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The Definitive Guide to Chicago Style Journal Article Submission

chicago style journal article submission can be a daunting yet rewarding
process for academics and researchers aiming to disseminate their work.
Successfully navigating the intricacies of this widely respected citation
style requires meticulous attention to detail, a thorough understanding of
manuscript preparation, and knowledge of the specific submission guidelines
of your target journal. This comprehensive guide will demystify the journey,
covering everything from initial manuscript formatting and citation adherence
to the nuances of cover letters and the peer-review process. We will explore
best practices for ensuring your work meets the rigorous standards expected
in academic publishing, ultimately increasing your chances of acceptance.
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Understanding the Chicago Manual of Style for
Journal Articles

The Chicago Manual of Style (CMOS) is a foundational resource for academic
writing, particularly in the humanities and social sciences. When preparing a
manuscript for journal article submission, adhering strictly to CMOS is
paramount. This style guide offers two primary systems for documenting
sources: the notes-bibliography system and the author-date system. For most
journal article submissions, the notes-bibliography system, which utilizes
footnotes or endnotes, is the preferred method. This system allows for
detailed parenthetical information without interrupting the flow of the main
text, making it ideal for scholarly arguments.

The author-date system, while also part of CMOS, is more commonly found in
scientific and social science disciplines. It uses parenthetical citations
within the text (Author Year, Page) followed by a reference list. It is
crucial to ascertain which system your target journal mandates. Submitting a
manuscript with the incorrect citation system is a common reason for
immediate rejection. Familiarize yourself with the specific rules for citing
various types of sources, including books, journal articles, websites, and
unpublished materials, as outlined in the latest edition of CMOS.



The Notes-Bibliography System Explained

The notes-bibliography system involves two key components: notes and a
bibliography. Notes, typically appearing as footnotes at the bottom of the
page or endnotes at the end of the article, provide detailed citation
information. The first note for a particular source includes the full
citation details, while subsequent notes for the same source can use a
shortened format. This system is praised for its flexibility in allowing
authors to include explanatory material or tangential thoughts within the
notes without disrupting the narrative of the main text.

The bibliography, on the other hand, is an alphabetized list of all sources
cited in the article, presented at the end of the manuscript. It serves as a
comprehensive resource for readers wishing to consult the original works.
Both notes and bibliography entries must follow precise formatting guidelines
regarding punctuation, capitalization, and the order of bibliographic
elements. Consistency in applying these rules across all citations is a
hallmark of a well-prepared manuscript.

The Author-Date System in CMOS

While less common for humanities-focused journals, some disciplines adopted
by CMOS might request the author-date system. In this approach, in-text
citations appear parenthetically, typically in the format (Author Year, page
number). For instance, a citation might look like (Smith 2020, 15). This
system aims for brevity and ease of reference within the continuous flow of
the text. The corresponding bibliography at the end of the article will then
list all cited works alphabetically by author's last name, followed by the
year of publication, and then the full bibliographic details.

The primary advantage of the author-date system is its directness. Readers
can quickly locate the source of information without needing to scan
footnotes or endnotes. However, it can sometimes make the text appear
cluttered, especially in works with numerous citations. Again, the critical
step is to verify the journal's preferred citation method before commencing
manuscript preparation.

Preparing Your Manuscript for Chicago Style
Submission

Beyond adhering to the chosen citation system, several other formatting and
structural elements are crucial for a successful chicago style journal
article submission. Journals typically provide specific author guidelines
that detail preferred manuscript format. These often include requirements for
font type and size, line spacing, margins, and the placement of author names
and affiliations. Deviating from these guidelines can signal a lack of
attention to detail, which can negatively impact the editorial decision.



Ensure your manuscript is free of grammatical errors, typos, and awkward
phrasing. A well-edited paper reflects positively on the author's
professionalism and the rigor of their research. Many authors engage
professional editors or utilize advanced grammar-checking software to polish
their work. Remember to double-check all figures, tables, and any
supplementary materials for clarity, accuracy, and proper formatting
according to CMOS and journal-specific requirements.

Formatting the Manuscript Document

Standard manuscript formatting for chicago style journal article submission
often includes double-spacing throughout the entire document, including block
quotations and notes. Margins should typically be one inch on all sides. Use
a standard, readable font such as Times New Roman or Arial, usually in 12-
point size. Page numbers should be included, often in the header. The title
page usually contains the manuscript title, author's name(s), institutional
affiliation(s), and contact information.

