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The Chicago Style for Reference Formatting Quick Guide

chicago style for reference formatting quick guide is an essential resource for students, scholars, and writers
navigating the complexities of academic citation. This comprehensive guide aims to demystify the Chicago
Manual of Style (CMOS), focusing specifically on its two primary citation systems: the Notes-Bibliography
(NB) system and the Author-Date (AD) system. Understanding these systems is crucial for producing
accurate, consistent, and credible academic work. We will delve into the fundamental principles of each
system, explore common source types, and provide practical examples to facilitate quick reference.
Whether you are crafting a research paper, a thesis, or a scholarly article, mastering Chicago style will
significantly enhance the professionalism and integrity of your writing.
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Introduction to Chicago Style Citation

Chicago style, governed by the esteemed Chicago Manual of Style, is a widely adopted citation system in
various academic disciplines, particularly in the humanities and social sciences. Its flexibility and detailed
guidelines make it a robust choice for researchers. This guide is designed as a quick reference, prioritizing
clarity and practical application for those needing to implement Chicago style effectively. By understanding
the core components and common scenarios, users can confidently format their citations and bibliographies.



The primary goal of any citation style is to give credit to original sources, allow readers to locate those
sources easily, and avoid plagiarism. Chicago style excels in these areas through its structured approach to
both in-text referencing and end-of-work bibliographies. This quick guide will equip you with the
knowledge to confidently cite a variety of materials, ensuring academic integrity throughout your writing
process.

Understanding the Two Citation Systems

The Chicago Manual of Style offers two distinct systems for citing sources: the Notes-Bibliography (NB)
system and the Author-Date (AD) system. While both serve the purpose of citation, they differ
significantly in their implementation and are preferred in different academic fields. Understanding which
system is appropriate for your work is the first step in mastering Chicago style.

The choice between the Notes-Bibliography system and the Author-Date system often depends on the
discipline or specific publication guidelines. Scholars in fields like history, literature, and art history
typically favor the Notes-Bibliography system, which allows for more detailed commentary within the
notes. Conversely, fields such as sociology, political science, and economics often prefer the Author-Date
system for its conciseness and direct link between in-text citations and the reference list.

The Notes-Bibliography System

The Notes-Bibliography (NB) system is characterized by the use of numbered notes, either footnotes or
endnotes, to cite sources within the text, accompanied by a comprehensive bibliography at the end of the
work. This system is highly favored in the humanities for its ability to incorporate discursive material or
supplementary information alongside direct citations.

Footnotes and Endnotes

In the Notes-Bibliography system, sources are indicated in the text by a superscript number. This number
corresponds to a note, either at the bottom of the page (footnote) or at the end of the document (endnote).
The first citation of a source in a note is typically more detailed, while subsequent citations of the same
source can be shortened. These notes not only provide citation information but can also be used to offer
additional insights, explanations, or digressions that might interrupt the main flow of the text.

When citing a source for the first time, the note includes full bibliographic information: author's name, title,
publication details, and page number. Subsequent citations for the same work are usually abbreviated, often



including just the author's last name, a shortened title, and the page number. If a source is cited multiple
times consecutively, the term "Ibid." (from the Latin for "in the same place") can be used, followed by the
page number if it differs.

Bibliographic Entries

The bibliography is an alphabetical list of all the sources cited in the notes. It appears at the end of the paper
or book and provides full publication details for each source, enabling readers to easily locate the original
works. The format of bibliographic entries closely resembles that of a first note, but it is typically presented
in a slightly different order and style, with the author's last name appearing first for alphabetical sorting.

Each entry in the bibliography should be formatted consistently according to Chicago style. This includes
the correct order of elements, punctuation, and capitalization. The purpose of the bibliography is to serve as
a complete and accessible record of all consulted and cited materials, ensuring transparency and allowing for
further research by the reader.

The Author-Date System

The Author-Date (AD) system, also known as parenthetical citation, is a more concise method of
referencing that places citations directly within the text in parentheses. This system is commonly used in
the social sciences and natural sciences, offering a streamlined approach to source attribution that is easily
integrated into the narrative.

In-Text Citations

In the Author-Date system, an in-text citation typically includes the author's last name, the year of
publication, and the page number (if applicable), all enclosed in parentheses. For example, a citation might
appear as (Smith 2020, 123). This format allows readers to quickly identify the source of the information
without disrupting the flow of the text with extensive footnotes or endnotes.

When paraphrasing or summarizing ideas from a source, the citation is essential to acknowledge the origin
of the information. If quoting directly, the page number is mandatory. For electronic sources that lack
pagination, the author and year suffice, though paragraph numbers might be used if available and clearly
marked.



