CHICAGO STYLE FOR GRADUATE THESES

THE CHICAGO MANUAL oF STYLE (CMOS) IS A WIDELY RESPECTED AND COMPREHENSIVE GUIDE FOR ACADEMIC WRITING, AND
ITS APPLICATION TO GRADUATE THESES IS A CORNERSTONE OF SCHOLARLY PRESENTATION. UNDERSTANDING AND
METICULOUSLY ADHERING TO THE CHICAGO STYLE FOR GRADUATE THESES ENSURES CLARITY, CONSISTENCY, AND CREDIBILITY
FOR YOUR RESEARCH. THIS ARTICLE WILL DELVE INTO THE INTRICACIES OF EMPLOYING CHICAGO STYLE FOR THESES, COVERING
ESSENTIAL ELEMENTS FROM CITATION PRACTICES AND FORMATTING GUIDELINES TO THE NUANCES OF PRESENTING YOUR
SCHOLARLY WORK EFFECTIVELY. WE WILL EXPLORE THE TWO PRIMARY CITATION SYSTEMS, THE AUTHOR-DATE AND NOTES-
BIBLIOGRAPHY SYSTEMS, DETAILING THEIR STRUCTURES AND APPROPRIATE USES. FURTHERMORE, WE W/ILL EXAMINE CRUCIAL
FORMATTING ASPECTS SUCH AS TITLE PAGES, CHAPTER ORGANIZATION, AND THE PROPER PRESENTATION OF VARIOUS SOURCE
TYPES. NAVIGATING THESE REQUIREMENTS IS VITAL FOR ANY GRADUATE STUDENT AIMING FOR A POLISHED AND PROFESSIONAL
THESIS.
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UNDERSTANDING THE CHICAGO MANUAL OF STYLE

THe CHICAGO MANUAL OF STYLE/ OFTEN ABBREVIATED AS CMOS, IS A COMPREHENSIVE STYLE GUIDE PUBLISHED BY THE
UNIVERSITY OF CHICAGO PRESS. |T IS RENOWNED FOR ITS FLEXIBILITY AND DEPTH, COVERING A VAST ARRAY OF EDITORIAL,
CITATION, AND STYLISTIC ISSUES RELEVANT TO ACADEMIC AND SCHOLARLY PUBLISHING. FOR GRADUATE STUDENTS PREPARING
THEIR THESES, CMOS PROVIDES A ROBUST FRAMEWORK TO ENSURE THEIR RESEARCH IS PRESENTED IN A CLEAR, ORGANIZED, AND
CONSISTENTLY FORMATTED MANNER. | T ADDRESSES NOT ONLY HOW TO CITE SOURCES BUT ALSO HOW TO STRUCTURE A
DOCUMENT, HANDLE TABLES AND FIGURES, AND MAINTAIN STYLISTIC UNIFORMITY THROUGHOUT A LENGTHY \WORK.

THE MANUAL IS DIVIDED INTO TWO MAIN PARTS: PART | FOCUSES ON MANUSCRIPT PREPARATION, COVERING ASPECTS LIKE
GRAMMAR, PUNCTUATION, AND USAGE, WHILE PART |l DETAILS VARIOUS CITATION AND DOCUMENTATION METHODS. THIS DUAL
FOCUS MAKES IT AN INDISPENSABLE RESOURCE FOR THESIS WRITERS. ADHERING TO CMOS DEMONSTRATES A COMMITMENT TO
SCHOLARLY RIGOR AND FACILITATES THE REVIEW AND PUBLICATION PROCESS SHOULD A THESIS BE ADAPTED INTO A
MONOGRAPH OR ARTICLE.

CHoosING THE RIGHT CITATION SYSTEM: NOTES-BIBLIOGRAPHY VS.



AUTHOR-DATE

A CRITICAL DECISION WHEN WORKING WITH CHICAGO STYLE FOR GRADUATE THESES IS SELECTING THE APPROPRIATE CITATION
SYSTEM. CMOS OFFERS TWO DISTINCT SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM. | HE
CHOICE BETWEEN THEM OFTEN DEPENDS ON THE ACADEMIC DISCIPLINE AND SPECIFIC REQUIREMENTS OF THE UNIVERSITY OR
DEPARTMENT. EACH SYSTEM SERVES THE PURPOSE OF ACKNOWLEDGING SOURCES AND PREVENTING PLAGIARISM, BUT THEY DO SO
THROUGH DIFFERENT STRUCTURAL MECHANISMS.

