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Mastering Your Chicago Style Journal Submission

Paper: A Comprehensive Guide

chicago style journal submission paper often represents a significant hurdle for academics and
researchers aiming to disseminate their work. This guide delves into the intricacies of preparing a
manuscript that adheres to the Chicago Manual of Style, focusing on elements crucial for successful
journal submissions. We will navigate the essential components, from understanding the specific
formatting requirements to crafting compelling abstracts and ensuring proper citation practices. By
mastering these aspects, authors can significantly enhance the clarity, professionalism, and ultimate
acceptance of their scholarly contributions. This article will equip you with the knowledge to confidently
tackle every stage of the submission process, from initial drafting to final review, ensuring your

research makes the intended impact.
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Understanding Chicago Style for Academic Papers

Key Formatting Requirements for Journal Submissions

General Manuscript Layout

Adhering to specific formatting guidelines is paramount when submitting a chicago style journal
submission paper. Most academic journals, while specifying their own stylistic preferences, often
default to or recommend certain common formatting standards. These include double-spacing
throughout the entire manuscript, including block quotations and bibliographic entries, which aids in
readability and allows space for reviewer annotations. Margins should typically be set at one inch on
all sides (top, bottom, left, and right) to provide a clean and professional presentation. The font choice
is also important; standard, easily readable fonts like Times New Roman or Arial, usually in 12-point
size, are preferred. Page numbers should be consistently placed, typically in the upper right-hand

corner, starting from the title page or the first page of the manuscript's main text.

Title Page and Running Heads

Your title page should be clear and concise, containing essential information such as the title of your
paper, your name, your affiliation (department and university), and contact information. Some journals
may request additional details, so it is crucial to consult their specific author guidelines. Running
heads, also known as headers, are abbreviated versions of your title that appear on each page of the
manuscript. They help readers keep track of the paper's topic, especially in longer works. The Chicago
Manual of Style provides guidance on the formatting of running heads, typically involving all capital
letters and placed consistently, often in the upper left-hand corner of the page, preceding the page

number.



Headings and Subheadings

Organizing your chicago style journal submission paper with clear headings and subheadings is
essential for guiding readers through your argument. Chicago style offers flexibility in heading
presentation, but consistency is key. Major sections should be clearly demarcated, often using bold
text and centered alignment. Subheadings can be employed to break down complex ideas within
sections, typically using bold text and left alignment. The hierarchy of headings should be visually
apparent, allowing readers to quickly scan and understand the structure of your research. Avoid overly

elaborate or unconventional heading styles that might detract from the professional presentation.

Tables and Figures

When incorporating tables and figures into your chicago style journal submission paper, ensure they
are clearly labeled, numbered consecutively, and referred to in the text. Each table and figure should
have a descriptive title. For tables, column and row headings must be clear and concise. Figures, such
as graphs, charts, or images, should be of high resolution and easily interpretable. Depending on the
journal's requirements, tables and figures may be embedded directly within the text where they are first
mentioned, or they may be submitted as separate appendices. Always check the journal's specific

instructions regarding the placement and formatting of visual elements.

Crafting an Effective Abstract

The abstract is often the first part of your chicago style journal submission paper that a reader
encounters, and it plays a critical role in capturing their interest and conveying the essence of your
research. A well-crafted abstract serves as a concise summary of your entire paper, enabling potential
readers to quickly assess its relevance to their own work. It should clearly state the research problem

or question, the methodology employed, the key findings, and the main conclusions or implications of



your study. Aim for clarity, conciseness, and accuracy, typically within a word limit specified by the

journal (often between 150-250 words).

When writing your abstract, focus on conveying the most significant aspects of your research. Avoid
jargon where possible, or explain it briefly if necessary. The abstract should be a standalone piece,
understandable without reference to the main body of the paper. Think of it as an advertisement for
your work; it needs to be compelling enough to encourage readers to delve deeper into your full
manuscript. Ensure that your abstract accurately reflects the content and scope of your chicago style

journal submission paper; any discrepancies can lead to disappointment or misunderstanding.

Citing Sources Accurately in Chicago Style

Accurate and consistent citation is a cornerstone of academic integrity, and for a chicago style journal
submission paper, this means adhering strictly to the Chicago Manual of Style's preferred methods.
Chicago style offers two primary systems for citations: the notes-bibliography system and the author-
date system. The notes-bibliography system uses footnotes or endnotes for citations and a
bibliography at the end of the paper, while the author-date system uses parenthetical in-text citations
followed by a reference list. It is imperative to determine which system the target journal prefers and to

apply it meticulously throughout your manuscript.

The Notes-Bibliography System

In the notes-bibliography system, superscripts in the text indicate a footnote or endnote. These notes
provide the full citation details the first time a source is mentioned and often a shortened version for
subsequent citations. The bibliography, appearing at the end of the paper, lists all cited sources
alphabetically by author's last name. This system is common in the humanities and some social
sciences. For example, a footnote might look like this: 1. John Smith, The History of Ideas (Chicago:

University of Chicago Press, 2020), 45. The corresponding bibliography entry would be: Smith, John.



The History of Ideas. Chicago: University of Chicago Press, 2020.

The Author-Date System

The author-date system, more prevalent in the social sciences and natural sciences, uses
parenthetical citations within the text, typically including the author's last name and the year of
publication, along with page numbers when quoting directly. For instance: (Smith 2020, 45). The
reference list at the end of the paper provides full bibliographic information for all in-text citations,
again alphabetized by author's last name. The reference list entry for the example above would be:

Smith, John. 2020. The History of Ideas. Chicago: University of Chicago Press.

