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The Importance of a Chicago Style Journal Article Submission Guide

chicago style journal article submission guide is an indispensable resource
for scholars, researchers, and academics aiming to publish their work in
prestigious academic journals. Adhering to specific formatting and stylistic
guidelines is crucial for the acceptance and clarity of scholarly
manuscripts. This comprehensive guide aims to demystify the process,
providing detailed insights into manuscript preparation, citation practices,
and the submission workflow, all within the context of Chicago style. By
understanding and implementing these guidelines, authors can significantly
enhance the professional presentation of their research, ensuring it meets
the high standards expected by academic publishers and readers alike.
Navigating the submission landscape can be daunting, but with a clear
roadmap, the path to publication becomes more navigable and achievable. This
article will cover everything from understanding Chicago style's nuances to
the practicalities of submitting your finished manuscript.
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Understanding Chicago Style for Journal
Articles

Chicago style, also known as the Chicago Manual of Style (CMOS), is a widely
adopted citation and formatting system in academic publishing, particularly
in the humanities and some social sciences. When preparing a journal article
submission, understanding the fundamental principles of Chicago style is
paramount. This includes its dual systems for citations: notes and



bibliography, and author-date. While most academic journals will specify
which of these systems they prefer, familiarizing yourself with both is
beneficial. The primary goal of any style guide is to ensure consistency,
clarity, and accuracy in presenting scholarly information, making it easier
for readers to engage with and verify the research.

The Chicago Manual of Style itself is an extensive and authoritative
resource, covering a vast array of editorial and typographic practices. For
journal article submissions, the focus typically narrows to specific areas
such as manuscript formatting, in-text citations, bibliographical entries,
and the correct presentation of titles, headings, and footnotes or endnotes.
Journals often adapt CMOS to their specific needs, creating their own style
sheets that build upon the foundational rules. Therefore, it is always
essential to consult the target journal's specific author guidelines in
conjunction with general CMOS principles.

Choosing Between Notes and Bibliography and Author-
Date

The first critical decision when working with Chicago style for journal
articles is understanding the preferred citation system. The "Notes and
Bibliography" system is more common in fields like history, literature, and
the arts. In this system, source information is primarily provided through
footnotes or endnotes, with a comprehensive bibliography appended at the end
of the article. This method allows for detailed explanations or tangential
information within the notes themselves, contributing to a cleaner reading
experience in the main text.

Conversely, the "Author-Date" system is prevalent in the social sciences and
natural sciences. This system uses parenthetical in-text citations, typically
including the author's last name and the publication year, and sometimes a
page number. A corresponding reference list, which is essentially an
alphabetized bibliography, is provided at the end. This approach is often
favored for its conciseness and ease of tracking sources within the flow of
the research paper, particularly in disciplines where empirical data and
frequent citation are common.

Consulting Journal-Specific Author Guidelines

While CMOS provides the overarching framework, each academic journal will
have its own specific editorial policies and author guidelines. These
guidelines are the definitive source for formatting requirements for that
particular publication. They often detail preferred citation style (notes-
bibliography vs. author-date), specific formatting for figures and tables,
word count limits, abstract requirements, and the exact submission portal or



method. Ignoring these journal-specific instructions is one of the most
common reasons for manuscript rejection, even if the content is otherwise
excellent.

Preparing Your Manuscript According to Chicago
Style

The preparation of a manuscript for journal submission involves meticulous
attention to detail, and Chicago style dictates many of these requirements.
From the initial layout to the final bibliography, consistency and adherence
to the chosen style are paramount. A well-formatted manuscript not only
reflects the author's professionalism but also facilitates the peer-review
and editorial process. Investing time in proper formatting saves valuable
time later and increases the likelihood of a favorable reception.

The physical layout of your manuscript is the first aspect that influences
readability. Double-spacing, consistent margins, and a standard font are
fundamental. Beyond these basics, Chicago style offers specific
recommendations for how to present different elements of your text, ensuring
a uniform and professional appearance across all submissions adhering to its
principles. This consistency helps editors and reviewers focus on the
substance of your research rather than being distracted by formatting
inconsistencies.

Formatting Standards for Text and Layout

When preparing your manuscript in Chicago style for journal submission,
several formatting standards are crucial. The text should generally be
double-spaced, with one-inch margins on all sides of the page. This provides
ample space for reviewer comments and enhances readability. Paragraphs should
be indented, typically using a half-inch indentation for the first line,
rather than using extra line breaks between paragraphs, unless a specific
journal guideline dictates otherwise. A common font like Times New Roman or
Arial, in 12-point size, is usually preferred.

Page numbering should be consistent, often placed in the upper right-hand
corner or at the bottom center. All pages, including the title page,
abstract, main text, notes, and bibliography, should be numbered
sequentially. Titles and headings require specific formatting; main titles
are typically centered, while subheadings may be left-aligned or centered,
depending on the hierarchy and journal specifications. Ensure that all such
stylistic choices are applied uniformly throughout the entire document.



