
chicago style formatting dissertation
chicago style formatting dissertation can appear daunting, but with a clear
understanding of its principles, it becomes a manageable and crucial aspect of academic
scholarship. This guide delves deep into the nuances of applying Chicago style to a
dissertation, covering everything from in-text citations and footnotes to the bibliography,
title page, and abstract. Mastering these elements ensures your research is presented with
the clarity, professionalism, and credibility it deserves. We will explore the intricacies of the
Notes-Bibliography system, the common pitfalls to avoid, and strategies for ensuring
consistency throughout your extensive document.
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Understanding the Core Principles of Chicago
Style

The Chicago Manual of Style (CMOS) is a widely respected and comprehensive style guide
used across various academic disciplines, particularly in the humanities and social sciences.
When embarking on a dissertation, adhering to its guidelines is paramount for maintaining
academic integrity and facilitating clear communication of your research. The fundamental
aim of Chicago style is to provide a consistent framework for presenting information, citing
sources, and formatting scholarly work, ensuring that your ideas and findings are
communicated effectively and credibly to your readers.

At its core, Chicago style emphasizes clarity, accuracy, and completeness in academic
writing. It offers two primary citation systems: the Notes-Bibliography system and the
Author-Date system. For dissertations, the Notes-Bibliography system is overwhelmingly
preferred and often mandated by academic institutions. This system utilizes footnotes or
endnotes for citations, complemented by a comprehensive bibliography at the end of the
work. This approach allows for detailed explanations and source attributions without
disrupting the flow of the main text, making it ideal for the in-depth nature of dissertation
research.

The Notes-Bibliography System Explained

The Notes-Bibliography system in Chicago style is characterized by the use of numbered



footnotes or endnotes. Each note corresponds to a superscript number placed in the text,
indicating a source or a supplementary comment. Footnotes appear at the bottom of the
page where the reference is made, while endnotes are collected at the end of the chapter
or the entire dissertation. This system is favored for dissertations because it allows authors
to provide extensive bibliographic information and additional commentary without
interrupting the narrative flow of their arguments. The bibliography, a separate section,
then provides a consolidated list of all sources cited in the dissertation, offering readers a
quick reference guide to your research foundation.

Choosing Between Footnotes and Endnotes

The choice between using footnotes and endnotes in your dissertation ultimately depends
on your institution's specific requirements or your personal preference for readability.
Footnotes offer immediate access to citation information, appearing at the bottom of the
page where the reference is made, which can be convenient for readers who want to
quickly consult a source. Endnotes, on the other hand, are grouped at the end of a chapter
or the dissertation itself, which some find less intrusive to the reading experience.
Regardless of the choice, consistency in application is key; once you select one method,
you must adhere to it throughout the entire document.

Crafting Your Dissertation Title Page in Chicago
Style

The title page of your dissertation is the first impression potential readers and reviewers
will have of your scholarly work, and in Chicago style, it requires a specific set of elements
presented in a clear and organized manner. While not as detailed as the citation guidelines,
proper formatting of the title page is essential for professionalism and adherence to
academic standards. It should contain all necessary identifying information for your
dissertation, presented in a logical and visually appealing layout.

Essential Elements of a Chicago Style Title Page

A standard Chicago style title page for a dissertation typically includes the full title of the
dissertation, your name, the name of the degree for which the dissertation is submitted, the
department and university, and the date of submission. The title should be prominently
displayed, usually centered and in title case. Your name follows, also centered, and then
the degree information, which should be clearly stated. The department and university
name are also centered, and finally, the submission date, typically the month and year.

Title Capitalization and Formatting



When formatting the title of your dissertation in Chicago style, the primary rule for title
case is to capitalize the first word, the last word, and all principal words (nouns, verbs,
adjectives, adverbs, and pronouns) in between. Minor words such as articles (a, an, the),
prepositions (of, in, on, for, with), and conjunctions (and, but, or) are generally not
capitalized unless they are the first or last word of the title. Subtitles are separated from
the main title by a colon, and the subtitle also follows title case rules. Ensuring proper
capitalization and consistent formatting here sets a professional tone for the rest of your
document.

