
chicago style manual footnotes
chicago style manual footnotes are a cornerstone of academic and scholarly
writing, providing a rigorous system for citing sources and attributing
information. Understanding how to implement them correctly is crucial for
avoiding plagiarism, enhancing the credibility of your work, and guiding your
readers to the original sources. This comprehensive guide will delve deep
into the intricacies of the Chicago Manual of Style (CMOS) footnote system,
covering everything from basic formatting to more complex scenarios. We will
explore the anatomy of a Chicago footnote, the difference between notes and
bibliographies, common citation examples, and best practices for consistent
application. Mastering Chicago style footnotes will not only elevate your
writing but also demonstrate a commitment to academic integrity and thorough
research.
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Understanding the Chicago Style Footnote System

The Chicago Manual of Style (CMOS) offers two primary citation systems: the
notes-bibliography system and the author-date system. This article focuses
exclusively on the notes-bibliography system, which relies heavily on
footnotes (or endnotes) to cite sources within the text. This system is
widely used in the humanities, including literature, history, and the arts.
Its strength lies in its ability to provide detailed source information
directly where it is needed, without disrupting the flow of the main text as
significantly as parenthetical citations might.

The purpose of Chicago style footnotes is multifaceted. Primarily, they serve
to give credit to the original authors and researchers whose ideas, data, or
words you have utilized. This is fundamental to academic honesty and prevents
plagiarism. Secondly, footnotes allow readers to easily locate the sources



you consulted, enabling them to verify your information, explore the topic
further, or examine the original context of a quote or idea. Finally, well-
crafted footnotes can also be used to include supplementary information,
digressions, or tangential points that might interrupt the main narrative if
placed directly in the text.

The Chicago style manual provides detailed guidelines for the construction
and placement of these notes. Adhering to these guidelines ensures clarity,
consistency, and professionalism in your academic work. The system
distinguishes between the first full citation of a source and subsequent,
shortened citations, a crucial detail for efficient notetaking and writing.

The Anatomy of a Chicago Style Footnote

A Chicago style footnote is a piece of supplementary information, typically
placed at the bottom of the page, that provides details about a source cited
in the main text. Each footnote corresponds to a superscript Arabic numeral
placed in the text immediately after the relevant punctuation. The structure
of a footnote generally includes the author's name, the title of the work,
publication details, and specific location information like page numbers.

Author's Name in Footnotes

In Chicago style footnotes, the author's first name precedes their last name.
This is a key distinction from bibliographies, where the last name typically
comes first for alphabetization. For example, a footnote would list "Toni
Morrison," not "Morrison, Toni." If a work has multiple authors, the first
author's name is listed as usual, followed by the word "and" before the last
author's name. For works with three or more authors, only the first author's
name is listed, followed by "et al."

Title of the Work

The title of a book or standalone work is italicized within a footnote. The
titles of shorter works, such as articles, chapters, or essays, are enclosed
in quotation marks. This distinction is critical for proper formatting and
helps readers quickly identify the type of source being cited. For instance,
a footnote might refer to The Great Gatsby (book) or "The Ethics of Data
Mining" (article).



Publication Details

Following the title, publication details are provided. For books, this
typically includes the city of publication, the publisher's name, and the
year of publication, often enclosed in parentheses. For articles, it includes
the journal title (italicized), volume and issue numbers, and the date of
publication. The specific order and punctuation can vary slightly based on
the source type, but consistency is paramount.

Specific Location Information

The most crucial element of a footnote for reader guidance is the specific
location information, usually a page number. This pinpoints the exact
location within the source where the cited information can be found. It is
typically indicated by "p." for a single page or "pp." for a range of pages.
For example, (p. 45) or (pp. 112–115).

Footnotes vs. Endnotes vs. Bibliography

While this article focuses on footnotes, it's important to understand their
relationship to endnotes and bibliographies within the Chicago notes-
bibliography system. Footnotes appear at the bottom of the page where the
citation is referenced. Endnotes, conversely, are collected at the end of the
document, usually preceding the bibliography. The choice between footnotes
and endnotes is often a matter of publisher preference or author's stylistic
choice, but they serve the same fundamental citation purpose.

The Role of the Bibliography

A bibliography, or works cited page, is a comprehensive list of all the
sources consulted and cited in the paper. It is typically placed at the very
end of the document. Unlike footnotes, which provide detailed citation
information with each instance of a source's use, a bibliography lists
sources alphabetically by the author's last name and provides full
bibliographic details for each entry. The purpose of the bibliography is to
offer a complete overview of the research materials used.

