CHICAGO STYLE FOR DISSERTATIONS IN PROGRESS

THE CHICAGO MANUAL OF STYLE IS A WIDELY RESPECTED AND FREQUENTLY USED CITATION SYSTEM, PARTICULARLY WITHIN
THE HUMANITIES AND SOCIAL SCIENCES. FOR THOSE EMBARKING ON THE SIGNIFICANT UNDERTAKING OF A DISSERTATION,
MASTERING CHICAGO STYLE FOR DISSERTATIONS IN PROGRESS IS PARAMOUNT TO ENSURING ACADEMIC INTEGRITY AND CLARITY.
THIS COMPREHENSIVE GUIDE WILL DELVE INTO THE INTRICACIES OF APPLYING CHICAGO STYLE TO YOUR ONGOING DISSERTATION
WORK, COVERING ESSENTIAL ELEMENTS FROM INITIAL FORMATTING TO THE FINAL CITATION. WE WILL EXPLORE THE NUANCES OF
THE AUTHOR-DATE AND NOTES-BIBLIOGRAPHY SYSTEMS, THE PROPER CONSTRUCTION OF BIBLIOGRAPHIES AND REFERENCE LISTS,
AND STRATEGIES FOR MANAGING YOUR CITATIONS EFFECTIVELY THROUGHOUT THE DISSERTATION WRITING PROCESS.

UNDERST ANDING THESE CORE COMPONENTS WILL EMPOWER YOU TO PRESENT YOUR RESEARCH WITH CONFIDENCE AND ADHERENCE
TO ACADEMIC STANDARDS.
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UNDERSTANDING CHICAGO STYLE FOR DISSERTATIONS

NAVIGATING ACADEMIC WRITING OFTEN INVOLVES ADHERING TO SPECIFIC CITATION STYLES, AND FOR MANY DISCIPLINES, THE
CHicaco MaNUAL ofF STYLE (CMOS) STANDS AS A BENCHMARK. APPLYING CHICAGO STYLE FOR DISSERTATIONS IN PROGRESS
REQUIRES A METICULOUS APPROACH TO PRESENTING RESEARCH, ENSURING THAT ALL SOURCES ARE PROPERLY ACKNOWLEDGED
AND THAT THE DOCUMENT ADHERES TO ESTABLISHED ACADEMIC CONVENTIONS. THIS STYLE MANUAL IS KNOWN FOR ITS
FLEXIBILITY, OFFERING TWO DISTINCT SYSTEMS: THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM.
(UNDERSTANDING WHICH SYSTEM YOUR INSTITUTION OR DEPARTMENT REQUIRES IS THE FOUNDATIONAL STEP IN CORRECTLY
IMPLEMENTING CHICAGO STYLE FOR YOUR DISSERTATION.

THE CHICAGO MANUAL OF STYLE PROVIDES COMPREHENSIVE GUIDELINES THAT EXTEND BEYOND SIMPLE IN-TEXT CITATIONS AND
BIBLIOGRAPHIES. |T ENCOMPASSES RULES FOR MANUSCRIPT PREPARATION, PUNCTUATION, GRAMMAR, AND EVEN MATTERS OF
STYLE AND USAGE. FOR A DISSERTATION, WHICH IS A SUBSTANTIAL ACADEMIC WORK, CONSISTENT APPLICATION OF THESE
RULES IS CRITICAL FOR MAINTAINING A PROFESSIONAL AND SCHOLARLY PRESENTATION. MANY UNIVERSITIES AND ACADEMIC
JOURNALS FAVOR CHICAGO STYLE DUE TO ITS THOROUGHNESS AND ADAPTABILITY ACROSS VARIOUS FIELDS, MAKING
PROFICIENCY IN ITS APPLICATION A VALUABLE SKILL FOR ANY DOCTORAL CANDIDATE.

THe Two CITATION SysTeEMS IN CHICAGO STYLE

CHICAGO STYLE OFFERS TWO PRIMARY SYSTEMS FOR CITING SOURCES, AND THE CHOICE BETWEEN THEM IS USUALLY DICTATED
BY THE SPECIFIC ACADEMIC DISCIPLINE OR INSTITUTIONAL REQUIREMENTS FOR DISSERTATIONS. UUNDERSTANDING THE
DISTINCTIONS AND APPLICATIONS OF BOTH THE NOTES-BIBLIOGRAPHY SYSTEM AND THE AUTHOR-DATE SYSTEM IS CRUCIAL FOR
ANY STUDENT WORKING ON A DISSERTATION IN PROGRESS. EACH SYSTEM HAS ITS OWN STRENGTHS AND IS SUITED FOR DIFFERENT
TYPES OF SCHOLARLY WORK AND READER EXPECTATIONS.



