
chicago style indirect reporting rules
chicago style indirect reporting rules are a cornerstone of academic and
professional writing, ensuring clarity, accuracy, and proper attribution when
referencing the ideas and words of others. Understanding these guidelines is
crucial for avoiding plagiarism and demonstrating a thorough grasp of source
material. This comprehensive article delves into the intricacies of indirect
reporting in the Chicago Manual of Style (CMOS), covering its fundamental
principles, common pitfalls, and best practices for seamless integration into
your work. We will explore how to accurately paraphrase, summarize, and
synthesize information, maintaining the original author's intent while
presenting it in your own voice. Furthermore, we will address specific
stylistic considerations, such as verb tense, the use of conjunctions, and
the proper placement of citations, all within the framework of Chicago style.
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Understanding Indirect Reporting
Indirect reporting, also known as paraphrasing or reporting in your own
words, is the act of conveying the ideas or information from a source without
using the original wording. In academic writing, it's essential to
distinguish between direct quotations, where exact words are used, and
indirect reporting, which involves rephrasing and restating. Chicago style
emphasizes that while the words must be your own, the ideas and any specific
data or factual claims must still be properly attributed to their original
source. This technique allows for a more fluid integration of external
information into your own narrative and demonstrates your comprehension of
the material.

The core principle behind indirect reporting is intellectual honesty. It
acknowledges that even when expressed in different language, the fundamental
concept originates from another thinker. Failure to attribute correctly, even
when paraphrasing, can constitute plagiarism, a serious academic offense.
Therefore, meticulous attention to detail in both rephrasing and citation is
paramount when employing indirect reporting in Chicago style.



When to Use Indirect Reporting
Indirect reporting is a versatile tool employed in various academic and
professional contexts. It's particularly useful when you want to explain a
complex idea in simpler terms, integrate supporting evidence smoothly into
your argument, or condense a large amount of information without losing its
essence. Unlike direct quotations, which can sometimes disrupt the flow of a
paragraph if overused, well-executed indirect reporting allows your writing
to maintain a consistent voice and rhythm.

You should consider using indirect reporting in the following situations:

When you need to explain a concept or theory from a source to your
readers.

When you want to support your own claims with evidence from other
scholars.

When you are summarizing a lengthy section of a text to highlight its
main points.

When you wish to integrate the author's idea into your own sentence
structure and flow.

When the exact wording of the original source is not as important as the
idea it conveys.

Key Principles of Chicago Style Indirect
Reporting
Chicago style, like other major citation styles, places a high value on
clarity and accuracy in indirect reporting. The fundamental rule is that
while the phrasing must be original, the attribution must be explicit. This
means that any time you borrow an idea, a fact, a statistic, or an
interpretation from another source, you must indicate where that information
came from. This is typically achieved through in-text citations, which then
correspond to full bibliographic entries in your notes or bibliography.

Several key principles guide effective indirect reporting under Chicago
style:

Originality of Phrasing: The most critical aspect is to use your own
words and sentence structures. This involves more than just swapping out
a few words; it requires a deep understanding of the source material to
rephrase it meaningfully.

Preservation of Meaning: While you are changing the words, the original
meaning of the source must be accurately preserved. Misrepresenting the



author's idea is as problematic as plagiarism.

Clear Attribution: Every piece of information that is not common
knowledge or your own original thought must be attributed to its source.
This is non-negotiable.

Conciseness and Integration: Indirect reporting should contribute to the
conciseness and flow of your own writing. It should not feel forced or
like a mere rearrangement of someone else's sentences.

Paraphrasing Effectively
Effective paraphrasing involves understanding the source material thoroughly
before attempting to restate it. Begin by reading the passage carefully until
you grasp its full meaning. Then, put the original text aside and try to
explain the idea in your own words. Focus on conveying the core message
rather than replicating sentence structure.

Here are steps for effective paraphrasing:

Read the original passage to understand its complete meaning.1.

Identify the main points and key ideas.2.