Distinguishing First vs. Subsequent Citations

A key feature of the Chicago notes-bibliography system is the differentiation
between the first full citation of a source and any subsequent citations. The



first time a source is referenced in a footnote, it receives a full
bibliographic entry. This includes all necessary details like author's full
name, title, publication information, and page number. Subsequent citations
of the same source are significantly shortened. This practice reduces
redundancy and makes the notes more concise. Typically, a subsequent citation
includes the author's last name, a shortened version of the title (if
necessary to distinguish it from other works by the same author), and the
page number.

Basic Footnote Formatting

The formatting of Chicago style footnotes is precise and requires careful
attention to detail. Deviations can lead to inconsistencies and a lack of
professionalism in your writing. These guidelines apply to both footnotes and
endnotes when using the notes-bibliography system.

Superscript Numerals

In the main text, a superscript Arabic numeral (e.g., ¹, ², ³) is placed
immediately after the word or clause to which the note refers, and usually
after any punctuation mark. For example: "This concept is widely discussed.¹"
The corresponding footnote at the bottom of the page will begin with the same
numeral.

Spacing and Indentation

Each footnote begins with its corresponding superscript numeral. The numeral
is typically followed by a space. The first line of each footnote is usually
indented, similar to a paragraph in the main text. Subsequent lines of the
same footnote are not indented. A double space separates one footnote from
the next. However, some styles may permit a single space between footnotes,
particularly if paragraph indentation is used consistently.

Punctuation within Notes

Punctuation is critical in Chicago style footnotes. Commas are used to
separate elements within a citation, such as the author's name from the
title, or the title from the publication details. Periods generally conclude
the citation. For example, in a book citation: Toni Morrison, Beloved (New
York: Alfred A. Knopf, 1992), 123.



Citing Different Source Types

The Chicago Manual of Style provides specific formatting rules for a wide
array of source types, from books and journal articles to websites and
interviews. Consistency in applying these rules is crucial for academic
integrity.

Books

For a book, the first footnote citation typically includes: author's first
and last name, Title of Book (Place of Publication: Publisher, Year), page
number(s). For example: Kathryn Stockett, The Help (New York: G.P. Putnam's
Sons, 2009), 55.

Journal Articles

For a journal article, the first footnote citation includes: author's first
and last name, "Title of Article," Title of Journal volume, no. issue
(Month/Season Year): page number(s). For example: Susan Stryker, "Transgender
History, the Re-Quest for Access, and the Evolution of Archives," Modern
American History 1, no. 1 (March 2018): 10. For subsequent citations, use the
author's last name and a shortened title, along with the page number.

Websites and Online Sources

Citing online sources requires careful attention to retrieval dates and URLs.
For a webpage, a typical footnote includes: Author's first and last name (if
available), "Title of Page," Name of Website, publication or last updated
date (if available), accessed Month Day, Year, URL. For example: Jane Doe,
"The Importance of Citations," Academic Writing Blog, October 15, 2022,
accessed April 10, 2023, https://www.example.com/citations.

Common Footnote Scenarios and Examples

Beyond basic citations, writers often encounter specific situations that
require nuanced application of Chicago style footnote rules. Understanding
these common scenarios can save significant time and ensure accuracy.



Subsequent Citations of the Same Work

As mentioned, subsequent references to a source are shortened. If you've
already provided a full citation for a book, the next time you cite it, you
would use: Author's Last Name, Shortened Title, page number(s). For example:
Stockett, The Help, 98. If the author has only written one work in your
bibliography, you might even omit the title and just use: Author's Last Name,
page number(s). However, using a shortened title is generally preferred for
clarity.

Works with No Author

When a work lacks an author, the citation begins with the title of the work.
For a book, it would be: Title of Book (Place of Publication: Publisher,
Year), page number(s). For an anonymous article or webpage, it starts with
the title of the article or page.

Quoting Directly

When quoting directly from a source, the page number is essential. The
footnote should clearly indicate the exact page from which the quote
originates. For example: Morrison, Beloved, 150. This ensures readers can
easily find the verbatim text.

Paraphrasing and Summarizing

Even when paraphrasing or summarizing information from a source, a footnote
is still required. While the page number might not be as critical as with a
direct quote, it is still good practice to include it to help readers trace
the information. This demonstrates thoroughness and allows for easy
verification.