THE NOTES-BIBLIOGRAPHY SYSTEM IS PREVALENT IN THE HUMANITIES, INCLUDING LITERATURE, HISTORY, AND THE ARTS. IT USES
FOOTNOTES OR ENDNOTES TO CITE SOURCES WITHIN THE TEXT AND CONCLUDES WITH A COMPREHENSIVE BIBLIOGRAPHY. THE
AUTHOR-DATE SYSTEM, CONVERSELY, IS MORE COMMON IN THE SOCIAL SCIENCES AND NATURAL SCIENCES, EMPLOYING
PARENTHETICAL IN-TEXT CITATIONS FOLLOWED BY A REFERENCE LIST.

IMPLEMENTING THE NOTES-BIBLIOGRAPHY SYSTEM FOR THESES

THE NOTES-BIBLIOGRAPHY SYSTEM IS CHARACTERIZED BY ITS USE OF SUPERSCRIPT NUMBERS WITHIN THE TEXT THAT
CORRESPOND TO EXPLANATORY NOTES (FOOTNOTES OR ENDNOTES) AT THE BOTTOM OF THE PAGE OR THE END OF THE
DOCUMENT. THESE NOTES PROVIDE FULL BIBLIOGRAPHIC INFORMATION FOR THE FIRST CITATION OF A SOURCE AND A SHORTENED
FORM FOR SUBSEQUENT CITATIONS. THIS SYSTEM ALLOWS FOR DETAILED COMMENTARY OR SUPPLEMENTARY INFORMATION TO
BE INCLUDED ALONGSIDE THE CITATION, ENRICHING THE READER’'S UNDERSTANDING WITHOUT DISRUPTING THE MAIN NARRATIVE
FLOW OF THE THESIS.

W/HEN ADOPTING THE NOTES-BIBLIOGRAPHY SYSTEM FOR A GRADUATE THESIS, IT IS CRUCIAL TO MAINTAIN ABSOLUTE
CONSISTENCY IN THE NUMBERING OF NOTES AND THE FORMATTING OF BIBLIOGRAPHIC ENTRIES. THE FINAL BIBLIOGRAPHY SHOULD
LIST ALL SOURCES CITED IN THE NOTES, TYPICALLY ALPHABETIZED BY AUTHOR'S LAST NAME, AND FOLLOW SPECIFIC
FORMATTING RULES FOR EACH SOURCE TYPE. THIS SYSTEM ALLOWS FOR MORE DISCURSIVE ENGAGEMENT WITH SOURCES, MAKING
IT IDEAL FOR FIELDS WHERE TEXTUAL ANALYSIS AND HISTORICAL CONTEXT ARE PARAMOUNT.

IMPLEMENTING THE AUTHOR-DATE SYSTEM FOR THESES

THE AUTHOR-DATE SYSTEM, WHILE LESS COMMON FOR TRADITIONAL HUMANITIES THESES, IS A VITAL ALTERNATIVE FOR
GRADUATE STUDENTS IN DISCIPLINES LIKE SOCIOLOGY, POLITICAL SCIENCE, AND BIOLOGY. IN THIS SYSTEM, BRIEF PARENTHETICAL
CITATIONS ARE EMBEDDED DIRECTLY WITHIN THE TEXT, TYPICALLY INCLUDING THE AUTHOR'S LAST NAME AND THE YEAR OF
PUBLICATION, AND SOMETIMES A PAGE NUMBER. FOR INSTANCE, A CITATION MIGHT APPEAR AS (SMITH 2020, 145).

THIS METHOD OFFERS A MORE CONCISE WAY TO INTEGRATE SOURCE INFORMATION INTO THE BODY OF THE THESIS, ALLOWING
FOR A SMOOTHER READING EXPERIENCE BY MINIMIZING INTERRUPTIONS. HO\X/EVER/ IT NECESSITATES A METICULOUSLY PREPARED
REFERENCE LIST AT THE END OF THE DOCUMENT, WHICH INCLUDES FULL BIBLIOGRAPHIC DETAILS FOR EVERY SOURCE CITED IN THE
TEXT, ALPHABETIZED BY AUTHOR'S LAST NAME. THE EMPHASIS IS ON PROVIDING QUICK ACCESS TO SOURCE IDENTIFICATION FOR
READERS INTERESTED IN CONSULTING THE ORIGINAL MATERIAL.