THE NOTES-BIBLIOGRAPHY SYSTEM

THE NOTES-BIBLIOGRAPHY SYSTEM IS CHARACTERIZED BY THE USE OF SUPERSCRIPT NUMBERS WITHIN THE TEXT THAT
CORRESPOND TO FOOTNOTES OR ENDNOTES. THESE NOTES PROVIDE DETAILED CITATION INFORMATION FOR EACH SOURCE,
ALLOWING READERS TO EASILY LOCATE THE ORIGINAL MATERIAL WITHOUT INTERRUPTING THE FLOW OF THE MAIN TEXT. THIS
SYSTEM IS PARTICULARLY PREVALENT IN THE HUMANITIES, INCLUDING LITERATURE, HISTORY, AND THE ARTS. IT ALLOWS FOR THE
INCLUSION OF SUPPLEMENTARY COMMENTARY OR EXPLANATIONS WITHIN THE NOTES, WHICH CAN BE BENEFICIAL FOR
DISSERTATIONS THAT BENEFIT FROM EXTENDED DISCUSSION WITHOUT CLUTTERING THE MAIN BODY.

W/HEN USING THE NOTES-BIBLIOGRAPHY SYSTEM FOR YOUR DISSERTATION IN PROGRESS, EACH FIRST CITATION OF A SOURCE IN A
NOTE WILL TYPICALLY BE A FULL CITATION, INCLUDING AUTHOR, TITLE, PUBLICATION DETAILS, AND PAGE NUMBER. SUBSEQUENT
CITATIONS OF THE SAME SOURCE CAN BE SHORTENED, OFTEN INCLUDING ONLY THE AUTHOR'S LAST NAME, A SHORTENED TITLE,
AND THE PAGE NUMBER. THIS DISTINCTION BETWEEN THE FIRST AND SUBSEQUENT NOTES HELPS TO STREAMLINE THE CITATION
PROCESS AND MAKE THE NOTES MORE CONCISE WHILE STILL PROVIDING ALL NECESSARY INFORMATION.

THe AUTHOR-DATE SYSTEM

THE AUTHOR-DATE SYSTEM, AS ITS NAME SUGGESTS, RELIES ON BRIEF PARENTHETICAL CITATIONS WITHIN THE TEXT THAT
INCLUDE THE AUTHOR'S LAST NAME AND THE YEAR OF PUBLICATION. THESE PARENTHETICAL CITATIONS THEN CORRESPOND TO A
COMPREHENSIVE REFERENCE LIST AT THE END OF THE DISSERTATION. THIS SYSTEM IS MORE COMMON IN THE SOCIAL SCIENCES AND
NATURAL SCIENCES, WHERE RESEARCH OFTEN BUILDS INCREMENTALLY ON PREVIOUS FINDINGS, AND PRECISE DATING OF SOURCES IS
IMPORTANT FOR DEMONSTRATING THE CHRONOLOGY OF IDEAS OR DATA.

IMPLEMENTING THE AUTHOR-DATE SYSTEM FOR YOUR DISSERTATION IN PROGRESS MEANS THAT EVERY TIME YOU REFER TO A
SOURCE, YOU WILL INSERT A PARENTHETICAL NOTE, SUCH AS (SMITH 2020, 15). THIS ALLOWS READERS TO IMMEDIATELY
IDENTIFY THE SOURCE OF THE INFORMATION AND ITS PUBLICATION DATE WITHOUT NEEDING TO CONSULT SEPARATE NOTES. THE
REFERENCE LIST THEN PROVIDES THE FULL BIBLIOGRAPHIC DETAILS FOR ALL SOURCES CITED IN THE TEXT, ENABLING READERS TO
FIND AND VERIFY THE INFORMATION.

ESSENTIAL FORMATTING FOR DISSERTATIONS IN CHICAGO STYLE

BEYOND THE SPECIFICS OF CITATION SYSTEMS, CHICAGO STYLE FOR DISSERTATIONS IN PROGRESS ALSO DICTATES BROADER
FORMATTING GUIDELINES THAT ARE ESSENTIAL FOR ACADEMIC SUBMISSION. THESE INCLUDE RULES FOR MARGINS, PAGINATION
CHAPTER BEGINNINGS, AND THE PRESENTATION OF VARIOUS ELEMENTS LIKE TABLES, FIGURES, AND APPENDICES. ADHERING TO
THESE FORMATTING REQUIREMENTS ENSURES THAT YOUR DISSERTATION IS PRESENTED PROFESSIONALLY AND MEETS THE
TECHNICAL SPECIFICATIONS OF YOUR INSTITUTION.