Multiple Sources in One Note

It is permissible to include multiple citations within a single footnote,
separated by semicolons. This is useful when several sources support the same
point. For example: See Smith, History of Art, 22; Jones, "Renaissance
Masters," 45; and Doe, Artistic Movements, 112.



Best Practices for Chicago Style Footnotes

Implementing Chicago style footnotes effectively goes beyond simply knowing
the rules; it involves adopting best practices that enhance the clarity,
consistency, and credibility of your writing. These practices are essential
for any serious academic writer.

Maintain absolute consistency in formatting throughout your entire
document.

Double-check all names, titles, publication dates, and page numbers for
accuracy.

Ensure that every piece of information directly quoted, paraphrased, or
heavily summarized from a source is attributed with a footnote.

Use shortened citations for subsequent references to avoid redundancy.

When in doubt, consult the latest edition of The Chicago Manual of Style
or your instructor's guidelines.

Ensure that the numbers in your text correspond precisely to the numbers
in your footnotes or endnotes.

Do not use footnotes for supplementary information that does not
directly relate to source citation unless the manual specifically allows
for it in certain contexts.

Always include a complete bibliography at the end of your paper, listing
all sources cited.

By diligently applying these best practices, you will not only adhere to the
Chicago style manual but also demonstrate a high level of professionalism and
respect for scholarly conventions. Your readers will benefit from clear,
accurate, and easily verifiable citations, reinforcing the strength and
integrity of your research.

The meticulous nature of Chicago style footnotes might seem daunting at
first, but with consistent practice and careful attention to the guidelines,
it becomes a manageable and invaluable tool for academic writing.
Understanding the purpose behind each rule—to credit sources, facilitate
research, and maintain academic honesty—makes the process more meaningful. As
you become more familiar with citing various types of sources and navigating
common scenarios, your confidence and proficiency in using the Chicago notes-
bibliography system will grow substantially.



FAQ

Q: What is the fundamental difference between a
Chicago footnote and an endnote?
A: The primary difference lies in their placement. Footnotes are placed at
the bottom of the page where the citation is referenced in the text, while
endnotes are compiled and listed at the end of the document, usually before
the bibliography. Both serve the same purpose of providing source attribution
within the Chicago notes-bibliography system.

Q: When should I use a shortened footnote citation
in Chicago style?
A: Shortened footnote citations are used for any subsequent references to a
source after its first full citation has appeared. This practice helps to
avoid redundancy and keep the notes concise. A shortened citation typically
includes the author's last name, a shortened version of the title (if
necessary), and the specific page number(s).

Q: Do I need to cite paraphrased information in
Chicago style footnotes?
A: Yes, absolutely. While direct quotes require page numbers, paraphrased or
summarized information also needs to be attributed with a footnote. This is
crucial for academic integrity, even if you are not using the exact words of
the original source. It directs readers to the source of the idea or
information.

Q: What if a book I am citing has no clear place of
publication listed?
A: If a book lacks a stated place of publication, you should use the
abbreviation "n.p." (no place) in your footnote citation. For example: John
Smith, A Forgotten History (n.p.: Publisher, 2020), 50.

Q: How do I cite a source that has been translated
into English?
A: When citing a translated work in Chicago style footnotes, you should
include the original author, the translated title, the translator's name, and
the publication details of the translated edition. For example: Johann
Wolfgang von Goethe, The Sorrows of Young Werther, trans. R. J. Hollingdale
(New York: Penguin Books, 1989), 78.



Q: Can I use footnotes for supplementary information
that isn't a citation?
A: Yes, in some cases. The Chicago Manual of Style permits the use of
footnotes for supplementary or explanatory material that would disrupt the
flow of the main text. However, this should be done judiciously, and the
primary purpose of footnotes in the notes-bibliography system remains source
citation.

Q: What is the correct way to format a footnote for
a newspaper article in Chicago style?
A: For a newspaper article, a Chicago footnote typically includes: Author's
first and last name, "Title of Article," Name of Newspaper, Month Day, Year,
section and page number(s). For example: Emily Carter, "City Council Debates
New Zoning Laws," Chicago Tribune, April 11, 2023, Metro, B4.

Q: How many sources can I include in a single
Chicago style footnote?
A: You can include multiple sources in a single footnote, separated by
semicolons. This is an efficient way to cite several works that support the
same point or statement. For instance: See Brown, American Literature, 150;
Green, "Poetic Devices," 32; and White, Literary Analysis, 75.
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