
chicago style for university dissertations
students
The Chicago Manual of Style (CMOS) is a widely adopted citation and style guide in academic writing,
and its application in university dissertations can be both a cornerstone of scholarly rigor and a source
of considerable detail for students. Mastering chicago style for university dissertations students is
crucial for ensuring clarity, consistency, and academic integrity in your final scholarly work. This
comprehensive guide will delve into the intricacies of Chicago style, covering everything from
foundational principles to specific formatting requirements for dissertations, including author-date
and notes-bibliography systems, in-text citations, bibliographies, and common formatting challenges.
Understanding these elements will equip you to navigate the dissertation writing process with
confidence and produce a polished, professional document that adheres to the highest academic
standards.
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Understanding the Chicago Manual of Style

The Chicago Manual of Style (CMOS) is a comprehensive guide to writing, editing, and citation,
published by the University of Chicago Press. It is particularly favored in the humanities and social
sciences, offering two primary systems for citing sources: the Notes-Bibliography system and the
Author-Date system. The choice between these systems often depends on the specific requirements
of a university department or professor, and it is imperative for students to confirm which system is
mandated for their dissertation. The CMOS emphasizes clarity, consistency, and accuracy in academic
writing, aiming to make the reader's experience as smooth and informative as possible.

The foundational principles of the Chicago Manual of Style revolve around producing a clear,
readable, and accurate manuscript. This includes meticulous attention to grammar, punctuation,
spelling, and style. Beyond these basic elements, CMOS provides detailed instructions on how to
present evidence, structure arguments, and, crucially, attribute sources. For university dissertation
students, adherence to these guidelines is not merely about avoiding plagiarism; it is about engaging
in a scholarly conversation with established research, demonstrating a thorough understanding of the
field, and contributing original insights with appropriate academic provenance. The guide’s extensive
nature means it covers a vast array of situations, from common book and journal article citations to
more obscure sources like interviews, unpublished manuscripts, and digital media.



Choosing Between the Author-Date and Notes-
Bibliography Systems

When undertaking a university dissertation, students will invariably encounter the need to select a
citation system. The Chicago Manual of Style offers two distinct approaches: the Author-Date system
and the Notes-Bibliography system. Each system has its own strengths and is preferred in different
academic disciplines. The Author-Date system is more common in the sciences and some social
sciences, while the Notes-Bibliography system is prevalent in the humanities.

The Author-Date System Explained

In the Author-Date system, in-text citations typically consist of the author's last name and the year of
publication, often enclosed in parentheses. For example, a citation might appear as (Smith 2020, 15).
This system provides a concise way to reference sources within the text, allowing readers to quickly
identify the author and publication date of the work being cited. A corresponding reference list at the
end of the dissertation provides the full bibliographic details for each source mentioned in the text.

The Notes-Bibliography System Explained

The Notes-Bibliography system utilizes footnotes or endnotes to cite sources. When a piece of
information or a quotation is drawn from a source, a superscript number is placed in the text, which
corresponds to a note at the bottom of the page (footnote) or at the end of the chapter or document
(endnote). These notes contain the bibliographic information for the source. This system is
particularly useful for scholars who may need to provide lengthy explanatory notes or engage in
extensive commentary alongside their citations. The bibliography at the end of the dissertation then
lists all sources cited in the notes, providing complete publication details.

Factors Influencing the Choice of System

The decision between the Author-Date and Notes-Bibliography systems for a university dissertation
should not be arbitrary. It is essential to consult the specific requirements of your academic
department, program, or dissertation advisor. Some disciplines have long-standing traditions favoring
one system over the other. For instance, history departments often prefer the Notes-Bibliography
system due to its capacity for detailed scholarly commentary, while political science might lean
towards Author-Date for its conciseness. The nature of your research and the types of sources you are
using can also play a role. If your work involves extensive engagement with secondary sources and
you anticipate needing to offer detailed explanations or digressions, the Notes-Bibliography system
might be more practical. Conversely, if your research primarily builds upon a body of empirical data
with clear origins, the Author-Date system can streamline the citation process.