Block quotations, which are longer than four lines of prose or three lines of
poetry, should be indented from the left margin, typically by half an inch,
and should not be enclosed in quotation marks. They should also maintain
double-spacing. Following these conventions ensures your manuscript is
reader-friendly and adheres to the established norms of academic publishing.

Ensuring Citation Accuracy

The accuracy of your citations is non-negotiable. Every piece of information
that is not common knowledge or the author's original idea must be attributed
to its source. This includes direct quotations, paraphrased ideas,
statistics, and data. Meticulously check each note or in-text citation
against its corresponding bibliography entry. In the notes-bibliography
system, ensure the initial note for each source is complete and accurate,
including all necessary publication details. For subsequent notes, the
shortened form should be consistent.

In the author-date system, verify that every in-text citation corresponds to
an entry in the reference list and vice versa. The author's name, year of
publication, and page number (if applicable) must be exact. A misplaced
comma, a misspelled author's name, or an incorrect publication year can lead
to confusion and detract from the credibility of your work. Investing time in
thorough citation checking is an investment in the integrity of your
research.

Crafting a Compelling Cover Letter

The cover letter is your first direct communication with the journal editor



and plays a vital role in your chicago style journal article submission. It
an opportunity to introduce your work, highlight its significance, and
explain why it is a good fit for the journal's readership and scope. A well-
written cover letter can capture the editor's interest and encourage them to
give your manuscript a thorough review. It should be professional, concise,
and persuasive.

S

Start by addressing the editor by name and title, if known. Clearly state the
title of your manuscript and the type of article you are submitting (e.g.,
original research, review article). Briefly summarize your main argument or
findings and emphasize the novelty and contribution of your research to the
field. Explicitly mention that you have followed all submission guidelines,
including the Chicago Manual of Style. Conclude by reiterating your interest
in the journal and offering any necessary declarations, such as that the
manuscript is not under consideration elsewhere.

Key Elements of a Strong Cover Letter

A strong cover letter for a chicago style journal article submission
typically includes several key components. Begin with a professional
salutation. In the opening paragraph, clearly state the purpose of the letter
and the manuscript title. The body of the letter should concisely articulate
the research question, methodology, key findings, and the contribution your
work makes to existing scholarship. Explain how your article aligns with the
journal's aims and scope, perhaps referencing recent articles published in
the journal that your work complements or extends.

The closing paragraph should reiterate your interest and confirm that all
submission requirements have been met. Include any required statements
regarding originality and concurrent submission. A polite closing and your
full contact information are essential. Avoid overly casual language or
making exaggerated claims about your research; let the quality of your work
speak for itself, supported by a clear and professional introduction.

Demonstrating Journal Fit

One of the most crucial aspects of your cover letter is demonstrating a clear
fit with the target journal. Editors are looking for articles that will
engage their readership and contribute meaningfully to the journal's
established discourse. Research the journal thoroughly: read its mission
statement, browse recent issues, and identify its core areas of interest. In
your cover letter, you can subtly reference this understanding by explaining
how your research addresses a particular question or debate that the journal
frequently explores.

For instance, you might state, "Given the journal's recent focus on [specific
topic], we believe our findings on [your topic] will be of particular



interest to your readership." This shows you have done your homework and are
not submitting your work indiscriminately. By aligning your manuscript's
contribution with the journal's editorial priorities, you increase the
likelihood of capturing the editor's attention and securing a positive
review.

The Peer-Review Process and Chicago Style
Expectations

Once submitted, your manuscript for a chicago style journal article
submission will typically undergo a rigorous peer-review process. This
involves sending your work to other experts in your field who will evaluate
its quality, originality, methodology, and significance. While reviewers
primarily assess the intellectual merit of your research, they also pay
attention to presentation and adherence to stylistic conventions, including
the Chicago Manual of Style.

A manuscript that is impeccably formatted and correctly cites sources
according to CMOS is more likely to be perceived favorably by reviewers. It
suggests that the author is a serious scholar who respects the conventions of
academic publishing. Conversely, persistent errors in citation, formatting,
or grammar can distract reviewers and lead them to question the overall rigor
of the research, even if the content is sound.

Responding to Reviewer Feedback

After the peer-review process, you will receive feedback from the reviewers
and the editor. This feedback might range from minor revisions to a request
for substantial changes or even outright rejection. It is essential to
approach reviewer comments constructively, even if they seem critical.
Carefully read all comments and identify recurring themes or major concerns.
Create a detailed response document that addresses each point raised by the
reviewers systematically.

