
chicago style journal author submission

The Journal of Chicago Style Author Submission: A Comprehensive Guide

Introduction to Chicago Style Journal Author Submission

chicago style journal author submission represents a critical gateway for academics, researchers, and
scholars seeking to disseminate their work through respected academic publications. Navigating the intricacies
of this style, particularly within the context of journal submissions, requires meticulous attention to detail
and a deep understanding of its core principles. This guide aims to demystify the process, offering a comprehensive
overview of what journal editors and reviewers expect when engaging with manuscripts formatted according
to the Chicago Manual of Style. From understanding citation formats to adhering to submission guidelines, we
will explore the essential elements that contribute to a successful author submission. Prospective authors
will gain insights into common pitfalls to avoid and best practices to implement, ensuring their research is
presented professionally and persuasively, thereby increasing its chances of acceptance. Understanding these
nuances is not merely a matter of formatting; it is fundamental to the credibility and readability of scholarly
discourse.
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Understanding the Chicago Manual of Style for Journal
Submissions

The Chicago Manual of Style (CMOS) is a widely recognized and frequently used style guide in academic
publishing, particularly in the humanities and social sciences. Its flexibility and comprehensive nature make it a
preferred choice for many journals. When submitting to a journal that specifies Chicago style, authors are
expected to adhere to its guidelines for everything from manuscript preparation to the specific formatting of
citations and bibliographies. This adherence signals a commitment to scholarly rigor and professionalism,
demonstrating that the author has taken the necessary steps to present their work in a manner consistent with
academic standards.

There are two primary systems within the Chicago Manual of Style: the Notes-Bibliography (NB) system and
the Author-Date system. While both are acceptable under CMOS, journals will explicitly state which system
they require. The NB system, which uses footnotes or endnotes, is more common in historical and literary
studies. The Author-Date system, which uses parenthetical citations in the text and a corresponding reference
list, is often favored in the sciences and social sciences. Authors must carefully identify which system the
target journal mandates and apply it consistently throughout their manuscript.



Key Elements of a Chicago Style Journal Submission

A successful Chicago style journal author submission hinges on several key components, each requiring careful
attention. Beyond the core stylistic elements, the clarity, coherence, and originality of the research itself are
paramount. However, even the most groundbreaking research can be hindered by poor presentation. Journals
often have specific requirements that go beyond general CMOS guidelines, so reading the journal's "Instructions
for Authors" is non-negotiable.

Manuscript Formatting

The physical presentation of your manuscript is the first impression an editor or reviewer will have. Journals
typically require double-spaced text, 12-point standard font (like Times New Roman or Arial), and adequate
margins (usually 1 inch on all sides). Page numbers should be included, often in the header. Specific requirements
for title pages, abstracts, and the placement of tables and figures are crucial and vary by journal. Always
consult the journal's author guidelines for these specifics.

Abstract and Keywords

Most journals require a concise abstract that summarizes the research question, methodology, findings, and
conclusions. This abstract should be well-written and accurately reflect the content of the paper.
Additionally, journals often request a list of keywords that will help index the article and make it
discoverable by other researchers. Selecting relevant and specific keywords is vital for increasing the visibility
of your work.

Title Page Information

The title page should include the manuscript's title, the author's name(s), affiliations, and contact
information. Some journals may also request a brief author biography. Ensure all required fields are
accurately and completely filled out as per the journal's specifications.

Preparing Your Manuscript According to Chicago Style

The preparation phase is where the application of the Chicago Manual of Style truly comes into play. This
involves not just writing clearly, but also ensuring that every element of your manuscript adheres to the
chosen Chicago style system and the journal's specific mandates. A well-prepared manuscript reflects
professionalism and respect for the editorial process.

Adhering to the Chosen Citation System

As mentioned, the choice between the Notes-Bibliography (NB) system and the Author-Date system is critical. If
the journal requires the NB system, all in-text references will be indicated by superscript numbers that
correspond to footnotes or endnotes. These notes will contain the full citation information upon first mention
and a shortened version for subsequent citations. If the Author-Date system is mandated, in-text citations
will appear as (Author Year, Page Number), and a full reference list will be provided at the end of the article.

Structuring Your Article

While the specific structure can vary, a typical academic journal article follows a logical progression:
Introduction, Literature Review (or Background), Methodology, Results, Discussion, and Conclusion. Each



section must be clearly delineated with appropriate headings. Chicago style provides guidance on heading levels
and their formatting, ensuring a consistent and organized presentation of your research. Pay close attention
to how the journal specifies subheadings and their hierarchy.

