
chicago style for research papers
quick guide
The Chicago Manual of Style (CMOS) is a widely respected citation and style
guide used in academic and professional writing. Navigating its intricacies
can seem daunting, especially for those new to academic research. This
chicago style for research papers quick guide is designed to provide a clear,
concise, and comprehensive overview of the essential elements you need to
master for your research papers. We will cover everything from the
fundamental principles of Chicago style, including its two distinct systems –
notes and bibliography, and author-date – to the finer points of formatting
your citations, references, and in-text elements. Whether you're a student
preparing your first major paper or a seasoned researcher looking for a quick
refresher, this guide will equip you with the knowledge to produce polished,
correctly formatted Chicago-style work.
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Understanding Chicago Style: An Overview

The Chicago Manual of Style is a comprehensive guide that offers
recommendations on grammar, punctuation, and citation practices. For research
papers, its primary function is to ensure academic integrity and consistency
in how sources are acknowledged. Adhering to a specific style guide like
Chicago is crucial for academic credibility, allowing readers to easily
locate and verify your sources, and preventing plagiarism.

The manual is maintained by the University of Chicago Press and is updated
periodically to reflect evolving publishing standards and scholarly
conventions. Its detailed explanations and examples make it a valuable
resource for writers across many disciplines, although it is particularly
prevalent in the humanities and some social sciences.



The Two Chicago Style Systems: Notes and
Bibliography vs. Author-Date

Chicago style presents writers with a choice between two primary citation
systems, each suited to different academic needs and disciplines.
Understanding the distinctions between the notes and bibliography system and
the author-date system is the first step in applying Chicago style correctly
to your research paper.

The notes and bibliography system is favored in many humanities disciplines,
such as literature, history, and art history. It uses footnotes or endnotes
to cite sources within the text, accompanied by a comprehensive bibliography
at the end of the paper. This system allows for more detailed explanatory
notes alongside citation information.

The author-date system, on the other hand, is more common in the social
sciences and some natural sciences. It features parenthetical citations
within the text, typically including the author's last name and the year of
publication, followed by a reference list at the end. This system is often
preferred for its conciseness in scientific and social science research where
quick identification of the source and its publication date is paramount.

Crafting Effective Citations: Notes and
Bibliography System

The notes and bibliography system relies on superscript numbers embedded
within the text to indicate a citation. These numbers correspond to either
footnotes at the bottom of the page or endnotes collected at the end of the
document. The first time a source is cited, the note provides full
bibliographic details. Subsequent citations of the same source can be
shortened.

When crafting your first note for a book, for instance, you would typically
include the author's full name, the title of the book (italicized),
publication information (city, publisher, year), and the specific page
number(s) being referenced. For example: 1. Jane Smith, The History of
Chicago (Chicago: University of Chicago Press, 2020), 45.

Citing other types of sources, such as journal articles, websites, or book
chapters, involves variations in formatting but maintains the core principle
of providing sufficient detail for retrieval. It is essential to consult the
latest edition of The Chicago Manual of Style for precise formatting of each
source type.

Formatting a Book Note
A full note for a book typically includes:



Author's first and last name

Title of the book (italicized)

Publication information (city: publisher, year)

Specific page number(s)

Formatting a Journal Article Note
A full note for a journal article typically includes:

Author's first and last name

Title of the article (in quotation marks)

Name of the journal (italicized)

Volume and issue number

Year of publication

Page range of the article

Specific page number(s) cited

Mastering In-Text Citations: Notes and
Bibliography System

In the notes and bibliography system, in-text citations are handled through
superscript numbers. These numbers are placed directly after the punctuation
of the sentence or clause they refer to. The corresponding footnote or
endnote then provides the citation details.

For example, if you are quoting a sentence from a book, the sentence would
end with a superscript number. The footnote or endnote would then contain the
full or shortened citation. It is crucial to ensure that every piece of
information or idea taken from a source, whether quoted directly or
paraphrased, is properly attributed with a corresponding note number.

