CHICAGO STYLE IN"TEXT CITATIONS FOR REPORTS

CHICAGO STYLE IN"TEXT CITATIONS FOR REPORTS ARE A CORNERSTONE OF ACADEMIC INTEGRITY AND SCHOLARLY
COMMUNICATION, ENSURING THAT ALL BORROWED IDEAS, FACTS, AND DIRECT QUOTATIONS ARE PROPERLY ATTRIBUTED TO
THEIR ORIGINAL SOURCES. THIS SYSTEM, PARTICULARLY THE AUTHOR-DATE METHOD, PROVIDES READERS WITH IMMEDIATE
ACCESS TO THE ORIGIN OF INFORMATION, ALLOWING FOR VERIFICATION AND FURTHER RESEARCH. MASTERING CHICAGO STYLE IN-
TEXT CITATIONS FOR REPORTS IS ESSENTIAL FOR STUDENTS, RESEARCHERS, AND PROFESSIONALS ACROSS MANY DISCIPLINES.
THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE NUANCES OF CONSTRUCTING THESE CITATIONS, COVERING PARENTHETICAL
AUTHOR-DATE FORMATS, VARIATIONS FOR DIFFERENT SOURCE TYPES, AND BEST PRACTICES FOR MAINTAINING CLARITY AND
ACCURACY WITHIN YOUR WRITTEN WORK. WE WILL EXPLORE HOW TO EFFECTIVELY INTEGRATE THESE CITATIONS TO
STRENGTHEN YOUR ARGUMENTS AND DEMONSTRATE YOUR COMMITMENT TO ETHICAL RESEARCH PRACTICES.
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® ENSURING ACCURACY AND CONSISTENCY

UNDERSTANDING CHICAGO STYLE IN-TeEXT CITATIONS FOR REPORTS

CHICAGO STYLE, ALSO KNOWN AS THE TURABIAN STYLE WHEN ADAPTED FOR STUDENT PAPERS, OFFERS TWO PRIMARY
SYSTEMS FOR CITATION: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. FOR MOST REPORTS, ESPECIALLY
IN THE SCIENCES AND SOCIAL SCIENCES, THE AUTHOR-DATE SYSTEM IS THE PREFERRED AND MORE COMMON METHOD. THIS SYSTEM
RELIES ON BRIEF PARENTHETICAL CITATIONS WITHIN THE TEXT THAT CORRESPOND TO A FULL BIBLIOGRAPHIC ENTRY AT THE END
OF THE REPORT. THE GOAL IS TO PROVIDE READERS WITH A CLEAR, CONCISE ROADMAP TO YOUR SOURCES, ENHANCING THE
CREDIBILITY AND TRACEABILITY OF YOUR RESEARCH.

\W/HEN PREPARING A REPORT, ADHERENCE TO THE CHOSEN CITATION STYLE IS PARAMOUNT. INCORRECT OR INCONSISTENT
CITATION PRACTICES CAN LEAD TO ACCUSATIONS OF PLAGIARISM, EVEN IF UNINTENTIONAL. THe CHICAGO AUTHOR-DATE
SYSTEM IS DESIGNED TO BE EFFICIENT AND UNOBTRUSIVE, ALLOWING THE READER TO QUICKLY IDENTIFY THE SOURCE OF
INFORMATION WITHOUT DISRUPTING THE FLOW OF YOUR NARRATIVE. |IT’S CRUCIAL TO UNDERSTAND THAT EACH IN-TEXT
CITATION MUST HAVE A CORRESPONDING FULL ENTRY IN THE BIBLIOGRAPHY, AND VICE VERSA.



THE AUTHOR-DATE SYSTEM EXPLAINED

THE CHICAGO AUTHOR-DATE SYSTEM IS CHARACTERIZED BY PARENTHETICAL REFERENCES EMBEDDED DIRECTLY WITHIN THE TEXT.
THESE PARENTHETICAL CITATIONS TYPICALLY INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. IF THE
AUTHOR’S NAME IS MENTIONED IN THE SENTENCE, ONLY THE YEAR NEEDS TO BE INCLUDED IN THE PARENTHESES. THIS METHOD IS
FAVORED FOR ITS DIRECTNESS AND EASE OF USE FOR BOTH THE WRITER AND THE READER, PARTICULARLY IN FIELDS \WHERE
RESEARCH EVOLVES RAPIDLY AND NEWER EDITIONS OF SOURCES ARE FREQUENTLY CONSULTED.

