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The Chicago Style Guide University Theses: A Comprehensive Guide

chicago style guide university theses are a cornerstone of academic writing,
demanding precision, clarity, and adherence to a specific set of formatting and citation
rules. Navigating these requirements can often be a daunting task for students, but
understanding the intricacies of the Chicago Manual of Style (CMOS) is crucial for producing
a polished and credible scholarly work. This comprehensive guide delves into the essential
elements of applying Chicago style to university theses, covering everything from the
fundamental formatting of your document to the nuanced art of in-text citations and
bibliographical entries. We will explore the critical distinctions between the author-date and
notes-bibliography systems, the proper structure for different thesis components, and
common pitfalls to avoid. Mastering these principles ensures your research is presented
effectively and professionally, making a strong impression on your academic audience.
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Understanding the Chicago Manual of Style for
Theses
The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
used across many academic disciplines, particularly in the humanities and social sciences.
For university theses, its application ensures uniformity and professionalism in scholarly
communication. The manual provides detailed instructions on manuscript preparation,
citation, grammar, and punctuation, all designed to facilitate clear and accurate
presentation of research findings. Understanding its scope is the first step in successfully
applying it to your thesis project.

The CMOS is known for its flexibility, offering two primary citation systems: the notes-
bibliography system and the author-date system. The choice between these often depends
on the conventions of a particular academic department or discipline. Regardless of the
chosen system, the underlying principles of accurate attribution and consistent formatting
remain paramount. This guide will elaborate on how to effectively implement these
principles within the context of a university thesis.



Key Components of a Chicago Style Thesis
A university thesis, regardless of the style guide used, typically comprises several distinct
sections that must be formatted correctly. In Chicago style, these sections are arranged in
a specific order to provide a logical flow for the reader. From the preliminary pages to the
concluding elements, each part serves a vital role in presenting your research.

Preliminary Pages in a Chicago Style Thesis
The preliminary pages of your thesis are crucial for setting the stage and providing
essential metadata. This includes the title page, abstract, table of contents, list of tables,
and list of figures. Each of these elements requires specific formatting according to Chicago
style, ensuring clarity and ease of navigation for your committee and future readers.

Title Page: This page must clearly state the full title of the thesis, the author's name,
the degree sought, the department, the university name, and the date of submission.
Specific placement and formatting of this information are detailed in CMOS.

Abstract: A concise summary of the thesis, typically between 150-350 words,
outlining the research problem, methodology, key findings, and conclusions.

Table of Contents: This lists all major sections and subsections of the thesis,
including page numbers. It should accurately reflect the headings used within the
document.

List of Tables/Figures: If your thesis includes tables or figures, separate lists
detailing their titles and corresponding page numbers are required.

Body of the Thesis
The main body of the thesis contains the core of your research. This section is typically
divided into chapters, beginning with an introduction and culminating in the discussion of
results or findings. The structure here should follow a logical progression of your argument
and research.

Introduction: Sets the context, states the research question or problem, outlines the
thesis's scope, and briefly describes the methodology and organization of the
document.

Literature Review: Provides an overview of existing scholarship relevant to your
research topic, demonstrating your understanding of the field and identifying gaps
your research addresses.

Methodology: Details the research design, data collection methods, and analytical
techniques employed.



Results/Findings: Presents the outcomes of your research, often supported by
tables, figures, and statistical analysis.

Discussion: Interprets the results, relates them back to the literature review,
discusses implications, and acknowledges limitations.

Conclusion: Summarizes the main arguments and findings, reiterates the
significance of the research, and suggests avenues for future study.

Concluding Pages
The concluding pages of your thesis include the bibliography or works cited list and any
appendices. These sections provide the necessary documentation for your research and
supplementary material.

Bibliography/Works Cited: A comprehensive list of all sources cited in the thesis,
formatted according to the chosen Chicago style system.

Appendices: Contains supplementary materials that are too lengthy or detailed to
include in the main body, such as raw data, survey instruments, or interview
transcripts.

Formatting Essentials in Chicago Style for
University Theses
Consistent and accurate formatting is paramount when adhering to the Chicago Style Guide
for university theses. The manual provides explicit guidelines for margins, font, spacing,
headings, and pagination, all of which contribute to the professional presentation of your
work. These seemingly minor details are crucial for clarity and readability, ensuring your
research is taken seriously.