’

UNIVERSITIES TYPICALLY HAVE THEIR OWN SPECIFIC FORMATTING REQUIREMENTS THAT OFTEN INCORPORATE OR MODIFY
CHICAGO STYLE GUIDELINES. T IS IMPERATIVE TO CONSULT YOUR UNIVERSITY’'S DISSERTATION OR GRADUATE STUDIES
HANDBOOK FOR THE MOST ACCURATE AND UP-TO-DATE INSTRUCTIONS. THIS HANDBOOK WILL OFTEN SPECIFY DETAILS SUCH AS
THE REQUIRED FONT TYPE AND SIZE, LINE SPACING, AND THE EXACT PLACEMENT OF PAGE NUMBERS. PAYING CLOSE ATTENTION TO
THESE DETAILS DEMONSTRATES A COMMITMENT TO SCHOLARLY PRESENTATION.

KEY FORMATTING ELEMENTS FOR A CHICAGO STYLE DISSERTATION TYPICALLY INCLUDE:

® MARGINS: STANDARD MARGINS ARE USUALLY T INCH ON ALL SIDES, BUT THIS CAN VARY.

® PAGINATION: PRELIMINARY PAGES (TITLE PAGE, ABSTRACT, TABLE OF CONTENTS, ETC.) ARE OFTEN NUMBERED WITH
LOWERCASE ROMAN NUMERALS, WHILE THE MAIN BODY OF THE DISSERTATION USES ARABIC NUMERALS.



o CHAPTER BEGINNINGS: EACH CHAPTER TYPICALLY BEGINS ON A NEW PAGE, WITH SPECIFIC FORMATTING FOR CHAPTER
TITLES AND NUMBERS.

® HEADINGS AND SUBHEADINGS: CONSISTENT USE OF HEADINGS AND SUBHEADINGS TO ORGANIZE CONTENT, FOLLOWING
CHICAGO STYLE GUIDELINES FOR CAPITALIZATION AND FORMATTING.

e TABLES AND FIGURES: PROPER LABELING, TITLING, AND PLACEMENT OF TABLES AND FIGURES, WITH ACCOMPANYING
NOTES OR CAPTIONS AS NEEDED.

® APPENDICES: ORGANIZING SUPPLEMENTARY MATERIAL IN APPENDICES, WITH CLEAR LABELING AND NUMBERING.

CRrRAFTING CITATIONS: NOTES AND BIBLIOGRAPHY SYSTEM

W/HEN EMPLOYING THE NOTES-BIBLIOGRAPHY SYSTEM FOR YOUR DISSERTATION IN PROGRESS, THE CAREFUL CONSTRUCTION OF
EACH NOTE IS CRUCIAL. THESE NOTES SERVE AS THE PRIMARY MECHANISM FOR ATTRIBUTING SOURCES AND PROVIDING CONTEXT
FOR YOUR ARGUMENTS. THE CHICAGO MANUAL OF STYLE PROVIDES DETAILED EXAMPLES FOR A WIDE ARRAY OF SOURCE TYPES
FROM BOOKS AND JOURNAL ARTICLES TO WEBSITES AND INTERVIEWS. MASTERING THESE SPECIFIC FORMATS IS ESSENTIAL FOR
MAINTAINING ACADEMIC INTEGRITY.

1

FOR A FIRST-TIME CITATION OF A BOOK USING THE NOTES-BIBLIOGRAPHY SYSTEM, A TYPICAL FOOTNOTE OR ENDNOTE WOULD
INCLUDE THE AUTHOR’S NAME, THE FULL TITLE OF THE BOoOk (ITALICIZED), PUBLICATION INFORMATION (CITY, PUBLISHER, YEAR),
AND THE SPECIFIC PAGE NUMBER(S) BEING REFERENCED. FOR EXAMPLE: 1. JANE SMITH, THE HiSTORY OF IbEAS (CHICAGO:
UNIVERSITY oF CHICAGO Press, 2019), 45. THIS DETAILED ENTRY ALLOWS READERS TO IMMEDIATELY IDENTIFY THE EXACT
SOURCE OF THE INFORMATION.

SUBSEQUENT CITATIONS OF THE SAME SOURCE ARE GENERALLY SHORTENED. THIS HELPS TO REDUCE REDUNDANCY IN YOUR
NOTES. A COMMON FORMAT FOR A SHORTENED NOTE WOULD BE: 2. SMITH, HISTORY OF IDEAS, 112. HOWEVER, IF YOU HAVE
MULTIPLE WORKS BY THE SAME AUTHOR, YOU WILL NEED TO INCLUDE A SHORTENED TITLE TO DISTINGUISH BETWEEN THEM. FOR
EXAMPLE: 3. SMITH, EARLY MODERN PHILOSOPHY, 7 8. CONSISTENCY IN APPLYING THESE SHORTENED FORMATS IS KEY TO
CLARITY.