Creating the Bibliography or Reference List

Regardless of the system used, the bibliography or reference list is a critical component of your
chicago style journal submission paper. It provides readers with the complete details of all the sources
you have consulted and cited, allowing them to verify your information and explore your research
further. Pay close attention to the specific formatting of each entry, including the order of elements,
punctuation, capitalization, and the use of italics for book and journal titles. Consult the latest edition of
The Chicago Manual of Style or the journal's specific guidelines for precise instructions on formatting

various types of sources, such as books, journal articles, websites, and dissertations.

The Submission Process: What Journals Expect

Submitting a chicago style journal submission paper involves more than just formatting; it requires
understanding the journal's expectations and adhering to their submission protocols. Most journals

have a dedicated section on their website outlining author guidelines, submission procedures, and



editorial policies. It is imperative to read these instructions thoroughly before you begin preparing your
manuscript. Ignoring these guidelines is one of the most common reasons for immediate rejection,

even if your research is sound.

Journals typically expect submissions to be original work that has not been published elsewhere or is
not under consideration by another journal. They will also specify the preferred file format for
submissions, usually Microsoft Word (.doc or .docx) or PDF. Pay close attention to any requirements
regarding peer review, such as whether the review process is single-blind, double-blind, or open.
Understanding these aspects of the submission process will help you present your chicago style

journal submission paper in the most favorable light and increase your chances of acceptance.

Common Pitfalls to Avoid in Chicago Style Papers

When preparing a chicago style journal submission paper, several common pitfalls can hinder its
acceptance. One of the most frequent errors is inconsistent application of citation styles. Mixing
elements from different Chicago style variations or incorrectly formatting entries can lead to confusion
and detract from the professionalism of your work. Ensure you have thoroughly reviewed your citations

and bibliography against the chosen Chicago style guide and the journal's specific requirements.

Another common mistake is a lack of clarity and conciseness in the writing. Academic writing should
be precise and direct. Avoid overly complex sentence structures, ambiguous language, and
unnecessary jargon. Proofread meticulously for grammatical errors, spelling mistakes, and typos; these
can undermine the credibility of your research. Ensure that your arguments are logical and well-
supported by evidence. The narrative flow of your chicago style journal submission paper should be

easy to follow, with clear transitions between paragraphs and sections.

Finally, failing to adhere to the journal's specific formatting and submission instructions is a significant
pitfall. This includes not only citation and layout but also word count limits, abstract requirements, and

the format of tables and figures. If a journal asks for a particular structure or set of information,



providing it is crucial for a successful submission.

Finalizing Your Chicago Style Journal Submission

The final stages of preparing your chicago style journal submission paper are critical for ensuring a
polished and professional presentation. After meticulously crafting your content and adhering to
Chicago style, dedicate ample time to a thorough proofreading and editing process. Consider asking a
colleague or a professional editor to review your manuscript for any overlooked errors in grammar,
spelling, punctuation, and style consistency. A fresh pair of eyes can often catch mistakes that you

might have become accustomed to.

Before submitting, re-read the journal's author guidelines one last time. Ensure that all required
components are present and correctly formatted. Check that your manuscript meets all specified
requirements, including word count, abstract length, and the inclusion of any supplementary materials.
Confirm that your contact information is accurate and up-to-date. A well-prepared and meticulously
reviewed chicago style journal submission paper not only demonstrates respect for the journal and its
readers but also significantly increases the likelihood of your valuable research being considered for

publication.

FAQ

Q: What are the two main citation systems within the Chicago Manual

of Style?

A: The Chicago Manual of Style offers two primary citation systems: the notes-bibliography system,
which uses footnotes or endnotes and a bibliography, and the author-date system, which employs

parenthetical in-text citations and a reference list.



Q: Should my chicago style journal submission paper be single-spaced

or double-spaced?

A: Most academic journals, including those that follow Chicago style, require manuscripts to be double-
spaced throughout, including block quotations and bibliographical entries, to facilitate readability and

annotation.

Q: What is the most important section to get right in a chicago style

journal submission paper besides the main text?

A: The abstract is critically important, as it's often the first part of your paper readers encounter and

determines whether they will engage with your full manuscript.

Q: How do | determine which Chicago style system (notes-bibliography

or author-date) to use for my journal submission?

A: You must consult the specific author guidelines provided by the journal you intend to submit to.

They will explicitly state which citation system they prefer or require.

Q: What are common errors to avoid when formatting tables and

figures in a chicago style journal submission paper?

A: Common errors include unclear labeling, inconsistent numbering, lack of descriptive titles, poor

resolution for figures, and not referring to tables and figures within the main text.

Q: If a journal doesn't specify, which Chicago style system is generally



more common for humanities disciplines?

A: The notes-bibliography system is generally more prevalent in humanities disciplines, while the

author-date system is more common in the social and natural sciences.

Q: What is the purpose of a running head in a chicago style journal
submission paper?

A: A running head, or header, is an abbreviated version of your title that appears on each page of the

manuscript to help readers easily identify the paper's topic.

Q: Is it acceptable to use online citation generators for my chicago

style journal submission paper?

A: While online generators can be helpful starting points, it is crucial to always cross-reference their
output with the official Chicago Manual of Style and the journal's specific requirements, as they can

sometimes produce errors.

Q: What should | do if I'm unsure about a specific Chicago style

formatting rule for my journal submission?

A: Always refer to the most recent edition of The Chicago Manual of Style for definitive guidance. If the
journal's author guidelines offer a specific interpretation or requirement, prioritize that over the general

manual.

Q: How important is proofreading the final chicago style journal



submission paper?

A: Proofreading is absolutely essential. Typos, grammatical errors, and formatting inconsistencies can

significantly detract from the credibility of your research and increase the chances of rejection.
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