chicago style for master's dissertations

The University of Chicago Press Manual of Style (CMS) is a widely adopted citation and
formatting guide. This comprehensive guide provides the foundation for academic writing,
ensuring clarity, consistency, and credibility in scholarly work. When embarking on the
significant undertaking of a master's dissertation, understanding and meticulously applying
Chicago style is paramount. This article will delve into the intricacies of Chicago style for
master's dissertations, covering essential elements from in-text citations and
footnotes/endnotes to bibliographies, formatting requirements, and common pitfalls to
avoid. Mastering these aspects will not only streamline your writing process but also
elevate the overall professionalism of your research.
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Understanding Chicago Style's Dual Systems

The Chicago Manual of Style offers two distinct citation systems, and understanding which
one is appropriate for your master's dissertation is the first crucial step. While both systems
aim to provide clear attribution of sources, they differ significantly in their mechanics. The
most commonly used system in the humanities and many social sciences for dissertations
is the Notes and Bibliography system. This system relies heavily on footnotes or endnotes
to provide source information directly within the text and a comprehensive bibliography at
the end of the work. The alternative is the Author-Date system, which is more prevalent in
the sciences and some social sciences, using parenthetical citations in the text that refer to
a reference list at the end of the document.

For master's dissertations, particularly those in fields like literature, history, art history, and
philosophy, the Notes and Bibliography system is overwhelmingly the preferred choice. Its
detailed annotations allow for richer engagement with sources, offering space for
supplementary information or commentary beyond simple citation. This makes it ideal for
scholarly works that often involve complex arguments and engage with a wide array of
secondary materials. However, it is always essential to confirm your department's or
university's specific requirements, as some programs may mandate the Author-Date
system or allow for either. Adhering to the specified system ensures compliance and
facilitates easier review by your committee.

In-Text Citations: Notes and Bibliography System

The cornerstone of the Notes and Bibliography system in Chicago style lies in its use of
either footnotes or endnotes. Footnotes appear at the bottom of the page where the



citation is made, while endnotes are compiled at the end of the document, chapter, or
dissertation. Both serve the same purpose: to indicate the source of a specific piece of
information, quote, or idea. Each note is assigned a sequential Arabic numeral that
corresponds to a number placed within the text, usually as a superscript after the relevant
punctuation. The first citation of a source in your notes will be a full citation, including
author, title, publication details, and page number(s). Subsequent citations of the same
source will be shortened, typically including the author's last name, a shortened title, and
page number(s).

When quoting directly from a source, the note must include the exact page number(s) from
which the quotation is taken. For paraphrased or summarized ideas, the page number is
still required if the idea is tied to a specific section of the source, but it can sometimes be
omitted if the idea is presented generally across a broader part of the text. However, it is
generally best practice to include page numbers for all references to specific ideas to
ensure clarity and aid your readers in locating the original source material. The goal is to
provide your reader with enough information in the notes to easily find the full bibliographic
entry later.

Elements of a Full Footnote/Endnote

A full note in Chicago style's Notes and Bibliography system comprises several key
components. For a book, a complete note typically includes the author's first and last name,
the title of the book in italics, followed by the publication information: city of publication,
publisher, and year of publication, all enclosed in parentheses. Finally, the specific page
number(s) are provided. For articles in journals, the note includes the author's name, the
article title in quotation marks, the journal title in italics, the volume and issue number, the
publication year, and the page range of the article, along with the specific page number(s)
cited. Understanding these variations is crucial for accurate referencing.

For other types of sources, such as websites, newspaper articles, or edited book chapters,
the structure of the note will adapt. For instance, citing a chapter in an edited book requires
including the chapter author's name, the chapter title in quotation marks, the title of the
edited book in italics, the editor's name(s), publication information, and the page range of
the chapter, followed by the specific page cited. Each source type has its specific
formatting conventions within the note, which must be followed precisely. Familiarizing
yourself with the CMS guidelines for diverse source types will prevent common errors and
ensure academic integrity.