Reference List Entries

The Author-Date system requires a reference list at the end of the document, which is an alphabetical
compilation of all sources cited in the text. Unlike the bibliography in the NB system, the reference list
entries in the AD system typically place the publication year immediately after the author's name. This
placement reinforces the temporal aspect of the research and allows for a quick overview of the publication
dates of the sources used.

Each entry in the reference list provides complete publication details, mirroring the information found in a
Notes-Bibliography system's bibliography but with the year placed prominently. The formatting is crucial
for consistency and clarity, ensuring that readers can locate the cited works with ease.

Formatting Common Source Types

Effectively citing a wide range of sources is fundamental to mastering Chicago style. While the core
principles remain consistent, specific formatting rules apply to different types of publications, from classic
books to contemporary digital media. This section outlines the guidelines for some of the most frequently
encountered source materials.

Books

Citing books in Chicago style requires attention to author, title, place of publication, publisher, and year. For
both systems, the author's name is listed (last name first for bibliographies/reference lists). The title of the
book is italicized. If citing a specific part of the book, the page number is included in the note or
parenthetical citation.

Notes-Bibliography System (First Note): Author's First Name Last Name, Title of Book (Place of
Publication: Publisher, Year), page number.

Notes-Bibliography System (Subsequent Note): Author's Last Name, Short Title, page number.

Bibliography Entry: Author's Last Name, First Name. Title of Book. Place of Publication: Publisher, Year.

Author-Date System (In-Text): (Author's Last Name Year, page number)

Author-Date System (Reference List): Author's Last Name, First Name. Year. Title of Book. Place of
Publication: Publisher.



Journal Articles

Journal articles require details about the author, article title, journal title, volume and issue numbers, and
publication dates. Page numbers are crucial for locating the specific article. For online journals, DOIs or
stable URLs are often included.

Notes-Bibliography System (First Note): Author's First Name Last Name, "Title of Article," Title of Journal
Volume, no. Issue (Year): page number(s).

Bibliography Entry: Author's Last Name, First Name. "Title of Article." Title of Journal Volume, no. Issue
(Year): page number(s). DOI or URL (if applicable).

Author-Date System (In-Text): (Author's Last Name Year, page number)

Author-Date System (Reference List): Author's Last Name, First Name. Year. "Title of Article." Title of
Journal Volume, no. Issue: page number(s). DOI or URL (if applicable).

Websites

Citing websites can be complex due to their varying structures and lack of definitive publication
information. Essential elements include the author (if known), title of the specific page or article, name of
the website, and the date of access or publication. A stable URL is always included.

Notes-Bibliography System (First Note): Author's First Name Last Name, "Title of Web Page," Name of
Website, publication date (if available), accessed Month Day, Year, URL.

Bibliography Entry: Author's Last Name, First Name. "Title of Web Page." Name of Website. Publication
date (if available). Accessed Month Day, Year. URL.

Author-Date System (In-Text): (Author's Last Name Year)

Author-Date System (Reference List): Author's Last Name, First Name. Year. "Title of Web Page." Name
of Website. Publication date (if available). Accessed Month Day, Year. URL.

Edited Works

For edited works, the editor's name is primary, and the specific contribution (like a chapter) is also
identified.

Notes-Bibliography System (First Note): Author's First Name Last Name, "Title of Chapter," in Title of



Book, ed. Editor's First Name Last Name (Place of Publication: Publisher, Year), page number.

Bibliography Entry: Author's Last Name, First Name. "Title of Chapter." In Title of Book, edited by Editor's
First Name Last Name, page range of chapter. Place of Publication: Publisher, Year.

Author-Date System (In-Text): (Author's Last Name Year, page number)

Author-Date System (Reference List): Author's Last Name, First Name. Year. "Title of Chapter." In Title of
Book, edited by Editor's First Name Last Name, page range of chapter. Place of Publication: Publisher.

Chapters in Books

Similar to edited works, when citing a specific chapter in a book where the book itself is not the primary
focus of citation (e.g., a collection of essays), you cite the chapter author and title, along with the details of
the larger work.

Notes-Bibliography System (First Note): Author's First Name Last Name, "Title of Chapter," in Title of
Book, page number.

Bibliography Entry: Author's Last Name, First Name. "Title of Chapter." In Title of Book, page range of
chapter. Place of Publication: Publisher, Year.

Author-Date System (In-Text): (Author's Last Name Year, page number)

Author-Date System (Reference List): Author's Last Name, First Name. Year. "Title of Chapter." In Title of
Book, page range of chapter. Place of Publication: Publisher.

Newspapers and Magazines

Citations for newspapers and magazines usually include the author, article title, publication name, date, and
section and page numbers. For online versions, URLs are provided.