The Abstract: A Concise Summary in Chicago
Style

The abstract is a critical component of your dissertation, providing a brief yet
comprehensive overview of your research. In Chicago style, the abstract follows the title
page and serves as a concise summary of your study's purpose, methodology, key findings,
and conclusions. Its primary function is to allow readers to quickly grasp the essence of
your work and decide whether it aligns with their interests, making its clarity and
conciseness paramount.

Key Components of a Dissertation Abstract

A well-crafted abstract in Chicago style should encapsulate the most vital aspects of your
dissertation. It typically includes a statement of the problem or research question, a brief
description of the methodology employed, the major results or findings of your study, and a
summary of the conclusions drawn. The length of the abstract can vary, but it is generally
kept within a specific word count, often between 150 and 300 words, as stipulated by your
institution. The goal is to be informative without being overly detailed.

Writing an Effective and Informative Abstract

To write an effective abstract, begin by clearly articulating the core research question or
problem you address. Then, briefly explain how you tackled this question, mentioning your
research design and methods. Present your most significant findings succinctly, using
precise language. Finally, conclude with a statement on the implications or contributions of
your research. Avoid jargon where possible, and ensure the abstract accurately reflects the
content of your dissertation, serving as a reliable preview for your readers.

Navigating Footnotes and Endnotes: The Heart of



Chicago Style Citations

The Notes-Bibliography system, central to Chicago style for dissertations, relies heavily on
the proper use of footnotes or endnotes. These citations serve not only to attribute
borrowed ideas and information but also to provide readers with detailed context and
supplementary commentary. Mastering the nuances of formatting these notes is crucial for
academic integrity and clarity in your dissertation.

Formatting First-Time Citations in Notes

When you cite a source for the first time in your dissertation using Chicago style notes, the
entry in your footnote or endnote should be relatively comprehensive. It typically includes
the author's first and last name, the full title of the work (italicized), and publication details
such as the place of publication, publisher, and year. This is followed by the specific page
number(s) from which the information was drawn. For example: John Smith, The History of
Ideas (New York: Oxford University Press, 2020), 45.

Subsequent Citations Using Shortened Forms

After the first full citation of a source, subsequent references to the same work are made
using a shortened form. This usually consists of the author's last name, a shortened version
of the title (italicized), and the specific page number. For instance: Smith, History of Ideas,
112. This convention helps to keep the notes concise and readable without sacrificing
essential identification of the source. If you are referencing the exact same source and
page number as the immediately preceding note, you can use the term "Ibid." (which
stands for ibidem, meaning "in the same place").

Incorporating Commentary and Explanations

Beyond simple source attribution, Chicago style notes are also a valuable tool for including
supplementary information that might otherwise disrupt the flow of your main text. This can
include elaborations on a point, definitions of terms, discussions of related literature, or
methodological justifications. These explanatory notes are integrated seamlessly and are
distinct from source citations, adding depth and richness to your dissertation without
cluttering the narrative.

Citing Sources within Your Dissertation: Chicago
Style's Approach

Accurate and consistent source citation is the bedrock of any scholarly dissertation.



Chicago style, particularly through its Notes-Bibliography system, provides a robust
framework for attributing information and ideas to their original authors. The goal is to give
credit where it is due and to allow readers to trace your research back to its origins,
thereby validating your work.

Book Citations in Notes

Citing a book in a Chicago style footnote or endnote requires specific formatting. For a first-
time citation of a book, the structure is generally: Author's First Name Last Name, Title of
Book (Place of Publication: Publisher, Year), Page Number(s). For example: Jane Doe, The
Art of Research (Chicago: University of Chicago Press, 2018), 78. Subsequent citations will
use the author's last name and a shortened title.

Journal Article Citations in Notes

Journal articles are cited in a similar fashion, though the format differs slightly. A full note
for a journal article typically includes: Author's First Name Last Name, "Title of Article," Title
of Journal Volume, no. Issue (Year): Page Number(s). For instance: Richard Roe,
"Methodological Innovations in Social Science," Journal of Sociological Studies 35, no. 2
(2021): 150. Again, subsequent citations use a shortened form.