When discussing revisions related to your chicago style journal article
submission, be specific about how you have incorporated the feedback. If you
disagree with a reviewer's suggestion, provide a polite and well-reasoned
explanation for your decision. If revisions involve citation changes, ensure
they are made accurately and consistently. A thoughtful and thorough response
demonstrates your commitment to improving the manuscript and your respect for
the peer-review process.

Revisions and Resubmission

If your manuscript is accepted with minor or major revisions, you will be



given a deadline to resubmit the updated version. This is a critical stage.
Ensure you have addressed all points raised by the reviewers and the editor.
When making changes, pay close attention to maintaining consistency in your
Chicago style citations and formatting. If you introduced new sources, ensure
they are correctly cited in both the notes/in-text citations and the
bibliography.

In your revised manuscript, it is common practice to include a detailed
response letter explaining the changes made. This letter should directly
correspond to the reviewer comments, outlining each point and how it was
addressed in the revised text. This transparency and thoroughness are highly
valued and can significantly influence the final publication decision. For a
chicago style journal article submission, proving your meticulousness in
handling feedback is as important as the initial submission.

Common Pitfalls to Avoid in Chicago Style
Submissions

Aspiring authors often encounter common pitfalls when preparing their work
for a chicago style journal article submission. One of the most frequent is
inconsistent application of the Chicago Manual of Style. This can manifest in
variations between footnotes/endnotes and the bibliography, or in the
incorrect formatting of bibliographic elements. Another pitfall is neglecting
to check the specific author guidelines of the target journal; many journals
have their own idiosyncratic preferences that may deviate slightly from
general CMOS rules.

Furthermore, authors sometimes fail to adequately proofread their work,
leading to numerous typos, grammatical errors, and awkward sentence
structures. This detracts from the professional presentation of the research.
Overlooking the importance of a compelling cover letter or submitting a
manuscript that is clearly outside the journal's scope are also common
mistakes. Being aware of these potential issues allows you to proactively
address them during the writing and revision process.

Inconsistent Citation Practices

The most damaging pitfall for a chicago style journal article submission is
inconsistent citation practices. This can include mixing the notes-
bibliography system with the author-date system, incorrectly formatting notes
(e.g., missing commas, incorrect capitalization of titles), or creating a
bibliography that doesn't match the notes. Ensure that every source cited in
the text has a corresponding entry in the bibliography, and vice versa.

Pay special attention to details like italics for book titles, quotation
marks for article titles, and the correct placement of publication



information. If using the notes-bibliography system, the first full note for
a source should contain all essential details, while subsequent notes can use
a shortened form. Conversely, if the author-date system is required, ensure
parenthetical citations are correctly formatted and that the reference list
is alphabetized and meticulously prepared. Inconsistency here signals a lack
of scholarly discipline.

Ignoring Journal-Specific Guidelines

While the Chicago Manual of Style provides a comprehensive framework, nearly
every academic journal supplements these guidelines with its own specific
author instructions. These instructions often dictate preferred manuscript
formatting, submission procedures, and sometimes even specific stylistic
preferences not explicitly covered by CMOS. Ignoring these journal-specific
guidelines is a critical error that can lead to desk rejection. Always locate
and meticulously read the "Instructions for Authors" or "Submission
Guidelines" on the journal's website.

These guidelines might specify particular requirements for word count, the
inclusion of an abstract, the format of tables and figures, or even the
preferred method for submitting revised manuscripts. Treat these instructions
as gospel. A well-prepared chicago style journal article submission
demonstrates that you respect the journal's editorial standards and are a
professional author.

Polishing Your Work for Publication

The journey from a draft manuscript to a published article is often long and
demanding, but thorough polishing is key to a successful chicago style
journal article submission. This final stage involves meticulous editing,
proofreading, and ensuring all stylistic and formatting requirements have
been met. A polished manuscript not only demonstrates professionalism but
also enhances the readability and impact of your research. Investing time in
this phase significantly increases your chances of acceptance.

Consider seeking feedback from colleagues or professional editors who are
well-versed in academic writing and the Chicago Manual of Style. Multiple
sets of eyes can catch errors or areas for improvement that you might have
overlooked. This dedicated effort in the final stages of preparation is what
separates good submissions from exceptional ones, paving the way for your
work to be recognized and cited within your academic community.

The Importance of Proofreading

Proofreading is the final, critical step in polishing your manuscript before
submission. It involves carefully reading through the entire document to



identify and correct any remaining errors in spelling, grammar, punctuation,
and formatting. Even minor errors can detract from the perceived quality of
your research and give the impression of carelessness. This is especially
true for a chicago style journal article submission, where attention to
detail is paramount.

