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chicago style for quotations is a fundamental aspect of academic and professional writing,
ensuring clarity, consistency, and credibility when incorporating the words of others into your work.
This comprehensive guide delves into the intricacies of the Chicago Manual of Style (CMOS) for
handling direct quotes, paraphrases, and indirect citations. We will explore the two primary citation
systems, Notes and Bibliography (NB) and Author-Date (AD), and how each approach impacts the
formatting of quotations. Understanding these guidelines is crucial for avoiding plagiarism, properly
attributing sources, and presenting your research in a polished, professional manner. This article will
equip you with the knowledge to confidently implement Chicago style for all your quotation needs,
from simple in-text inclusions to complex bibliographic entries.
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Understanding the Chicago Manual of Style (CMOS)

The Chicago Manual of Style is one of the most widely used citation and style guides in the United
States, particularly in the humanities, history, and some social sciences. It provides a comprehensive
set of rules for manuscript preparation, punctuation, citation, and other aspects of writing and editing.
When it comes to incorporating the work of others, Chicago style offers detailed instructions to ensure
that sources are accurately and consistently credited. The manual emphasizes clarity and the author's
responsibility to guide the reader through the evidence presented. Adhering to these guidelines not
only lends authority to your work but also demonstrates respect for the original authors.

The core principle behind Chicago style for quotations is to make it easy for readers to locate the
original source of information. This is achieved through a systematic approach to referencing that
distinguishes between different types of source material and how they are presented in the text.
Whether you are quoting a few words or an entire paragraph, or paraphrasing an idea, the CMOS



offers clear directives for citation and formatting.

Two Citation Systems: Notes and Bibliography vs.
Author-Date

Chicago style offers two distinct systems for referencing sources: the Notes and Bibliography (NB)
system and the Author-Date (AD) system. The choice between these two often depends on the
discipline or specific requirements of a publication or institution. Both systems effectively manage
quotations and citations, but they differ in how information is presented within the text and in the
bibliography or reference list.

The Notes and Bibliography (NB) System

The Notes and Bibliography system, often favored in the humanities, uses footnotes or endnotes to
cite sources. When a quotation is used, a superscript Arabic numeral is placed after the quotation,
corresponding to a numbered note at the bottom of the page (footnote) or at the end of the document
(endnote). This note contains full publication details or a shortened reference, depending on whether
it's the first or subsequent citation of that source. A bibliography, listing all sources cited, appears at
the end of the work.

This system allows for more extensive commentary or ancillary information within the notes, in
addition to bibliographic data. For direct quotations, the note will typically include the author, title,
publication information, and a page number. For paraphrased ideas, the page number is often
optional but still recommended for precision.

The Author-Date (AD) System

The Author-Date system, more common in the sciences and some social sciences, uses in-text
citations that consist of the author's last name and the year of publication, often followed by a page
number. For example, a quotation might appear as (Smith 2020, 45). These in-text citations
correspond to a reference list at the end of the document, which includes full bibliographic details for
each source cited. This system provides a concise in-text reference, allowing readers to quickly
identify the source and publication date.

When using the Author-Date system with quotations, the page number is always essential for direct
quotes to pinpoint the exact location of the cited material. For paraphrases, it is highly recommended
to include the page number for greater accuracy and reader convenience.



Incorporating Direct Quotations in Chicago Style

Direct quotations involve using the exact words of a source. Chicago style provides specific rules for
integrating these quotations smoothly into your own prose, ensuring that they are properly introduced
and attributed. The goal is to make the quotation a seamless part of your argument, not an abrupt
interruption.

Formatting Direct Quotations

The formatting of direct quotations depends on their length and the citation system being used. For
both systems, clarity and accuracy are paramount. The quotation must be enclosed in quotation
marks, unless it is a long block quotation.

Short Quotations

Short quotations, generally those of four lines or fewer in prose, are incorporated directly into the text
and enclosed in double quotation marks. A comma or other punctuation mark may precede the
opening quotation mark, depending on the grammatical structure of your sentence. For example:
“The key to success is perseverance,” she explained.

In the NB system, a superscript number would follow the closing quotation mark, linking to a footnote
or endnote. In the AD system, the in-text citation would follow the quotation, like this: “The key to
success is perseverance” (Smith 2020, 45).

