diagrams), it is advisable to number them
separately (e.g., Example 1, Example 2, Figure 1, Figure 2) to avoid confusion.

When referring to a specific passage within a larger musical example, use measure
numbers or other clear musical landmarks in your text. For instance, "the melody in
measures 1-4 of Example 3..." or "the chromatic descent starting on the downbeat of
measure 17 in Example 5." Precise referencing ensures that readers can locate the exact
musical material being discussed.

Incorporating Music Notation Software
Many musicologists now utilize music notation software such as Sibelius, Finale, or
MuseScore to create their musical examples. This allows for precise control over the
appearance of the score and ensures a professional, clean look. When using such software,
it is important to:

Maintain a consistent style (e.g., font, spacing, beaming conventions).

Ensure all notes, rhythms, articulations, and dynamic markings are accurate.



Use appropriate clefs and key signatures.

Incorporate measure numbers for ease of reference.

Export the examples in a high-resolution format suitable for print or digital publication
(e.g., TIFF, EPS, or high-quality PDF).

When embedding these examples into your document, ensure they are sized appropriately
to fit within the margins without appearing cramped or too small to read. Proper integration
of these visual elements is vital for the overall aesthetic and scholarly integrity of your
work.

Specialized Notations and Symbols
Musicology frequently involves the use of specialized musical notations and symbols that
may not be familiar to a general audience. The Chicago style emphasizes clarity and
consistency when presenting these elements. This might include symbols for intervals,
chords, scales, or unique performance markings. When introducing such symbols for the
first time, it is advisable to provide a brief explanation or a key to their meaning.

If you are using a significant number of specialized symbols or need to explain them in
detail, consider creating a separate appendix or glossary. This keeps the main text
uncluttered while providing readers with the necessary resources to understand your
analysis. Ensure that any custom symbols are rendered clearly and consistently across the
document.

Handling Unusual Clefs or Transposing Instruments
When dealing with historical music or music for specific instruments, you may encounter
unusual clefs (e.g., C clefs on different lines) or parts written for transposing instruments.
When presenting such music, it is crucial to indicate how you are representing it. Are you
showing the written pitch as it appears in the original source, or are you presenting it at
concert pitch?

Clearly state your editorial decisions in a preface, introduction, or within the caption of the
musical example itself. For instance, a caption might read: "Example 4: Sarabande from J.S.
Bach's Cello Suite No. 1 in G Major, BWV 1007 (arranged for treble recorder)." If you are
transcribing and need to explain complex editorial choices, a footnote referencing the
specific conventions used is often appropriate.

Manuscript Structure and Organization
A well-organized manuscript is fundamental to clear academic communication. While
specific structures can vary depending on the type of musicological work (e.g., an analytical
essay, a historical study, a biography), a logical flow is always expected. Generally, a
musicological paper will include an introduction that sets the stage and outlines the
argument, followed by body paragraphs that develop the argument with evidence, and a



conclusion that summarizes the findings. The inclusion of musical examples, tables, and
footnotes should be integrated thoughtfully into this structure.

The introduction should clearly state the research question or thesis and provide context for
the study. The body of the work should present a coherent line of reasoning, using evidence
from primary and secondary sources. Musical examples should be strategically placed to
support textual analysis, not merely as decoration. The conclusion should reiterate the
main points and suggest implications or avenues for further research.

Title Page and Preliminary Matter
A typical title page includes the title of the work, the author's name, the course name and
number (if for a class), the instructor's name, and the date. For dissertations or published
books, the title page will be more formal and may include affiliations and copyright
information. Preliminary matter also often includes an abstract, acknowledgments, and a
table of contents. The abstract, in particular, is a concise summary of the entire work,
usually around 150-250 words.

The table of contents should list all major sections and subsections, along with their
corresponding page numbers. This helps readers navigate the document efficiently. For
musicological works, it is also common to include a list of musical examples and a list of
figures, presented before the main text, to further aid navigation.

Appendices and Back Matter
Appendices are used for supplementary material that is too lengthy or detailed to be
included in the main body of the text but is still relevant to the study. In musicology,
appendices might contain extensive musical transcriptions, large tables of data, or copies
of archival documents. Each appendix should be clearly labeled (e.g., Appendix A, Appendix
B) and referred to in the main text.

