chicago style humanities formatting

Mastering Chicago Style Humanities
Formatting: A Comprehensive Guide

chicago style humanities formatting is a cornerstone for scholars, students, and researchers
aiming for clarity, consistency, and credibility in their academic work within the humanities. This
widely adopted citation and style guide provides a robust framework for presenting textual evidence,
constructing bibliographies, and ensuring the integrity of scholarly discourse. Understanding its
nuances is crucial for anyone submitting papers, theses, dissertations, or books in disciplines ranging
from literature and history to philosophy and art history. This comprehensive guide will delve into the
essential components of Chicago style for humanities, covering in-text citations, footnotes/endnotes,
bibliographies, and general formatting principles, empowering you to present your work with
professional polish and academic rigor.
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Understanding the Chicago Manual of Style (CMOS)

The Chicago Manual of Style (CMOS), published by the University of Chicago Press, is a
comprehensive style guide that has served as a standard in academic and professional publishing for
over a century. It is renowned for its detailed instructions on manuscript preparation, citation, and the
mechanics of style. For those working within the humanities, CMOS offers two distinct systems for
presenting sources, each with its own set of advantages and common usage patterns. The choice
between these systems often depends on the specific discipline, publication venue, or instructor’s
preference.

The manual is continually updated to reflect evolving publishing practices and technological



advancements. Its extensive scope covers everything from grammatical rules and punctuation to the
intricacies of indexing and digital publishing. In the context of humanities research, mastering CMOS
ensures that your arguments are supported by properly attributed evidence, making your work both
accessible and authoritative to your intended audience. This foundational understanding is the first
step in navigating the specific requirements of Chicago style for humanities.

The Two Systems of Citation in Chicago Style

The Chicago Manual of Style offers two primary citation systems: the Notes and Bibliography system
and the Author-Date system. While both systems are effective in attributing sources, they differ
significantly in their presentation and the way in which they are integrated into the text. The choice of
system is often dictated by the conventions of a particular field or the requirements of a specific
publisher or academic institution.

The Notes and Bibliography system is the more traditional and widely preferred method within the
humanities. It utilizes footnotes or endnotes for citation, allowing for extensive explanatory notes
alongside source attribution. The Author-Date system, on the other hand, is more common in the
social sciences and some natural sciences. It relies on brief in-text citations that directly reference a
full entry in a reference list at the end of the work.

Footnotes and Endnotes: The Author-Date System Explained

While the Author-Date system is less common in the humanities, it's important to understand its
mechanics for situations where it might be required. In this system, when you cite a source within the
text, you provide a parenthetical citation consisting of the author's last name and the year of
publication, often followed by the page number. This brief notation directs the reader to a
corresponding, more detailed entry in a reference list found at the end of the paper.

The advantage of this system is its conciseness within the main body of the text, which can improve
readability by minimizing interruptions. However, it lacks the flexibility to include supplementary
commentary directly within the citation, a feature that makes the Notes and Bibliography system so
valuable in humanistic scholarship. If your instructor or publisher mandates the Author-Date system,
strict adherence to its formatting is paramount.

Author-Date System: In-Text Citations

When employing the Author-Date system, in-text citations are typically brief and unobtrusive. For a
direct quotation, the format is (Author Last Name Year, Page Number). For paraphrased ideas or
summaries, the page number is optional but often recommended for clarity. For example, a direct
guote might appear as: "The very nature of existence is a perpetual flux" (Smith 2020, 45). A
paraphrased idea would be: Scholars have long debated the existential implications of change (Jones
2019).



When an author has multiple works published in the same year, the works are distinguished by adding
lowercase letters (a, b, ¢, etc.) to the year in both the in-text citation and the reference list. For
example, (Davis 2021a) and (Davis 2021b). If the author is unknown, the title of the work or a
shortened version of it is used instead of the author's name. For works with no publication date, "n.d."
is used in place of the year.

Author-Date System: Reference List

The Reference List in the Author-Date system is an alphabetical compilation of all sources cited in the
text. Each entry provides full bibliographic details, allowing readers to locate the original works. The
organization of each entry follows specific rules for different source types, such as books, journal
articles, and websites. For a book, a typical entry would include the author's name, the year of
publication, the title of the book (italicized), and the publication information (city and publisher).

For journal articles, the entry would include the author, year, article title, journal title (italicized),
volume and issue numbers, and page range. The goal is to provide enough information for a reader to
find the source without ambiguity. Accuracy in every detail, from punctuation to the order of
elements, is critical for a properly formatted Author-Date reference list.

Notes and Bibliography System: The Preferred Method
for Humanities

The Notes and Bibliography system is the prevailing citation method for academic work in most
humanities disciplines. This system excels at integrating detailed source attribution with scholarly
commentary. It allows for the inclusion of explanatory or digressive notes without disrupting the flow
of the main text, a crucial feature for nuanced argumentation in fields like literary criticism or
historical analysis.