Mastering In-Text Citations in Chicago Style

Accurate and consistent in-text citations are fundamental to academic integrity and are a hallmark of
proper chicago style for university dissertations students. Whether employing the Author-Date or
Notes-Bibliography system, the goal is to clearly and unambiguously attribute all borrowed ideas,
facts, and quotations to their original sources, allowing readers to locate these sources with ease. The
specific format will vary significantly between the two systems, necessitating careful attention to
detail.

In-Text Citations for the Author-Date System

For the Author-Date system, in-text citations are typically brief and appear directly within the text.
The most common format includes the author's last name, the year of publication, and the page
number(s) if a direct quotation is used. For example: "The impact of industrialization was profound"
(Davis 2018, 45). If the author's name is mentioned in the sentence, only the year and page number
are needed in parentheses: Davis argues that "the impact of industrialization was profound" (2018,
45). For sources with multiple authors, specific rules apply: two authors are listed as (Smith and Jones
2019), while three or more are listed as (Brown et al. 2021). Direct quotations must always include
the page number. Paraphrased ideas or summaries of arguments generally require the author and
year, but page numbers are recommended for clarity if specific passages are being referred to.

In-Text Citations for the Notes-Bibliography System

In the Notes-Bibliography system, in-text citations are indicated by superscript Arabic numerals
placed after the relevant sentence or clause, usually before any punctuation. These numbers
correspond to footnotes or endnotes. The first time a source is cited, the note provides full
bibliographic information, similar to a bibliography entry but often more detailed. Subsequent
citations of the same source are typically shortened, using the author's last name, a shortened title,
and the page number. For instance, the first note might read: John Smith, The History of Ideas
(Chicago: University of Chicago Press, 2020), 78. A subsequent note for the same source would be:
Smith, History of Ideas, 102. If citing multiple works by the same author, the shortened title is
essential to distinguish between them. If the note contains information that is not directly from a cited
source, such as an additional explanation or comment, this material is included in the note,
distinguishing it from the citation itself.

Handling Various Source Types in Citations

Both citation systems require specific formatting for different types of sources. For journal articles, the
citation will include the journal title, volume, issue, and page range. For books, it will include the
author, title, publication city, publisher, and year. Websites, interviews, and archival materials have
their own distinct citation formats. For instance, citing an online article might require the author,
article title, website name, publication date, and URL, along with an access date. Dissertation
students must be diligent in learning and applying these specific formats for each source type



encountered in their research. Consulting the official Chicago Manual of Style is the definitive
resource for these detailed rules.

Crafting a Comprehensive Bibliography or Reference
List

The bibliography or reference list is a critical component of any dissertation, serving as a complete
inventory of all sources consulted and cited within the document. It allows readers to trace your
research, verify your information, and explore the literature further. Adherence to Chicago style
ensures that this list is presented in a standardized, professional, and easily navigable format,
reinforcing the credibility of your scholarly work. The specific structure and content of the
bibliography will depend on the citation system employed.

The Bibliography for the Notes-Bibliography System

For dissertations using the Notes-Bibliography system, the final section is titled "Bibliography." This
list is arranged alphabetically by the author's last name. Each entry provides the full bibliographic
details of the source, presented in a consistent format. For books, this typically includes the author's
full name, the complete title (italicized), the place of publication, the publisher, and the year of
publication. For journal articles, it includes the author, article title (in quotation marks), journal title
(italicized), volume, issue, and page range. The bibliography should include all sources cited in the
notes, and sometimes, at the discretion of the advisor, it may also include sources consulted but not
directly cited, often labeled as "Works Consulted."

The Reference List for the Author-Date System

When using the Author-Date system, the concluding list is typically called a "Reference List" or simply
"References." Similar to the bibliography, entries are arranged alphabetically by author's last name.
However, the format of each entry differs significantly from the Notes-Bibliography system. The
author's last name is followed by their first initial(s), then the year of publication in parentheses. The
title of the work follows, and if it's a book, the title is italicized. For journal articles, the article title is
not italicized or put in quotation marks; rather, the journal title is italicized, followed by the volume
number (often italicized), issue number, and page range. The Reference List should contain only those
sources that have been cited in the text using the Author-Date parenthetical citations.