FORMATTING YOUR GRADUATE THESIS IN CHICAGO STYLE

BEYOND CITATION PRACTICES, CHICAGO STYLE FOR GRADUATE THESES ALSO DICTATES SPECIFIC FORMATTING CONVENTIONS
THAT ENSURE A PROFESSIONAL AND CONSISTENT PRESENTATION. THESE GUIDELINES COVER EVERYTHING FROM THE INITIAL TITLE
PAGE TO THE APPENDICES, ENSURING THAT THE THESIS ADHERES TO ACADEMIC STANDARDS OF CLARITY AND ORGANIZATION.
PROPER FORMATTING IS NOT MERELY AESTHETIC; IT CONTRIBUTES TO THE OVERALL READABILITY AND SCHOLARLY INTEGRITY OF
YOUR WORK.



UNIVERSITIES AND DEPARTMENTS OFTEN PROVIDE THEIR OWN SPECIFIC FORMATTING REQUIREMENTS, WHICH MAY AUGMENT OR
SLIGHTLY MODIFY THE GENERAL GUIDELINES FOUND IN THE CHICAGO MANUAL OF STYLE. |T IS PARAMOUNT FOR STUDENTS TO
CONSULT THEIR INSTITUTION'S THESIS GUIDELINES IN CONJUNCTION WITH CMOS TO ENSURE FULL COMPLIANCE. THIS INCLUDES
UNDERSTANDING MARGINS, FONT CHOICES, SPACING, AND THE STRUCTURE OF VARIOUS DOCUMENT COMPONENTS.

TiTLe PAGE AND PRELIMINARY PAGES

THE TITLE PAGE IS THE FIRST IMPRESSION OF YOUR GRADUATE THESIS AND MUST BE FORMATTED PRECISELY ACCORDING TO
CHICAGO STYLE AND INSTITUTIONAL GUIDELINES. TYPICALLY, IT INCLUDES THE FULL TITLE OF THE THESIS, THE AUTHOR'S NAME
THE NAME OF THE UNIVERSITY AND DEPARTMENT, THE DEGREE FOR WHICH THE THESIS IS SUBMITTED, AND THE DATE OF
SUBMISSION. THERE IS GENERALLY NO RUNNING HEAD ON THE TITLE PAGE. FOLLOWING THE TITLE PAGE, PRELIMINARY PAGES
USUALLY INCLUDE AN ABSTRACT, ACKNOWLEDGMENTS, A TABLE OF CONTENTS, AND LISTS OF TABLES AND FIGURES. EAcCH oF
THESE SECTIONS HAS SPECIFIC FORMATTING REQUIREMENTS REGARDING NUMBERING (USUALLY ROMAN NUMERALS FOR PRELIMINARY
PAGES) AND CONTENT.

’

CHAPTER AND SECTION FORMATTING

GRADUATE THESES ARE TYPICALLY ORGANIZED INTO CHAPTERS, WITH EACH CHAPTER BEGINNING ON A NEW PAGE. THE CHAPTER
NUMBER AND TITLE SHOULD BE PROMINENTLY DISPLAYED, USUALLY CENTERED AND IN A LARGER FONT SIZE. SUBSECTIONS WITHIN
CHAPTERS ARE INDICATED BY CLEAR HEADINGS AND SUBHEADINGS, FORMATTED CONSISTENTLY ACCORDING TO CMOS
GUIDELINES, WHICH OFTEN SUGGEST SPECIFIC CAPITALIZATION AND PUNCTUATION FOR THESE ELEMENTS. THE USE OF WHITE
SPACE AND CONSISTENT LINE SPACING (OFTEN DOUBLE-SPACING FOR THE MAIN TEXT) IS CRUCIAL FOR READABILITY.

CITING SoUrces: A DeTAILED Look

ACCURATE AND CONSISTENT CITATION IS THE BEDROCK OF ACADEMIC INTEGRITY. W/HETHER USING THE NOTES-BIBLIOGRAPHY OR
AUTHOR-DATE SYSTEM, THE GOAL IS TO PROVIDE READERS WITH ENOUGH INFORMATION TO LOCATE THE SOURCES YOU HAVE
USED. CHICAGO STYLE OFFERS DETAILED RULES FOR CITING A WIDE RANGE OF MATERIALS, ENSURING THAT EVERY PIECE OF
BORROWED INFORMATION IS PROPERLY ATTRIBUTED.