The bibliography is typically the last item in the back matter, followed by any indexes,
glossaries, or other concluding sections. Ensuring that all back matter is meticulously
organized and formatted according to Chicago style contributes to the overall
professionalism and credibility of the scholarly work. This structured approach ensures that
readers have access to all necessary information in a clear and accessible manner.

Common Pitfalls and How to Avoid Them
Even experienced scholars can fall prey to common formatting errors. One of the most
frequent issues is inconsistency in citation style. Whether it's the formatting of bibliographic
entries, the wording of shortened notes, or the placement of citation numbers, a lack of
uniformity can detract from the professionalism of the work. Meticulously checking each
citation against the CMOS guidelines and your own established patterns is crucial.

Another common pitfall is the poor integration of musical examples. This can manifest as
examples that are too small, unclear, or placed in a way that interrupts the flow of the text
rather than supporting it. It is also essential to ensure that every claim made is adequately
supported by evidence, whether that evidence is a textual quotation, a musical example, or



data from another source.

Inconsistent Citations and Bibliography Formatting
The key to avoiding inconsistent citations lies in diligent proofreading and attention to
detail. After drafting your work, dedicate specific time to reviewing your notes and
bibliography. Compare each entry against the others and against the Chicago Manual of
Style. Pay close attention to the use of italics, quotation marks, commas, and periods, as
small deviations can lead to inconsistencies.

For the bibliography, double-check that all entries are alphabetized correctly and that the
hanging indent is applied uniformly. If using a citation management tool, ensure it is
configured to adhere strictly to Chicago style and then review its output carefully, as these
tools are not infallible. A final read-through solely focused on citation and bibliographic
accuracy can catch many errors.

Unclear or Misplaced Musical Examples
To avoid issues with musical examples, plan their placement strategically during the writing
process. Consider where a musical illustration will best serve to clarify or support your
textual analysis. When creating the examples, prioritize legibility and accuracy. If using
software, ensure you are familiar with its formatting options to produce clean, professional-
looking scores.

Always include a clear caption for each example that identifies its source or content and its
relevance to your argument. If an example is particularly complex or requires extensive
explanation, consider providing that explanation in a footnote or a dedicated section within
the text, rather than making the caption overly long. Proper labeling and integration ensure
that your musical evidence is as compelling as your textual evidence.

FAQ

Q: What is the primary citation system used in Chicago
style musicology?
A: The primary citation system used in Chicago style musicology is the Notes and
Bibliography system. This system utilizes footnotes or endnotes for in-text citations and
explanatory comments, and a comprehensive bibliography at the end of the work to list all
sources consulted.

Q: How should musical examples be numbered in
Chicago style musicology?
A: Musical examples should be numbered sequentially throughout the document, starting
with "Example 1." These numbers are used to reference the examples within the text and
should be clearly indicated in captions and in-text citations.



Q: What information is crucial when citing a musical
score in Chicago style?
A: When citing a musical score, it is crucial to include the composer, the title of the work,
the opus number (if applicable), the key, and the specific edition being used. Bibliographic
entries and notes should also include publisher and publication year.

Q: How do I cite a specific track from a recorded album
in Chicago style?
A: To cite a specific track from a recorded album, you should include the performer(s), the
track title (in quotation marks), the album title (italicized), the record label, the catalog
number, and the year of release.

Q: Can I use endnotes instead of footnotes in my
musicology paper formatted in Chicago style?
A: Yes, the Chicago Manual of Style generally permits the use of either footnotes or
endnotes. The choice often depends on publisher preference or the author's stylistic choice,
as both systems serve the purpose of citation and annotation.

Q: What is the purpose of the bibliography in Chicago
style musicology formatting?
A: The bibliography serves as a complete list of all sources cited in the text. It is
alphabetized and presented at the end of the document, allowing readers to easily locate
and consult the original materials used in the research.

Q: How should I format a direct quotation from a
secondary source that is a musical analysis?
A: A direct quotation from a secondary source that is a musical analysis should be enclosed
in quotation marks and followed by a superscript citation number leading to a footnote or
endnote. The note will contain the full bibliographic details of the source and the specific
page number.

Q: What are some common mistakes to avoid when
formatting Chicago style musicology papers?
A: Common mistakes include inconsistent citation formatting, unclear or poorly integrated
musical examples, incorrect alphabetization of the bibliography, and failure to provide
sufficient detail for source identification. Meticulous proofreading is essential.
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