chicago style for college dissertations
students

The Chicago Manual of Style (CMOS) is a widely respected style guide used in academic
writing, particularly for dissertations and theses. For college dissertation students
navigating the complexities of academic publishing, understanding and implementing
Chicago style correctly is paramount. This guide provides a comprehensive overview of
Chicago style for college dissertation students, covering essential aspects from
bibliographic information and in-text citations to formatting requirements and common
pitfalls. We will explore both the Notes-Bibliography and Author-Date systems, crucial for
proper academic attribution and presentation. Mastering these elements ensures your
dissertation is not only academically sound but also professionally presented, adhering to
the rigorous standards expected in scholarly work.
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Understanding Chicago Style for College
Dissertations

For college dissertation students, Chicago style for college dissertations students
represents a critical hurdle in the academic publishing process. It is a comprehensive style
guide that dictates how research papers, theses, and dissertations should be formatted,
cited, and presented. Adherence to a specific style guide like Chicago is not merely about
following rules; it's about ensuring clarity, consistency, and the integrity of your research.
A well-formatted dissertation that follows Chicago style demonstrates meticulous attention
to detail, a hallmark of strong scholarship.

The Chicago Manual of Style (CMOS) is renowned for its flexibility, offering two distinct
systems for managing citations: the Notes-Bibliography system and the Author-Date
system. The choice between these systems often depends on the specific discipline or the
requirements set by an individual institution or department. For college dissertation
students, understanding the nuances of both is beneficial, even if one is prescribed. This
guide will break down the core components of Chicago style as it applies to dissertations,
empowering students to approach their writing with confidence and precision.



The Two Systems of Chicago Style

Chicago style for college dissertations students recognizes the diverse needs of academic
disciplines by offering two primary citation systems. Each system achieves the goal of
crediting sources and allowing readers to locate them, but they do so through different
mechanisms. Understanding the fundamental differences is the first step to correctly
applying either system to your dissertation.

The Notes-Bibliography System

The Notes-Bibliography system, often favored in the humanities, uses numbered footnotes
or endnotes to cite sources. Each time a source is referenced in the text, a superscript
number is inserted, corresponding to a note at the bottom of the page (footnote) or the
end of the document (endnote). These notes provide the bibliographic details for the
specific citation. Additionally, a bibliography, listing all sources consulted and cited,
appears at the end of the dissertation. This system allows for extensive explanatory notes
within the text without disrupting the flow of the narrative, a feature highly valued by
many scholars.

For college dissertation students employing the Notes-Bibliography system, careful
attention must be paid to the format of both the notes and the bibliography. Notes,
especially the first citation of a source, will include full bibliographic information,
including author name(s), title, publication details, and page numbers. Subsequent
citations of the same source can be shortened. The bibliography, however, always lists
sources in alphabetical order by the author's last name, with specific formatting
conventions for different types of sources (books, journal articles, websites, etc.).

The Author-Date System

The Author-Date system, more commonly used in the social sciences and natural sciences,
employs parenthetical in-text citations and a reference list. When a source is cited in the
text, the author's last name and the publication year are placed in parentheses, along with
the specific page number(s) if necessary. For example, (Smith 2023, 45). This system is
often preferred for its conciseness and its direct linkage between the in-text citation and
the corresponding entry in the reference list. The reference list at the end of the
dissertation includes all sources cited in the text, arranged alphabetically by the author's
last name.

When using the Author-Date system for your college dissertation, the emphasis is on
brevity within the text. This allows for a smoother reading experience, especially in longer
works. However, it places a greater responsibility on the reference list to provide all the
necessary information for readers to locate the original sources. Just like the bibliography
in the Notes-Bibliography system, the reference list in the Author-Date system has strict
formatting rules for various source types, ensuring consistency and accuracy.



In-Text Citation Methods

Regardless of which Chicago style system you choose for your college dissertation,
accurate and consistent in-text citation is fundamental. These citations serve as the initial
markers for your readers, guiding them to the full bibliographic information of your
sources. Understanding the specific requirements for each system is crucial for avoiding
plagiarism and giving due credit to the original authors.

Footnotes and Endnotes (Notes-Bibliography System)

In the Notes-Bibliography system, footnotes or endnotes are your primary tools for in-text
citation. Each citation is typically marked by a superscript Arabic numeral in the text. For
the first mention of a source, the corresponding note should contain full bibliographic
information. Subsequent citations of the same work can be shortened to include the
author's last name, a shortened title, and the page number. If a source is cited multiple
times consecutively, the abbreviation "Ibid." (meaning "in the same place") can be used,
followed by the page number if it differs from the preceding note.

