
chicago style in-text citations for university
papers
The Chicago Manual of Style (CMOS) provides two primary citation systems: the Notes-Bibliography
system and the Author-Date system. Understanding how to properly implement Chicago style in-text
citations for university papers is crucial for academic integrity and for allowing your readers to
easily locate the sources you've consulted. This comprehensive guide will demystify the nuances of
Chicago style in-text citations, covering both the notes-bibliography and author-date approaches. We
will delve into the specific formatting requirements for various source types, explore common
scenarios, and offer practical advice to ensure accuracy and avoid common pitfalls in your academic
writing. Mastering these citation elements will not only strengthen your arguments but also
demonstrate your respect for scholarly research and intellectual property.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a widely respected style guide used in various academic
disciplines, particularly in the humanities and social sciences. It offers two distinct systems for
referencing sources: the Notes-Bibliography system and the Author-Date system. Both systems aim
to provide clear and consistent attribution of borrowed ideas and information. University papers
often require adherence to one of these specific Chicago style citation methods, making a thorough
understanding essential for students. Each system has its own set of rules for in-text citations and
corresponding bibliography or reference list entries.

The choice between the Notes-Bibliography and Author-Date systems typically depends on the
specific requirements of the academic department, the instructor, or the journal for which the paper
is being written. While the end result—crediting sources—is the same, the method of presentation
differs significantly. Recognizing these differences is the first step toward correctly implementing
Chicago style in-text citations for university papers. This guide will break down each system,
providing clear examples and explanations.



The Notes-Bibliography System

The Notes-Bibliography system is characterized by the use of superscript numbers within the text,
which correspond to either footnotes at the bottom of the page or endnotes at the end of the
document. This system is often favored in fields such as history, literature, and art history, where
extensive commentary or brief explanations might be needed alongside citations. It allows for more
detailed engagement with source material directly within the text without disrupting the flow of the
narrative.

When using the Notes-Bibliography system, each piece of information that is not common knowledge
and that originates from another source must be followed by a superscript number. These numbers
are sequential, starting from 1, and increase with each new source or subsequent citation of the
same source. The corresponding footnote or endnote will contain the full bibliographic information
for the source, or a shortened version if the source has already been cited.

Basic In-Text Citations in Notes-Bibliography

In the Notes-Bibliography system, the in-text citation is simply a superscript Arabic numeral placed
at the end of a sentence or clause, immediately following any punctuation. For example, if a
sentence draws upon information from a book, a superscript 1 would appear at its conclusion. This
number signals to the reader that there is a corresponding note providing details about the source.
The note itself will then contain the necessary bibliographic information.

It is important to place the superscript number correctly. Generally, it should follow the final
punctuation mark of the sentence or clause that contains the borrowed information. If the citation
refers to a specific word or phrase, the number can sometimes be placed directly after that word or
phrase, especially if it aids clarity. However, the most common practice is to place it at the end of
the sentence or integrated clause.

Creating Footnotes and Endnotes

Footnotes appear at the bottom of the page on which the superscript number is located, while
endnotes are compiled at the end of the paper, chapter, or book. Both serve the same purpose: to
provide detailed source information linked to the in-text citation number. The first time a source is
cited, the note will typically contain the full bibliographic details. Subsequent citations of the same
source can use a shortened form, which usually includes the author’s last name, a shortened title,
and the page number.

The format of footnotes and endnotes is crucial. A typical first note for a book might include the
author's name (first and last), title (italicized), publication information (city, publisher, year), and the
specific page number(s) cited. For subsequent notes, a common format is Last Name, Shortened
Title, Page Number. For example: Smith, The Great City, 45. This system allows for a clean main text
while providing all necessary source details in the notes.



Commonly Cited Sources in Notes-Bibliography

Different types of sources require slightly different formatting in the Notes-Bibliography system. For
books, the first note includes author, title (italicized), publication details, and page number. For
journal articles, it includes author, article title (in quotation marks), journal title (italicized), volume
and issue numbers, publication year, and page numbers. Websites require author or organization,
title of the specific page or article, website name, publication or last updated date, and URL.

Books: Author Last Name, First Name. Title of Book. City: Publisher, Year.

Journal Articles: Author Last Name, First Name. "Title of Article." Title of Journal Volume,
no. Issue (Year): Page numbers.

Websites: Author Last Name, First Name (or Organization Name). "Title of Specific Page or
Article." Title of Website. Last modified or published date. URL.

Each of these formats needs to be meticulously followed to ensure proper attribution and avoid
errors in your Chicago style in-text citations for university papers.