Tables and Figures

When incorporating tables and figures, Chicago style offers specific guidelines for their titling, numbering, and
formatting. Tables should be clearly labeled, and their contents should be easily decipherable. Figures, including
graphs, charts, and images, also require clear captions and proper attribution if they are not original
creations. Journals often have detailed requirements regarding the resolution and format of submitted graphics,
so these must be checked carefully.

Citation and Referencing in Chicago Style for Journals

Accurate and consistent citation is the bedrock of academic integrity and a non-negotiable aspect of Chicago
style journal author submission. Whether using the Notes-Bibliography or Author-Date system, the goal is to
provide readers with sufficient information to locate the original sources and to give credit where it is due. The
Chicago Manual of Style is exceptionally thorough in its coverage of various source types.

Notes-Bibliography (NB) System Details

In the NB system, footnotes or endnotes are used to cite sources. The first note for a given source includes
full bibliographic details. Subsequent notes for the same source use a shortened format, typically including
the author's last name, a shortened title, and the page number. The bibliography at the end of the article lists
all sources cited in the notes, alphabetized by the author's last name. Formatting of bibliography entries
requires precise placement of commas, periods, and italicization for titles.

Author-Date System Details

The Author-Date system uses parenthetical citations within the text, such as (Smith 2020, 15). This is
followed by a "References" list at the end of the paper, which includes all cited works, alphabetized by
author's last name. Each entry in the reference list provides complete bibliographic information, formatted
according to CMOS guidelines. The key is to maintain absolute consistency between the in-text citations and
the reference list entries.

Common Source Types and Their Formatting

Chicago style covers a vast array of source types, from books and journal articles to websites, interviews,
and archival materials. For example, a book citation in the NB system bibliography might look like:

Author Last Name, First Name. Title of Book. City of Publication: Publisher, Year of Publication.

And in the Author-Date system reference list:

Author Last Name, First Name. Year of Publication. Title of Book. City of Publication: Publisher.

Journal articles also have specific formatting requirements, including journal title, volume, issue, date, and
page numbers. Understanding the precise punctuation and order of elements for each source type is crucial.



Common Pitfalls in Chicago Style Journal Submissions

Even experienced authors can fall prey to common mistakes when preparing a Chicago style journal author
submission. Recognizing these potential pitfalls can significantly improve the quality of your submission and
avoid unnecessary rejection or requests for revisions solely based on formatting issues. Editors and reviewers
often see the same errors repeatedly, indicating areas where authors need to be particularly vigilant.

Inconsistent Application of Style Rules

One of the most frequent errors is the inconsistent application of either the NB or Author-Date system. This
can manifest as a mix of footnote citations and parenthetical citations, or a bibliography that does not
accurately reflect all in-text citations. Ensuring uniformity throughout the entire manuscript is paramount.

Incorrect Formatting of Citations and Bibliographies

Minor deviations in punctuation, capitalization, or the order of elements in citations and bibliography entries
can be problematic. For instance, omitting a comma, using the wrong type of quotation marks, or misplacing
italics can lead to rejection. Careful proofreading against a reliable source of the Chicago Manual of Style is
essential.

Failure to Follow Journal-Specific Guidelines

Journals often have their own specific interpretations or additions to the general Chicago style rules.
Overlooking these unique instructions, such as preferred font, margin sizes, or the requirement for specific
metadata, is a common oversight. Always prioritize the journal's "Instructions for Authors" over general
CMOS advice when there is a conflict.

Plagiarism or Improper Attribution

While not strictly a style issue, improper attribution can arise from a misunderstanding of how to cite.
Accidental plagiarism can occur if sources are not meticulously documented. Ensuring that every idea, phrase,
or piece of data not originating from the author is properly credited is a fundamental ethical and academic
requirement.

The Submission Process: Beyond Formatting

While mastering Chicago style is a significant step towards a successful journal author submission, it is by no
means the only factor. The editorial and peer review process is multifaceted, evaluating the scholarly merit of
the work as much as its presentation. Understanding the broader submission landscape can help authors
navigate the journey from manuscript to publication.