THE CORE PRINCIPLE IS TO PROVIDE JUST ENOUGH INFORMATION IN THE TEXT TO GUIDE THE READER TO THE COMPLETE CITATION
IN THE BIBLIOGRAPHY. THE YEAR OF PUBLICATION IS A CRITICAL COMPONENT, AS IT CONTEXTUALIZES THE INFORMATION WITHIN
ITS HISTORICAL OR RESEARCH TIMELINE. THIS HELPS READERS UNDERSTAND THE CURRENCY OF THE DATA AND ARGUMENTS
PRESENTED IN YOUR REPORT. EFFECTIVE USE OF THIS SYSTEM REQUIRES CAREFUL ATTENTION TO DETAIL FOR EVERY SOURCE
INCORPORATED.

BAsic PARENTHETICAL CITATIONS

THE MOST FUNDAMENTAL CHICAGO STYLE IN-TEXT CITATION FOR A REPORT INVOLVES PLACING THE AUTHOR'S LAST NAME AND
THE PUBLICATION YEAR IN PARENTHESES AT THE END OF A SENTENCE OR CLAUSE CONTAINING THE BORROWED INFORMATION. FOR
EXAMPLE, IF YOU ARE REFERENCING A CONCEPT FROM A BOOK BY SMITH PUBLISHED IN 2020, THE CITATION WOULD APPEAR AS

(SmiTH 2020).

IF THE AUTHOR'S NAME IS ALREADY INTEGRATED INTO THE TEXT OF YOUR REPORT, YOU ONLY NEED TO INCLUDE THE YEAR OF
PUBLICATION IN THE PARENTHESES. THIS AVOIDS REDUNDANCY AND MAKES YOUR WRITING FLOW MORE SMOOTHLY. FOR
INSTANCE, “ACCORDING TO SMITH (2020), THE IMPLICATIONS OF THIS THEORY ARE FAR-REACHING.” IN BOTH INSTANCES, THE
PARENTHETICAL CITATION DIRECTS THE READER TO THE FULL BIBLIOGRAPHIC ENTRY FOR SMITH'S WORK.

CiTATIONS WITH DIRECT QUOTATIONS

W/HEN INCLUDING A DIRECT QUOTATION FROM A SOURCE IN YOUR REPORT, THE CHICAGO AUTHOR-DATE CITATION BECOMES
MORE DETAILED. IN ADDITION TO THE AUTHOR'S LAST NAME AND PUBLICATION YEAR, YOU MUST ALSO INCLUDE THE SPECIFIC
PAGE NUMBER(S) FROM WHICH THE QUOTATION IS TAKEN. THIS IS VITAL FOR ENABLING READERS TO LOCATE THE EXACT
PASSAGE YOU ARE REFERENCING.

THE FORMAT FOR A DIRECT QUOTATION CITATION IS TYPICALLY (AUTHOR LAST NAME YEAR, PAGE NUMBER(S)). FOR
EXAMPLE, IF YOU ARE QUOTING DIRECTLY FROM PAGE 45 oF SMITH's 2020 Book, YOUR CITATION WouLb gt (SmitH 2020,
45). FOR LONGER QUOTATIONS THAT SPAN MULTIPLE PAGES, YOU CAN USE A RANGE, SUCH AS (SmiITH 2020, 45-47).

HANDLING BLock QUOTATIONS

FOR QUOTATIONS EXCEEDING APPROXIMATELY FOUR LINES OF TEXT, CHICAGO STYLE DICTATES THAT THEY BE PRESENTED AS
BLOCK QUOTATIONS. THIS INVOLVES INDENTING THE ENTIRE QUOTATION FROM THE LEFT MARGIN, SETTING IT OFF FROM THE MAIN
TEXT WITHOUT QUOTATION MARKS. THE PARENTHETICAL CITATION FOR A BLOCK QUOTATION FOLLOWS THE FINAL
PUNCTUATION OF THE QUOTED MATERIAL, RATHER THAN BEING PLACED BEFORE IT.