Subsequent and Shortened Notes

Once a source has been fully cited in a note, subsequent references to the same work are
significantly shortened. The purpose of this is to avoid redundancy while still providing
enough information for the reader to identify the source. A shortened note typically
includes the author's last name, a concise version of the work's title (often the first few
significant words), and the specific page number(s). For example, if the full note was for
"John Smith, The History of Academic Writing (Chicago: University of Chicago Press, 2020),
45," a subsequent note would look like "Smith, History of Academic Writing, 62."

This shortening convention applies to all subsequent mentions of the same work, regardless
of how many other sources appear in between. It's important to remember that if you cite



different works by the same author, you must include the shortened title to distinguish
between them. If an author has only one work cited in your dissertation, you can sometimes
omit the title and just use the author's last name and page number for subsequent
citations, but this is less common and depends on clarity. The key is to maintain a balance
between brevity and clarity, ensuring your readers can always trace the information back to
its origin.

The Bibliography: A Comprehensive List of
Sources

The bibliography, or reference list, is a crucial component of any master's dissertation
written in Chicago style using the Notes and Bibliography system. It serves as an
alphabetized compilation of all the sources you have cited in your notes. Unlike the notes,
which provide detailed information for specific citations and can include commentary, the
bibliography aims for conciseness and ease of access. Each entry in the bibliography
corresponds to a source mentioned in your footnotes or endnotes, allowing readers to
easily locate and consult your references. It is typically placed at the very end of the
dissertation, after the main text and any appendices.

The organization of the bibliography is alphabetical by the author's last name. If a source
has no author, it is alphabetized by the first significant word of its title, ignoring articles like
"a," "an," and "the." This alphabetical arrangement is fundamental to the usability of the
bibliography, enabling quick lookups. The inclusion of every source cited in your notes is
non-negotiable; omitting a cited source or including a source not cited are both significant
academic errors. The bibliography is not merely an appendix but an integral part of your
scholarly apparatus.

Formatting Bibliography Entries

The formatting of entries in a Chicago-style bibliography closely mirrors the information
presented in the full notes, but with key differences in punctuation and structure. For
books, the author's name appears as Last Name, First Name. The title of the book is
italicized, followed by the publication information: city of publication, publisher, and year.
Crucially, the bibliography entry typically ends with a period. For example, a book entry
would look like: Smith, John. The History of Academic Writing. Chicago: University of
Chicago Press, 2020.

Journal articles and other source types also follow specific formatting rules. An article in a
journal would typically include the author's last name, first name, followed by the article
title in quotation marks. The journal title is italicized, followed by the volume and issue
numbers, publication year, and the page range of the article. For example: Doe, Jane. "The
Evolution of Citation Practices." Journal of Academic Research 15, no. 2 (2022): 100-125.
Similar consistent formatting applies to all entries, ensuring a professional and uniform
presentation across your entire reference list.



Works Cited vs. Bibliography

While often used interchangeably, especially in informal contexts, Chicago style
distinguishes between a "Bibliography" and a "Works Cited" list. For the Notes and
Bibliography system, the comprehensive list at the end is termed a "Bibliography." This
bibliography includes all sources consulted, whether directly cited in the notes or not,
though many modern interpretations and university guidelines focus on including only cited
sources to avoid bloat. The distinction becomes more relevant if your professor or
department specifies a "Works Cited" list, which typically includes only those sources
explicitly referenced in the text.

In practice, for most master's dissertations using the Notes and Bibliography system, the
list at the end will be called a "Bibliography" and will contain all the sources cited in your
footnotes or endnotes. It is essential to clarify with your advisor or department which term
they prefer and what the expected scope of the list should be. Adhering to their specific
instructions is paramount for avoiding potential issues with your dissertation submission.
The key is to ensure all your sourced material is accounted for and presented accurately.

Author-Date System: An Alternative Approach

While the Notes and Bibliography system is dominant in many humanities fields, the
Author-Date system offers a different approach to citation, often favored in scientific and
some social science disciplines. In this system, in-text citations are brief parenthetical
references that include the author's last name and the year of publication, often with a
page number if a specific quote or idea is being referenced. For example, a sentence might
end with "(Smith 2020, 45)" or simply "(Smith 2020)" if referring to the work generally. This
system prioritizes the date of publication as a primary indicator of the source's context.