This system relies on superscript numbers within the text that correspond to either footnotes at the
bottom of the page or endnotes collected at the end of the document. These notes provide the
bibliographic information for the cited source, and in some cases, can include additional commentary
or background information relevant to the discussion. The comprehensive bibliography at the end of
the work then lists all sources consulted, providing a complete overview of the research undertaken.

Notes and Bibliography System: Footnotes and Endnotes

Footnotes and endnotes in the Notes and Bibliography system serve a dual purpose: they identify the
source of information and can offer opportunities for additional explanation. A superscript number is
placed in the text immediately following the material being cited. This number links directly to a
corresponding note, which contains the bibliographic details of the source.

The first time a source is cited in a note, a full citation is provided. Subsequent citations of the same



source use a shortened form, typically consisting of the author's last name, a shortened title if
necessary, and the page number. This distinction between full and shortened citations is a key
element of the Notes and Bibliography system. For instance, a first note might read: 1. Roland
Barthes, Mythologies, trans. Annette Lavers (New York: Hill and Wang, 1972), 11. A subsequent note
for the same work would be: 2. Barthes, Mythologies, 25.

The choice between footnotes and endnotes is largely a matter of preference or publication
requirements. Footnotes appear at the bottom of the page where the citation occurs, offering
immediate context to the reader. Endnotes, conversely, are grouped at the end of the chapter or
document, which can contribute to a cleaner appearance in the main text but may require readers to
flip back and forth to consult the references.

Notes and Bibliography System: The Bibliography

The bibliography, a staple of the Notes and Bibliography system, is an alphabetical list of all the
sources the author consulted, whether or not they were directly cited in the text. This section serves
as a comprehensive record of the research undertaken, allowing readers to explore the scholarly
landscape that informed the work. The organization and formatting of bibliography entries closely
mirror those of the first full citation in a note, but with some key differences in punctuation and
capitalization.

Entries in the bibliography are arranged alphabetically by the author's last name. Each entry provides
complete bibliographic information, including author, title, publication details, and page numbers
where relevant. The aim is to provide a clear, accessible guide for readers to find and consult the
original sources. For example, a book entry might look like: Barthes, Roland. Mythologies. Translated
by Annette Lavers. New York: Hill and Wang, 1972. A journal article entry would include: Smith, John.
"The Evolution of Modern Thought." Journal of Contemporary Studies 15, no. 3 (2021): 112-130.

General Formatting Guidelines for Chicago Style
Humanities

Beyond the specifics of citation, Chicago style for humanities encompasses a range of general
formatting principles designed to ensure consistency and professionalism. These guidelines cover
everything from the presentation of the title page to the treatment of quoted material. Adhering to
these rules enhances the readability and scholarly integrity of your work, presenting a polished and
professional document to your readers and evaluators.

These principles extend to the internal structure of the document, including headings, paragraph
indentation, and the use of specific punctuation. For instance, CMOS has detailed rules on the use of
commas, semicolons, hyphens, and quotation marks. Understanding and applying these general rules
creates a unified and aesthetically pleasing manuscript that is easier to navigate and digest.



Title Page Formatting

The title page in Chicago style is designed to be clean and informative, providing essential details
about the work and its author without unnecessary embellishments. Typically, the title of the paper is
centered and placed in the upper half of the page. Below the title, the author's name is presented,
followed by the course name or number, the instructor's name, and the date of submission. Each
element is usually double-spaced.

There is no running head on the title page, and the page number is omitted from this page. The
emphasis is on clarity and directness, ensuring that the core identifying information is immediately
apparent. For a book manuscript, the title page would include the title, subtitle, author's name, and
publisher's information, formatted according to specific CMOS guidelines for book publishing.

Running Heads and Page Numbers

For longer works such as theses, dissertations, or book manuscripts, Chicago style mandates the use
of running heads and page numbers. Page numbers are essential for navigation and are typically
placed in the upper right-hand corner of each page, starting with the first page of the text (often after
the title page and table of contents). The title page itself is considered page 1 but does not display a
page number. Preliminaries like the table of contents and acknowledgments are often numbered with
lowercase Roman numerals.

A running head, which is a shortened version of the title, is also usually placed in the upper right-hand
corner, preceding the page number, or it may be placed on the left-hand side. This helps readers keep
track of the document's progress. For academic papers, especially those submitted for courses,
running heads might be optional or have different requirements, so it's always best to check specific
institutional or instructor guidelines.

Quoted Material and Long Passages

Chicago style provides specific guidelines for incorporating quoted material into your text,
distinguishing between short quotations and longer, block quotations. Short quotations (typically
fewer than five lines of prose or three lines of poetry) are integrated directly into the text, enclosed in
guotation marks. The citation follows the quotation, either immediately after the closing quotation
mark or at the end of the sentence, depending on the placement of the quoted material.