For EXAMPLE, IF THE BLOCK QUOTATION ENDS WITH A PERIOD, THE CITATION WOULD APPEAR IMMEDIATELY AFTER THAT
PERIOD, ENCLOSED IN PARENTHESES. THIS FORMATTING CONVENTION CLEARLY DISTINGUISHES QUOTED MATERIAL AND ITS SOURCE
ATTRIBUTION WITHIN YOUR REPORT, MAINTAINING VISUAL CLARITY AND ACADEMIC RIGOR. ALWAYS DOUBLE-CHECK YOUR STYLE
GUIDE FOR THE PRECISE LINE COUNT THAT CONSTITUTES A BLOCK QUOTATION IN YOUR SPECIFIC CONTEXT.



CITATIONS WITH PARAPHRASED OR SUMMARIZED INFORMATION

W/HEN YOU PARAPHRASE OR SUMMARIZE INFORMATION FROM A SOURCE, YOU ARE STILL REQUIRED TO PROVIDE AN IN-TEXT
CITATION. WHILE PAGE NUMBERS ARE NOT ALWAYS MANDATORY FOR PARAPHRASED MATERIAL IN CHICAGO STYLE, IT IS HIGHLY
RECOMMENDED TO INCLUDE THEM, ESPECIALLY IF YOU ARE SUMMARIZING A SPECIFIC POINT OR SECTION. THIS PRACTICE ENHANCES
THE CLARITY AND PRECISION OF YOUR ATTRIBUTION.

THE FORMAT FOR PARAPHRASED OR SUMMARIZED INFORMATION IS GENERALLY (AUTHOR LAST NAME YEAR). FOR INSTANCE, IF
YOU ARE DISCUSSING A CONCEPT FROM SMITH'S 2020 BOOK THAT YOU HAVE PUT INTO YOUR OWN WORDS, THE CITATION
wouLD 8t (SMITH 2020). INCLUDING A PAGE NUMBER, LIKE (SMITH 2020, 52), CAN BE PARTICULARLY HELPFUL IF THE
PARAPHRASED IDEA IS TIED TO A SPECIFIC ARGUMENT OR PIECE OF EVIDENCE WITHIN THE SOURCE.

HANDLING MULTIPLE AUTHORS

CITING WORKS WITH MULTIPLE AUTHORS IN CHICAGO STYLE REQUIRES SPECIFIC FORMATTING DEPENDING ON THE NUMBER OF
AUTHORS. FOR WORKS WITH TWO AUTHORS, BOTH LAST NAMES ARE TYPICALLY INCLUDED IN THE CITATION, SEPARATED BY
“AND.” FOR EXAMPLE, IF A REPORT WAS CO-AUTHORED BY SMITH AND JONES IN 202 1, THE CITATION WOULD BE (SMITH AND
Jones 2021).

FOR WORKS WITH THREE OR MORE AUTHORS, CHICAGO STYLE ALLOWS FOR A MORE CONCISE CITATION. YOU WOULD LIST THE
FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET AL.” AND THE YEAR OF PUBLICATION. FOR EXAMPLE, IF A BOOK WAS WRITTEN
BY SMITH, JONES, AND BROWN IN 2022, THE CITATION WOULD APPEAR AS (SMITH ET AL. 2022). THIS CONVENTION HELPS
TO KEEP IN-“TEXT CITATIONS BRIEF WHEN DEALING WITH EXTENSIVELY AUTHORED WORKS.

CITING WoRkS WITH No AUTHOR

IN CASES WHERE A SOURCE LACKS AN INDIVIDUAL AUTHOR, SUCH AS CORPORATE REPORTS, GOVERNMENT PUBLICATIONS, OR
ARTICLES FROM CERTAIN WEBSITES, YOU WILL USE THE TITLE OF THE WORK OR A SHORTENED VERSION OF IT AS THE FIRST
ELEMENT OF YOUR IN-TEXT CITATION. |F THE TITLE IS LONG, A SHORTENED VERSION IS PREFERRED TO MAINTAIN BREVITY WITHIN
THE PARENTHESES.

THE FORMAT WOULD BE (SHORTENED TITLE YEAR). FOR EXAMPLE, IF YOU ARE CITING A REPORT TITLED “THE FUTURE OF
URBAN PLANNING” PUBLISHED IN 20 19 BY AN ORGANIZATION, AND THE ORGANIZATION ITSELF IS NOT LISTED AS AN AUTHOR,
YOUR CITATION MIGHT LOOK LIKE (FUTURE OF URBAN PLANNING 20 19). IF THE ORGANIZATION IS CONSIDERED THE AUTHOR,
THEN THE ORGANIZATION'S NAME WOULD BE USED INSTEAD OF THE TITLE, E.G., (URBAN PLANNING INSTITUTE 2019).

