chicago style journal submission
requirements

Navigating Chicago Style Journal Submission Requirements: A Comprehensive Guide

chicago style journal submission requirements can seem daunting, but understanding them is
crucial for any scholar aiming to publish their work. This article serves as a definitive guide to help
authors navigate the intricacies of Chicago Manual of Style (CMOS) formatting for journal
submissions, ensuring clarity, consistency, and adherence to academic standards. We will delve into
the essential components of a Chicago style manuscript, from general formatting guidelines to
specific details concerning citations, bibliographies, and manuscript preparation. Mastering these
requirements is not merely about following a style guide; it’s about presenting your research
professionally and making it accessible to your intended audience, increasing the likelihood of
acceptance.
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General Manuscript Formatting for Chicago Style

Adhering to general manuscript formatting guidelines is the first step in meeting chicago style
journal submission requirements. Journals typically expect submissions to be double-spaced
throughout, including block quotations and the bibliography. This consistent spacing enhances
readability for editors and peer reviewers, making the manuscript easier to assess critically. Margins
should generally be set at one inch on all sides of the page. This provides ample space for editorial
comments and ensures the text remains centered and easy to read.

Font choice is another critical element. Most journals prefer a standard, easily readable serif font
such as Times New Roman, 12-point. Avoid decorative or unusual fonts that can hinder readability or
suggest a lack of seriousness. Page numbering is also a standard requirement. Pages should be
numbered consecutively, usually starting with the title page or the first page of the main text, and
placed in the upper right-hand corner of each page. Some journals may have specific instructions
regarding the placement of page numbers, so always check the author guidelines.

Title Page Requirements

The title page is the first impression your manuscript makes. It should clearly state the title of your
work, your full name, your institutional affiliation, and your contact information, including email
address. Some journals may also request an author's note or acknowledgments on the title page, or
in a separate section. Ensure all required elements are present and formatted according to the



journal’s specific instructions. The title itself should be concise and accurately reflect the content of
your paper.

Abstract and Keywords

Many academic journals require an abstract, a brief summary of your research. The abstract should
succinctly outline your research question, methodology, key findings, and conclusions, typically
within a word limit specified by the journal. Following the abstract, you will often be asked to
provide a list of keywords. These keywords help indexing services categorize your work and make it
discoverable to other researchers in your field. Choose keywords that are specific to your topic and
relevant to broader disciplinary terms.

Understanding Chicago Style Citation Options

The Chicago Manual of Style offers two primary systems for citing sources: the Notes and
Bibliography system and the Author-Date system. Understanding which system your target journal
prefers is paramount when fulfilling chicago style journal submission requirements.

The Notes and Bibliography System

The Notes and Bibliography system is commonly used in the humanities, arts, and literature. In this
system, sources are cited using footnotes or endnotes, with a comprehensive bibliography at the end
of the manuscript. Footnotes or endnotes provide detailed citation information at the point of
reference within the text. This system allows for parenthetical explanations or elaborations within
the notes themselves, which can be useful for providing context without disrupting the flow of the
main text.

The Author-Date System

The Author-Date system, prevalent in the social sciences and natural sciences, uses parenthetical
citations within the text (Author Year, page number) and a reference list at the end of the
manuscript. This system is often preferred for its conciseness and ease of checking citations against
the reference list. The reference list contains a complete list of all sources cited in the text,
formatted in alphabetical order by author's last name.

In-Text Citation Essentials

Regardless of the system chosen, accurate in-text citations are fundamental. For the Notes and
Bibliography system, a superscript number is placed after the relevant passage or quotation,
corresponding to a note at the bottom of the page or the end of the document. For the Author-Date
system, the format is typically (Author Year) or (Author Year, Page). Ensure consistency in the
placement and format of these in-text references.



Quoting and Paraphrasing

When quoting directly, enclose the borrowed words in quotation marks. For longer quotations
(typically more than four lines of prose), use block quotations, indented from the left margin, without
quotation marks. When paraphrasing or summarizing an author's ideas, you still need to cite the
source to give credit and avoid plagiarism. The required information in the in-text citation will vary
depending on the chosen Chicago style system.

Footnotes and Endnotes Guidance

Footnotes and endnotes serve as the primary citation mechanism in the Notes and Bibliography
system. Footnotes appear at the bottom of the page where the reference is made, while endnotes are
compiled at the end of the document. Each note includes the author’s name, title of the work,
publication details, and specific page numbers. The first citation of a source in a note is usually a full
citation; subsequent citations of the same source can be shortened. Ensure that the numbering of
notes is sequential and corresponds accurately to the superscript numbers in the text.

Formatting Notes

When formatting footnotes or endnotes, the author's name is typically presented in the order given
(First Name Last Name). The title of the work is italicized or placed in quotation marks, depending
on the type of work (e.g., books are italicized, articles are in quotation marks). Publication details
include the place of publication, publisher, and year. Page numbers are essential for direct quotes
and specific references.