Formatting and Organization of Bibliographic Entries

Regardless of the chosen system, meticulous formatting is key to a professional bibliography or
reference list. Chicago style specifies details such as the use of hanging indents, where the first line of
each entry is flush with the left margin, and subsequent lines are indented. Consistent capitalization
of titles, correct punctuation (commas, periods, colons), and accurate presentation of dates and page



numbers are all crucial. For books, the order of elements is generally author, title, edition (if
applicable), series information (if applicable), publication details (city, publisher, year), and page
count. For journal articles, the order is author, article title, journal title, volume, issue, year, and page
range. For digital sources, additional information like URLs or DOIs and access dates may be required.
Students should always refer to the latest edition of The Chicago Manual of Style or consult their
department's specific guidelines for the most up-to-date and precise formatting instructions.

Key Formatting Guidelines for Chicago Style
Dissertations

Beyond citation specifics, the Chicago Manual of Style provides comprehensive guidelines for the
overall formatting of a university dissertation. These rules govern everything from page numbering
and margins to the presentation of tables, figures, and appendices. Adhering to these standards
ensures a consistent, professional, and scholarly presentation of your research, making it accessible
and credible to your examiners and the wider academic community. Understanding these stylistic
elements is as important as mastering the citation rules themselves for successful chicago style for
university dissertations students.

Page Numbering and Front Matter

Chicago style typically requires front matter—title page, abstract, table of contents, list of
figures/tables—to be numbered with lowercase Roman numerals (i, ii, iii, etc.). The main body of the
dissertation, beginning with the introduction, is then numbered with Arabic numerals (1, 2, 3, etc.).
The title page itself usually does not carry a page number but is counted in the Roman numeral
sequence. The abstract should provide a concise summary of your research, including its purpose,
methodology, key findings, and conclusions. The table of contents should accurately reflect the
chapter titles and subheadings, including the corresponding page numbers for each section. Lists of
figures and tables, if included, should also clearly itemize these elements and their locations within
the text.

Chapter Structure and Layout

Each chapter of a Chicago style dissertation generally begins on a new page. The chapter title should
be centered and prominently displayed, usually in all caps or title case, depending on departmental
preference. The first paragraph of a chapter should not be indented. Subsequent paragraphs within
the chapter should be indented, typically by 0.5 inches or one tab stop, to indicate a new paragraph.
Double-spacing is often the standard for the main body text, though some institutions may permit
single-spacing for block quotations or footnotes/endnotes. Margins should be set according to
university specifications, but a standard of 1 inch on all sides is common, ensuring ample space for
binding and reader comfort.



Tables, Figures, and Appendices

The presentation of visual aids like tables and figures within a Chicago style dissertation requires
specific formatting. Each table and figure should be numbered consecutively (e.g., Table 1, Figure 2)
and given a clear, descriptive title. The title is typically placed above tables and below figures. Notes
for tables and figures, if necessary to explain abbreviations, symbols, or sources, should be placed
directly beneath the table or figure. Appendices, used for supplementary material that does not fit
within the main text (such as raw data, survey instruments, or extensive transcripts), are typically
placed at the end of the dissertation, after the bibliography. Each appendix should be clearly labeled
(e.g., Appendix A, Appendix B) and may include its own title.

Common Challenges and Solutions in Chicago Style
Dissertation Writing

Navigating the complexities of chicago style for university dissertations students can present several
hurdles. From ensuring consistency in formatting across a lengthy document to correctly citing less
common source types, challenges are inevitable. However, with a systematic approach and access to
the right resources, these obstacles can be overcome effectively, leading to a polished and compliant
dissertation.

Ensuring Consistency and Accuracy

One of the most significant challenges is maintaining consistency throughout the entire dissertation.
Minor variations in punctuation, capitalization, or the format of bibliographic entries can detract from
the professionalism of the work. The solution lies in diligent proofreading and the strategic use of
tools. Creating a style sheet early in the writing process, which outlines specific stylistic choices and
formatting rules you will follow, can be incredibly beneficial. This sheet should be a living document,
updated as new questions or issues arise. Regularly reviewing your work against this sheet and
against the Chicago Manual of Style itself is crucial. Many word processors offer features to check for
consistency, but manual review remains essential for nuanced stylistic elements.