CITING JOURNAL ARTICLES FOLLOWS A SIMILAR PATTERN, WITH THE ARTICLE TITLE IN QUOTATION MARKS AND THE JOURNAL
TITLE ITALICIZED, FOLLOWED BY THE VOLUME, ISSUE, YEAR, AND PAGE NUMBERS. FOR EXAMPLE: 4. JoHN DoE, “THE IMPACT OF
TECHNOLOGY,” JOURNAL OF DIGITAL STUDIES 25, No. 3 (2021): 189. REMEMBER TO CONSULT THE LATEST EDITION OF THE
CHICAGO MANUAL OF STYLE FOR THE MOST UP-TO-DATE AND SPECIFIC FORMATTING RULES FOR ALL SOURCE TYPES YOU
ENCOUNTER IN YOUR DISSERTATION RESEARCH.

CrRAFTING CITATIONS: AUTHOR-DATE SYSTEM

FOR DISSERTATIONS UTILIZING THE AUTHOR-DATE SYSTEM, THE PROCESS OF CRAFTING IN-TEXT CITATIONS AND THE
CORRESPONDING REFERENCE LIST REQUIRES A DIFFERENT BUT EQUALLY RIGOROUS APPROACH. THE PRIMARY GOAL IS TO PROVIDE
A CONCISE YET INFORMATIVE LINK BETWEEN THE TEXT AND THE SOURCE MATERIAL. THIS SYSTEM EMPHASIZES THE TEMPORAL
ASPECT OF RESEARCH, CLEARLY INDICATING WHEN A PARTICULAR PIECE OF INFORMATION OR ARGUMENT W AS PUBLISHED.

IN-TEXT CITATIONS IN THE AUTHOR-DATE SYSTEM ARE ENCLOSED IN PARENTHESES AND TYPICALLY INCLUDE THE AUTHOR'S LAST
NAME AND THE YEAR OF PUBLICATION. FOR INSTANCE, IF YOU ARE QUOTING OR PARAPHRASING MATERIAL FROM A BOOK BY
EMILY CARTER PUBLISHED IN 2022, YOUR IN-TEXT CITATION WOULD APPEAR AS (CARTER 2022). IF YOU ARE REFERENCING A
SPECIFIC PASSAGE, YOU WOULD ALSO INCLUDE THE PAGE NUMBER: (CARTER 2022, 75). THIS METHOD ALLOWS READERS TO
QUICKLY IDENTIFY THE SOURCE OF INFORMATION WITHOUT EXTENSIVE FOOTNOTES OR ENDNOTES.



\WHEN CITING A JOURNAL ARTICLE USING THE AUTHOR-DATE SYSTEM, THE FORMAT REMAINS CONSISTENT: (AUTHORLASTNAME
YEAR, PAGENUMBER). FOR EXAMPLE, IF YOU ARE CITING AN ARTICLE BY DAVID Lee pusLISHED IN 202 1: (Lee 2021, 320). IT
IS CRUCIAL TO ENSURE THAT EVERY SOURCE MENTIONED IN YOUR IN-TEXT CITATIONS HAS A CORRESPONDING ENTRY IN YOUR
REFERENCE LIST, AND VICE VERSA, TO MAINTAIN ACCURACY AND COMPLETENESS.

THE AUTHOR-DATE SYSTEM ALSO REQUIRES CAREFUL ATTENTION TO HOW YOU HANDLE MULTIPLE WORKS BY THE SAME
AUTHOR IN THE SAME YEAR. IN SUCH CASES, CHICAGO STYLE DESIGNATES LETTERS (A, B, C, ETC.) AFTER THE YEAR TO
DIFFERENTIATE THEM. FOR EXAMPLE, IF AN AUTHOR PUBLISHED TWO WORKS IN 2023, THEY MIGHT BE CITED AS (TAYLOR
2023A) AND (TAYLOR 20238). THIS METICULOUS DIFFERENTIATION IS ESSENTIAL FOR ACADEMIC CLARITY AND PREVENTING
CONFUSION FOR YOUR READERS.

BUILDING YOUR BIBLIOGRAPHY OR REFERENCE LIST

W/HETHER YOU ARE USING THE NOTES-BIBLIOGRAPHY SYSTEM OR THE AUTHOR-DATE SYSTEM, THE FINAL COMPILATION OF YOUR
SOURCES INTO A BIBLIOGRAPHY OR REFERENCE LIST IS A CRITICAL COMPONENT OF YOUR DISSERTATION. THIS SECTION SERVES
AS A COMPREHENSIVE INVENTORY OF ALL THE MATERIALS YOU CONSULTED AND CITED, ALLOWING READERS TO TRACE YOUR
RESEARCH AND FURTHER EXPLORE THE TOPICS YOU HAVE DISCUSSED. ADHERING TO CHICAGO STYLE FOR THIS SECTION ENSURES
CONSISTENCY AND PROFESSIONALISM.

