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Chicago Style Formatting for Humanities Writing: A Comprehensive Guide

chicago style formatting for humanities writing serves as a cornerstone for academic integrity
and clarity, particularly within disciplines like literature, history, philosophy, and art. Adhering to
this style ensures that your research is presented in a standardized, professional manner, making it
easier for readers to understand your arguments and trace your sources. This comprehensive guide
will delve into the intricacies of Chicago style, covering everything from in-text citations and
footnotes to bibliography construction and general manuscript preparation. By mastering these
elements, you will enhance the credibility and impact of your humanities scholarship. We will
explore the nuances of different citation systems within Chicago, discuss the essential components
of a bibliography, and provide practical advice for applying these rules consistently.
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Understanding Chicago Style: Notes and Bibliography
vs. Author-Date

The Chicago Manual of Style (CMOS) offers two primary systems for citation: the Notes and
Bibliography system and the Author-Date system. The Notes and Bibliography system is
predominantly used in the humanities, including literature, history, and the arts. This method
employs footnotes or endnotes to cite sources within the text, allowing for more expansive
commentary alongside the citation. The bibliography at the end of the work then provides a
complete alphabetical list of all sources cited. The Author-Date system, on the other hand, is more
common in the social sciences and sciences. It uses parenthetical citations within the text (author,
year, page number) and a corresponding reference list at the end.

For those engaged in humanities scholarship, a deep understanding of the Notes and Bibliography
system is paramount. This system allows for a greater degree of textual integration and flexibility.
Footnotes can accommodate tangential discussions, direct quotations, or paraphrased ideas without
disrupting the flow of the main text. The subsequent bibliography then acts as a definitive guide to
the sources consulted, reinforcing the scholarly foundation of the work.



Crafting Effective Citations: The Notes and
Bibliography System

The Notes and Bibliography system relies on numbered notes, either as footnotes (appearing at the
bottom of the page) or endnotes (collected at the end of the chapter or document). Each time a
source is referenced in the text, a superscript Arabic numeral is placed after the relevant
punctuation. This numeral corresponds to an entry in the footnotes or endnotes. The first time a
source is cited, the note will include full publication details. Subsequent citations of the same source
will typically use a shortened form, often consisting of the author's last name, a shortened title, and
the page number.

The full note for a book, for instance, generally includes the author's full name, the title of the book
in italics, publication information (city, publisher, year), and the specific page number(s) being
referenced. For journal articles, the note would include the author's name, the article title in
quotation marks, the journal title in italics, the volume and issue numbers, the date, and the page
range of the article, followed by the specific page(s) cited in the note.

Footnotes and Endnotes: Placement and Formatting

Placement of the superscript note number is crucial. Generally, it should follow the punctuation of
the sentence or clause it relates to. For example, if you are quoting someone directly, the note
number comes after the closing quotation mark and any accompanying punctuation. If you are
paraphrasing an idea, the note number usually follows the punctuation at the end of the sentence
containing the paraphrased information. For direct quotations, the note number should come after
the quotation marks and any trailing punctuation, but before any parenthetical citations.

When formatting your footnotes or endnotes, consistency is key. For the first reference to a source,
the note should be comprehensive. For example, a book would be formatted as: 1. John Smith, The
History of Ideas (New York: Academic Press, 2022), 45. Subsequent references to the same source
would be shortened: 2. Smith, History of Ideas, 112. If you are citing multiple works by the same
author, you would include a shortened title to distinguish them. For example: 3. Smith, Early
Modern Philosophy, 78. The goal is to provide enough information for the reader to easily locate the
source in your bibliography without unnecessary repetition.

The Bibliography: Essential Components and Organization

The bibliography, or works cited list, is a crucial component of Chicago style, appearing at the end of
your paper or book. It provides a complete alphabetical listing of all the sources you have consulted
and cited in your notes. Each entry in the bibliography should contain all the necessary information
for a reader to locate the source. The format for bibliography entries differs slightly from that of the
first note entry, primarily in the order of names and the use of periods instead of commas.

For a book, the bibliography entry would be: Smith, John. The History of Ideas. New York: Academic



Press, 2022. Notice the author's last name comes first, followed by a comma and then their first
name. The title is still italicized, and publication details are presented similarly, but the entry
concludes with a period. For a journal article: Doe, Jane. "The Impact of Modern Art." Art Journal 35,
no. 2 (Spring 2023): 150-175. The journal title is italicized, and the article title is in quotation marks.
Issue numbers and publication dates are also included. Entries are arranged alphabetically by the
author's last name.

Author-Date System: Citations and Reference Lists

While less common in traditional humanities fields, the Author-Date system of Chicago style is worth
understanding. In this system, in-text citations consist of the author's last name, the year of
publication, and the page number, all enclosed in parentheses. For example: (Smith 2022, 45). This
method is concise and allows readers to quickly identify the source of information directly within the
text, facilitating a faster reading pace for those familiar with the convention.

The corresponding list at the end of the document is typically called a "Reference List" or "Works
Cited" list and is also alphabetized by author's last name. Each entry provides the full bibliographic
details necessary for retrieval. For a book: Smith, John. 2022. The History of Ideas. New York:
Academic Press. Notice the year of publication now precedes the title, and the formatting is
generally simpler than in the Notes and Bibliography system. This streamlined approach prioritizes
immediate source identification within the text.