Citing Uncommon or Digital Sources

The digital age has introduced a vast array of source types, from social media posts and blog
comments to interactive websites and datasets. The Chicago Manual of Style provides guidance for
many of these, but specific situations may require careful interpretation. For instance, citing a tweet
requires specifying the author, the platform, the date, and the content of the tweet. For archival
materials or unpublished manuscripts, detailed descriptions of the collection, box numbers, and folio
numbers are necessary. The key is to identify the core bibliographic information analogous to
traditional sources: who created it, what is it, when was it created, and where can it be accessed?
When in doubt, consult the latest edition of CMOS or seek clarification from your dissertation advisor
or university librarian, who are invaluable resources for navigating complex citation scenarios.



Managing Footnotes/Endnotes and Bibliographic Entries

For those using the Notes-Bibliography system, managing a large number of footnotes or endnotes
can be daunting. It is essential to distinguish between substantive notes (containing explanatory
material) and purely bibliographic notes. Ensuring that each note corresponds correctly to the
superscript number in the text and that subsequent notes for the same source are formatted
according to CMOS guidelines (e.g., using shortened titles) requires meticulous attention. Similarly,
the bibliography must be perfectly aligned with the notes, including all cited works and adhering
strictly to the specified formatting for each entry type. Careful organization and consistent application
of rules are the best strategies for managing these elements effectively.

---

Q: What is the primary difference between the Author-Date
and Notes-Bibliography systems in Chicago style for
dissertations?
A: The primary difference lies in how sources are cited within the text and the accompanying
bibliographic information. The Author-Date system uses parenthetical in-text citations (Author Year,
Page) and a Reference List at the end. The Notes-Bibliography system uses footnotes or endnotes for
in-text citations, which contain the bibliographic details, and a Bibliography at the end listing all cited
sources.

Q: Can I use both the Author-Date and Notes-Bibliography
systems in my dissertation?
A: No, you must choose one system for your entire dissertation. Universities and departments
typically mandate which system is to be used. Consistency is paramount, and mixing systems is not
permitted under Chicago style guidelines.

Q: How do I format a book citation in a Chicago style
dissertation using the Notes-Bibliography system?
A: For a book citation in a note, the format is typically: Author First Name Last Name, Title of Book
(Place of Publication: Publisher, Year), Page Number. For the bibliography, it would be: Last Name,
First Name. Title of Book. Place of Publication: Publisher, Year.

Q: What is a "hanging indent" and where is it used in Chicago
style for dissertations?
A: A hanging indent is a formatting style where the first line of a paragraph is aligned with the left
margin, and all subsequent lines are indented. In Chicago style for dissertations, hanging indents are
used for entries in the Bibliography or Reference List to improve readability and organization.



Q: How should I cite a direct quotation from a source in a
Chicago style dissertation?
A: For a direct quotation, you must include the page number in your in-text citation. If using the
Author-Date system, it would be (Author Year, Page Number). If using the Notes-Bibliography system,
the footnote or endnote would include the page number. For block quotations (typically longer than
4-5 lines), they are usually set off from the main text with indentation and do not require quotation
marks.

Q: What should I do if I'm unsure about how to cite a specific
type of source in my dissertation?
A: When unsure, always consult the latest edition of The Chicago Manual of Style. If your query is still
not resolved, seek guidance from your dissertation advisor, departmental writing center, or university
librarian. They are excellent resources for complex citation questions.

Q: Is it acceptable to include sources in my bibliography that I
consulted but did not directly cite in my dissertation?
A: Generally, a bibliography should only include sources that you have cited in your text. However,
some departments may permit a "Works Consulted" list in addition to or instead of a traditional
bibliography, which includes all materials you reviewed, cited or not. Always clarify this requirement
with your advisor.

Q: How do I format citations for online articles or websites in
Chicago style for dissertations?
A: For online articles, include the author (if available), article title, website name, publication or last
updated date, and a DOI or URL. If no publication date is available, use an access date. The specific
format will vary slightly depending on whether you are using the Author-Date or Notes-Bibliography
system.

Q: What are the common page numbering conventions for a
Chicago style dissertation?
A: Typically, the front matter (title page, abstract, table of contents) is numbered with lowercase
Roman numerals, and the main body of the dissertation (introduction through appendices) is
numbered with Arabic numerals, starting with page 1.
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