Consistency is key. If you use footnotes, ensure they are clearly formatted
and appear at the bottom of the page where the reference is made. If you opt
for endnotes, they should be grouped at the end of the main body of your
paper, preceding the bibliography.



Building Your Bibliography: Notes and
Bibliography System

The bibliography is a comprehensive list of all the sources cited in your
paper, presented in alphabetical order by the author's last name. Unlike the
notes, the bibliography provides full bibliographic information for each
source, but without specific page numbers unless the source is a standalone
work like a poem or a letter.

The formatting in the bibliography is slightly different from the full note.
For books, the author's last name comes first, followed by their first name.
The title is italicized, and publication information follows. For example:
Smith, Jane. The History of Chicago. Chicago: University of Chicago Press,
2020.

The bibliography allows readers to easily identify and locate the sources you
have consulted. It serves as a testament to your research and provides a
roadmap for further exploration by interested readers. Pay close attention to
the punctuation and capitalization as specified by Chicago style for each
entry type.

Bibliography Formatting for Books
Entries in a bibliography for books typically follow this structure:

Author's Last Name, First Name. Title of Book. Publication City:
Publisher, Year.

Bibliography Formatting for Journal Articles
Entries in a bibliography for journal articles typically follow this
structure:

Author's Last Name, First Name. "Title of Article." Name of Journal
Volume, no. Issue (Year): Page range of article.

The Author-Date System Explained

The author-date system provides an alternative method for citing sources
within your research paper. This system is characterized by concise in-text
citations that immediately direct the reader to the corresponding entry in a
reference list located at the end of the paper.



This system is particularly useful in fields where rapid identification of
sources and their publication dates is important for evaluating research. The
in-text citation typically includes the author's last name and the year of
publication. For example, a sentence might conclude with (Smith 2020).

The author-date system is favored for its efficiency in scientific and social
science contexts, where the currency of research is often a critical factor.
It allows for a streamlined reading experience, minimizing the need for
constant page-flipping to consult footnotes or endnotes.

In-Text Citations in the Author-Date System

In the author-date system, in-text citations are embedded directly within the
narrative of your paper. They typically appear in parentheses and contain the
author's last name and the year of publication. If you are referencing a
specific part of the source, you would also include the page number.

For instance, a direct quote would be cited as: "This is a direct quote"
(Smith 2020, 45). A paraphrase of an idea would be cited as: The idea was
first proposed by Smith (2020).

If an author has multiple works published in the same year, you would
distinguish them by adding lowercase letters after the year, both in the in-
text citation and in the reference list (e.g., Smith 2020a, Smith 2020b).

Creating Your Reference List: Author-Date
System

The reference list in the author-date system serves the same purpose as the
bibliography in the notes and bibliography system: it provides full
bibliographic details for every source cited in the text. This list is
arranged alphabetically by the author's last name.

The formatting for entries in the author-date reference list is distinct. For
a book, it would be: Smith, Jane. 2020. The History of Chicago. Chicago:
University of Chicago Press.

For a journal article, it might look like this: Doe, John. 2019. "New
Discoveries in Astronomy." Journal of Astrophysics 15, no. 2: 112-125.

The author-date system's reference list is designed for quick identification
and retrieval of sources, making it efficient for readers to consult your
cited materials.

Reference List Entry for a Book
A typical entry for a book in the reference list:



Author's Last Name, First Name. Year. Title of Book. Publication City:
Publisher.

Reference List Entry for a Journal Article
A typical entry for a journal article in the reference list:

Author's Last Name, First Name. Year. "Title of Article." Name of
Journal Volume, no. Issue: Page range.

Formatting Your Research Paper in Chicago Style

Beyond citations, Chicago style also provides guidelines for the overall
formatting of your research paper to ensure a professional and consistent
presentation. These guidelines cover aspects such as margins, font, spacing,
and the inclusion of supplementary materials.