CITING ELECTRONIC SOURCES

CITING ELECTRONIC SOURCES IN CHICAGO STYLE AUTHOR-DATE FORMAT FOLLOWS SIMILAR PRINCIPLES, BUT THE SPECIFICS CAN
VARY BASED ON THE TYPE OF DIGITAL CONTENT. FOR ONLINE ARTICLES OR WEB PAGES, YOU GENERALLY INCLUDE THE AUTHOR'S
NAME (IF AVAILABLE) AND THE PUBLICATION YEAR. |[F NO SPECIFIC PUBLICATION DATE IS EVIDENT, YOU MIGHT USE THE
COPYRIGHT DATE OR THE DATE OF LAST REVISION.

THE FORMAT FOR A TYPICAL ONLINE ARTICLE CITATION WOULD B (AUTHOR LAST NAME YEAR). FOR EXAMPLE, (DAVIS
2023). IF THE AUTHOR IS A CORPORATE ENTITY, YOU WOULD USE THE ENTITY'S NAME, SUCH AS (NATIONAL SCIENCE
FOUNDATION 2023). IT IS IMPORTANT TO ENSURE THAT YOUR BIBLIOGRAPHY ENTRIES FOR ELECTRONIC SOURCES PROVIDE
ENOUGH INFORMATION, INCLUDING URLS AND ACCESS DATES, FOR READERS TO LOCATE THE MATERIAL.



W/ EBSITES AND CORPORATE AUTHORS

W/HEN CITING AN ENTIRE WEBSITE OR A PAGE WITH A CORPORATE AUTHOR, USE THE NAME OF THE ORGANIZATION AS THE
AUTHOR. For INSTANCE, IF YOU ARE REFERENCING INFORMATION FROM THE OFFICIAL WEBSITE OF A UNIVERSITY, YOU WOULD
CITEIT AS (UNIVERSITY NAME YEAR). THIS APPROACH MAINTAINS CONSISTENCY EVEN WHEN A PERSONAL AUTHOR IS NOT
READILY IDENTIFIABLE, ENSURING THAT YOUR CHICAGO STYLE IN-TEXT CITATIONS FOR REPORTS ARE ACCURATE.

ALWAYS STRIVE TO FIND THE MOST SPECIFIC PUBLICATION OR REVISION DATE AVAILABLE FOR ONLINE CONTENT. IF NO DATE IS
PROVIDED, IT IS ACCEPTABLE TO NOTE THIS IN YOUR BIBLIOGRAPHY AND POTENTIALLY IN YOUR IN-TEXT CITATION IF THE STYLE
GUIDE PERMITS. THE GOAL REMAINS TO PROVIDE THE READER WITH A CLEAR PATH TO THE SOURCE MATERIAL.

CITING INDIRECT SOURCES

AN INDIRECT SOURCE REFERS TO INFORMATION YOU FOUND IN ONE SOURCE THAT DISCUSSES OR QUOTES ANOTHER SOURCE.
CHICAGO STYLE DISCOURAGES THE OVERUSE OF INDIRECT SOURCES, AS IT IS ALWAYS PREFERABLE TO CONSULT THE ORIGINAL
MATERIAL WHENEVER POSSIBLE. HO\X/EVER, WHEN IT IS UNAVOIDABLE, YOU MUST CITE BOTH THE ORIGINAL SOURCE AND THE
SECONDARY SOURCE WHERE YOU FOUND IT.

THE FORMAT FOR CITING AN INDIRECT SOURCE IN THE TEXT IS TYPICALLY (ORIGINAL AUTHOR, QUOTED IN SECONDARY AUTHOR
YEAR, P. ). FOR EXAMPLE, IF YOU FOUND A QUOTE BY JOHNSON IN A BOOK BY SMITH, YOUR IN-TEXT CITATION WOULD BE
(JoHNsON, QUOTED IN SMITH 2020, 75). IN YOUR BIBLIOGRAPHY, YOU WOULD ONLY LIST THE SECONDARY SOURCE (SMITH)
THAT YOU ACTUALLY CONSULTED.