Understanding the Peer Review Process

Most academic journals employ a peer review system. This means that submitted manuscripts are evaluated by
experts in the field (peers) who assess the quality, originality, validity, and significance of the research.
Authors should be prepared for constructive criticism and the possibility of needing to revise their work based
on reviewer feedback. A well-formatted manuscript makes it easier for reviewers to focus on the content.



Crafting a Compelling Cover Letter

A cover letter to the editor is often required and serves as an introduction to your manuscript. It should
briefly summarize the research, highlight its novelty and relevance to the journal's readership, and state that
the manuscript is original and not under consideration by any other publication. It's an opportunity to make a
positive initial impression.

Responding to Editor and Reviewer Comments

If your manuscript is sent back for revisions, it is crucial to address all comments from the editor and
reviewers thoroughly and respectfully. A detailed response letter, outlining how each comment has been
addressed or providing a reasoned rebuttal, is typically required. Demonstrating that you have carefully
considered the feedback and made appropriate changes strengthens your case for publication.

Patience and Persistence

The publication process can be lengthy, often taking several months from submission to final acceptance.
Patience is a virtue in academic publishing. If a manuscript is rejected, it is important to remain resilient, learn
from the feedback, and consider submitting it to another journal that may be a better fit for the research. A
strong, well-formatted Chicago style submission, even if initially rejected, forms a solid foundation for future
submissions.

Ultimately, a successful chicago style journal author submission is a testament to meticulous research,
clear writing, and unwavering attention to the details of scholarly presentation. By understanding and
applying the principles of the Chicago Manual of Style, authors can significantly enhance the impact and reach
of their academic work.

Frequently Asked Questions About Chicago Style Journal Author
Submission

Q: What is the primary difference between the Notes-Bibliography and
Author-Date systems in Chicago style for journal submissions?
A: The primary difference lies in how in-text citations are presented. The Notes-Bibliography (NB) system uses
footnotes or endnotes, while the Author-Date system uses parenthetical citations in the text. Both systems
require a corresponding list of sources at the end of the article (bibliography for NB, references for Author-
Date), but the format of the in-text citation and the overall structure of the end matter differ.

Q: Should I use footnotes or endnotes for my Chicago style journal
submission if the journal specifies the NB system?
A: This is typically specified in the journal's author guidelines. If not, it's best to check the journal's
previously published articles to see their preferred format. Many journals prefer endnotes for ease of
processing, while others may accept footnotes. Always adhere to the journal's specific instructions.

Q: How do I ensure my citations are correct when submitting to a Chicago



style journal?
A: The most reliable method is to consult the latest edition of The Chicago Manual of Style and meticulously
follow its guidelines for each type of source you cite. Additionally, always refer to the specific journal's
author submission guidelines, as they may have minor deviations or preferences. Online resources can be helpful
but should always be cross-referenced with the official manual.

Q: What if the journal's author guidelines conflict with The Chicago
Manual of Style?
A: In such cases, the journal's author guidelines always take precedence. Journals often have specific editorial
preferences or production requirements that may differ slightly from the general rules in CMOS. Prioritize the
instructions provided by the journal where you intend to submit.

Q: How important is the formatting of tables and figures in a Chicago style
journal submission?
A: Formatting of tables and figures is very important. Journals have specific requirements for labeling,
numbering, resolution, and file format to ensure clarity and consistency in their publications. Poorly formatted
graphics can impede the review process and may lead to rejection or requests for extensive revisions.

Q: Can I use citation management software for my Chicago style journal
submission?
A: Yes, citation management software (like Zotero, Mendeley, or EndNote) can be very helpful in generating
citations and bibliographies. However, you must ensure that the software is set to the correct Chicago style
(NB or Author-Date) and that the output is meticulously proofread against the Chicago Manual of Style and
the journal's specific guidelines. Software can sometimes produce minor errors.

Q: What are the common mistakes authors make regarding keywords for their
Chicago style journal submission?
A: Common mistakes include using too few or too many keywords, selecting keywords that are too general or
too niche, and not using terms that researchers in the field would actually search for. It's beneficial to look
at keywords used in recently published articles in the target journal that are similar in scope to your own
work.

Q: How should I format my manuscript if the journal doesn't explicitly
state a preferred Chicago style system?
A: If the journal specifies "Chicago style" but does not mention NB or Author-Date, it is best practice to
consult the journal's editorial office for clarification. Some journals may have a default preference, or they
might accept either. Reviewing articles already published in that journal can also provide clues to their
preferred system.
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