Webpage and Online Source Citations

Citing online sources requires attention to details that may not be present in print
materials. For a webpage, a typical Chicago style note would include: Author's First Name
Last Name (if available), "Title of Page," Name of Website, Date of Publication or Last
Update, accessed Date of Access, URL. For example: Sarah Lee, "Understanding Digital
Archives," The History Hub, April 15, 2022, accessed October 26, 2023,
https://www.thehistoryhub.com/digitalarchives. It is crucial to find the most current
information available and to note the access date.

Compiling Your Bibliography: A Comprehensive
Chicago Style List

The bibliography is an indispensable section of your Chicago style dissertation. It serves as
a consolidated and alphabetized list of all the sources you have cited throughout your work.
This section provides readers with a complete overview of the literature you consulted and
engaged with, enabling them to explore your sources further. The bibliography should be
meticulously compiled to reflect the accuracy and thoroughness of your research.



Structure and Formatting of the Bibliography

The bibliography is typically organized alphabetically by the author's last name. Each entry
should be formatted consistently according to Chicago style guidelines, mirroring the
information provided in your notes but presented in a slightly different format. The author's
last name is typically listed first, followed by their first name. For books, the title is
italicized. For journal articles, the article title is in quotation marks and the journal title is
italicized. Publication details follow, with the year usually placed at the end of the entry.

Entry Formatting for Books and Articles

A bibliography entry for a book in Chicago style appears as: Last Name, First Name. Title of
Book. Place of Publication: Publisher, Year. Example: Doe, Jane. The Art of Research.
Chicago: University of Chicago Press, 2018. For a journal article, the format is: Last Name,
First Name. "Title of Article." Title of Journal Volume, no. Issue (Year): Page Range. Example:
Roe, Richard. "Methodological Innovations in Social Science." Journal of Sociological Studies
35, no. 2 (2021): 145–65.

Including Online and Other Sources

Online resources and other non-traditional sources are also included in the bibliography,
with formatting adjusted accordingly. For a webpage, a bibliography entry might look like:
Last Name, First Name (if available). "Title of Page." Name of Website. Last Modified Date or
Publication Date. Accessed Date. URL. Example: Lee, Sarah. "Understanding Digital
Archives." The History Hub. April 15, 2022. Accessed October 26, 2023.
https://www.thehistoryhub.com/digitalarchives. The key is to provide enough information
for the reader to locate the source, adapting the standard format as necessary.

Formatting Your Dissertation: Page Layout,
Margins, and More

Beyond the content and citation style, the physical presentation of your dissertation is
crucial. Chicago style provides specific guidelines for page layout, margins, pagination, and
other formatting elements to ensure a uniform and professional appearance. Adhering to
these technicalities demonstrates attention to detail and respect for academic conventions.

Page Numbering Conventions

In Chicago style dissertations, page numbering typically begins with the introduction. The
preliminary pages (title page, abstract, table of contents, acknowledgments, etc.) are



usually numbered with lowercase Roman numerals, starting with the title page as i, though
some institutions may omit numbering the title page itself. The main body of the
dissertation, beginning with the first chapter, is then numbered with Arabic numerals,
starting with 1. This clear separation ensures that the main content is easily accessible and
that preliminary materials are distinct.

Margins, Spacing, and Font Choices

Standard formatting often dictates one-inch margins on all sides of the page (top, bottom,
left, and right). This provides ample space for binding and ensures readability. Double-
spacing is generally required for the main text of the dissertation, including footnotes or
endnotes, though some institutions may allow for single-spacing in specific sections like
block quotes or bibliographies. Font choices are typically limited to standard, easily
readable fonts such as Times New Roman, Arial, or Garamond, usually in 12-point size.
Consistency in font and spacing is paramount.

Formatting Block Quotations and Tables

Long quotations, typically exceeding four typed lines, are presented as block quotations. In
Chicago style, these are indented from the left margin and single-spaced, with the citation
following immediately after the final punctuation. Tables and figures should also be clearly
labeled and formatted consistently. Each table and figure should have a number (e.g.,
Table 1, Figure 2) and a descriptive title. They should be placed as close as possible to their
first mention in the text, or on separate pages if necessary.