Rewrite the ideas in your own words and sentence structure, without3.
looking at the original.

Compare your paraphrase to the original to ensure accuracy of meaning4.
and that you have not accidentally used too many of the original words
or phrases.

Attribute the paraphrased information to the original source using an5.
appropriate citation.

A common mistake in paraphrasing is simply changing a few words or
rearranging the order of clauses. This is often referred to as patchwriting
and is not considered proper paraphrasing. True paraphrasing requires a
significant transformation of both vocabulary and syntax while retaining the
original intent.

Summarizing Concisely
Summarizing involves condensing the main points of a longer text or a section
of a text into a shorter, more manageable form. Unlike paraphrasing, which
often focuses on a single idea or a few sentences, a summary covers the
overarching themes and arguments of a larger body of work. The goal is to



provide a brief overview that captures the essence of the original material.

When summarizing for Chicago style, remember the following:

Focus on the most important information and arguments.

Omit minor details, examples, and elaborations unless they are crucial
to the main point.

Maintain the original author's perspective and emphasis.

Use your own words and sentence structure throughout.

Always cite the source of the summarized material, even if it's a brief
mention.

Conciseness is key. A good summary is significantly shorter than the original
text, providing a distilled version of its content. This makes complex
information more accessible to your readers and helps you integrate extensive
research efficiently.

Synthesizing Information
Synthesizing information takes indirect reporting a step further by combining
ideas from multiple sources to create a new understanding or argument. It
involves not only accurately representing individual sources but also
identifying connections, contrasts, and relationships between them. This
process demonstrates a higher level of critical thinking and analytical
skill.

When synthesizing in Chicago style:

Identify common themes, recurring ideas, or opposing viewpoints across
your sources.

Explain how different sources relate to each other and to your own
argument.

Show how individual pieces of information contribute to a broader
understanding of the topic.

Attribute each piece of information to its original source, even within
the synthesized discussion.

Synthesis is crucial for developing a nuanced perspective and contributing
original thought to a field. It moves beyond merely reporting what others
have said to actively engaging with and building upon existing knowledge. In
Chicago style, this often involves weaving together paraphrased or summarized
elements from various works, with clear citations for each incorporated idea.



Common Challenges and How to Overcome Them
Writers often encounter challenges when attempting indirect reporting,
primarily related to maintaining originality and ensuring accurate
attribution. One of the most frequent issues is unintentional plagiarism,
which can occur through a lack of careful paraphrasing or insufficient
citation. Another challenge is accurately capturing the author's intended
meaning, especially with complex or nuanced arguments.

Here are some common challenges and strategies to overcome them:

Patchwriting: To avoid this, put the source away entirely and explain
the concept from scratch. Then, compare your version to the original,
ensuring significant changes in wording and structure.

Misrepresenting Meaning: If a passage is difficult to understand,
consult secondary sources or seek clarification before attempting to
report it. Ensure your paraphrase aligns with the author's overall
argument and the context of their work.

Forgetting to Cite: Develop a habit of citing immediately after you
paraphrase or summarize, even if you think you might change it later.
This prevents accidental omission.

Over-reliance on Source Vocabulary: Actively use a thesaurus to find
synonyms, but be cautious; the original word might have a specific
nuance that a synonym doesn't capture. Focus more on restructuring
sentences.

By being mindful of these potential pitfalls and employing the strategies
outlined, writers can significantly improve their ability to engage in
accurate and ethical indirect reporting.

Verb Tense in Indirect Reporting
The choice of verb tense when introducing reported speech or ideas is an
important stylistic consideration in Chicago style. Generally, the past tense
is used for verbs of reporting (e.g., "stated," "argued," "explained") when
referring to something that has already been published or presented. This
signals that the information is from a past source.

For instance:

Smith argued that the economic policies were unsustainable.

Jones suggested a new approach to the problem.

The study demonstrated a clear correlation.



