
chicago style for theses in progress
Navigating Chicago Style for Theses in Progress: A Comprehensive Guide

chicago style for theses in progress presents a unique set of challenges and requirements for
academic writers. This venerable citation and formatting system, often referred to as the Turabian
style for student papers, demands meticulous attention to detail in every aspect of a thesis, from
preliminary pages to the bibliography. For students embarking on this significant academic
undertaking, understanding and correctly implementing Chicago style is paramount to producing a
polished and credible work. This guide will delve into the essential components of Chicago style as
applied to ongoing theses, covering everything from citation nuances for various source types to the
structural elements that define academic rigor. We will explore the intricacies of notes and
bibliography, in-text citations, formatting requirements for the manuscript itself, and common
pitfalls to avoid when working with this established academic standard.
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Understanding the Two Chicago Style Systems

The Chicago Manual of Style (CMOS) offers two distinct systems for documenting sources: the Notes
and Bibliography system and the Author-Date system. For most humanities disciplines, including
history, literature, and art history, the Notes and Bibliography system is the preferred choice for
theses in progress. This system uses footnotes or endnotes for citation, supplemented by a
comprehensive bibliography at the end of the work. Conversely, the Author-Date system, more
common in the social sciences and natural sciences, utilizes parenthetical in-text citations followed
by a reference list.

When beginning a thesis in Chicago style, it is crucial to confirm which of these two systems your
department or advisor mandates. Misinterpreting this fundamental choice can lead to extensive
revisions later in the writing process. The complexity of either system lies not just in identifying the
correct format, but in consistently applying it across a vast array of source materials, from primary
historical documents to contemporary scholarly articles and digital resources. Mastery of the chosen
system ensures clarity and academic integrity.

The Notes and Bibliography System for Theses

The Notes and Bibliography system, often the default for many humanities theses, offers a narrative



flow by integrating source information directly into the text via footnotes or endnotes. These notes
provide the full citation details upon first mention of a source and are subsequently shortened for
subsequent references. This method allows readers to easily access source information without
interrupting the reading of the main text.

The bibliography, a separate section at the end of the thesis, lists all sources consulted and cited in
the notes, alphabetized by author's last name. This acts as a comprehensive guide to the research
undertaken and provides a full bibliographic record for each source. For theses in progress,
establishing a robust system for tracking note citations and bibliography entries from the outset is
invaluable.

The Author-Date System for Theses

While less common for traditional humanities theses, the Author-Date system is widely adopted in
fields such as sociology, political science, and psychology. In this approach, brief parenthetical
citations are embedded directly within the text, typically including the author's last name and the
year of publication (e.g., (Smith 2020)). This system is designed for efficiency and is particularly
useful when dealing with a large volume of sources or when the discipline prioritizes the date of
publication as a key indicator of scholarly discourse.

The corresponding reference list, also alphabetized by author, provides the full bibliographic details
for every source cited in the text. The choice between these two systems significantly impacts how
your thesis will be structured and how readers will engage with your research.

Essential Formatting for Theses in Chicago Style

Beyond citation, Chicago style dictates specific formatting guidelines for the manuscript itself.
Adhering to these standards lends an air of professionalism and seriousness to your thesis,
demonstrating a commitment to academic conventions. These guidelines cover everything from
margins and spacing to the presentation of titles and preliminary pages.

Ensuring consistency in these formatting elements is as important as getting the citations correct.
Small details, when overlooked, can detract from the overall quality and impact of your research.
For theses in progress, it is wise to consult your institution's specific formatting requirements, as
they may incorporate or slightly modify general Chicago style guidelines.

Title Page Requirements

The title page is the first impression of your thesis and must be formatted precisely. It typically
includes the full title of the thesis, your name, the name of your degree (e.g., Master of Arts, Doctor
of Philosophy), the department, the university, and the date of submission. The title should be
centered and presented in title case, with no bolding or underlining unless specifically required for a
subtitle or series element. University guidelines often dictate the exact placement and wording for



certain elements, so careful attention to these specifics is crucial.