The Author-Date System

The Author-Date system, as the name suggests, relies on brief parenthetical citations within the text
that include the author’s last name and the year of publication. This system is widely adopted in the
natural and social sciences, where the emphasis is often on the currency of research and the specific
findings of particular authors. It offers a more direct way to integrate source information directly
into the prose, allowing readers to quickly identify the author and publication year of the information
being presented.

In this system, the in-text citation typically appears in parentheses, often at the end of a sentence or
clause, but can also be integrated more fluidly into the sentence structure. The full bibliographic
details of all cited sources are then provided in a reference list at the end of the paper, alphabetized
by the author's last name. This creates a clear link between the in-text attribution and the complete
source information.

Basic In-Text Citations in Author-Date

The fundamental in-text citation in the Author-Date system consists of the author’s last name and the
year of publication, enclosed in parentheses. For instance, if you are referencing a work by Jane Doe
published in 2020, the citation would appear as (Doe 2020). If you are citing a specific page or range
of pages, that information is also included, separated by a colon: (Doe 2020, 45) or (Doe 2020,
45-47). This provides immediate context for the reader regarding the origin of the information.



The placement of these parenthetical citations is similar to that in the Notes-Bibliography system;
they generally follow the final punctuation of the sentence or clause. However, CMOS also allows for
integrating the author's name into the text, in which case only the year needs to be in parentheses.
For example: "According to Doe (2020), the findings were significant." This approach can make the
text flow more naturally while still providing essential citation information.

Parenthetical Citations for Various Sources

The structure of parenthetical citations in the Author-Date system adapts to different source types.
For books, it remains (AuthorLastName Year). For articles, it's also (AuthorLastName Year). When
citing multiple works by the same author in the same year, CMOS uses lowercase letters (e.g., Doe
2020a, Doe 2020b), and these distinctions must be reflected in the reference list as well. If the
author is unknown, the citation uses the first few words of the title (italicized if it’s a book or
standalone work, in quotation marks if it’s an article or chapter) followed by the year.

For sources with multiple authors, the convention differs based on the number of authors. Two
authors are listed with an ampersand: (Doe & Smith 2021). For three or more authors, only the first
author's last name is listed, followed by "et al.": (Doe et al. 2022). These variations are important for
accurately representing your sources within the Author-Date framework for your Chicago style in-
text citations for university papers.

Commonly Cited Sources in Author-Date

When compiling the reference list for the Author-Date system, the entries are alphabetized by the
author's last name. The general format for a book is Author Last Name, First Name. Year. Title of
Book. City: Publisher. For journal articles, it’s Author Last Name, First Name. Year. "Title of Article."
Title of Journal Volume, no. Issue: Page numbers.

Books: Last Name, First Name. Year. Title of Book. City: Publisher.

Journal Articles: Last Name, First Name. Year. "Title of Article." Title of Journal Volume, no.
Issue: Page numbers.

Websites: Author Last Name, First Name (or Organization Name). Year. "Title of Specific
Page or Article." Title of Website. Accessed Month Day, Year. URL.

Consistency in formatting both the in-text citations and the reference list is paramount for the
Author-Date system to be effective and to meet the requirements for Chicago style in-text citations
for university papers.



General Best Practices for Chicago Style In-Text
Citations

Regardless of whether you are using the Notes-Bibliography or Author-Date system, certain
universal principles apply to effective Chicago style in-text citations for university papers. Accuracy,
consistency, and clarity are the cornerstones of good citation practice. Always double-check your
notes or parenthetical citations against your bibliography or reference list to ensure they match
perfectly. A single discrepancy can undermine the credibility of your work and lead to difficulties for
your readers.

Furthermore, it is vital to cite conscientiously. If you are unsure whether a piece of information
needs to be cited, it is always safer to err on the side of caution and provide a citation. This not only
upholds academic integrity but also demonstrates a thorough engagement with the research
process. Understanding the specific expectations of your institution or instructor is also crucial.

When to Cite

You must cite any information that is not considered common knowledge. This includes direct
quotations, paraphrased ideas, summaries of arguments, statistics, data, and any factual information
that you obtained from a source. Even if you rephrase information in your own words, the original
idea still belongs to the original author and must be attributed. Failing to do so constitutes
plagiarism, regardless of intent.

Common knowledge is defined as information that is widely known and accepted within a relevant
community, and that can be found in numerous readily available sources. For example, the capital of
France is common knowledge; the specific economic factors leading to its decline in a particular
period are not. When in doubt, consult your instructor or a reliable style guide.

What to Cite

Essentially, anything that represents another person’s intellectual property should be cited. This
encompasses a broad range of materials:

Direct quotes from books, articles, interviews, speeches, and other sources.

Paraphrased or summarized ideas and arguments from any source.