FooTNoTES AND ENDNOTES (NOTES-BIBLIOGRAPHY SYSTEM)

IN THE NOTES-BIBLIOGRAPHY SYSTEM, FOOTNOTES APPEAR AT THE BOTTOM OF THE PAGE WHERE THE REFERENCE IS MADE, WHILE
ENDNOTES ARE COLLECTED AT THE END OF THE THESIS OR CHAPTER. THE FIRST CITATION OF A SOURCE IN A NOTE INCLUDES FULL
BIBLIOGRAPHIC INFORMATION, WHILE SUBSEQUENT CITATIONS ARE SHORTENED TO INCLUDE THE AUTHOR'S LAST NAME, A
SHORTENED TITLE (IF NECESSARY TO DISTINGUISH FROM OTHER WORKS BY THE SAME AUTHOR), AND THE PAGE NUMBER(S). IT1s
ESSENTIAL TO MAINTAIN SEQUENTIAL NUMBERING OF NOTES THROUGHOUT THE THESIS AND TO ENSURE THAT EACH NOTE
ACCURATELY REFLECTS THE SOURCE BEING CITED.

IN-TexT CITATIONS (AUTHOR-DATE SYSTEM)

THE AUTHOR-DATE SYSTEM INTEGRATES SOURCE INFORMATION DIRECTLY INTO THE TEXT. CITATIONS TYPICALLY INCLUDE THE
AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. FOR DIRECT QUOTATIONS OR SPECIFIC PARAPHRASES, A PAGE NUMBER IS
ALSO REQUIRED. FOR EXAMPLE: (JoHNSON 2019, P. 55). IF THE AUTHOR'S NAME IS MENTIONED IN THE SENTENCE, ONLY THE
YEAR AND PAGE NUMBER ARE NEEDED IN PARENTHESES. MULTIPLE SOURCES CITED TOGETHER ARE LISTED CHRONOLOGICALLY
WITHIN A SINGLE SET OF PARENTHESES, SEPARATED BY SEMICOLONS.



BIBLIOGRAPHY AND REFERENCE LIST

BOTH CITATION SYSTEMS CONCLUDE WITH AN ALPHABETICAL LIST OF ALL SOURCES CONSULTED. IN THE NOTES-BIBLIOGRAPHY
SYSTEM, THIS IS CALLED A “BIBLIOGRAPHY.” IN THE AUTHOR-DATE SYSTEM, IT IS TERMED A “REFERENCE LIST.” THE
FORMATTING OF ENTRIES IN BOTH THE BIBLIOGRAPHY AND REFERENCE LIST MUST BE METICULOUS. EACH ENTRY PROVIDES THE
FULL BIBLIOGRAPHIC DETAILS NECESSARY TO IDENTIFY AND LOCATE THE SOURCE. THE SPECIFIC FORMAT FOR EACH SOURCE
TYPE—BOOK, JOURNAL ARTICLE, WEBSITE, ETC.—ADHERES TO STRICT CHICAGO STYLE RULES, INCLUDING THE USE OF ITALICS
FOR TITLES OF LARGER WORKS AND QUOTATION MARKS FOR TITLES OF SHORTER WORKS.

CoMMOoN Source TyPes AND THEIR CHICAGO STYLE FORMAT

GRADUATE THESES DRAW UPON A DIVERSE RANGE OF SOURCES, AND CHICAGO STYLE PROVIDES SPECIFIC GUIDELINES FOR EACH.
MASTERING THESE FORMATS IS KEY TO CREATING A COHESIVE AND CREDIBLE DOCUMENT.

Books

ForR A BOOK IN THE NOTES-BIBLIOGRAPHY SYSTEM, A FULL NOTE WOULD TYPICALLY INCLUDE: AUTHOR’S FIRST AND LAST NAME
TiTLE oF Book (PLACE OF PUBLICATION: PUBLISHER, YEAR), PAGE NUMBER. FOR EXAMPLE: JANE DOE, THE HISTORY OF
Cricaco (CHicaGo: UNIVERSITY oF CHICAGO Press, 2018), 123. IN THE BIBLIOGRAPHY, THE ORDER OF THE AUTHOR'S NAME
IS REVERSED: DOE, JANE. THE HisTorRY oF CHicAGo. CHicAGo: UNIVERSITY oF CHICAGO Press, 2018.