College dissertation students must be meticulous with numbering. Each superscript
number in the text should correspond to a unique note. The order of information within
notes mirrors that of the bibliography but with different punctuation and formatting. For
instance, author names are typically presented in first name, last name order in notes,
whereas in the bibliography, they are usually last name, first name.

Parenthetical Citations (Author-Date System)

The Author-Date system relies on parenthetical citations placed directly within the text.
These citations generally include the author's last name and the year of publication. If you
are referencing a specific part of a source, the page number(s) should also be included.
For example: (Johnson 2022, 112). If the author's name is mentioned in the sentence, only
the year and page number need to be included in parentheses: As Johnson argued (2022,
112), the results were conclusive. This method keeps the citation information close to the
referenced material, enhancing readability for the reader.

College dissertation students employing the Author-Date system should ensure that every
in-text citation has a corresponding entry in their reference list, and vice versa. Any
discrepancy can lead to confusion or accusations of incomplete attribution. The
consistency in formatting these parenthetical citations is key to maintaining a professional
and scholarly presentation.



Bibliographic Entries and Formatting

The bibliography or reference list is the cornerstone of any scholarly work, providing a
complete record of all the sources consulted and cited within your college dissertation.
Proper formatting of these entries is essential for giving credit to authors and enabling
your readers to access the original material. Chicago style has detailed guidelines for
various types of sources.

Formatting Books

When citing a book in Chicago style for college dissertations students, the core elements
include the author's name, the book's title, publication information (place of publication,
publisher, and year), and edition if applicable. For the Notes-Bibliography system, the
bibliography entry for a book typically looks like this: Last Name, First Name. Book Title.
Place of Publication: Publisher, Year.

For the Author-Date system, the reference list entry is similar: Last Name, First Name.
Year. Book Title. Place of Publication: Publisher.

For example, a book by Jane Doe published in 2021 in Chicago by University Press would
be: Doe, Jane. The Art of Citation. Chicago: University Press, 2021. (for Notes-
Bibliography) and Doe, Jane. 2021. The Art of Citation. Chicago: University Press. (for
Author-Date).

Formatting Journal Articles

Citing journal articles requires including the author(s), article title, journal title, volume
and issue numbers, publication year, and page numbers. In the Notes-Bibliography
system's bibliography: Author Last Name, First Name. "Article Title." Journal Title Volume,
no. Issue (Year): Page numbers.

For the Author-Date system's reference list: Author Last Name, First Name. Year. "Article
Title." Journal Title Volume (Issue): Page numbers.

An example entry for an article by John Smith in the Journal of Academic Research
(Volume 15, Issue 2, 2020, pages 50-75) would be: Smith, John. "Research Methodologies."
Journal of Academic Research 15, no. 2 (2020): 50-75. (for Notes-Bibliography) and Smith,
John. 2020. "Research Methodologies." Journal of Academic Research 15 (2): 50-75. (for
Author-Date).



Formatting Websites and Online Sources

As college dissertation students increasingly incorporate online resources, accurately
citing websites is crucial. For websites, include the author (if known), title of the specific
page or article, name of the website, publication or last updated date (if available), and the
URL. It's also recommended to include an access date. In the Notes-Bibliography system's
bibliography: Author Last Name, First Name. "Title of Web Page." Name of Website. Last
modified/Published Month Day, Year. URL.

For the Author-Date system's reference list: Author Last Name, First Name. Year. "Title of
Web Page." Name of Website. Last modified/Published Month Day, Year. URL.

When an author is not identified, begin with the title. Always use quotation marks for the
title of a specific web page or article, and italicize the name of the overall website. The
inclusion of access dates is particularly important for online sources, as they can change
over time.

Essential Formatting Guidelines for Dissertations

Beyond citations, Chicago style for college dissertations students encompasses a broad
range of formatting requirements that contribute to the overall professionalism and
readability of the document. These guidelines apply to the structure, appearance, and
presentation of your dissertation, ensuring consistency and adherence to academic
standards.

Title Page and Preliminary Pages

A dissertation's title page is its first impression. Chicago style dictates specific information
to be included, such as the dissertation title, your name, the degree for which the
dissertation is submitted, the department, the university, and the date of submission. The
order and placement of this information are important. Preliminary pages, including the
table of contents, abstract, acknowledgments, and list of figures/tables, should be
numbered using lowercase Roman numerals.