IF YOU ARE USING THE NOTES-BIBLIOGRAPHY SYSTEM, THIS SECTION WILL BE TITLED “BIBLIOGRAPHY.” T LISTS ALL THE
SOURCES CITED IN YOUR NOTES, TYPICALLY ARRANGED IN ALPHABETICAL ORDER BY THE AUTHOR'S LAST NAME. THE FORMAT
FOR EACH ENTRY IN THE BIBLIOGRAPHY MIRRORS THE FULL NOTE FORMAT BUT WITHOUT THE SUPERSCRIPT NOTE NUMBER. T HE
GOAL IS TO PROVIDE COMPLETE BIBLIOGRAPHIC DETAILS FOR EVERY SOURCE CITED IN YOUR DISSERTATION.

FOR DISSERTATIONS EMPLOYING THE AUTHOR-DATE SYSTEM, THIS SECTION IS TITLED “RerereNcE LIST.” SIMILAR TO THE
BIBLIOGRAPHY , ENTRIES ARE ALPHABETIZED BY THE AUTHOR'S LAST NAME. HO\X/EVER/ THE FORMATTING WITHIN EACH ENTRY
WILL ALIGN WITH THE AUTHOR-DATE SYSTEM'S CONVENTIONS, EMPHASIZING THE AUTHOR AND PUBLICATION YEAR. CRUCIALLY,
EVERY IN-TEXT CITATION MUST HAVE A CORRESPONDING ENTRY IN THE REFERENCE LIST, AND EVERY ENTRY IN THE REFERENCE LIST
MUST BE CITED AT LEAST ONCE IN THE BODY OF THE DISSERTATION.

COMMON ELEMENTS IN BOTH BIBLIOGRAPHIES AND REFERENCE LISTS INCLUDE:

AuTHOR(S) NaME(S)

e TITLE OF THE WORK (BOOK, ARTICLE, CHAPTER, ETC.)

® PUBLICATION INFORMATION (PUBLISHER, PLACE OF PUBLICATION, YEAR FOR BOOKS; JOURNAL TITLE, VOLUME, ISSUE,
PAGES FOR ARTICLES)

® FOR ONLINE SOURCES, RETRIEVAL DATES AND URLS or DOIs (DiGITAL OBJECT IDENTIFIERS)

[T 1S VITAL TO CONSULT THE CHICAGO MANUAL OF STYLE FOR SPECIFIC FORMATTING GUIDELINES FOR DIFFERENT TYPES OF
SOURCES, INCLUDING BOOKS, JOURNAL ARTICLES, EDITED COLLECTIONS, WEBSITES, AND UNPUBLISHED WORKS, TO ENSURE
ACCURACY AND COMPLETENESS IN YOUR BIBLIOGRAPHY OR REFERENCE LIST.

MANAGING CITATIONS FOR DISSERTATIONS IN PROGRESS

EFFECTIVE CITATION MANAGEMENT IS ARGUABLY ONE OF THE MOST CRITICAL ASPECTS OF WORKING ON A DISSERTATION IN
PROGRESS, ESPECIALLY WHEN ADHERING TO A DETAILED STYLE LIKE CHICAGO. THE SHEER VOLUME OF SOURCES ENCOUNTERED



DURING DOCTORAL RESEARCH CAN MAKE MANUAL TRACKING A DAUNTING AND ERROR-PRONE TASK. IMPLEMENTING A SYSTEMATIC
APPROACH FROM THE OUTSET WILL SAVE CONSIDERABLE TIME AND PREVENT POTENTIAL ISSUES \WHEN COMPILING BIBLIOGRAPHIES
AND ENSURING ACCURACY.

ONE OF THE MOST EFFECTIVE STRATEGIES IS TO UTILIZE CITATION MANAGEMENT SOFTWARE. | OOLS LIKE ZOTERO, MENDELEY,
OR ENDNOTE CAN HELP YOU ORGANIZE YOUR RESEARCH SOURCES, STORE PDFS, AND EVEN GENERATE BIBLIOGRAPHIES IN
CHICAGO STYLE AUTOMATICALLY. THESE PROGRAMS ALLOW YOU TO INPUT BIBLIOGRAPHIC DETAILS FOR EACH SOURCE AS
YOU FIND IT, ATTACH RELEVANT FILES, AND TAG THEM WITH KEY\WORDS FOR EASY RETRIEVAL. THIS PROACTIVE APPROACH
ENSURES THAT YOU HAVE ALL THE NECESSARY INFORMATION READILY AVAILABLE.

W/HEN USING CITATION MANAGERS, IT IS STILL IMPERATIVE TO UNDERSTAND THE UNDERLYING PRINCIPLES OF CHICAGO STYLE.
THE SOFTWARE CAN GENERATE CITATIONS, BUT YOU MAY NEED TO MAKE ADJUSTMENTS TO ENSURE THEY PERFECTLY ALIGN
WITH YOUR SPECIFIC NEEDS AND THE REQUIREMENTS OF YOUR INSTITUTION. REGULARLY REVIEWING THE GENERATED CITATIONS
AGAINST THE CHICAGO MANUAL OF STYLE WILL HELP YOU CATCH ANY NUANCES OR SPECIFIC FORMATTING PREFERENCES THAT
THE SOFT\WARE MIGHT NOT PERFECTLY CAPTURE.