Adhering to these formatting rules not only demonstrates attention to detail but also helps
readers navigate your document efficiently. Deviations from these standards can be
distracting and may detract from the impact of your scholarly contributions. Therefore, a
thorough understanding and meticulous application of these formatting requirements are
essential for any student preparing a thesis in Chicago style.

Page Layout and Margins
The physical layout of your thesis is the first impression it makes. Chicago style dictates
specific margin sizes to ensure readability and provide space for binding. These standard
margins help maintain a balanced and professional appearance for the entire document.

Generally, a 1-inch margin on all sides (top, bottom, left, and right) is recommended.



The left margin may sometimes be slightly larger (e.g., 1.5 inches) to accommodate
binding, depending on university guidelines.

Font and Spacing
The choice of font and the spacing of text significantly impact the legibility and aesthetic
appeal of your thesis. Chicago style prioritizes clarity and accessibility.

Font: Typically, a readable serif font such as Times New Roman or Garamond is
preferred, usually in 10- or 12-point size.

Spacing: The main body of the text is usually double-spaced. However, block
quotations, footnotes, endnotes, and bibliography entries are often single-spaced with
a blank line between entries or paragraphs.

Headings and Subheadings
Organizing your thesis with clear headings and subheadings is vital for guiding the reader
through your research. Chicago style offers flexible guidelines for styling these elements,
allowing for a hierarchical structure.

The style and formatting of headings (e.g., capitalization, bolding, placement) should
be consistent throughout the document.

Major chapter titles are typically centered and may be presented in all caps or a
combination of case.

Subheadings are usually flush left and may be bolded or italicized, with capitalization
following standard sentence case or title case rules as appropriate.

Pagination
Correct pagination is essential for navigation and referencing within your thesis. Chicago
style specifies different methods for numbering preliminary pages and the main body.

Preliminary pages (title page, abstract, table of contents, etc.) are typically numbered
with lowercase Roman numerals (i, ii, iii, etc.), starting from the title page. However,
the title page itself is not usually numbered.

The main body of the thesis, starting with the introduction, is numbered with Arabic
numerals (1, 2, 3, etc.).



Page numbers are usually placed in the footer or header, typically in the upper right-
hand corner or centered at the bottom of the page.

Citation Systems: Notes-Bibliography vs. Author-
Date
One of the most significant decisions when preparing a thesis in Chicago style is selecting
the appropriate citation system. The Chicago Manual of Style offers two distinct methods
for referencing sources: the notes-bibliography system and the author-date system. Each
system has its own conventions for in-text citations and the final bibliography, and the
choice often depends on departmental or disciplinary norms.

Understanding the fundamental differences between these systems is crucial for consistent
application throughout your thesis. While both aim to provide clear and accurate
attribution, their presentation differs significantly, impacting how readers access and verify
your sources. Selecting the system that aligns with your field’s conventions will ensure your
thesis is compliant and readily understood by your academic community.

The Notes-Bibliography System
The notes-bibliography system is a cornerstone of Chicago style, particularly favored in the
humanities. It uses superscript numbers in the text to refer to footnotes or endnotes, where
full citation information is provided. A comprehensive bibliography at the end of the thesis
lists all sources cited.

In-Text Citations: Superscript numbers are placed after the relevant quotation or
paraphrased information.

Footnotes/Endnotes: These notes contain the full bibliographic details of the source.
The first citation of a source is typically full, while subsequent citations can be
shortened.

Bibliography: An alphabetized list of all sources consulted and cited in the thesis,
presented in a specific format.

The Author-Date System
The author-date system, more commonly used in the sciences and social sciences, employs
parenthetical citations within the text. This system uses the author's last name and the
year of publication to identify sources. A corresponding reference list at the end of the
thesis provides full bibliographic details for all cited works.

In-Text Citations: Parenthetical citations typically include the author's last name and
the year of publication (e.g., (Smith 2020)). Page numbers may also be included for



direct quotations (e.g., (Smith 2020, 45)).

Reference List: An alphabetized list of all sources cited in the text, with full
bibliographic information. This list is often titled "References" rather than
"Bibliography."