Margins, Spacing, and Font

Standard Chicago style, and thus generally for theses, requires one-inch margins on all sides of the
page. The text should be double-spaced throughout, including block quotations and bibliography
entries, though single-spacing might be permitted for specific elements like figure captions or table
titles as per institutional guidelines. A readable, standard font such as Times New Roman or Arial,
typically in 12-point size, is recommended. This ensures legibility and adheres to academic
publishing norms. Consistency in font choice and size across the entire document is paramount.

Preliminary Pages and Numbering

The preliminary pages of a thesis, including the title page, abstract, table of contents, list of figures,
and list of tables, are typically numbered using lowercase Roman numerals. The main body of the
thesis, beginning with the introduction, then switches to Arabic numerals. This distinction helps
readers navigate the document efficiently, separating the organizational elements from the core
research content. For theses in progress, establishing this numbering system early can prevent later
headaches.

Crafting Accurate Notes and Bibliographies

The core of Chicago style lies in its meticulous approach to source documentation. Whether using
the Notes and Bibliography system or the Author-Date system, accuracy and completeness are
paramount. Errors in citations can undermine the credibility of your research and lead to
accusations of plagiarism, however unintentional.

For theses in progress, developing a habit of diligent note-taking and immediate citation recording is
essential. This proactive approach will save significant time and effort during the revision and
submission phases. It allows you to focus on the substance of your research rather than getting
bogged down in citation mechanics.

Footnotes vs. Endnotes

In the Notes and Bibliography system, footnotes appear at the bottom of the page where the
reference is made, while endnotes are collected at the end of the chapter or the entire document.
Both serve the same purpose: to provide the citation information for a specific statement, quotation,
or idea drawn from another source. Footnotes offer immediate access for the reader, while endnotes
can contribute to a cleaner page layout. The choice often depends on disciplinary preference or
institutional guidelines.



Regardless of the choice, the first full note for a source must include all necessary bibliographic
information. Subsequent notes referencing the same source can be shortened, typically including the
author's last name, a shortened title, and the page number. This consistency is a hallmark of proper
Chicago style application.

Constructing the Bibliography

The bibliography, or reference list, is an alphabetical compilation of all the sources you have cited in
your thesis. Each entry must be complete and follow a strict format for its type of source. This
includes details like author names, titles of works, publication information (publisher, year, journal
name, volume, issue, page numbers), and URLs or DOIs for online sources.

Common source types that require careful formatting in a bibliography include books, journal
articles, book chapters, websites, interviews, and archival materials. Understanding the specific
requirements for each category is crucial for academic integrity. For example, the way a book is
cited differs significantly from how a journal article or a webpage is presented.

Book entries typically include: Author Last Name, First Name. Title of Book. City of
Publication: Publisher, Year of Publication.

Journal article entries usually require: Author Last Name, First Name. "Title of Article." Title
of Journal Volume, no. Issue (Year): Page numbers. DOI or URL.

Website entries often need: Author Last Name, First Name (if available). "Title of Specific
Page." Name of Website. Last Modified Date (if available). Accessed Month Day, Year. URL.

Citing Different Source Types

The complexity of Chicago style intensifies when dealing with a diverse range of sources. Each
source type has its own specific rules for both notes and bibliography entries. For theses in
progress, it is essential to consult a reliable guide, such as the official Chicago Manual of Style or
The Craft of Research, to ensure accurate documentation.

Key source types that often present challenges include:

Books: Differentiating between single-authored, co-authored, edited, and translated books.

Journal Articles: Handling articles from various disciplines, including those with complex
pagination or multiple authors.

Websites and Online Resources: Citing dynamic content, including blogs, news articles, and
academic databases, requiring attention to access dates and stable URLs.



Primary Sources: Documenting archival materials, manuscripts, and oral histories requires
specialized formatting to accurately represent their unique nature.

Dissertations and Theses: Citing previously written academic works, whether published or
unpublished.

Citing Sources Effectively Within Your Thesis

Beyond the mechanics of formatting notes and bibliographies, effective citation in your thesis
involves more than just preventing plagiarism. It is about demonstrating scholarly conversation,
acknowledging the work of others, and allowing your readers to trace your intellectual journey. For
theses in progress, developing a robust citation strategy is integral to building a credible argument.