The corresponding reference list at the end of the document is also distinct. Instead of a
bibliography of potentially all consulted works, this system uses a "References" list. Each
entry in the References list is alphabetized by author's last name, but it typically includes
more publication detail than a typical note, such as the full title of the work and publication
information. The primary function of the Author-Date system is to provide a quick link
between the in-text citation and the full bibliographic details, emphasizing the recency and
context of the research cited. As with the Notes and Bibliography system, it is vital to
confirm your program's specific requirements regarding which citation style to employ.

In-Text Citations in Author-Date

Parenthetical citations are the hallmark of the Author-Date system. When you integrate a
source into your text, whether through direct quotation or paraphrasing, you insert a
parenthetical note immediately following the information or quotation. This note typically
contains the author's last name, followed by a comma, and then the year of publication. If
you are referencing a specific passage, you will also include the page number(s) after
another comma. For instance, a direct quote might appear as: "This phenomenon is well-
documented" (Jones 2019, 112). A paraphrased idea could be cited as (Chen 2021).

When the author's name is part of the sentence, you can often omit it from the
parenthetical citation, only including the year and page number if necessary. For example,
you might write: "According to Jones (2019), this phenomenon is well-documented." The



goal is to provide immediate context for the reader without disrupting the flow of the prose
too severely. Consistency in applying these in-text citation rules is crucial for maintaining
academic rigor and ensuring your readers can easily navigate your sources.

The References List in Author-Date

The References list in the Author-Date system is structured to align directly with the
parenthetical citations in the text. It is an alphabetized list of all the sources cited within the
dissertation. Unlike a comprehensive bibliography that might include works consulted but
not cited, the References list typically contains only those sources that have been formally
referenced in the body of your work. Each entry is alphabetized by the author's last name,
and if there are multiple works by the same author, they are further ordered by year of
publication.

The format of each entry in the References list is specific. For books, it generally includes
the author's last name and initial(s), the year of publication in parentheses, the title of the
book (italicized), and the place of publication and publisher. For journal articles, it includes
the author(s), year, article title (in quotation marks), journal title (italicized), volume and
issue numbers, and the page range. The precise punctuation and formatting are critical,
and consulting the latest edition of The Chicago Manual of Style is essential for accuracy.
This clear link between in-text citations and the References list is what gives the Author-
Date system its efficiency.

Formatting Your Master's Dissertation in Chicago
Style

Beyond the intricacies of citation, The Chicago Manual of Style also provides guidelines for
the overall formatting of academic documents, including master's dissertations. These
formatting rules are crucial for presenting a polished, professional document that adheres
to academic standards and facilitates readability. Key aspects include margins, pagination,
font choices, line spacing, and the presentation of tables and figures. Adhering to these
stylistic conventions ensures that your dissertation meets institutional requirements and
presents your research in a clear and organized manner.

Universities and departments often have specific formatting requirements that may build
upon or slightly modify the general guidelines in The Chicago Manual of Style. It is therefore
imperative to consult your institution's dissertation guidelines or handbook thoroughly.
These documents will often specify exact margin widths, the placement of page numbers,
title page requirements, and how to format chapter beginnings. Overlooking these
institutional requirements can lead to unnecessary revisions, so meticulous attention to
detail in formatting is as important as the citation style itself.

Margins, Pagination, and Font

Standard margins for dissertations are typically 1 inch on all sides (top, bottom, left, and
right), though some institutions may require a larger left margin (e.g., 1.5 inches) to
accommodate binding. Pagination usually begins with the introduction, with preliminary



pages (title page, abstract, table of contents, etc.) often numbered using lowercase Roman
numerals (i, ii, iii, etc.). The main body of the dissertation, starting with the first chapter, is
typically numbered using Arabic numerals (1, 2, 3, etc.). The title page itself is usually not
numbered, but it counts as page i in the preliminary sequence. Consistency in pagination is
essential for navigation.