In-Text Citations in Chicago Style for Theses
Accurate in-text citations are the bedrock of academic integrity. They attribute ideas and
information to their original sources, preventing plagiarism and allowing readers to locate
the material themselves. In Chicago style, the method of in-text citation directly
corresponds to the chosen system: notes-bibliography or author-date.

Mastering the nuances of in-text citations ensures that your arguments are properly
supported and that you give due credit to the scholars whose work has informed your own.
Whether you are quoting directly, paraphrasing, or summarizing, proper citation is non-
negotiable. This section will guide you through the specifics of citing within your thesis.

In-Text Citations for the Notes-Bibliography System
When using the notes-bibliography system, in-text citations are indicated by superscript
Arabic numerals placed at the end of a sentence or clause, immediately following any
punctuation. These numbers correspond to specific notes (footnotes or endnotes) that
contain the citation details.

Direct Quotations: A superscript number is placed after the closing quotation mark
and before the period. For example: "The impact of this policy was profound."1

Paraphrasing or Summarizing: A superscript number follows the entire sentence or
clause that paraphrases or summarizes information from a source.

Multiple Citations: If multiple sources are cited for a single idea, separate
superscript numbers should be used for each source, or a single note may list multiple
citations.

In-Text Citations for the Author-Date System
The author-date system provides a more concise in-text citation, integrating directly into
the flow of the text. This method is favored for its efficiency in fields where frequent
citations are common.

Basic Citation: The author's last name and the year of publication are enclosed in
parentheses. For example: (Smith 2020).



With Page Number: For direct quotations, the page number is included after the
year. For example: (Smith 2020, 45).

Author Mentioned in Text: If the author's name is mentioned in the sentence, only
the year needs to be in parentheses. For example: Smith argues that the impact was
profound (2020).

Multiple Authors: For two authors, both names are included (e.g., (Smith and Jones
2021)). For three or more authors, use the first author's name followed by "et al."
(e.g., (Smith et al. 2022)).

Bibliographical Entries for Theses Using Chicago
Style
The bibliography or reference list is a critical component of any thesis, serving as a
comprehensive record of the sources that have informed your research. In Chicago style,
the format of these entries is highly specific and must be applied consistently across all
sources. Accuracy and attention to detail in your bibliographical entries are as important as
the content of your thesis itself.

Whether you are using the notes-bibliography system or the author-date system, the goal
of the bibliography is to provide enough information for a reader to locate and consult each
source. This section will break down the general principles and specific examples of how to
format common source types in your Chicago style thesis bibliography.

General Principles of Bibliographical Entries
Regardless of the citation system, certain general principles apply to all bibliographical
entries in Chicago style. These principles ensure clarity, uniformity, and ease of use for the
reader.

Alphabetical Order: Entries are always arranged in alphabetical order by the
author's last name.

Hanging Indent: The first line of each entry is typically flush left, with subsequent
lines indented. This formatting helps distinguish individual entries in a long list.

Completeness: All necessary information for identifying and locating the source
must be included.

Consistency: The format for each source type should be applied consistently
throughout the bibliography.



Formatting Common Source Types (Notes-Bibliography
System)
Here are examples of how to format common source types in a bibliography for the notes-
bibliography system:

Book: Author Last Name, First Name. Title of Book. Place of Publication: Publisher,
Year.

Journal Article: Author Last Name, First Name. "Title of Article." Title of Journal
Volume, no. Issue (Year): Page numbers.

Chapter in an Edited Book: Author Last Name, First Name. "Title of Chapter." In
Title of Book, edited by Editor First Name Last Name, Page numbers. Place of
Publication: Publisher, Year.

Website: Author Last Name, First Name (if available). "Title of Web Page." Name of
Website. Last modified or accessed Date. URL.

Formatting Common Source Types (Author-Date
System)
And here are examples for the author-date system's reference list:

Book: Author Last Name, First Name. Year. Title of Book. Place of Publication:
Publisher.

Journal Article: Author Last Name, First Name. Year. "Title of Article." Title of Journal
Volume (Issue): Page numbers.

Chapter in an Edited Book: Author Last Name, First Name. Year. "Title of Chapter."
In Title of Book, edited by Editor First Name Last Name, Page numbers. Place of
Publication: Publisher.

Website: Author Last Name, First Name (if available). Year. "Title of Web Page."
Name of Website. Last modified or accessed Date. URL.