Notes-Bibliography System (First Note): Author's First Name Last Name, "Title of Article," Name of
Newspaper/Magazine, Month Day, Year, Section and Page Numbers.

Bibliography Entry: Author's Last Name, First Name. "Title of Article." Name of Newspaper/Magazine.
Month Day, Year. Section and Page Numbers. URL (if online).

Author-Date System (In-Text): (Author's Last Name Year)

Author-Date System (Reference List): Author's Last Name, First Name. Year. "Title of Article." Name of
Newspaper/Magazine. Month Day. URL (if online).



General Formatting Guidelines

Beyond the specifics of source types, general formatting rules in Chicago style ensure a polished and
professional presentation of your work. These guidelines cover aspects such as punctuation, capitalization,
and the arrangement of bibliographic elements, contributing to the overall clarity and readability of your
citations.

Key elements like the use of italics for titles, quotation marks for article titles, and consistent punctuation
are vital. The Chicago Manual of Style provides detailed instructions on these, but adherence to the
examples provided within this quick guide will ensure a solid foundation. Pay close attention to the
placement of commas, periods, and colons, as they play a crucial role in distinguishing between different
pieces of bibliographic information.

The formatting of author names is particularly important. In bibliographies and reference lists, the author's
last name is always listed first, followed by their first name. For multiple authors, specific rules apply for
how to list subsequent names. Similarly, the arrangement of publication information—city, publisher,
year—must follow the prescribed order for each system.

Tips for Maintaining Consistency

Consistency is paramount in academic writing, and this is especially true for citation formatting.
Inconsistent application of Chicago style rules can lead to confusion for readers and detract from the
credibility of your work. Developing good habits from the outset will save time and prevent errors.

Begin by carefully reading and understanding the specific requirements of your assignment or publication.
Many academic institutions and journals provide their own style sheets that may have minor variations
from the standard Chicago Manual of Style. Always refer to these specific guidelines first.

Utilize citation management software, but always double-check the generated citations against the official
Chicago Manual of Style or your institution's guidelines. These tools can be incredibly helpful for tracking
sources and generating bibliographies, but they are not infallible and require human oversight.

Create a personal checklist of the most common source types you encounter and their correct Chicago style
formatting. Refer to this checklist whenever you are adding new sources or reviewing existing citations.
A systematic approach will ensure that every citation is accurate and uniformly formatted throughout your
document.

FAQ



Q: What is the main difference between the Notes-Bibliography system
and the Author-Date system in Chicago style?
A: The primary difference lies in how sources are cited within the text. The Notes-Bibliography system
uses numbered footnotes or endnotes, while the Author-Date system uses parenthetical citations including
the author's last name and the year of publication. Both systems are accompanied by a full list of cited
sources at the end of the work (a bibliography for NB, a reference list for AD).

Q: When should I use the Notes-Bibliography (NB) system versus the
Author-Date (AD) system?
A: The choice typically depends on the academic discipline. The Notes-Bibliography system is prevalent in
the humanities (literature, history, art history), allowing for extensive commentary. The Author-Date
system is more common in the social sciences and natural sciences (sociology, political science, economics,
biology) for its conciseness.

Q: How do I format a book citation in the Chicago Notes-Bibliography
system?
A: For the first note, it's: Author's First Name Last Name, Title of Book (Place of Publication: Publisher,
Year), page number. For subsequent notes, it's abbreviated: Author's Last Name, Short Title, page number.
The bibliography entry is: Author's Last Name, First Name. Title of Book. Place of Publication: Publisher,
Year.

Q: What information is required for an in-text citation in the Chicago
Author-Date system?
A: An in-text citation in the Author-Date system typically includes the author's last name, the year of
publication, and the specific page number (if quoting or referring to a specific part of the text). For
example: (Smith 2020, 123).

Q: How do I cite a website in Chicago style if there's no clear publication
date?
A: If a website has no publication date, you can use "n.d." (no date) in place of the year. The citation should
include the author (if known), the title of the web page, the name of the website, and the date you accessed
it. For example: Author Last Name, First Name. "Title of Web Page." Name of Website. Accessed Month



Day, Year. URL.

Q: What is the correct way to list multiple authors in a Chicago style
bibliography or reference list?
A: For two authors, list both names in the bibliography (Last Name, First Name, and First Name Last
Name). For three or more authors, list only the first author's name followed by "et al." (and others). In notes
(NB system), you would typically list all authors if there are two, and the first author followed by "et al."
for three or more.

Q: Should I italicize the title of a journal article in Chicago style?
A: No, the title of a journal article should be enclosed in quotation marks. The title of the journal itself,
however, should be italicized.
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