However, if the information from the source is still considered current or
the author's assertion remains a relevant fact within your own discussion,
the present tense might be appropriate. This is less common for direct
reporting of a source's statement but can be used when discussing an author's
ongoing influence or a timeless truth they articulated. For example, "Plato
believes that justice is paramount" can be acceptable if discussing Platonic
philosophy as a living subject. Always prioritize clarity and consistency
within your own work.

Attribution and Citation
In Chicago style, attribution is paramount for all forms of indirect
reporting. This means clearly indicating who is responsible for the idea or
information you are presenting. The most common method for attribution is
through in-text citations, which can take two forms: notes-bibliography or
author-date. Regardless of the system chosen, the principle remains the same:
every borrowed idea must be linked to its origin.

The primary components of attribution are:

In-Text Citation: This is a brief notation within the body of your text
that directs the reader to the full source information. In the notes-
bibliography system, this is typically a superscript number
corresponding to a footnote or endnote. In the author-date system, it is
typically the author's last name and the year of publication (e.g.,
(Smith 2023)).

Bibliographic Entry: This is the full citation of the source, located in
the bibliography or reference list at the end of your work. It provides
all necessary details for the reader to locate the original material.

When paraphrasing or summarizing, it is crucial to cite every instance where
you convey an idea from a source. Even if you have previously cited the same
source for another idea in the same paragraph, if a new distinct point is
being made, a citation is still generally required. This thoroughness ensures
that you are giving credit where it is due and protecting yourself from
accusations of plagiarism.

Avoiding Plagiarism
Plagiarism, in essence, is presenting someone else's work or ideas as your
own without proper attribution. This can happen unintentionally, particularly
with indirect reporting, if writers are not diligent in their paraphrasing
and citation practices. To avoid plagiarism when using Chicago style indirect
reporting, adhere strictly to the principles of original phrasing and clear,
consistent attribution.

Key strategies for avoiding plagiarism include:



Understand the Source Deeply: Before you can paraphrase effectively, you
must fully comprehend the original material.

Paraphrase Thoroughly: Ensure your rephrased text is significantly
different in wording and sentence structure from the original. Avoid
"patchwriting."

Cite Everything: When in doubt, cite. If you are using an idea, fact,
statistic, or interpretation that is not your own, provide a citation.

Attribute Even Common Knowledge if Derived: While common knowledge
generally doesn't require citation, if you discovered a piece of
information as common knowledge through a specific source, it's often
best practice to cite that source to be safe.

Review Your Work: Before submitting your paper, carefully review your
writing to ensure all sources are properly acknowledged and that your
paraphrasing is original.

By prioritizing ethical sourcing and diligent citation, you can confidently
integrate the work of others into your own writing while maintaining academic
integrity.

Best Practices for Smooth Integration
Seamlessly integrating indirect reporting into your writing is an art that
enhances the flow and readability of your work. It requires more than just
inserting paraphrased sentences; it involves weaving them into your own prose
naturally and logically. A key practice is to introduce the reported idea
with a clear signal phrase that indicates the source or the nature of the
information being presented.

Consider these best practices for smooth integration:

Use Signal Phrases: Begin your paraphrased or summarized material with
phrases like "According to Professor Lee," "As noted by the authors," or
"The study found that."

Connect to Your Argument: Clearly explain how the reported information
supports your own thesis or argument. Don't let it stand alone without
context.

Vary Sentence Structure: Mix paraphrased or summarized ideas with your
own original analysis and commentary to create a dynamic and engaging
text.

Maintain Consistent Voice: Ensure that the integration of indirect
reporting does not disrupt the overall tone and voice of your writing.



Avoid Over-Quoting/Over-Reporting: Use indirect reporting strategically.
Too much of it can make your work sound like a compilation of other
people's ideas rather than your own analysis.

When indirect reporting is done well, it enriches your argument, demonstrates
your command of the subject matter, and guides your readers effectively
through the evidence and ideas you are presenting.

Advanced Considerations
Beyond the fundamental rules, there are advanced considerations in Chicago
style indirect reporting that can elevate the sophistication of your writing.
These often involve nuanced situations where the directness of reporting may
vary based on the nature of the information or the author's intent.