1

IN THE AUTHOR-DATE SYSTEM, THE IN-TEXT CITATION WouLD BE (Do 2018, 123). THE REFERENCE LIST ENTRY WOULD BE
IDENTICAL TO THE BIBLIOGRAPHY ENTRY: DOE, JANE. THE HISTORY OF CHICAGO. CHICAGO: UNIVERSITY OF CHICAGO PRESS,
2018.

JOURNAL ARTICLES

FOR A JOURNAL ARTICLE IN THE NOTES-BIBLIOGRAPHY SYSTEM, A FULL NOTE INCLUDES: AUTHOR’S FIRST AND LAST NAME,
“TITLE OF ARTICLE,” TITLE OF JOURNAL VOLUME, NO. ISSUE (YEAR): PAGE NUMBERS. FOR EXAMPLE: JOHN SMITH, “URBAN
DEVELOPMENT PATTERNS,” JOURNAL OF SocioLoGy 45, No. 2 (2019): 210. IN THE BIBLIOGRAPHY: SMITH, JOHN. “URBAN
DEVELOPMENT PATTERNS.” JOURNAL OF SocloLogy 45, No. 2 (2019): 205-225.

IN THE AUTHOR-DATE SYSTEM, THE IN-TEXT CITATION WoULD BE (SMITH 2019, 210). THE REFERENCE LIST ENTRY IS THE
SAME AS THE BIBLIOGRAPHY ENTRY.

\WeBsITES AND ONLINE SOURCES

CITING ONLINE SOURCES REQUIRES CAREFUL ATTENTION TO DETAIL, INCLUDING THE AUTHOR (IF AVAILABLE), TITLE OF THE PAGE
OR ARTICLE, NAME OF THE WEBSITE, PUBLICATION DATE (OR LAST UPDATED DATE), AND THE URL, ALONG WITH THE DATE OF
ACCESS. FOR EXAMPLE, IN A NOTE: JANE ROE, “RESEARCH METHODS IN PSYCHOLOGY,” PsycHoLoGY TobAY, NOVEMBER 15,
2021,

HTTPS:/ /W W W .PSYCHOLOGYTODAY.COM/US/BLOG/RESEARCH-METHODS/ 202 11 1/RESEARCH-METHODS-IN-PSYCHOLOGY. IN
THE BIBLIOGRAPHY /REFERENCE LIST, THE STRUCTURE IS SIMILAR BUT OFTEN OMITS THE DATE OF ACCESS UNLESS THE CONTENT IS
EPHEMERAL.

IN THE AUTHOR-DATE SYSTEM, IN"TEXT CITATIONS WOULD FOLLOW THE STANDARD FORMAT, AND THE REFERENCE LIST ENTRY



\WOULD BE FORMATTED SIMILARLY TO THE BIBLIOGRAPHY ENTRY FOR ONLINE SOURCES.

THeSES AND DISSERTATIONS

\W/HEN CITING OTHER THESES OR DISSERTATIONS, FOLLOW THE FORMAT FOR BOOKS BUT INCLUDE SPECIFIC INFORMATION ABOUT
THE DEGREE AND INSTITUTION. FOR A NOTE: JANE ADAMS, “SocioEcoNoMIC FACTORS IN UreAN GENTRIFICATION” (PHD Diss.,
UNIVERSITY OF ILLINOIS, 2020), 75. IN THE BIBLIOGRAPHY /REFERENCE LIST: ADAMS, JANE. “SOCIOECONOMIC FACTORS IN
URrBAN GENTRIFICATION.” PHD DIss., UNIVERSITY OF ILLINoIS, 2020.

FOR AUTHOR-DATE, THE IN-TEXT CITATION WouLD Bt (ApAMs 2020, 75). THE REFERENCE LIST ENTRY REMAINS THE SAME.