Specific facts, statistics, or data that are not widely known or easily verifiable.

Images, charts, graphs, or other visual materials borrowed from external sources.

Any unique theories, methodologies, or concepts developed by other scholars.



The goal is to give credit where credit is due and to allow your reader to trace your research
journey. This transparency is fundamental to academic discourse and strengthens your own
scholarly voice by showing the foundation upon which your arguments are built.

Avoiding Plagiarism with Chicago Style

Plagiarism occurs when you present someone else’s work or ideas as your own, intentionally or
unintentionally. Proper Chicago style in-text citations for university papers are your primary defense
against accusations of plagiarism. By consistently and accurately citing all borrowed material, you
clearly delineate what is your original thought and what is derived from your sources.

To avoid plagiarism, always keep meticulous notes as you research, recording not only the
information but also the exact source and page number from which it came. When writing,
consciously distinguish between your own ideas and those of others. If you are quoting directly,
ensure you use quotation marks and cite correctly. If you are paraphrasing, make sure you have
genuinely rephrased the idea in your own words and sentence structure, and still provide a citation.
When in doubt, cite!

The diligent application of Chicago style in-text citations for university papers ensures that your
work is not only academically sound but also ethically presented. Whether you are using the Notes-
Bibliography system with its detailed footnotes or endnotes, or the Author-Date system with its
concise parenthetical references and comprehensive reference list, the underlying principle remains
the same: acknowledge your sources. This practice is foundational to scholarly communication,
enabling readers to verify your information, explore your research further, and understand the
intellectual lineage of your arguments. By mastering these citation practices, you contribute to a
culture of respect for intellectual property and enhance the credibility and impact of your own
academic endeavors.

FAQ

Q: What is the main difference between the Notes-
Bibliography and Author-Date systems in Chicago style?
A: The main difference lies in how citations are presented in the text. The Notes-Bibliography system
uses superscript numbers that correspond to footnotes or endnotes, which contain the source
details. The Author-Date system uses brief parenthetical citations in the text (Author Last Name
Year) and a full reference list at the end.

Q: When should I use a footnote versus an endnote in the
Notes-Bibliography system?
A: The choice between footnotes and endnotes is often a matter of preference or departmental
requirement. Footnotes appear at the bottom of the page where the citation is made, offering



immediate context. Endnotes are compiled at the end of the paper, which can make the main text
appear cleaner. Both function identically in terms of providing source information.

Q: How do I cite a source that I have already cited in my paper
using the Notes-Bibliography system?
A: For subsequent citations of the same source in the Notes-Bibliography system, you typically use a
shortened form. This usually includes the author's last name, a shortened title of the work
(italicized), and the page number. For example: Smith, The Great City, 78. If you cite the exact same
page multiple times consecutively, you can use “Ibid.”

Q: What is the purpose of the "et al." in Author-Date citations?
A: "Et al." is a Latin abbreviation meaning "and others." In the Author-Date system, it is used when
citing a work with three or more authors. Instead of listing all authors in the parenthetical citation,
you list only the first author's last name followed by "et al." and the year (e.g., Doe et al. 2023). The
full list of authors would still appear in the reference list.

Q: How do I cite a website in Chicago style?
A: In the Notes-Bibliography system, a website citation in a note would include the author (if
known), the title of the page or article, the website name, publication/update date, and the URL. In
the Author-Date system, the parenthetical citation would be (AuthorLastName Year) or
(WebsiteName Year), and the reference list entry would follow a similar structure with the addition
of an access date and URL.

Q: Is it acceptable to integrate the author's name into the
sentence when using the Author-Date system?
A: Yes, it is acceptable and often encouraged in the Author-Date system. When the author's name is
part of the sentence, you only need to include the year of publication in parentheses. For example:
"As argued by Johnson (2021), the effects were significant." This can make your prose flow more
smoothly.

Q: What if I can't find an author or publication date for a
source?
A: If no author is listed, use the title of the work in the citation. For the Author-Date system, italicize
the title for a standalone work (like a book) or put it in quotation marks for a component part (like an
article). If no date is available, use "n.d." (no date) in place of the year. For the Notes-Bibliography
system, you would also omit the author or date as appropriate, noting "n.d." if applicable.



Q: How does Chicago style handle citing multiple sources in a
single in-text citation?
A: In the Notes-Bibliography system, you would use multiple footnote or endnote numbers, or if a
single note is feasible, list the sources within the note, separated by semicolons. In the Author-Date
system, you list multiple sources within a single parenthetical citation, separated by semicolons, and
alphabetized by author: (Doe 2020; Smith 2019; Walker et al. 2022).
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