Common Chicago Style Formatting Challenges
and Solutions

Even with careful attention, navigating the intricacies of Chicago style formatting for a
dissertation can present challenges. Understanding these common pitfalls and knowing how
to address them can save considerable time and prevent errors, ensuring your dissertation
meets all stylistic requirements.

Ensuring Consistency in Citations

One of the most frequent challenges is maintaining absolute consistency in citation
formatting across an entire dissertation. This applies to both the notes and the
bibliography. Solutions include using citation management software, which can automate
much of the formatting process, and meticulously proofreading your document, paying
close attention to every detail of each citation. Create a style sheet for your project,
outlining the exact format for different types of sources you use, and refer to it regularly.



Handling Diverse Source Types

Dissertations often draw on a wide array of source materials, from classic books and peer-
reviewed articles to obscure archival documents, websites, and interviews. Each source
type may have unique citation requirements. The best approach is to consult The Chicago
Manual of Style directly for guidance on each specific type of source. Familiarize yourself
with the most common variations, such as citing edited volumes, dissertations, patents, or
government documents, and practice formatting them correctly.

Institutional Requirements vs. CMOS

It is crucial to remember that while The Chicago Manual of Style provides comprehensive
guidelines, your academic institution or department may have its own specific formatting
requirements that supersede or supplement CMOS. Always consult your university's
dissertation guidelines or style manual first. These institutional rules will often clarify
specific aspects like margin sizes, pagination, or the preferred citation system. Cross-
reference your work against both CMOS and your institution's directives to ensure full
compliance.

FAQ

Q: What is the primary citation system recommended
for dissertations using Chicago style?
A: The primary citation system recommended and most commonly used for dissertations in
Chicago style is the Notes-Bibliography system, which utilizes footnotes or endnotes for in-
text citations and a comprehensive bibliography at the end of the document.

Q: How do I format the title page of my dissertation in
Chicago style?
A: A Chicago style dissertation title page typically includes the full title of the dissertation,
your name, the degree being awarded, the department and university, and the date of
submission. The title is usually centered and in title case, with subsequent information also
centered and clearly laid out.

Q: Can I use endnotes instead of footnotes for my
dissertation in Chicago style?
A: Yes, Chicago style allows for the use of either footnotes or endnotes. The choice often
depends on institutional guidelines or personal preference. Whichever system you choose,
it must be applied consistently throughout the entire dissertation.



Q: What is the difference between a first-time note and
a subsequent note in Chicago style?
A: A first-time note in Chicago style provides full bibliographic details for a source.
Subsequent notes to the same source use a shortened form, typically consisting of the
author's last name, a shortened title, and the specific page number, making the notes more
concise.

Q: How should I format a block quotation in my Chicago
style dissertation?
A: Block quotations, typically longer than four typed lines, should be indented from the left
margin, single-spaced, and set apart from the main text. The citation for a block quotation
follows directly after its final punctuation.

Q: Do I need to include a bibliography even if I use
footnotes or endnotes?
A: Yes, a bibliography is a required component of a Chicago style dissertation, even when
using the Notes-Bibliography system. It provides an alphabetized list of all sources cited in
your work, offering readers a complete reference.

Q: What are the standard margin requirements for a
Chicago style dissertation?
A: Standard margin requirements for a Chicago style dissertation are typically one inch on
all sides (top, bottom, left, and right) to allow for binding and ensure readability. However,
always check your institution's specific guidelines.

Q: How do I cite a webpage in Chicago style?
A: Citing a webpage in Chicago style requires including the author (if available), the title of
the page, the name of the website, the date of publication or last update, the date you
accessed it, and the URL.

Q: What is the general rule for capitalizing words in a
dissertation title in Chicago style?
A: In Chicago style, when capitalizing a dissertation title, you capitalize the first word, the
last word, and all principal words (nouns, verbs, adjectives, adverbs, pronouns). Articles,
prepositions, and conjunctions are generally not capitalized unless they are the first or last
word of the title or subtitle.
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