Regarding font, The Chicago Manual of Style recommends a legible, standard typeface.
Times New Roman, Georgia, or Arial are common choices. The font size is typically 12-point
for the main text, with slightly smaller font sizes sometimes used for footnotes or block
quotations. Double-spacing is generally required for the main body of the text, but this may
vary for block quotations, tables, figures, and notes, which are often single-spaced. Always
verify your institution's specific font and spacing requirements to ensure compliance.

Chapter Structure and Title Pages

Each chapter of your master's dissertation typically begins on a new page. The chapter
number and title are usually centered at the top of the page, with the main text beginning a
few lines below. Some institutions may require specific formatting for these chapter
headings. The title page is a critical document that must include the full title of the
dissertation, your name, the name of your department and university, the degree you are
seeking, and the date of submission. It is often followed by an abstract, which is a concise
summary of your research, typically around 150-300 words.

Following the abstract, you will usually include a Table of Contents, a List of Tables, and a
List of Figures, if applicable. These sections provide an overview of the dissertation's
structure and content, making it easier for readers to navigate. The Table of Contents
should list all major sections and chapters with their corresponding page numbers.
Accuracy in these preliminary pages is vital, as they guide the reader through your entire
work. Ensuring that all these elements are formatted according to Chicago style and
institutional guidelines is a key part of the dissertation submission process.

Common Challenges and Best Practices for
Chicago Style Dissertations

Navigating Chicago style for a master's dissertation can present several challenges,
particularly for first-time users of the manual. One of the most common hurdles is the sheer
volume of rules and exceptions for different source types. Authors may struggle with
accurately citing online resources, archival materials, or less conventional sources. Another
frequent issue is maintaining consistency throughout the entire document. Small errors in
punctuation, italics, or the order of information in notes or bibliography entries can
accumulate and detract from the overall professionalism of the work.

Furthermore, understanding the nuances between the Notes and Bibliography system and
the Author-Date system, and knowing which one is appropriate for your specific discipline
and institution, can be a source of confusion. Misinterpreting these fundamental choices
can lead to significant rework. Proactive engagement with these style guides and consistent
application are key to overcoming these challenges and producing a high-quality, correctly
formatted dissertation.



Dealing with Complex Sources

The digital age has introduced a vast array of source materials, from online databases and
multimedia content to personal interviews and unpublished manuscripts. Chicago style
offers guidance for many of these, but it's essential to locate the correct rule for each
specific source type. For instance, citing a podcast episode requires different elements than
citing a government report. When encountering a new or complex source, the best practice
is to consult The Chicago Manual of Style directly or to use reputable online resources that
are specifically aligned with CMS guidelines. If direct guidance is scarce, aim for the
principle of providing enough information for the reader to locate the original source.

For archival materials, note the collection name, box and folder numbers, and any relevant
accession or finding aid information. For interviews, include the interviewee's name, the
date and location of the interview, and if it was recorded or transcribed, where that record
can be found. The key is clarity and completeness. Always err on the side of providing more
detail rather than less when unsure. This meticulous approach to complex sources ensures
the integrity of your research and demonstrates your commitment to scholarly accuracy.

Maintaining Consistency and Accuracy

Consistency is paramount when adhering to any citation style, and Chicago style is no
exception. This means ensuring that every footnote, endnote, and bibliography entry
follows the same rules for punctuation, capitalization, and the order of information. Even
minor inconsistencies, such as using an ampersand (&) in one place and "and" in another
for a publisher's name, can undermine the credibility of your work. Developing a system for
tracking your sources and regularly reviewing your citations for adherence to the style
guide is crucial.

Utilizing citation management software can be a tremendous aid in maintaining
consistency, as these tools can help format entries automatically once the initial data is
input. However, they are not infallible and still require careful review and correction.
Proofreading your dissertation specifically for citation errors is a vital step before
submission. Reading your work aloud or having a peer review it for citation accuracy can
help catch errors that might otherwise be missed. Accuracy in citation is not just about
following rules; it's about respecting the intellectual contributions of others and ensuring
the transparency of your own research process.