ANOTHER ESSENTIAL PRACTICE IS TO CREATE A PRELIMINARY BIBLIOGRAPHY OR REFERENCE LIST AS YOU GO. EVEN WITHOUT
SOFTWARE, MAINTAINING A DOCUMENT WHERE YOU METICULOUSLY RECORD THE BIBLIOGRAPHIC DETAILS OF EACH SOURCE YOU
INTEND TO USE, FORMATTED ACCORDING TO CHICAGO STYLE, CAN BE INCREDIBLY BENEFICIAL. THIS PRACTICE NOT ONLY AIDS IN
ORGANIZATION BUT ALSO FORCES YOU TO ENGAGE WITH THE CITATION REQUIREMENTS EARLY IN THE RESEARCH PROCESS,
MAKING THE FINAL COMPILATION MUCH SMOOTHER.

CONSIDER DEVELOPING A CONSISTENT SYSTEM FOR NOTING DOWN SPECIFIC PAGE NUMBERS OR KEY QUOTES AS YOU READ. THIS
CAN BE DONE WITHIN YOUR CITATION MANAGER OR IN A SEPARATE RESEARCH NOTEBOOK. FOR EXAMPLE, WHEN YOU ENCOUNTER
A SIGNIFICANT PASSAGE, NOTE THE AUTHOR, YEAR, PAGE NUMBER, AND A BRIEF ANNOTATION OF ITS RELEVANCE. THIS WILL
STREAMLINE THE PROCESS OF WRITING YOUR NOTES OR IN-TEXT CITATIONS LATER.

CoMMoN PITFALLS IN CHICAGO STYLE DISSERTATIONS

\W/HEN DILIGENTLY WORKING ON A DISSERTATION IN PROGRESS, EVEN EXPERIENCED SCHOLARS CAN ENCOUNTER CHALLENGES IN
PERFECTLY APPLYING CHICAGO STYLE. AWARENESS OF COMMON PITFALLS CAN HELP PREVENT ERRORS AND ENSURE YOUR WORK
MEETS THE HIGH STANDARDS EXPECTED IN ACADEMIC WRITING. THESE MISTAKES OFTEN ARISE FROM OVERSIGHT, A
MISUNDERSTANDING OF SPECIFIC RULES, OR INCONSISTENCIES IN APPLICATION THROUGHOUT A LENGTHY DOCUMENT.

ONE FREQUENT ISSUE IS INCONSISTENCY IN CITATION FORMATTING. THIS CAN MANIFEST AS VARIATIONS IN HOW TITLES ARE
ITALICIZED, HOW PUBLICATION DATES ARE PRESENTED, OR HOW PAGE NUMBERS ARE INDICATED BETWEEN THE NOTES-
BIBLIOGRAPHY AND AUTHOR-DATE SYSTEMS. FOR INSTANCE, FORGETTING TO ITALICIZE BOOK TITLES IN NOTES OR USING
INCONSISTENT ABBREVIATIONS FOR PUBLISHERS CAN UNDERMINE THE PROFESSIONAL APPEARANCE OF YOUR DISSERTATION.
MAINTAINING A CONSISTENT STYLE THROUGHOUT THE ENTIRE DOCUMENT IS PARAMOUNT.

ANOTHER COMMON PROBLEM RELATES TO THE PROPER HANDLING OF INDIRECT SOURCES. THIS OCCURS WHEN YOU CITE A SOURCE
THAT YOU FOUND REFERENCED WITHIN ANOTHER SOURCE, WITHOUT HAVING CONSULTED THE ORIGINAL. CHICAGO STYLE HAS
SPECIFIC GUIDELINES FOR CITING THESE, AND FAILING TO FOLLOW THEM CAN LEAD TO INACCURATE ATTRIBUTION. T YPICALLY,
YOU WOULD CITE THE SECONDARY SOURCE IN YOUR TEXT AND BIBLIOGRAPHY, BUT IN YOUR NOTES, YOU MIGHT INDICATE THAT
THE SOURCE WAS “AS CITED IN.”

ERRORS IN THE BIBLIOGRAPHY OR REFERENCE LIST ARE ALSO PREVALENT. THIS CAN INCLUDE MISSING ENTRIES, INCORRECT AUTHOR
NAMES, MISSPELLINGS OF TITLES, OR INCORRECT PUBLICATION DETAILS. FOR THE AUTHOR-DATE SYSTEM, A MISMATCH BETWEEN
IN-TEXT CITATIONS AND THE REFERENCE LIST IS A CRITICAL ERROR THAT UNDERMINES THE CREDIBILITY OF YOUR WORK. ALWAYS
CROSS-REFERENCE METICULOUSLY TO ENSURE EVERY CITED SOURCE IS LISTED AND EVERY LISTED SOURCE IS CITED.