Note that the primary differences are the placement of the publication year and the use of
"Bibliography" or "References" as the heading.

Common Challenges and Solutions in Chicago



Style Thesis Writing
Students often encounter recurring challenges when applying the Chicago Style Guide to
their university theses. These can range from subtle formatting issues to more complex
citation dilemmas. Recognizing these common pitfalls in advance can significantly
streamline the writing and editing process, ensuring a polished final submission.

Proactive engagement with Chicago style resources and a meticulous approach to detail
are key to overcoming these hurdles. By understanding potential problems and their
solutions, students can confidently navigate the requirements and focus on the substance
of their research. This section aims to demystify some of the most frequently encountered
issues.

Handling Multiple Authors and Editors
Citing works with multiple authors or edited volumes can sometimes be confusing. Chicago
style has specific rules for these situations.

Two Authors: In the notes-bibliography system, list both authors in the note and
bibliography. In the author-date system, list both in the parenthetical citation.

Three or More Authors: For the notes-bibliography system, list the first author
followed by "et al." in the note, but list all authors in the bibliography. For the author-
date system, list the first author followed by "et al." in both the parenthetical citation
and the reference list.

Edited Books: When citing a chapter in an edited book, clearly distinguish between
the chapter author and the editor(s).

Citing Electronic and Web Resources
The proliferation of online resources presents unique challenges for citation. Chicago style
provides guidelines for citing websites, articles from online journals, and other digital
materials.

Essential Information: Always aim to include the author (if known), title of the
specific page or article, title of the overall website, publication or last modified date,
and the URL.

Access Dates: For web pages that may change, including the date you accessed the
material is often recommended, especially in the notes-bibliography system.

DOI: If a digital object identifier (DOI) is available for an article, it should generally be
used instead of or in addition to the URL.



Managing Footnotes/Endnotes vs. Parenthetical
Citations
Choosing and correctly implementing the chosen citation system is paramount. Students
often struggle with consistency.

Consistency is Key: Whichever system is adopted (notes-bibliography or author-
date), it must be used consistently throughout the entire thesis. Mixing the two
systems is a common error.

Footnote/Endnote Formatting: Ensure that the superscript numbers are placed
correctly and that the corresponding notes are formatted precisely as per CMOS
guidelines.

Parenthetical Citation Format: Verify that author names, dates, and page numbers
are correctly placed and punctuated within the parentheses.

Finalizing Your Chicago Style Thesis
The final stages of preparing a university thesis involve meticulous review and adherence
to all stylistic guidelines. Once the research is complete and the writing is largely finalized,
dedicating time to a thorough proofread and edit is indispensable. This is where the
application of the Chicago Style Guide truly comes to fruition, ensuring your hard work is
presented with the utmost professionalism and academic rigor.

A well-formatted and accurately cited thesis not only meets the requirements of your
institution but also enhances the credibility and impact of your research. The attention to
detail demonstrated through adherence to Chicago style reflects your commitment to
scholarly standards. Therefore, the final polish is as crucial as the initial research itself.

Reviewing your thesis for adherence to Chicago style should be a systematic process. This
involves checking not only major formatting elements but also minute details within
citations and bibliographical entries. Many universities offer thesis submission guides that
complement the Chicago Manual of Style, so cross-referencing these is also highly
recommended. Ensuring every element is in place leaves no room for error and allows the
strength of your research to shine through.

Proofreading and Editing for Chicago Style Compliance
Before submitting your thesis, a comprehensive proofreading and editing phase is essential.
This is where you meticulously check for consistency, accuracy, and adherence to all
Chicago style requirements.

Internal Consistency: Ensure that headings, subheadings, and section titles are
consistently formatted and that numbering schemes (for pages, figures, tables) are
correct.



Citation Verification: Double-check every in-text citation against its corresponding
footnote, endnote, or reference list entry. Verify that all cited works are present in the
bibliography and that all bibliography entries are cited in the text.

Grammar and Punctuation: While not strictly a Chicago style formatting issue,
ensuring correct grammar, spelling, and punctuation is critical for scholarly writing.

Formatting Details: Re-examine margins, line spacing, font usage, and the
placement of page numbers.

Consulting University Guidelines
While the Chicago Manual of Style provides the overarching framework, universities often
have specific departmental or institutional guidelines that supplement or modify these
rules. It is crucial to consult these specific directives.