Advanced considerations include:

Reporting Authorial Intent: Sometimes, you might need to report on an
author's implied intention or the underlying purpose of their work. This
requires careful interpretation and clear attribution of your analytical
perspective.

Addressing Disagreements: When synthesizing sources that disagree, you
must accurately represent each author's position while clearly
articulating the nature of their conflict. Chicago style encourages
presenting these contrasts fairly and then offering your own analysis.

Interpreting Complex Arguments: For highly theoretical or complex
arguments, your indirect reporting might involve breaking down the
original idea into smaller, more digestible parts, all while maintaining
a cohesive narrative and attributing each component.

Using Figurative Language: If a source uses unique metaphors or
analogies that are essential to its meaning, you may need to report
these carefully, perhaps even with a brief direct quotation embedded
within your paraphrase, or by explaining the figurative element in your
own words.

Mastering these advanced aspects of indirect reporting allows for a more
sophisticated and impactful presentation of researched information,
demonstrating a deep engagement with scholarly discourse and a high level of
writing proficiency.

FAQ



Q: What is the primary difference between direct
quotation and indirect reporting in Chicago style?
A: The primary difference lies in the wording. Direct quotation uses the
exact words of the source, enclosed in quotation marks. Indirect reporting,
on the other hand, rephrases the source's ideas in your own words and
sentence structure, without quotation marks, but still requires attribution.

Q: When should I use indirect reporting versus a
direct quotation in my Chicago style paper?
A: You should use indirect reporting when you want to integrate an idea
smoothly into your own prose, explain a concept concisely, or summarize a
longer passage. Use direct quotations when the author's exact wording is
particularly important, striking, or unique, or when you are analyzing
specific language choices.

Q: Can I just change a few words from the original
source and call it indirect reporting?
A: No, that is not considered proper indirect reporting. This practice, known
as patchwriting, is a form of plagiarism. True indirect reporting requires
significant rephrasing and restructuring of sentences to convey the original
meaning in your own unique language.

Q: Do I need to cite every sentence when I am
indirectly reporting from a source?
A: You need to cite every distinct idea, fact, or piece of information that
is not common knowledge and that you have taken from a source, even when
paraphrasing or summarizing. If a paragraph is entirely dedicated to
paraphrasing or summarizing one source, a single citation at the end of the
paragraph might suffice, but it's often safer and clearer to cite each
distinct point as it appears, especially in complex discussions.

Q: What are common verb tenses used for reporting
verbs in Chicago style indirect reporting?
A: The most common verb tense for reporting verbs (e.g., "argued," "stated,"
"explained") in indirect reporting in Chicago style is the past tense, as you
are referring to information from a published or completed work. However, the
present tense can sometimes be used if the author's assertion is considered a
timeless truth or a relevant ongoing concept within your discussion.



Q: How does Chicago style handle attributing
synthesized information from multiple sources?
A: When synthesizing information from multiple sources, you must attribute
each piece of information to its original source. This means clearly
indicating which idea comes from which author, even as you weave them
together to form a new argument or understanding. Each borrowed element needs
its corresponding citation.

Q: Is it possible to plagiarize if I use my own
words but forget to cite the source in Chicago
style?
A: Yes, absolutely. Plagiarism is not just about using someone else's words;
it's about presenting someone else's ideas, facts, or arguments as your own
without proper attribution. Forgetting to cite even when you have used your
own words to express another's idea is a form of plagiarism.

Q: How can I ensure I am accurately capturing the
author's meaning when indirectly reporting complex
ideas in Chicago style?
A: To accurately capture complex ideas, first ensure you thoroughly
understand the passage by reading it multiple times and consulting any
contextual information. Then, try explaining it aloud or in writing as if to
someone unfamiliar with the topic. Compare your explanation to the original
to check for fidelity of meaning. If the idea is highly technical, consider
if a brief direct quotation might be necessary to preserve a specific nuance.
Always cite your source.
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