Adhering to these formatting conventions demonstrates attention to detail and
respect for academic standards. It helps to make your paper easier to read
and navigate for your audience and instructors.

General Formatting Guidelines
Key general formatting elements for Chicago-style research papers include:

Margins: Typically 1 inch on all sides.

Font: A readable, standard font such as Times New Roman or Arial,
usually 12-point size.

Line Spacing: Double-spacing is common for the main text. Footnotes and
endnotes may be single-spaced with a blank line between entries.

Page Numbers: Usually placed at the top right of each page, starting
from the title page or the first page of the main text, depending on the
specific requirements.

Title Page: Often required, including the paper title, author's name,
course information, and date.



Figures and Tables in Chicago Style

When incorporating figures (images, charts, graphs) and tables into your
Chicago-style research paper, specific formatting rules apply to ensure
clarity and proper attribution.

Each figure and table should be numbered sequentially and provided with a
descriptive title or caption. The source of the figure or table, if not
original, must be cited. For figures, the caption usually appears below the
image, while for tables, it is typically placed above the table.

Following these guidelines ensures that your visual elements are well-
integrated into your paper and that their origins are clearly acknowledged,
maintaining academic integrity.

Formatting Figures
When including figures, remember to:

Number each figure sequentially (e.g., Figure 1, Figure 2).

Provide a clear and concise title or caption below the figure.

Include a source line if the figure is not your original creation.

Formatting Tables
When including tables, remember to:

Number each table sequentially (e.g., Table 1, Table 2).

Provide a clear and concise title or caption above the table.

Ensure consistent formatting within the table for readability.

Frequently Asked Questions about Chicago Style
for Research Papers

Q: What is the primary difference between the notes



and bibliography system and the author-date system
in Chicago style?
A: The notes and bibliography system uses footnotes or endnotes for in-text
citations and a bibliography at the end, often favored in humanities. The
author-date system uses parenthetical in-text citations (author, year) and a
reference list at the end, commonly used in social and natural sciences.

Q: When should I use the notes and bibliography
system for my research paper?
A: The notes and bibliography system is generally recommended for research
papers in the humanities, such as history, literature, and art history, where
extensive commentary or multiple citations for a single point might be
necessary.

Q: When is the author-date system more appropriate
for a research paper?
A: The author-date system is often preferred for research papers in the
social sciences and some natural sciences because it allows for quick
identification of the source and its publication date, which is crucial for
evaluating the timeliness of research.

Q: How do I cite multiple sources within a single
footnote or endnote in Chicago style?
A: If you need to cite multiple sources in a single note, separate the
individual citations with semicolons. For example: 5. John Doe, Book Title
(Publisher, 2018), 34; Jane Smith, "Article Title," Journal Name 10, no. 2
(2019): 110.

Q: What is the correct way to cite a website in
Chicago style using the notes and bibliography
system?
A: For a website in a full note, you typically include the author (if known),
title of the specific page or article (in quotation marks), title of the
overall website (italicized), publication information if available, and the
URL, followed by the date of access. For subsequent notes, a shortened
version is used.



Q: How do I format an in-text citation in the
author-date system when the author's name is
mentioned in the sentence?
A: If the author's name is already part of the sentence, you only need to
include the year of publication in parentheses. For example: As Smith argues,
the economic conditions were dire (2020).

Q: What is the difference between a bibliography and
a reference list in Chicago style?
A: While both lists provide full bibliographic details of cited sources, a
bibliography is associated with the notes and bibliography system and may
include sources consulted but not directly cited for informational purposes.
A reference list, associated with the author-date system, includes only those
sources that are actually cited in the text.

Q: How do I handle citing a source with no author in
Chicago style?
A: If a source has no author, you will typically use the title of the work in
place of the author's name in both in-text citations and the
bibliography/reference list. For the notes and bibliography system, the title
would be italicized in the bibliography and in quotation marks in the notes.
For the author-date system, the title would be italicized in the reference
list and in-text citations would begin with the title.
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