Departmental Handbooks: Many academic departments provide their own style
guides or thesis formatting manuals that may specify which Chicago system to use or
offer additional formatting requirements.

Graduate School Requirements: The university's graduate school office typically
has a set of regulations regarding thesis structure, formatting, and submission
procedures that must be followed.

Examples and Templates: Universities may offer thesis templates or examples of
previously accepted theses that can serve as valuable models for your own work.

The Final Review Process
The ultimate step before submission is a final, holistic review. This can involve reading your
thesis aloud to catch errors and asking a trusted peer or mentor to review it for clarity and
stylistic consistency.

Read Aloud: This technique is highly effective for identifying awkward phrasing,
grammatical errors, and inconsistencies that might be missed during silent reading.

Peer Review: Having a fresh set of eyes examine your thesis can reveal errors or
areas for improvement that you may have overlooked. Request that they specifically
look for Chicago style compliance.

Professional Editing: If possible, consider engaging a professional editor with
experience in academic writing and Chicago style to provide a final polish.

---



FAQ Section:

Q: What is the primary purpose of using the Chicago
Style Guide for university theses?
A: The primary purpose of using the Chicago Style Guide for university theses is to ensure
academic integrity, clarity, and uniformity in scholarly communication. It provides a
standardized framework for formatting, citing sources, and presenting research, which
allows readers to easily understand and verify the information presented, while also
demonstrating the author's commitment to scholarly conventions.

Q: What are the two main citation systems within the
Chicago Manual of Style, and how do they differ for
theses?
A: The two main citation systems within the Chicago Manual of Style are the notes-
bibliography system and the author-date system. The notes-bibliography system uses
superscript numbers in the text that refer to footnotes or endnotes for detailed citations,
and a comprehensive bibliography at the end. The author-date system uses parenthetical
citations within the text (e.g., (Smith 2020)) and a reference list at the end. The choice
typically depends on the conventions of the academic discipline or department.

Q: Are there specific formatting requirements for the
title page of a Chicago style thesis?
A: Yes, the Chicago Style Guide provides specific formatting requirements for the title page
of a thesis. This typically includes the full title of the thesis, the author's name, the degree
sought, the department, the university name, and the date of submission. The exact layout
and font usage are detailed within the manual, aiming for clarity and professional
presentation.

Q: When using the notes-bibliography system, should I
use footnotes or endnotes for my thesis?
A: Both footnotes and endnotes are acceptable within the notes-bibliography system of the
Chicago Manual of Style. The choice between them is often a matter of personal preference
or departmental requirements. Footnotes appear at the bottom of the page where the
citation is made, while endnotes are collected at the end of the chapter or the entire thesis.
Consistency in your choice throughout the thesis is crucial.

Q: How do I cite a website in my Chicago style thesis



bibliography?
A: To cite a website in your Chicago style thesis bibliography, you should include the
author's name (if available), the title of the specific page or article, the title of the overall
website, the publication or last modified date, and the URL. For dynamic web content,
including the date you accessed the page is also recommended. The exact format may vary
slightly between the notes-bibliography and author-date systems.

Q: What is the significance of a hanging indent in a
Chicago style bibliography?
A: A hanging indent is a formatting convention where the first line of each bibliographical
entry is set flush with the left margin, and all subsequent lines of that entry are indented.
This makes it easier for readers to distinguish between individual entries in a long
bibliography, improving readability and helping to quickly scan for specific sources.

Q: Can I use online citation generators for my Chicago
style thesis?
A: While online citation generators can be helpful tools, they should be used with caution
and always verified against the official Chicago Manual of Style. These generators may not
always perfectly adhere to the latest guidelines or capture the nuances of every source
type, especially for complex academic works like theses. Manual verification is essential to
ensure accuracy and compliance.

Q: How should I format direct quotations in my Chicago
style thesis?
A: When using direct quotations in a Chicago style thesis, they should be enclosed in
quotation marks if they are brief (typically less than five lines of text). Longer quotations
(block quotations) should be set off from the main text by indenting the entire passage and
single-spacing it, without quotation marks. In both cases, the quotation must be followed by
the appropriate in-text citation (a superscript number for notes-bibliography or a
parenthetical citation for author-date).
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