Bibliographic Entry Standards

The bibliography or reference list is a crucial component of any Chicago style submission. It
provides a complete and alphabetized list of all sources consulted and cited in the manuscript. The
format for bibliographic entries varies slightly between the Notes and Bibliography system and the
Author-Date system, but core elements remain consistent.

Book Entries

For a book in the Notes and Bibliography system, a typical entry includes the author's full name
(Last Name, First Name), title of the book (italicized), place of publication, publisher, and year of
publication. For the Author-Date system, the author's name is reversed (Last Name, First Name),
followed by the year of publication in parentheses, the title of the book (italicized), and then the
place of publication and publisher.

Journal Article Entries

Journal articles are cited differently. In the Notes and Bibliography system, an entry includes the
author's full name, the title of the article (in quotation marks), the title of the journal (italicized),



volume and issue numbers, the year of publication, and the page range of the article. The Author-
Date system follows a similar structure, with the author's last name first, followed by the year of
publication in parentheses, then the article title, journal title, volume, issue, and page range.

Other Source Types

Remember to consult the Chicago Manual of Style for specific formatting for other types of sources,
such as book chapters, websites, dissertations, and unpublished manuscripts. Consistency in
formatting all source types is key to meeting chicago style journal submission requirements.

Formatting Tables and Figures

Clear and well-formatted tables and figures enhance the presentation of your data and research
findings. Journals usually have specific guidelines for the placement and labeling of these elements.

Table Formatting

Tables should be clearly titled and numbered sequentially (e.g., Table 1, Table 2). Each table should
have a brief, descriptive title above it. Column and row headings should be clear and concise. Any
explanatory notes or abbreviations used within the table should be defined below it. Avoid excessive
use of lines or shading within tables; clean design is preferred.

Figure Formatting

Figures, which include graphs, charts, images, and illustrations, should also be clearly titled and
numbered sequentially (e.g., Figure 1, Figure 2). Titles are typically placed below the figure.
Captions should provide enough information for the figure to be understood independently of the
main text. Ensure all figures are of high resolution and suitable for publication. If you are using
copyrighted images, you must obtain permission and provide appropriate credit.

Submission Best Practices

Beyond strict adherence to chicago style journal submission requirements, adopting general best
practices for manuscript submission can significantly improve your chances of acceptance. Carefully
read and follow the specific author guidelines provided by the journal you are submitting to. These
guidelines often contain nuances that supersede general CMOS rules.

Proofread your manuscript meticulously for any errors in grammar, spelling, punctuation, and
formatting. A polished manuscript demonstrates professionalism and attention to detail. Consider
having a colleague or mentor review your work before submission. Finally, ensure that your
submission package includes all required documents, such as a cover letter and any necessary
conflict of interest disclosures, as specified by the journal.



Q: What is the primary difference between the Notes and
Bibliography system and the Author-Date system in Chicago
style?

A: The primary difference lies in how sources are cited within the text. The Notes and Bibliography
system uses footnotes or endnotes, while the Author-Date system uses parenthetical citations in the
text (Author Year).

Q: Are there specific rules for italicizing titles in Chicago style
journal submissions?

A: Yes, book titles, journal titles, and titles of major works are typically italicized. Titles of shorter
works, such as articles or book chapters, are usually enclosed in quotation marks.

Q: How should block quotations be formatted in a Chicago
style manuscript?

A: Block quotations, typically longer than four lines of prose, should be indented from the left
margin, double-spaced, and set off from the main text without quotation marks.

Q: Does Chicago style require a separate title page for journal
submissions?

A: Most journals require a separate title page that includes the manuscript title, author's name,
affiliation, and contact information. Always check the journal's specific submission guidelines.

Q: What is the recommended font and font size for Chicago
style journal submissions?

A: The Chicago Manual of Style generally recommends a readable serif font, such as Times New
Roman, in 12-point size, double-spaced throughout the document.

Q: How should abbreviations be handled in Chicago style for
journal submissions?

A: Abbreviations should be used judiciously. For common abbreviations, check the Chicago Manual
of Style for established usage. For less common terms, it's often best to spell them out on first use
and provide the abbreviation in parentheses.

Q: Are there specific requirements for the order of elements in



a bibliographic entry?

A: Yes, the order of elements, such as author name, title, publication details, and page numbers, is
specific and differs slightly between the Notes and Bibliography and Author-Date systems. It's
crucial to consult the CMOS for exact ordering.

Q: What is the purpose of keywords in a journal submission?

A: Keywords help researchers find your article through search engines and academic databases.
They should accurately reflect the core topics and subject matter of your research.

Q: How should page numbers be handled in Chicago style
footnotes or endnotes?

A: Page numbers are essential for direct quotations and specific references. They are typically
preceded by "p." for a single page or "pp." for multiple pages.

Q: Can I use an online citation generator for Chicago style?

A: While online generators can be helpful starting points, they are not always perfectly accurate. It is
always best to cross-reference the generated citations with the official Chicago Manual of Style to
ensure compliance with all specific journal requirements.
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