Long Quotations (Block Quotes)

Quotations of five or more lines of prose, or those that are particularly lengthy or formatted in a
distinct way (like poetry), should be set off as block quotations. These are not enclosed in quotation
marks. Instead, they are indented from the left margin, typically by half an inch. The entire block
quotation is usually double-spaced, just like the main text of your paper.

The introductory sentence leading into a block quotation typically ends with a colon. For example: As
the author argues:

The complex interplay of social and economic factors has long been a subject of debate.
Understanding these dynamics requires careful consideration of historical context and
contemporary influences. It is only through such a thorough examination that we can
hope to develop effective solutions.

In both citation systems, the citation (footnote/endnote number or author-date in-text citation) follows



the final punctuation of the block quotation.

Punctuation with Direct Quotations

Chicago style offers specific guidance on punctuation surrounding quotations. Commas and periods
generally go inside the closing quotation mark. Question marks and exclamation points go inside if
they are part of the quoted material; otherwise, they go outside.

For example:

She asked, "Are you going?"

He exclaimed, "It's amazing!"

Did he really say "I quit"?

Colons and semicolons typically go outside the closing quotation mark. When a block quotation is
used, the citation follows the final punctuation of the quotation itself.

Integrating Quotations Smoothly

Simply dropping quotations into your text without proper introduction can disrupt the flow and clarity
of your writing. Chicago style encourages authors to introduce quotations by providing context and
explaining their relevance to your argument. This might involve using phrases like, "According to
Smith," or "As stated in the article," before the quotation.

Furthermore, it is essential to follow up a quotation with your own analysis or commentary. Explain
what the quotation means in the context of your work and how it supports your point. This
demonstrates that you have critically engaged with the source material.

Using Quotations Sparingly and Effectively

While direct quotations can be powerful tools, they should be used judiciously. Over-reliance on
quotations can make your writing seem like a patchwork of other people's words, rather than your
own original thought. Focus on quotations that are particularly impactful, uniquely phrased, or
essential to conveying a specific point accurately.

When in doubt, consider whether paraphrasing or summarizing the source would be more effective.
The aim is to enhance your argument, not to replace it with the voices of others.



Handling Paraphrases and Indirect Citations

Paraphrasing involves restating the ideas or information from a source in your own words and
sentence structure. Indirect citations, on the other hand, refer to referencing something that is cited
in a source you consulted, rather than the original source itself (e.g., citing a work mentioned in
another author's bibliography). Chicago style provides guidelines for both.

Citing Indirect Sources in Chicago Style

When you encounter a quotation or idea in a secondary source that you wish to cite, it is always best
practice to consult the original source if possible. However, if that is not feasible, Chicago style allows
for citing indirect sources. In the NB system, this is typically indicated in the note by the phrase "as
quoted in" or "qtd. in" followed by the full citation of the secondary source.

For example, a footnote might read: John Smith, The History of Ideas (New York: Academic Press,
2018), 78, as quoted in Jane Doe, Modern Interpretations (London: University Press, 2022), 105.

In the Author-Date system, the in-text citation would refer to the secondary source, and the reference
list would only include the secondary source. The note within the reference entry or a brief comment
might indicate that the material was originally from another source, though this is less common in AD.

When to Cite Paraphrases

Anytime you use the ideas, concepts, or information from a source, even if you rephrase it in your
own words, you must provide a citation. Failure to do so constitutes plagiarism. Paraphrases should
be attributed to the original author using the appropriate Chicago style system (Notes and
Bibliography or Author-Date).

While page numbers are mandatory for direct quotations, they are generally recommended for
paraphrases to help readers locate the specific passage that inspired your writing. This practice
enhances the accuracy and helpfulness of your citations.

Common Errors to Avoid in Chicago Style Quotations

Even with the detailed guidelines provided by the Chicago Manual of Style, writers can sometimes
make mistakes when incorporating quotations. Being aware of common pitfalls can help you avoid
them.

Misattributing quotation marks: Ensuring that quotation marks are correctly placed around the
exact words being quoted is crucial.



Incorrect punctuation: Punctuation should be placed inside the quotation marks only if it is part
of the original quoted material.

Incorrectly formatted block quotes: Forgetting to indent block quotes or still enclosing them in
quotation marks are common errors.

Missing citations: Failing to provide a citation for any quotation or paraphrased material is a
serious academic offense.