CoMMON CHALLENGES AND SOLUTIONS IN CHICAGO STYLE IN-TEXT
CITATIONS FOR REPORTS

SEVERAL COMMON CHALLENGES CAN ARISE WHEN IMPLEMENTING CHICAGO STYLE IN-TEXT CITATIONS FOR REPORTS. ONE
FREQUENT ISSUE IS DEALING WITH SOURCES THAT HAVE MULTIPLE EDITIONS. |[F YOU ARE CITING A SPECIFIC EDITION OTHER THAN
THE FIRST, YOU MUST INCLUDE THE EDITION NUMBER IN YOUR BIBLIOGRAPHY. \WHILE NOT TYPICALLY INCLUDED IN THE IN-TEXT
CITATION ITSELF, IT’S CRUCIAL FOR THE BIBLIOGRAPHY TO BE PRECISE.

ANOTHER COMMON HURDLE IS CITING WORKS WITH NO PUBLICATION DATE, OFTEN ABBREVIATED AS N.D. IN SUCH CASES, YOUR
IN-TEXT CITATION WouLD BE (AUTHOR LAST NAME N.D.) OR (SHORTENED TITLE N.D.). SIMILARLY, WHEN CITING
ORGANIZATIONAL OR GOVERNMENT REPORTS, ENSURING THE CORRECT CORPORATE AUTHOR IS IDENTIFIED CAN SOMETIMES BE
COMPLEX. ALWAYS LOOK FOR THE NAME OF THE ISSUING BODY OR THE PRIMARY RESPONSIBLE ENTITY.

ENSURING ACCURACY AND CONSISTENCY

THE KEY TO SUCCESSFUL CHICAGO STYLE IN-TEXT CITATIONS FOR REPORTS LIES IN UNWAVERING ACCURACY AND
CONSISTENCY. BEFORE SUBMITTING YOUR REPORT, CONDUCT A THOROUGH REVIEW , CROSS~REFERENCING EVERY IN-TEXT
CITATION WITH ITS CORRESPONDING ENTRY IN YOUR BIBLIOGRAPHY. ENSURE THAT ALL AUTHORS' NAMES, PUBLICATION YEARS,
AND PAGE NUMBERS (\X/HERE APPLICABLE) ARE METICULOUSLY CORRECT.

MAINTAINING CONSISTENCY IN FORMATTING IS EQUALLY IMPORTANT. \WHETHER YOU ARE CITING BOOKS, JOURNAL ARTICLES,
WEBSITES, OR OTHER MEDIA, APPLY THE CHICAGO AUTHOR-DATE RULES UNIFORMLY THROUGHOUT YOUR DOCUMENT. USING
CITATION MANAGEMENT SOFTWARE CAN BE AN INVALUABLE TOOL TO HELP MAINTAIN THIS CONSISTENCY AND ACCURACY,
REDUCING THE RISK OF ERRORS AND ENSURING YOUR REPORT ADHERES TO THE HIGHEST ACADEMIC STANDARDS.



FAQ

QZ \W/HAT IS THE PRIMARY DIFFERENCE BETWEEN CHICAGO STYLE NOTES-BIBLIOGRAPHY
AND AUTHOR-DATE SYSTEMS FOR IN-TEXT CITATIONS IN REPORTS?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE REFERENCED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
FOOTNOTES OR ENDNOTES TO CITE SOURCES, WHILE THE AUTHOR-DATE SYSTEM USES PARENTHETICAL CITATIONS DIRECTLY
WITHIN THE TEXT, REFERENCING THE AUTHOR’S LAST NAME AND PUBLICATION YEAR. FOR REPORTS, ESPECIALLY IN SCIENTIFIC AND
SOCIAL SCIENCE FIELDS, THE AUTHOR-DATE SYSTEM IS GENERALLY PREFERRED.

Q: How Do | CITE A REPORT WITH NO PUBLICATION DATE USING CHICAGO STYLE IN-
TEXT CITATIONS?

A: WHEN A REPORT HAS NO PUBLICATION DATE, YOU SHOULD USE THE ABBREVIATION “ND.” (FOR NO DATE) IN PLACE OF THE
YEAR IN YOUR IN-TEXT CITATION. FOR EXAMPLE, IF THE AUTHOR ISJOHNSON, THE CITATION WOULD APPEAR AS UOHNSON N.D.).

Q: WHAT sHouLD | DO IF A REPORT | AM CITING HAS MULTIPLE AUTHORS?