Longer quotations, known as block quotations, are set off from the main text as a distinct paragraph.
These are usually indented from the left margin, without quotation marks, and are double-spaced.
The citation for a block quotation typically follows the final punctuation of the quote. For example:

It is during these moments of introspection that true understanding can emerge.

The labyrinth of the self

reveals its hidden paths,

leading to profound self-discovery.

(Johnson 2022, 78)



Citing Primary and Secondary Sources

Effectively citing both primary and secondary sources is critical in humanities research. Primary
sources, such as historical documents, literary texts, or original artwork, are the direct evidence you
analyze. Secondary sources, like scholarly articles and books, are analyses and interpretations of
primary sources or other scholarly works. Chicago style provides clear instructions for citing both,
ensuring that your readers can trace your research and evaluate your evidence.

For primary sources, the citation must be precise, often including specific archival information, edition
details, or publication data. For example, citing a specific letter in an archive would require
information about the archive, collection, box, and folder number. For secondary sources, the citation
follows the standard rules for books, articles, or other media. The key is to provide enough detail for
the reader to locate the exact material being referenced, whether it's a passage in a novel or an
argument in a critical essay.

Common Pitfalls in Chicago Style Humanities
Formatting

Despite the clarity of the Chicago Manual of Style, writers can sometimes encounter challenges when
applying its rules, leading to common errors. One frequent pitfall is inconsistency in citation format,
particularly with repeated citations. Authors may forget to use the shortened form for subsequent
notes or fail to include all necessary elements in the initial full citation.

Another area where errors occur is in the formatting of bibliographies and reference lists. Incorrect
alphabetization, inconsistent capitalization, or improper punctuation can all detract from the
professionalism of the work. Additionally, misinterpreting when to use italics versus quotation marks
for titles, or failing to correctly format different types of media (like websites, interviews, or films), are
also common mistakes. Careful review and adherence to the specific examples provided in CMOS are
essential to avoid these issues.

Frequently Asked Questions About Chicago Style
Humanities Formatting

Q: What is the primary difference between the Notes and
Bibliography system and the Author-Date system in Chicago
style?

A: The primary difference lies in how sources are cited within the text. The Notes and Bibliography
system uses footnotes or endnotes with superscript numbers in the text that refer to full bibliographic
details in the notes and a final bibliography. The Author-Date system uses brief parenthetical citations
in the text (e.g., (Smith 2020, 45)) that refer to a complete reference list at the end of the document.
The Notes and Bibliography system is generally preferred in the humanities.



Q: When should | use footnotes versus endnotes in the Notes
and Bibliography system?

A: The choice between footnotes and endnotes is largely a matter of stylistic preference or
publisher/instructor requirements. Footnotes appear at the bottom of the page where the citation
occurs, offering immediate context. Endnotes are compiled at the end of the document, which can
sometimes result in a cleaner-looking main text. Both systems are equally valid within Chicago style.

Q: How do | format a shortened citation for a source I've
already cited in full?

A: For subsequent citations of the same source in the Notes and Bibliography system, you use a
shortened form. This typically includes the author's last name, a shortened version of the title (if the
author has multiple works cited), and the page number. For example: 3. Barthes, Mythologies, 25.

Q: What are the key elements of a bibliography entry for a
book in Chicago style?

A: A bibliography entry for a book generally includes the author's full name, the title of the book
(italicized), the place of publication, the publisher, and the year of publication. For example: Barthes,
Roland. Mythologies. Translated by Annette Lavers. New York: Hill and Wang, 1972.

Q: How do | cite a website in Chicago style?

A: Citing a website involves providing as much information as possible to help the reader locate the
source. This typically includes the author or organization responsible, the title of the specific page or
article, the name of the website (italicized), the publication date (if available), and the URL. If a
publication date is not available, the access date may be included.

Q: What is the convention for citing a direct quotation that is
longer than four lines?

A: Long quotations, generally four lines or more of prose, should be set off from the main text as a
block quotation. This means indenting the entire quotation from the left margin, double-spacing it,
and not using quotation marks. The citation follows the final punctuation of the quotation.

Q: Do | need to include a title page for every assignment
using Chicago style?

A: For academic papers submitted for courses, a title page is typically required. It should include the
title of the paper, your name, the course name or number, the instructor's name, and the date of
submission. The specific requirements can vary by institution, so it is always best to consult your
instructor or departmental guidelines.



Q: How should | handle citations for sources that have no
author or no publication date?

A: If a source has no author, use the title of the work (or a shortened version) in place of the author's
name in both the in-text citation and the bibliography/reference list. If a source has no publication
date, use "n.d." (for no date) in place of the year in all citations.
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