Properly integrating citations also enhances the readability of your work. When done well, citations
feel like a natural extension of your prose, guiding readers to further information without disrupting
the flow of your narrative. This balance is key to scholarly communication.

Integrating Quotations and Paraphrases

When you use direct quotations, they must be enclosed in quotation marks and accurately
transcribed. Long quotations (typically more than four lines) should be formatted as block
quotations, indented from the left margin and without quotation marks. Paraphrasing, or restating
an idea in your own words, still requires a citation to give credit to the original author. Failing to cite
paraphrased material is a common form of unintentional plagiarism.

Ensure that the citation immediately follows the quotation or paraphrase, whether it's a
footnote/endnote number or an in-text parenthetical citation, depending on the system you are
using. The cited page number(s) should correspond to the location of the information in the original
source.

When to Cite

The fundamental rule of thumb is to cite any information that is not common knowledge and has
been derived from an external source. This includes:

Direct quotations.

Paraphrased ideas or arguments.

Specific facts, statistics, or data.



Summaries of another author's work.

Any material that could be considered original thought or research by another scholar.

If you are unsure whether something constitutes common knowledge or requires a citation, it is
always safer to cite. Your thesis advisor is the best resource for clarifying these distinctions within
your specific field.

In-Text Citations in Author-Date Style

For those employing the Author-Date system, in-text citations are brief parenthetical references. A
typical citation includes the author's last name and the year of publication, for example, (Johnson
2019). If you are citing a specific page or range of pages, this is added after the year: (Johnson 2019,
45). If the author's name is mentioned in the sentence, only the year needs to be in the parentheses:
Johnson's 2019 study revealed... (2019).

When multiple works by the same author in the same year are cited, they are distinguished by
adding lowercase letters to the year (e.g., 2019a, 2019b). This precise referencing ensures that
readers can easily locate the full bibliographic information in the reference list.

Common Challenges and Solutions for Theses in
Progress

Many students encounter recurring challenges when working with Chicago style for their theses.
Recognizing these potential hurdles and understanding how to navigate them can significantly ease
the writing process and reduce stress.

The sheer volume of research and the need for meticulous documentation can be overwhelming.
Developing effective organizational strategies and utilizing available resources are key to
overcoming these difficulties. Proactive problem-solving is far more efficient than reactive damage
control.

Maintaining Consistency

One of the most significant challenges is maintaining absolute consistency in formatting and citation
style throughout a lengthy document like a thesis. Minor deviations in capitalization, punctuation, or
the order of elements in a citation can accumulate and detract from the overall professionalism of
your work.

Solutions:



Use a style guide consistently: Refer to The Chicago Manual of Style or a specialized Turabian
guide throughout your writing process.

Create a citation cheat sheet: For your most frequently used source types, create a personal
reference document with correctly formatted examples.

Utilize citation management software: Tools like Zotero, Mendeley, or EndNote can help
manage your sources and generate bibliographies, though they still require careful review for
Chicago style adherence.

Regular proofreading: Dedicate specific proofreading sessions solely for citation and
formatting accuracy.

Handling Complex or Unusual Sources

Theses often involve research that goes beyond standard books and journal articles. This can include
unpublished manuscripts, interviews, personal correspondence, digital archives, or multimedia
content, each presenting unique citation dilemmas.

Solutions:

Consult specialized guides: Look for sections in Chicago style manuals that address your
specific source type.

Be descriptive: If a precise format is elusive, create a logical and descriptive citation that
provides all necessary information for identification and retrieval.

Seek advisor input: If you are struggling with an uncommon source, consult your thesis
advisor for guidance.

Integrating Chicago Style into the Writing Process

Many students delay dealing with citations until the end of their writing process, which can lead to
immense frustration and errors. Integrating Chicago style from the beginning is far more efficient.

Solutions:

Cite as you write: Whenever you take notes or draft a section that incorporates external
information, immediately record the citation details.

Use placeholders: If you don't have all the bibliographic information immediately, use a
placeholder in your note and mark it for completion later.