A: FOR REPORTS WITH TWO AUTHORS, LIST BOTH LAST NAMES CONNECTED BY “AND” IN YOUR IN-TEXT CITATION (E.G., SMITH
AND JoNEs 2023). FOR REPORTS WITH THREE OR MORE AUTHORS, LIST THE FIRST AUTHOR'S LAST NAME FOLLOWED BY “ET
AL.” AND THE YEAR (E.G., SMITHET AL. 2023).

Q: How Do | CITE A REPORT THAT HAS AN ORGANIZATIONAL AUTHOR RATHER THAN AN
INDIVIDUAL AUTHOR?

A: IF A REPORT IS AUTHORED BY AN ORGANIZATION, INSTITUTION, OR GOVERNMENT AGENCY, USE THE NAME OF THAT
ORGANIZATION AS THE AUTHOR IN YOUR IN-TEXT CITATION. FOR EXAMPLE, (\W/ORLD HEALTH ORGANIZATION 2022). IF THE
ORGANIZATION'S NAME IS VERY LONG, YOU MAY USE A SHORTENED VERSION IN SUBSEQUENT CITATIONS IF IT IS CLEARLY
IDENTIFIABLE AND CONSISTENT WITH YOUR BIBLIOGRAPHY.

QZ IS IT NECESSARY TO INCLUDE PAGE NUMBERS FOR PARAPHRASED INFORMATION IN
CHICAGO STYLE IN-TEXT CITATIONS FOR REPORTS?

A: WHILE PAGE NUMBERS ARE MANDATORY FOR DIRECT QUOTATIONS, THEY ARE NOT ALWAYS STRICTLY REQUIRED FOR
PARAPHRASED OR SUMMARIZED INFORMATION IN CHICAGO STYLE. HO\X/EVER, IT IS HIGHLY RECOMMENDED TO INCLUDE PAGE
NUMBERS FOR PARAPHRASED MATERIAL WHENEVER POSSIBLE, ESPECIALLY IF YOU ARE CONDENSING A SPECIFIC IDEA OR ARGUMENT,
TO AID THE READER IN LOCATING THE SOURCE MATERIAL MORE EASILY.

QI \WHAT IS THE CORRECT FORMAT FOR CITING AN INDIRECT SOURCE IN CHICAGO STYLE
IN-TEXT CITATIONS FOR REPORTS?

A: \WHEN CITING INFORMATION FROM A SOURCE THAT YOU FOUND MENTIONED IN ANOTHER SOURCE (AN INDIRECT SOURCE), YOU
SHOULD CITE THE ORIGINAL AUTHOR BUT INDICATE THAT YOU FOUND THEIR WORK WITHIN THE SECONDARY SOURCE YOU
CONSULTED. THE FORMAT IS TYPICALLY (ORIGINAL AUTHOR, QUOTED IN SECONDARY AUTHOR YEAR, P. ). IN YOUR
BIBLIOGRAPHY, YOU WOULD ONLY LIST THE SECONDARY SOURCE THAT YOU ACTUALLY READ.

Q: How SHOULD | HANDLE CITING A REPORT THAT IS PART OF A SERIES OR HAS A



REPORT NUMBER?

A: REPORT NUMBERS OR SERIES IDENTIFIERS ARE TYPICALLY INCLUDED IN THE BIBLIOGRAPHIC ENTRY, NOT USUALLY IN THE IN-
TEXT CITATION ITSELF. THE IN-TEXT CITATION WILL PRIMARILY FOCUS ON THE AUTHOR AND YEAR. ENSURE YOUR BIBLIOGRAPHY
PROVIDES THE FULL DETAILS, INCLUDING THE REPORT NUMBER, TO HELP READERS LOCATE THE SPECIFIC DOCUMENT.

Q: WHAT IS THE PROPER WAY TO CITE A REPORT FOUND ONLINE WITHOUT A SPECIFIC
AUTHOR LISTED?

A: IF A REPORT IS PUBLISHED ONLINE AND HAS NO INDIVIDUAL AUTHOR LISTED, USE THE TITLE OF THE REPORT, OR A SHORTENED
VERSION OF IT, AS THE AUTHOR IN YOUR IN-TEXT CITATION, FOLLOWED BY THE YEAR. For EXAMPLE, (ANNUAL Economic
Review 2021 ) |F AN ORGANIZATION PUBLISHED IT, THE ORGANIZATION NAME WOULD BE USED INSTEAD OF THE TITLE.
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