FINALLY, NEGLECTING TO CONSULT THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE OR YOUR INSTITUTION’S SPECIFIC
GUIDELINES IS A SIGNIFICANT PITFALL. CITATION STYLES EVOLVE, AND RELYING ON OUTDATED INFORMATION CAN LEAD TO NON-
COMPLIANCE. REGULAR CONSULTATION WITH THE OFFICIAL MANUAL AND ADHERENCE TO UNIVERSITY REQUIREMENTS ARE NON-



NEGOTIABLE FOR A POLISHED AND ACCEPTED DISSERTATION.

RESOURCES FOR CHICAGO STYLE DISSERTATIONS

SUCCESSFULLY NAVIGATING CHICAGO STYLE FOR DISSERTATIONS IN PROGRESS REQUIRES ACCESS TO RELIABLE RESOURCES. THE
PRIMARY AUTHORITY, OF COURSE, IS THE CHICAGO MANUAL OF STYLE ITSELF. HO\X/EVER, THERE ARE NUMEROUS
SUPPLEMENTARY RESOURCES THAT CAN OFFER CLARITY, PRACTICAL ADVICE, AND EXAMPLES TAILORED TO THE DEMANDS OF
DISSERTATION WRITING. UTILIZING THESE TOOLS CAN SIGNIFICANTLY EASE THE PROCESS OF ADHERING TO THIS COMPLEX
CITATION SYSTEM.

THe officiAL CHICAGO MANUAL OF STYLE ONLINE PROVIDES A SEARCHABLE DATABASE OF THE MANUAL'S CONTENT, OFFERING
AN INVALUABLE RESOURCE FOR QUICKLY LOOKING UP SPECIFIC RULES AND EXAMPLES. MANY UNIVERSITIES ALSO PROVIDE
ACCESS TO THIS ONLINE VERSION THROUGH THEIR LIBRARY SUBSCRIPTIONS. THIS IS OFTEN THE MOST UP-TO-DATE AND
COMPREHENSIVE SOURCE FOR CHICAGO STYLE GUIDELINES.

BeYoND THE MANUAL, MANY ACADEMIC WRITING CENTERS AND UNIVERSITY LIBRARIES OFFER STYLE GUIDES AND \WORKSHOPS
SPECIFICALLY FOCUSED ON CHICAGO STYLE. THESE OFTEN DISTILL COMPLEX RULES INTO MORE DIGESTIBLE FORMATS AND
PROVIDE PRACTICAL TIPS FOR DISSERTATION WRITERS. SEARCHING YOUR UNIVERSITY'S WRITING CENTER WEBSITE OR
CONTACTING YOUR DEPARTMENTAL ADMINISTRATOR CAN REVEAL LOCAL RESOURCES.

ONLINE RESOURCES FROM REPUTABLE UNIVERSITIES, SUCH AS PURDUE UNIVERSITY'S ONLINE W/RITING LAB (OWL), OFTEN
PROVIDE EXCELLENT SUMMARIES AND EXAMPLES OF CHICAGO STYLE, PARTICULARLY FOR COMMON SOURCE TYPES. W/HILE THESE
SHOULD NOT REPLACE THE OFFICIAL MANUAL, THEY CAN SERVE AS EXCELLENT QUICK REFERENCES FOR COMMON CITATION NEEDS.

FINALLY/ CONSULTING WITH YOUR DISSERTATION ADVISOR OR A LIBRARIAN SPECIALIZING IN CITATION STYLES IS HIGHLY
RECOMMENDED. THEY CAN PROVIDE PERSONALIZED GUIDANCE, CLARIFY SPECIFIC DOUBTS, AND ENSURE THAT YOUR APPLICATION
oF CHICAGO STYLE ALIGNS WITH BOTH THE MANUAL'S MANDATES AND YOUR INSTITUTION'S EXPECTATIONS.

FAQ

QI \WHAT IS THE PRIMARY DIFFERENCE BETWEEN THE NOTES-BIBLIOGRAPHY AND
AUTHOR-DATE SYSTEMS IN CHICAGO STYLE FOR DISSERTATIONS?

A: THE NOTES-BIBLIOGRAPHY SYSTEM USES FOOTNOTES OR ENDNOTES TO CITE SOURCES AND IS COMMON IN THE HUMANITIES,
ALLOWING FOR SUPPLEMENTARY COMMENTARY. THE AUTHOR-DATE SYSTEM USES PARENTHETICAL IN-TEXT CITATIONS WITH THE
AUTHOR'S NAME AND PUBLICATION YEAR, FOLLOWED BY A REFERENCE LIST, AND IS MORE COMMON IN THE SOCIAL AND NATURAL
SCIENCES.