Conclusion

Mastering Chicago style for your master's dissertation is an essential component of
producing a rigorous and credible scholarly work. By understanding the nuances of the
Notes and Bibliography system, meticulously crafting your in-text citations and
bibliography, and adhering to strict formatting guidelines, you lay a strong foundation for
your research. While the process can seem daunting, consistent application of the rules and
careful attention to detail will ensure your dissertation is presented professionally and
ethically. Embracing Chicago style not only fulfills academic requirements but also
enhances the clarity and impact of your scholarly contributions.



FAQ

Q: What is the primary difference between the Notes
and Bibliography system and the Author-Date system in
Chicago style for dissertations?

A: The primary difference lies in how sources are cited within the text and compiled at the
end. The Notes and Bibliography system uses footnotes or endnotes for in-text citations and
a comprehensive Bibliography at the end. The Author-Date system uses parenthetical
citations in the text (e.g., Smith 2020, 45) and a References list at the end.

Q: Can | use endnotes instead of footnotes for my
master's dissertation in Chicago style?

A: Yes, The Chicago Manual of Style permits the use of either footnotes or endnotes. The
choice between them is often a matter of personal preference or institutional guidelines.
Endnotes are generally preferred for longer works like dissertations as they keep the main
text cleaner.

Q: How should I cite a source that | consulted for my
dissertation but did not directly quote or paraphrase?

A: In the Notes and Bibliography system, the Bibliography should ideally include all sources
you consulted, even if not directly cited, although many universities now prefer a
Bibliography that only lists cited works. For the Author-Date system, the References list
should only include sources explicitly cited in the text. Clarify your institution's specific
requirements.

Q: What are the common formatting requirements for
margins and pagination in a Chicago style dissertation?

A: Typically, dissertations require 1-inch margins on all sides, though a 1.5-inch left margin
for binding is common. Preliminary pages are usually numbered with lowercase Roman
numerals, and the main body with Arabic numerals, starting from the first chapter. Always
check your university's specific guidelines.

Q: How do | handle multiple works by the same author
in my Chicago style bibliography or reference list?

A: For both systems, entries are alphabetized by author's last name. If an author has
multiple works, they are listed chronologically by publication year. In the Notes and
Bibliography system, if the works have similar titles, you may need to use shortened titles
in subsequent notes. In the Author-Date system, the year in the in-text citation
differentiates the works.



Q: Is it acceptable to use citation management software
like Zotero or EndNote for my Chicago style
dissertation?

A: Yes, citation management software is widely accepted and can be a great asset for
maintaining consistency and accuracy in your citations. However, it's crucial to understand
that these tools require careful input and regular review to ensure they are correctly
formatting your entries according to Chicago style.

Q: What is the standard procedure for citing a journal
article with multiple authors in Chicago style?

A: For the Notes and Bibliography system, the first note includes all authors' names (First
Name Last Name and First Name Last Name). Subsequent notes use the first author's last
name followed by "et al." For the Author-Date system, the in-text citation typically includes
the first author's last name followed by "et al." and the year. The full bibliography/reference
list entry will list all authors' names.

Q: How do | ensure consistency in my citation style
throughout a long document like a dissertation?

A: The best approach is to establish your citation rules early, create a style sheet for
yourself, and meticulously review your work. Regular proofreading focused solely on
citations, using citation management software, and having a peer review your bibliography
and notes can significantly help maintain consistency.

Q: What should I do if | can't find a specific rule for a
unique source type in The Chicago Manual of Style?

A: Consult The Chicago Manual of Style for the closest analogous source type and adapt the
principles. Provide clear and complete information that allows your reader to locate the
source. When in doubt, consult your dissertation advisor or department for specific
guidance.

Q: Should the Bibliography in the Notes and
Bibliography system include only cited sources or all
consulted sources?

A: Historically, the Bibliography included all consulted sources. However, many universities
and instructors now prefer that the Bibliography only list sources explicitly cited in the text.
Always confirm your department's or institution's specific requirements.
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