Inclusion of Abstract and Keywords

Most academic journals require an abstract, which is a concise summary of
your research, typically between 150 and 250 words. The abstract should
clearly state the research problem, methodology, key findings, and
conclusions. It serves as a critical first impression for potential readers
and editors. In Chicago style, the abstract is usually placed on a separate
page after the title page and before the main body of the article. Beneath
the abstract, journals often request a list of keywords that accurately
represent the core topics of your paper, aiding in discoverability and
indexing.

Key Elements of a Chicago Style Journal Article

A scholarly journal article prepared in Chicago style, like any academic
publication, is composed of several distinct and essential elements. Each
component serves a specific purpose in presenting the research clearly and
comprehensively. Understanding the function and correct formatting of these
elements within the Chicago style framework is vital for a successful
submission. These elements work in concert to guide the reader through the
research journey, from introduction to conclusion.

Beyond the core text of the article, supplementary materials play a crucial
role in supporting the research and adhering to scholarly conventions. These
include any necessary figures, tables, appendices, and the all-important
bibliographic information. Proper presentation of these components, as
dictated by Chicago style and specific journal guidelines, ensures that your
work is not only substantive but also professionally polished and easily
digestible by the academic community.

Title Page and Identifying Information

The title page is the first page of your manuscript and should include
essential identifying information. According to Chicago style, this typically
includes the full title of the article, your name as the author, your
institutional affiliation, and contact information. Some journals may also
require a brief author biography or a word count on the title page. Ensure
the title is clear, descriptive, and accurately reflects the content of your
article. Avoid overly long or obscure titles that may deter potential
readers.



Structure of the Main Body

The main body of a Chicago style journal article follows a logical structure
designed to guide the reader through your research. This usually begins with
an introduction that sets the context, states the research question or
thesis, and outlines the paper's structure. Following the introduction are
sections that present your arguments, evidence, analysis, and discussion. The
exact number and nature of these sections will depend on your discipline and
research topic. The conclusion typically summarizes the key findings and
their implications, often suggesting avenues for future research. Ensure
smooth transitions between paragraphs and sections to maintain a coherent
narrative flow.

Figures, Tables, and Appendices

When your research involves data visualization or supplementary material,
figures, tables, and appendices are necessary. In Chicago style, figures and
tables should be clearly labeled with sequential numbers (e.g., Figure 1,
Table 1) and have descriptive captions or titles. They should be integrated
into the text as close as possible to where they are first referenced, or
placed in an appendix if they are extensive. Each figure and table should be
self-explanatory, providing enough information for readers to understand it
without having to refer extensively to the main text. Ensure all images are
high resolution and that tables are formatted for clarity.

Citation and Referencing in Chicago Style

Accurate and consistent citation is a cornerstone of academic integrity and
scholarship. Chicago style offers specific methods for acknowledging sources,
ensuring that you give credit where it's due and allow readers to trace your
research. Whether using the notes-bibliography or author-date system, the
goal is to provide clear, unambiguous references. This section delves into
the specifics of citing various types of sources within the Chicago
framework, a critical component of any journal article submission.

The bibliography or reference list is the cumulative record of all sources
consulted and cited in your article. Its accurate construction is just as
important as the in-text citations themselves. The formatting of each entry
must strictly adhere to Chicago style rules to maintain consistency and
professionalism. A well-crafted bibliography demonstrates thorough research
and respects the intellectual property of other scholars.



Notes-Bibliography System Specifics

In the notes-bibliography system, source information is primarily conveyed
through numbered footnotes or endnotes. Each note corresponds to a
superscript number placed in the text, usually after a punctuation mark. The
first time a source is cited in a note, a full bibliographic citation is
provided. Subsequent citations of the same source can be shortened, typically
including the author's last name, a shortened title, and the page number. The
full bibliography at the end of the article provides complete bibliographic
details for every source cited in the notes, alphabetized by the author's
last name. This system allows for detailed explanatory notes and digressions
within the main text.

Author-Date System Specifics

The author-date system, common in many scientific and social science
disciplines, uses parenthetical citations within the text. These citations
typically consist of the author's last name and the year of publication,
e.g., (Smith 2020). If a specific passage is being referenced, a page number
is also included, such as (Smith 2020, 45). The corresponding reference list
at the end of the article provides full bibliographic details for all sources
cited, alphabetized by author's last name. This system is valued for its
brevity and directness, allowing readers to quickly identify the source of
information within the narrative.