Q: How po | CITE AN INDIRECT SOURCE IN MY CHICAGO STYLE DISSERTATION?

A: FOR INDIRECT SOURCES, YOU SHOULD CITE THE SECONDARY SOURCE IN YOUR REFERENCE LIST OR BIBLIOGRAPHY. IN YOUR
NOTES (NOTES‘BIBLIOGRAPHY SYSTEM), YOU WOULD TYPICALLY LIST THE SECONDARY SOURCE AND INDICATE THAT IT WAS
“AS CITED IN” THE ORIGINAL SOURCE. IN THE AUTHOR-DATE SYSTEM, THE IN"TEXT CITATION REFERS TO THE SECONDARY
SOURCE, AND THE REFERENCE LIST ENTRY IS FOR THE SECONDARY SOURCE.

Q: SHOULD | USE A CITATION MANAGEMENT SOFTWARE FOR MY DISSERTATION?

A: YES/ USING CITATION MANAGEMENT SOFT\WARE LIKE ZOTERO/ MENDELEY/ OR ENDNOTE IS HIGHLY RECOMMENDED FOR
DISSERTATIONS. THESE TOOLS CAN HELP ORGANIZE YOUR SOURCES, AUTOMATE CITATION GENERATION IN CHIcAGO STYLE, AND



CREATE BIBLIOGRAPHIES, SAVING YOU SIGNIFICANT TIME AND REDUCING ERRORS.

Q: How Do | FORMAT THE BIBLIOGRAPHY FOR MY CHICAGO STYLE DISSERTATION?

A: IF USING THE NOTES-BIBLIOGRAPHY SYSTEM, TITLE THE SECTION “BIBLIOGRAPHY” AND LIST ALL CITED SOURCES
ALPHABETICALLY BY AUTHOR'S LAST NAME, WITH EACH ENTRY FORMATTED AS A FULL NOTE WITHOUT THE NOTE NUMBER. IF
USING THE AUTHOR-DATE SYSTEM, TITLE THE SECTION “ReFERENCE LIST” AND LIST ENTRIES ALPHABETICALLY BY AUTHOR,
USING THE AUTHOR-DATE FORMAT.

QZ \WHAT ARE THE COMMON FORMATTING REQUIREMENTS FOR MARGINS AND PAGINATION
IN A CHICAGO STYLE DISSERTATION?

A: WHILE SPECIFIC REQUIREMENTS CAN VARY BY INSTITUTION, COMMON PRACTICES INCLUDE 1-INCH MARGINS ON ALL SIDES.
PRELIMINARY PAGES ARE OFTEN NUMBERED WITH LOWERCASE ROMAN NUMERALS, AND THE MAIN BODY OF THE DISSERTATION
USES ARABIC NUMERALS. ALWAYS CONSULT YOUR UNIVERSITY'S SPECIFIC GUIDELINES.

QI IS IT ACCEPTABLE TO USE A MIX OF BOTH NOTES-BIBLIOGRAPHY AND AUTHOR-DATE
SYSTEMS WITHIN ONE DISSERTATION?

A: NO, IT IS GENERALLY NOT ACCEPTABLE TO MIX CITATION SYSTEMS WITHIN A SINGLE DISSERTATION. Y OU MUST CHOOSE ONE
SYSTEM—EITHER NOTES-BIBLIOGRAPHY OR AUTHOR-DATE——AND APPLY IT CONSISTENTLY THROUGHOUT YOUR ENTIRE
DOCUMENT.

Q: How DO | HANDLE MULTIPLE WORKS BY THE SAME AUTHOR IN THE SAME YEAR USING
THE AUTHOR-DATE SYSTEM?

A: WHEN AN AUTHOR HAS MULTIPLE WORKS PUBLISHED IN THE SAME YEAR, YOU DIFFERENTIATE THEM BY ADDING LOWERCASE
LETTERS (A B, C ETC.) AFTER THE YEAR IN BOTH THE IN-TEXT CITATION AND THE REFERENCE LIST ENTRY. FOR EXAMPLE: (SMITH

At ]

2021A) anp (SmiTH 202 18).

QZ \WHAT IS THE BEST WAY TO ENSURE | AM USING THE MOST CURRENT CHICAGO
STYLE GUIDELINES FOR MY DISSERTATION?

A: THE MOST RELIABLE RESOURCE IS THE LATEST EDITION OF THE CHICAGO MANUAL OF STYLE. MANY UNIVERSITIES ALSO
PROVIDE ACCESS TO THE ONLINE VERSION THROUGH THEIR LIBRARIES. ADDITIONALLY, YOUR DISSERTATION ADVISOR OR A
UNIVERSITY LIBRARIAN CAN OFFER GUIDANCE ON CURRENT PRACTICES.
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