General Formatting Guidelines for Humanities Papers

Beyond citation mechanics, Chicago style also dictates general manuscript formatting to ensure a
professional and readable presentation. Margins should typically be one inch on all sides. The font
should be a standard, readable typeface like Times New Roman, 12-point size. The paper should be
double-spaced throughout, including block quotations and footnotes/endnotes (though some
instructors may permit single-spacing for notes and bibliographies). Running heads with page
numbers are generally required, often including a shortened title and the author's last name.

Block quotations, which are longer than four or five lines, should be indented from the left margin
and do not require quotation marks. The note number is placed after the punctuation of the final
sentence of the quoted material. The bibliography should begin on a new page, with the heading
"Bibliography" centered at the top. Each entry should be single-spaced within the entry but double-
spaced between entries for clarity. These consistent formatting choices contribute to the overall
scholarly presentation of your work.

Punctuation and Grammar in Chicago Style

Correct punctuation is vital for clarity in Chicago style. Commas are used to separate elements in
bibliographic entries and notes, while periods typically mark the end of a complete entry or
sentence. Apostrophes are used in possessives and contractions, though contractions are generally



avoided in formal academic writing. Hyphens are used to form compound words, and en dashes and
em dashes serve specific punctuation purposes. For instance, an em dash can be used to set off an
explanatory phrase, similar to parentheses but with a more emphatic separation.

Grammar should be precise and formal. Subject-verb agreement, correct pronoun usage, and
accurate verb tense are all critical. Avoid colloquialisms, slang, and overly casual language. Active
voice is generally preferred for its directness and clarity, though passive voice can be appropriate in
specific contexts, such as when the action is more important than the actor. Careful proofreading for
grammatical errors is an essential step in preparing any humanities paper.

Common Pitfalls and How to Avoid Them

One common pitfall is inconsistent citation formatting. Scholars must meticulously follow the rules
for each source type, whether it's a book, chapter, journal article, website, or archival document.
Another frequent error is forgetting to include all necessary information in the first note or
bibliography entry. Always double-check that you have the author, title, publication details, and page
numbers. Missing elements can render a citation useless.

Confusing the Notes and Bibliography system with the Author-Date system is another mistake to
avoid. Ensure you are using the correct system as dictated by your professor or publisher.
Furthermore, incorrect placement of note numbers, such as placing them before punctuation, can be
a noticeable error. Finally, insufficient proofreading can lead to typos and grammatical errors that
detract from the professionalism of your work. Always set aside time for thorough review and
revision, paying close attention to both content and mechanics.

FAQ

Q: What is the primary difference between Chicago style's
Notes and Bibliography system and its Author-Date system?
A: The Notes and Bibliography system uses footnotes or endnotes for in-text citations and a
comprehensive bibliography at the end. The Author-Date system uses parenthetical citations (Author
Year, Page) within the text and a reference list at the end. The Notes and Bibliography system is
more common in the humanities, while Author-Date is more prevalent in the social sciences and
sciences.

Q: When should I use a footnote versus an endnote in Chicago
style?
A: The choice between footnotes and endnotes is often a matter of publisher or instructor
preference. Footnotes appear at the bottom of the page where the reference occurs, offering
immediate context. Endnotes are collected at the end of a chapter or the entire work, which can
make the main text appear less cluttered but requires the reader to flip to the end. Both are
acceptable within the Notes and Bibliography system.



Q: How do I format a shortened note for a source I've already
cited?
A: For subsequent citations of the same source in the Notes and Bibliography system, use a
shortened form. This typically includes the author's last name, a shortened version of the title
(italicized if it's a book or play, in quotation marks if it's an article), and the specific page number(s).
For example: Smith, The History of Ideas, 112.

Q: What information is essential for a book entry in a Chicago
style bibliography?
A: A book entry in a Chicago style bibliography requires the author's full name (last name first), the
full title of the book (italicized), the place of publication, the publisher's name, and the year of
publication. For example: Smith, John. The History of Ideas. New York: Academic Press, 2022.

Q: How are block quotations handled in Chicago style?
A: Block quotations, typically longer than four or five lines of prose, are set off from the main text by
indenting them from the left margin. They do not use quotation marks. The note number for a block
quotation is usually placed after the final punctuation of the quoted material.

Q: What is the recommended font and spacing for a Chicago
style humanities paper?
A: For a Chicago style humanities paper, it is generally recommended to use a readable 12-point
font, such as Times New Roman. The entire paper, including footnotes/endnotes and the
bibliography, should be double-spaced. Margins should typically be set at one inch on all sides.

Q: How do I cite a chapter from an edited book in Chicago
style?
A: To cite a chapter from an edited book, you will need to include the chapter author's name, the
chapter title (in quotation marks), the word "in," the title of the edited book (italicized), the editor's
name(s), the publication information, and the page range of the chapter. In a note: Author Last
Name, "Chapter Title," in Book Title, ed. Editor Name(s) (Place: Publisher, Year), Page(s). In a
bibliography: Author Last Name, First Name. "Chapter Title." In Book Title, edited by Editor
Name(s), Page(s). Place: Publisher, Year.

Q: Can I use personal opinions or informal language in a
Chicago style humanities paper?
A: No, Chicago style academic writing requires a formal, objective, and authoritative tone. Personal
opinions should be presented as well-supported arguments based on evidence, not as casual
statements. Informal language, slang, and colloquialisms should be avoided to maintain academic



rigor and professionalism.
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