To proofread effectively, it is often recommended to take a break from your
manuscript before commencing this final review. Reading aloud can help you
catch awkward phrasing and grammatical mistakes. Alternatively, printing out
your manuscript and proofreading a hard copy can also be beneficial, as it
forces you to engage with the text differently than you would on a screen.
Focus on consistency in your Chicago style citations, ensuring all notes and
bibliography entries are uniform and accurate.

Final Checks Before Submission

Before clicking the "submit" button, conduct a comprehensive final check of
your entire submission package. This includes verifying that your manuscript
adheres perfectly to all journal-specific author guidelines and the Chicago
Manual of Style. Ensure your cover letter is addressed correctly, is concise,
and highlights the key contributions of your article. Double-check that all
required supplementary files (e.g., figures, tables, appendices) are included
and correctly formatted.

Confirm that the author information provided is accurate and that you have
followed any instructions regarding author order or contributions. A
meticulous final review will help prevent last-minute issues and demonstrate
your commitment to presenting your research in the most professional manner
possible, significantly strengthening your chicago style journal article
submission. It is also wise to save multiple backups of your manuscript and
all related files.

Frequently Asked Questions about Chicago Style
Journal Article Submission

Q: What is the primary difference between the notes-
bibliography system and the author-date system in
Chicago style, and which is generally preferred for
journal articles?

A: The notes-bibliography system uses footnotes or endnotes to provide
citation information and a bibliography at the end. The author-date system
uses parenthetical citations within the text (Author Year, Page) followed by
a reference list. For most journal articles, especially in the humanities and



social sciences, the notes-bibliography system is generally preferred, though
some journals, particularly in the sciences, may opt for the author-date
system. Always confirm the journal's specific preference.

Q: How important is it to strictly follow the
Chicago Manual of Style for journal article
submissions?

A: It is critically important. Journals have specific style requirements to
ensure consistency and professionalism. Strict adherence to the Chicago
Manual of Style, as mandated by the journal, demonstrates your attention to
detail and respect for academic publishing standards. Failure to comply is a
common reason for desk rejection.

Q: Can I include explanatory notes in my footnotes
or endnotes when using the notes-bibliography system
for a journal submission?

A: Yes, the notes-bibliography system, a key feature of the Chicago Manual of
Style, is designed to allow for explanatory notes or tangential discussions
within the notes themselves. This can be useful for elaborating on a point
without interrupting the main flow of your argument. However, ensure these
notes are concise and relevant to your overall thesis.

Q: What are common mistakes authors make when
formatting their manuscripts for Chicago style
submissions?

A: Common formatting mistakes include inconsistent application of the chosen
citation system (notes-bibliography vs. author-date), incorrect formatting of
block quotations, improper capitalization or punctuation in notes and
bibliography entries, failure to double-space the entire manuscript, and not
adhering to journal-specific margin or font requirements.

Q: How should I tailor my cover letter for a chicago
style journal article submission?

A: Your cover letter should introduce your manuscript, highlight its
significance and originality, and explain why it is a good fit for the
journal's scope and readership. Explicitly mention that you have followed the
journal's submission guidelines and the required Chicago style. Address the
editor by name if possible and maintain a professional, concise tone.



Q: What is the role of peer review in the chicago
style journal article submission process?

A: Peer review is a crucial step where experts in your field evaluate your
manuscript's quality, originality, methodology, and contribution to
knowledge. Reviewers also assess the clarity of presentation and adherence to
stylistic conventions like the Chicago Manual of Style. A well-presented and
properly cited manuscript is more likely to receive a favorable review.

Q: If my manuscript requires revisions, how should I
approach responding to reviewer feedback for a
chicago style submission?

A: Address each reviewer comment systematically and politely. In your
response letter, clearly explain how you have incorporated the feedback. If
you disagree with a suggestion, provide a reasoned explanation. Ensure any
changes to citations or formatting in the revised manuscript are meticulously
handled according to Chicago style and the journal's guidelines.

Q: Are there specific requirements for figures and
tables when submitting a journal article in Chicago
style?

A: While the Chicago Manual of Style provides general guidance for figures
and tables, journals often have very specific requirements for their format,
resolution, and placement. Always consult the journal's author guidelines for
precise instructions on how to prepare and submit these elements to ensure
they are presented clearly and meet technical specifications.
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