Constructing the Bibliography or Reference List

Whether you are using the notes-bibliography or author-date system, the final
bibliography or reference list must be meticulously prepared. For the notes-
bibliography system, this list is typically titled "Bibliography" and
includes all sources cited in the notes, alphabetized by the author's last
name. For the author-date system, the list is usually titled "References" and
contains the same information, also alphabetized by author's last name. Each
entry requires specific formatting for author names, titles of works,
publication details, and pagination, all of which are detailed in the Chicago
Manual of Style.

Book: Author Last Name, First Name. Title of Book. Place of Publication:
Publisher, Year.

Journal Article: Author Last Name, First Name. "Title of Article." Title
of Journal Volume, no. Issue (Year): Page Range.

Chapter in an Edited Book: Author Last Name, First Name. "Title of



Chapter." In Title of Book, edited by Editor First Name Last Name, Page
Range. Place of Publication: Publisher, Year.

The Submission Process: A Chicago Style
Perspective

Successfully navigating the journal submission process, especially when
adhering to Chicago style, requires a strategic and organized approach.
Beyond the meticulous preparation of your manuscript, understanding the
submission portal, cover letter requirements, and the importance of peer
review are critical steps. A smooth submission process minimizes potential
delays and ensures your work is presented to editors and reviewers in the
most favorable light.

Each journal will have its own submission system and specific protocols.
Familiarizing yourself with these requirements beforehand can prevent last-
minute issues and demonstrate your professionalism as a submitting author.
This includes understanding deadlines, file formats, and any specific
instructions provided by the journal's editorial office. Treating the
submission process with the same rigor as the research itself is key to
achieving publication.

Crafting an Effective Cover Letter

The cover letter is your opportunity to make a direct appeal to the journal
editor. It should be professional, concise, and highlight why your manuscript
is a good fit for their publication. Begin by clearly stating the title of
your manuscript and that you are submitting it for consideration in their
journal. Briefly summarize the main argument and contribution of your
research, emphasizing its novelty and relevance to the journal's readership.
It is also a good practice to declare that the manuscript is original, has
not been published elsewhere, and is not under consideration by another
journal. Inquire about the journal's specific Chicago style preferences if
you have any doubts.

Utilizing Online Submission Systems

Most academic journals today utilize online submission systems, such as
ScholarOne Manuscripts or Editorial Manager. These platforms guide you
through the submission process step-by-step. You will typically be required
to upload your manuscript file (often in Word or PDF format), along with any



supplementary files, figures, or tables. The system will also prompt you to
enter bibliographic details, author information, and keywords. Pay close
attention to the file naming conventions and ensure all uploaded documents
are correctly formatted according to the journal's instructions and Chicago
style principles.

Understanding Peer Review and Revision

Once submitted, your manuscript will likely undergo peer review. This process
involves sending your work to experts in your field who will evaluate its
quality, originality, and contribution to knowledge. Based on their feedback,
the editor will make a decision: accept, reject, or request revisions. If
revisions are requested, carefully address each reviewer's comments and
concerns, making necessary changes to your manuscript. When resubmitting,
include a point-by-point response to the reviewers, explaining how you have
addressed their feedback. This demonstrates your engagement with the review
process and your commitment to improving your work.

Common Pitfalls and How to Avoid Them

Navigating the submission process for a Chicago style journal article can be
fraught with potential missteps. Many of these pitfalls are preventable with
careful attention to detail and a thorough understanding of academic
publishing norms. By being aware of these common errors, authors can
significantly improve their chances of success and avoid unnecessary delays
or rejections. Proactive measures are always more effective than reactive
ones when it comes to journal submissions.

The key to avoiding these issues lies in thorough preparation and a
commitment to following established guidelines. Often, authors overlook
seemingly minor details that can have a significant impact on the perception
of their work. This section highlights some of the most frequently
encountered problems and offers practical advice on how to circumvent them,
ensuring your submission is as polished as possible.

Inconsistent Formatting and Citation Errors

One of the most common mistakes is inconsistent application of Chicago style.
This can manifest in variations in how footnotes are formatted, how
bibliographical entries are structured, or even minor discrepancies in
capitalization or punctuation within the text. Similarly, citation errors,
such as missing page numbers, incorrect author-date formats, or incomplete
bibliographical details, can undermine the credibility of your research.



Always use style guides and checklists to ensure consistency throughout your
manuscript and meticulously check every citation against the Chicago Manual
of Style or the journal's specific guidelines.

Ignoring Journal-Specific Instructions

As mentioned previously, failing to adhere to the target journal's specific
author guidelines is a frequent cause for rejection. Journals often have
unique requirements regarding manuscript length, formatting of figures and
tables, submission of supplementary materials, and preferred citation styles,
which may be variations of Chicago style. It is imperative to read and
understand these instructions thoroughly before you begin preparing your
manuscript and to double-check them before submitting. A simple checklist
based on the journal's guidelines can be a lifesaver.