Inconsistent citation system: Mixing elements of the Notes and Bibliography system with the
Author-Date system within the same document.

Lack of introductory or analytical text: Simply inserting a quotation without introducing it or
explaining its significance.

These errors can detract from the credibility of your work. Careful attention to detail and consistent
application of Chicago style rules are essential.

Consistency is Key: Maintaining Uniformity

One of the most important aspects of any citation style, including Chicago, is consistency. Whether
you choose the Notes and Bibliography system or the Author-Date system, you must apply it
uniformly throughout your entire document. This means using the same format for all
footnotes/endnotes or in-text citations, and ensuring that your bibliography or reference list follows a
singular, coherent structure.

Inconsistency can confuse your readers and make your work appear unprofessional. Take the time to
review your document specifically for citation uniformity, checking that each source is cited in the
same manner and that formatting rules for quotations are applied without deviation.

Reviewing and Refining Your Citations

After drafting your work, a thorough review process is essential for catching any errors in your use of
Chicago style for quotations. This involves not only proofreading for grammatical and spelling
mistakes but also for citation accuracy and adherence to style guidelines.

Consult the latest edition of The Chicago Manual of Style for any specific questions or ambiguities you
encounter. Pay close attention to the details of punctuation, capitalization, and the order of
information in your notes and bibliography. A well-cited paper is a testament to careful scholarship
and rigorous attention to detail.



Final Thoughts on Chicago Style Quotation Practices

Mastering Chicago style for quotations is an ongoing process that requires diligent practice and
attention to detail. By understanding the nuances of the Notes and Bibliography and Author-Date
systems, and by applying the rules for integrating direct quotes, paraphrases, and indirect sources,
you can ensure that your academic and professional writing is both accurate and credible. Remember
that the ultimate goal of any citation style is to provide your readers with the information they need
to locate and verify your sources, thereby strengthening the foundation of your own arguments and
contributing to the scholarly conversation.

FAQ Section

Q: What is the difference between a short quotation and a
block quotation in Chicago style?
A: In Chicago style, short quotations (typically four lines or fewer in prose) are integrated directly into
the main text and enclosed in quotation marks. Long quotations, usually five lines or more, are set off
as block quotations, which are indented from the left margin and not enclosed in quotation marks.

Q: Where does the citation go for a direct quotation in
Chicago style?
A: For short quotations, the citation (either a footnote/endnote number in the NB system or an author-
date in-text citation in the AD system) follows the closing quotation mark. For block quotations, the
citation appears after the final punctuation of the quotation itself.

Q: Do periods and commas go inside or outside quotation
marks in Chicago style?
A: In Chicago style, periods and commas generally go inside the closing quotation mark. However,
question marks and exclamation points go inside only if they are part of the quoted material;
otherwise, they go outside. Colons and semicolons typically go outside the closing quotation mark.

Q: How do I cite a source that I found quoted within another
source (an indirect source) in Chicago style?
A: In the Notes and Bibliography system, you would typically use the phrase "as quoted in" or "qtd. in"
in your footnote or endnote, followed by the citation of the secondary source where you found the
quotation. The bibliography would only list the secondary source.

Q: Is it ever acceptable to alter a direct quotation in Chicago



style?
A: Yes, you may make minor alterations to a direct quotation if necessary for grammatical clarity or
integration into your sentence. These alterations should be indicated by square brackets (e.g., [like
this]). Any omission of text within the quotation should be indicated by an ellipsis (three periods).

Q: When should I use the Notes and Bibliography system
versus the Author-Date system in Chicago style?
A: The choice often depends on your discipline or the specific requirements of your publisher or
institution. The Notes and Bibliography system is more common in the humanities, while the Author-
Date system is frequently used in the sciences and some social sciences.

Q: What is the purpose of the reference list or bibliography in
Chicago style?
A: The reference list (for Author-Date) or bibliography (for Notes and Bibliography) provides a
complete alphabetical list of all the sources cited in your document. This allows readers to find and
consult the original sources themselves.

Q: Are page numbers always required for paraphrased
material in Chicago style?
A: Page numbers are mandatory for direct quotations in both Chicago citation systems. While not
strictly mandatory for paraphrases, Chicago style strongly recommends including page numbers for
paraphrased material to help readers locate the specific idea or information within the original source.
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