T ABLES AND FIGURES IN CHICAGO STYLE

THE PRESENTATION OF TABLES AND FIGURES IN A GRADUATE THESIS MUST BE CLEAR, CONCISE, AND ADHERE TO CHICAGO STYLE
GUIDELINES. EACH TABLE AND FIGURE SHOULD BE NUMBERED SEQUENTIALLY (E.G., TABLE ], FIGURE 1) AND GIVEN A DESCRIPTIVE
TITLE. THE TITLE FOR TABLES TYPICALLY APPEARS ABOVE THE TABLE, WHILE TITLES FOR FIGURES ARE USUALLY PLACED BELOW
THE FIGURE. ANY ABBREVIATIONS OR SYMBOLS USED WITHIN THE TABLE OR FIGURE SHOULD BE EXPLAINED IN A NOTE BELOW IT. IF
A TABLE OR FIGURE IS BORROWED OR ADAPTED FROM ANOTHER SOURCE, PROPER ATTRIBUTION MUST BE PROVIDED, OFTEN
THROUGH A SOURCE LINE DIRECTLY BENEATH THE ELEMENT.

APPENDIX AND OTHER SUPPLEMENTARY MATERIALS

APPENDICES ARE USED TO HOUSE SUPPLEMENTARY MATERIAL THAT IS TOO EXTENSIVE OR TANGENTIAL TO BE INCLUDED IN THE
MAIN BODY OF THE THESIS, SUCH AS RAW DATA, LENGTHY QUESTIONNAIRES, OR DETAILED TRANSCRIPTS. EACH APPENDIX
SHOULD BE LABELED WITH A LETTER (APPENDIX A, APPENDIX B) OR A NUMBER. THE TITLE OF THE APPENDIX SHOULD BE CLEAR
AND DESCRIPTIVE. WITHIN THE MAIN TEXT, READERS SHOULD BE DIRECTED TO THE RELEVANT APPENDIX WHERE THIS MATERIAL IS
LOCATED. THE APPENDICES ARE TYPICALLY PLACED AFTER THE MAIN BODY OF THE THESIS BUT BEFORE THE BIBLIOGRAPHY OR
REFERENCE LIST.

OTHER SUPPLEMENTARY MATERIALS MIGHT INCLUDE GLOSSARIES, INDEXES, OR EXTENSIVE BIBLIOGRAPHIES THAT GO BEYOND THE
PRIMARY CITED SOURCES. EACH OF THESE COMPONENTS SHOULD BE CLEARLY LABELED AND FORMATTED ACCORDING TO CMOS
RECOMMENDATIONS, ENSURING THEY CONTRIBUTE TO THE OVERALL UTILITY AND COMPREHENSIVENESS OF YOUR GRADUATE
THESIS.

PrROOFREADING AND FINAL CHECkS FOR CHICAGO STYLE THESES

THE FINAL STAGE OF PREPARING A GRADUATE THESIS IN CHICAGO STYLE INVOLVES RIGOROUS PROOFREADING AND A THOROUGH
REVIEW TO ENSURE ALL GUIDELINES HAVE BEEN MET. THIS INCLUDES METICULOUSLY CHECKING FOR CONSISTENCY IN CITATION
FORMATTING, HEADING STYLES, PUNCTUATION, AND GRAMMAR. EVEN MINOR ERRORS CAN DETRACT FROM THE PROFESSIONALISM
OF YOUR WORK. A FINAL READ-THROUGH SPECIFICALLY FOCUSED ON ADHERENCE TO BOTH THE CHICAGO MANUAL OF STYLE
AND YOUR INSTITUTION'S SPECIFIC REQUIREMENTS 1S ESSENTIAL. CONSULTING WITH THESIS ADVISORS AND PROOFREADERS CAN
PROVIDE AN INVALUABLE LAST LAYER OF QUALITY ASSURANCE BEFORE SUBMISSION.

FAQ SecTioN



QI W/HAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE FOR GRADUATE THESES?

A: THE PRIMARY DIFFERENCE LIES IN HOW SOURCES ARE CITED WITHIN THE TEXT. THE NOTES-BIBLIOGRAPHY SYSTEM USES
FOOTNOTES OR ENDNOTES, PROVIDING MORE SPACE FOR COMMENTARY. THE AUTHOR-DATE SYSTEM USES IN-TEXT
PARENTHETICAL CITATIONS, WHICH ARE MORE CONCISE AND COMMON IN SCIENTIFIC FIELDS. BOTH SYSTEMS CONCLUDE WITH A
COMPREHENSIVE LIST OF SOURCES AT THE END OF THE DOCUMENT.