Plagiarism and Lack of Originality

Academic integrity is non-negotiable. Plagiarism, whether intentional or
unintentional, is grounds for immediate rejection and can have serious
professional repercussions. Ensure that all borrowed ideas, phrases, and data
are properly cited. Furthermore, journals seek original contributions to the
field. While building on existing scholarship is essential, your work must
offer new insights, data, or interpretations. Clearly articulate your unique
contribution in your introduction and throughout your paper.

Tips for Enhancing Your Submission

Beyond the fundamental requirements of Chicago style and academic rigor,
several strategic tips can elevate your journal article submission and
increase its chances of acceptance. These suggestions focus on refining your
work to be as impactful and persuasive as possible, ensuring it stands out to
editors and reviewers alike. A polished and compelling submission is often
the differentiating factor between acceptance and rejection.

Implementing these tips demonstrates a commitment to excellence and
professionalism, which are highly valued in academic publishing. They
encourage authors to think critically about their work from multiple
perspectives, not just their own, but also that of the reader and the
journal's editorial standards. By going the extra mile, you can significantly
improve the overall quality and appeal of your submission.



Seeking Feedback Before Submission

One of the most effective ways to enhance your submission is to seek feedback
from trusted colleagues, mentors, or peers before submitting. Share your
draft with individuals who can offer constructive criticism on your
arguments, clarity, structure, and adherence to Chicago style. They may
identify areas that are unclear, logical gaps, or formatting errors that you
might have overlooked. This external perspective is invaluable for refining
your manuscript and ensuring it is well-received by reviewers.

Writing a Compelling Abstract and Introduction

Your abstract and introduction are often the first things an editor or
reviewer will read. Therefore, they must be exceptionally clear, engaging,
and concise. The abstract should accurately summarize your research and its
significance, while the introduction should immediately capture the reader's
interest, clearly state your research question or thesis, and provide a
roadmap for the rest of the paper. Ensure they effectively communicate the
novelty and importance of your contribution to the field, adhering strictly
to Chicago style conventions for titles and introductory elements.

Proofreading Meticulously for Errors

Even the most brilliant research can be overshadowed by grammatical errors,
typos, and punctuation mistakes. Meticulous proofreading is crucial. Read
your manuscript aloud, use grammar and spelling check tools (but don't rely
on them solely), and consider having a professional proofreader review your
work. Pay special attention to citations, references, and any mathematical or
scientific notations to ensure they are perfectly rendered according to
Chicago style. A clean, error-free manuscript projects an image of
professionalism and attention to detail.

FAQ

Q: What is the primary difference between the Notes-
Bibliography and Author-Date Chicago style systems
for journal articles?
A: The Notes-Bibliography system uses footnotes or endnotes to cite sources
within the text, with a full bibliography at the end. The Author-Date system
uses parenthetical in-text citations (author, year) and a reference list at
the end. The former is common in humanities, while the latter is more
prevalent in social and natural sciences.



Q: How should I format my manuscript's title page
for a Chicago style journal submission?
A: A typical Chicago style title page includes the article title, author's
name, institutional affiliation, and contact information. Some journals may
require additional details like a word count or author biography. Ensure your
title is clear and descriptive.

Q: What is the recommended margin size for a Chicago
style journal article submission?
A: Generally, one-inch margins on all sides of the page are recommended for
Chicago style manuscripts to ensure readability and provide space for
reviewer comments.

Q: Can I submit a journal article that has already
been published online as a pre-print or on my
personal website?
A: Most journals require manuscripts to be original and not previously
published or under consideration elsewhere. While pre-prints are sometimes
accepted, it is crucial to check the specific journal's policy on prior
publication.

Q: How do I cite a source for the first time in a
footnote using the Notes-Bibliography Chicago style?
A: The first footnote citation for a source should include the author's full
name, the full title of the work, publication details (place, publisher,
year), and the specific page number(s) referenced.

Q: What is the difference between a bibliography and
a reference list in Chicago style?
A: In Chicago style, a "Bibliography" is typically used with the Notes-
Bibliography system and includes all sources consulted, whether cited or not.
A "Reference List" is used with the Author-Date system and includes only
those sources cited in the text.

Q: Should I include my email address on the cover
letter for a journal submission?
A: Yes, it is standard practice to include your primary email address on the
cover letter for a journal submission, along with your institutional



affiliation, so editors can easily contact you.

Q: What should I do if the journal's author
guidelines seem to contradict the Chicago Manual of
Style?
A: Always prioritize the journal's specific author guidelines. Journals often
create their own style sheets that adapt or modify standard Chicago style
rules for their particular publication.

Q: How important is it to proofread a manuscript
after it has been formatted in Chicago style?
A: Meticulous proofreading is essential. Errors in grammar, spelling,
punctuation, and citation can detract from the credibility of your work, even
if the content is strong and the formatting generally follows Chicago style.
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