Regularly review your notes: Periodically check your notes to ensure you have captured all
necessary details for your bibliography.

Finalizing Your Chicago Style Thesis

As you approach the completion of your thesis, the final stages of editing and formatting become
critical. This is where the meticulous application of Chicago style truly shines and where attention to
detail can make a significant difference in the reception of your work.

This final push requires a comprehensive review of every aspect of your manuscript, ensuring that
all elements are polished, accurate, and conform to the established academic standards. The goal is
to present a document that is not only intellectually sound but also impeccably presented.

Proofreading and Editing for Style

Beyond standard grammatical and spelling checks, a dedicated proofreading session for Chicago
style adherence is essential. This involves scrutinizing every footnote/endnote, bibliography entry,
and in-text citation for accuracy, consistency, and adherence to the chosen system (Notes and
Bibliography or Author-Date).

Pay close attention to:

Correct punctuation (commas, periods, semicolons).

Consistent capitalization in titles.

Accurate page numbers.

Correct order of bibliographic elements.

Proper use of italics for titles of larger works.

Absence of internal linking or unapproved formatting.

Submitting Your Thesis

Always confirm the specific submission requirements of your university or department. While
Chicago style provides a framework, institutions often have their own supplementary formatting
guidelines that must be followed. This might include specific cover page formats, page numbering
conventions, or the preferred method for digital submission.



The culmination of your thesis work lies in its presentation. By diligently applying Chicago style
throughout your writing and editing process, you ensure that your research is presented with the
clarity, credibility, and professionalism it deserves.

Q: What are the main differences between the Notes and
Bibliography and Author-Date systems in Chicago style for
theses?
A: The Notes and Bibliography system uses footnotes or endnotes for citations within the text, with a
full bibliography at the end. The Author-Date system uses parenthetical in-text citations (author,
year) and a reference list at the end. The former is generally preferred in humanities, while the
latter is common in social and natural sciences.

Q: How do I correctly format a book chapter citation in
Chicago style for my thesis?
A: For the Notes and Bibliography system, a note would typically include: Author of Chapter, "Title
of Chapter," in Title of Book (City: Publisher, Year), page numbers. The bibliography entry would be:
Author of Chapter, Last Name, First Name. "Title of Chapter." In Title of Book, page numbers. City:
Publisher, Year.

Q: What is the rule for citing multiple works by the same
author in the same year using the Author-Date system?
A: When citing multiple works by the same author published in the same year using the Author-Date
system, you append lowercase letters (a, b, c, etc.) to the year for each work (e.g., Smith 2020a,
Smith 2020b). These letters must correspond to the order in which the works appear in your
reference list.

Q: How do I handle online sources, such as websites or blog
posts, in my Chicago style thesis bibliography?
A: For online sources, include author (if available), title of the specific page or post, name of the
website, publication or modification date (if available), and the URL. It is also crucial to include the
date you accessed the material. For example: Author, Last Name, First Name. "Title of Page." Name
of Website. Last Modified Date. Accessed Month Day, Year. URL.

Q: Is it acceptable to use citation management software for
Chicago style, or do I need to format everything manually?
A: Citation management software like Zotero or Mendeley can be very helpful for organizing your
sources and generating bibliographies. However, it is imperative to review the generated citations
for strict adherence to Chicago style, as software can sometimes make minor errors or not perfectly



capture all nuances. Manual review and correction are almost always necessary.

Q: What is the general rule for determining if something is
"common knowledge" and does not require a citation in a
Chicago style thesis?
A: Common knowledge refers to facts that are widely known and accessible to an educated audience
without needing to consult a specific source. Examples include major historical events (e.g., World
War II), well-known scientific principles, or widely accepted geographical facts. If you are uncertain
whether something is common knowledge, it is always best practice to cite the source.

Q: How should I format the title page of my thesis if I am
using Chicago style?
A: The title page for a Chicago style thesis typically includes the full title of the thesis, your name,
the degree you are pursuing, the department, the university, and the date of submission. The exact
layout, including the placement and capitalization of elements, is often dictated by your institution's
specific guidelines. It is crucial to consult your university's graduate handbook or style guide.
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