Q: CAN | USE A COMBINATION OF CHICAGO STYLE AND ANOTHER CITATION STYLE FOR
MY THESIS?

A: T IS STRONGLY ADVISED AGAINST MIXING CITATION STYLES. GRADUATE THESES IN CHICAGO STYLE MUST CONSISTENTLY
ADHERE TO EITHER THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM THROUGHOUT THE ENTIRE DOCUMENT TO
MAINTAIN ACADEMIC INTEGRITY AND PROFESSIONALISM.

QZ How SHOULD | FORMAT MY TITLE PAGE IF MY UNIVERSITY HAS SPECIFIC
REQUIREMENTS THAT DIFFER FROM THE GENERAL CHICAGO STYLE?

A: ALWAYS PRIORITIZE YOUR UNIVERSITY OR DEPARTMENT'S SPECIFIC THESIS GUIDELINES OVER GENERAL CHICAGO STYLE RULES
FOR ELEMENTS LIKE THE TITLE PAGE, ABSTRACT, AND ACKNOWLEDGMENTS. THESE INSTITUTIONAL REQUIREMENTS TAKE
PRECEDENCE AND ENSURE YOUR THESIS MEETS THEIR SUBMISSION STANDARDS.

Q: WHAT IS THE RULE FOR CITING A WEBPAGE WITH NO AUTHOR LISTED IN CHICAGO
STYLE?

A: IF A WEBPAGE HAS NO AUTHOR, YOU TYPICALLY START THE CITATION WITH THE TITLE OF THE WEBPAGE OR ARTICLE. IF
THERE'S NO CLEAR TITLE, YOU MIGHT USE A DESCRIPTIVE PHRASE IN BRACKETS. ENSURE YOU INCLUDE THE WEBSITE NAME,
PUBLICATION DATE (IF AVAILABLE), AND URL, ALONG WITH YOUR ACCESS DATE IF THE CONTENT IS LIKELY TO CHANGE.

Q: How DO | FORMAT A BIBLIOGRAPHY ENTRY FOR A BOOK CHAPTER IN CHICAGO
STYLE?

A: For A BOOK CHAPTER, THE BIBLIOGRAPHY ENTRY TYPICALLY INCLUDES THE CHAPTER AUTHOR'S NAME, THE CHAPTER TITLE IN
QUOTATION MARKS, FOLLOWED BY “IN" AND THE BOOK TITLE IN ITALICS. THEN/ YOU LIST THE BOOK EDITOR(S)/ THE BOOK'S
PUBLICATION INFORMATION (PLACE, PUBLISHER, YEAR), AND THE PAGE RANGE OF THE CHAPTER.

Q: |s DOUBLE-SPACING MANDATORY FOR THE ENTIRE TEXT OF A GRADUATE THESIS IN
CHICAGO STYLE?

A: WHILE DOUBLE-SPACING IS STANDARD FOR THE MAIN BODY TEXT OF A THESIS TO ENHANCE READABILITY, SOME SECTIONS
LIKE BLOCK QUOTATIONS, FOOTNOTES, ENDNOTES, AND BIBLIOGRAPHIES MAY BE SINGLE-SPACED WITH DOUBLE-SPACING
BETWEEN ENTRIES OR PARAGRAPHS, FOLLOWING SPECIFIC CHICAGO STYLE GUIDELINES AND INSTITUTIONAL PREFERENCES.
ALWAYS CHECK YOUR PROGRAM’S SPECIFIC REQUIREMENTS.

Q: WHAT IS THE PURPOSE OF A “SHORTENED TITLE" IN A FOOTNOTE OR ENDNOTE?

A: THE SHORTENED TITLE IS USED IN SUBSEQUENT CITATIONS WITHIN THE NOTES-BIBLIOGRAPHY SYSTEM TO CLEARLY IDENTIFY
A SOURCE WHEN YOU HAVE MULTIPLE WORKS BY THE SAME AUTHOR OR WHEN DISTINGUISHING BETWEEN SIMILARLY TITLED
WORKS. |T TYPICALLY INCLUDES THE AUTHOR'S LAST NAME AND A BRIEF VERSION OF THE WORK'S TITLE.
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