College dissertation students should consult their institution's specific guidelines for any
deviations from general Chicago style regarding preliminary pages. The abstract, in
particular, should be a concise summary of your entire research project, typically not
exceeding a specified word count.

Chapter and Section Headings

Clear and consistent heading formatting is vital for guiding readers through your college



dissertation. Chicago style recommends a hierarchical system of headings and
subheadings to delineate different sections and topics. This typically involves different
levels of capitalization, font styles, and placement on the page. For example, main chapter
titles might be centered and in all caps, while subheadings might be left-aligned and in
title case.

Students should use their word processing software's styles feature to manage headings
efficiently. This ensures consistency and makes it easy to generate a table of contents
automatically. Avoid overusing heading levels; typically, two or three levels are sufficient
for most dissertations.

Tables and Figures

When incorporating tables and figures into your college dissertation, it is essential to
present them clearly and consistently, adhering to Chicago style guidelines. Each table
and figure should have a number and a title. Tables are typically presented with horizontal
rules above and below the table and below the column headings, but generally no vertical
rules. Figures, such as charts and graphs, should be clearly labeled and easy to interpret.
A list of tables and a list of figures should appear in the preliminary pages, usually after
the table of contents.

Ensure that all tables and figures are referenced in the text. For instance, "As shown in
Table 1..." or "Figure 2 illustrates the data progression...". The captioning and labeling
should be concise yet informative, aiding the reader's understanding of the presented
information without needing extensive textual explanation.

Common Challenges and Solutions

Navigating Chicago style for college dissertations students can present unique challenges.
Understanding these common issues and their solutions can save significant time and
prevent errors during the final stages of your dissertation.

Consistency in Citations

One of the most common pitfalls is inconsistency in citation formatting. This can arise
from using different versions of a source, citing the same source in multiple ways, or
simply making small errors in punctuation or capitalization. The solution lies in meticulous
proofreading and the use of citation management software, if permitted by your
institution.

College dissertation students should create a style sheet early in their writing process,
noting down specific formatting rules they are applying. Regularly review your in-text
citations against your bibliography/reference list to ensure every source is accounted for



and formatted correctly. For the Notes-Bibliography system, pay close attention to the
distinction between the first and subsequent citations of a source.

Handling Special Cases

Academic research often involves citing sources that don't fit neatly into standard
categories, such as unpublished manuscripts, interviews, or archival materials. Chicago
style provides guidance for these, but they can be complex. Consulting the most recent
edition of The Chicago Manual of Style is crucial for these instances.

For college dissertation students encountering these unique source types, it's beneficial to
look for examples within the manual or reputable academic publications within your field.
If still uncertain, consult with your dissertation advisor or a librarian specializing in
citation practices. Documenting your decisions for handling special cases can also be
helpful for future reference or if asked to explain your choices.

Integration of Notes and Text

With the Notes-Bibliography system, the integration of notes into the text requires careful
attention. Notes should not disrupt the reading flow excessively. While they can be used
for supplementary information, avoid making them too lengthy or frequent. The goal is to
enrich the text, not to overwhelm the reader.

College dissertation students should critically assess each note: Is this information
essential to the main argument, or is it tangential? If tangential, consider whether it truly
needs to be in a note. If it's a lengthy explanation, consider if it can be woven into the
main text or if it's too much detail for a dissertation. The clarity and purpose of each note
should be evident.

Finalizing Your Chicago Style Dissertation

As you approach the completion of your college dissertation, a final review of your
Chicago style adherence is critical. This stage involves not just proofreading for
grammatical errors but also a thorough check of all stylistic elements. Ensuring that every
footnote, endnote, parenthetical citation, and bibliography entry is perfect is the last step
in presenting your scholarly work with the utmost professionalism.

Take the time to meticulously verify that your chosen citation system (Notes-Bibliography
or Author-Date) has been applied consistently throughout the entire document. Cross-
reference your in-text citations with your final bibliography or reference list one last time.
Pay close attention to details like capitalization, punctuation, and the order of elements in
each citation. Your institution will also have specific formatting requirements for the
submission of your dissertation, so be sure to cross-reference those as well.



The dedication to mastering Chicago style for college dissertations students ultimately
reflects a commitment to scholarly integrity and effective communication. A well-
formatted dissertation not only fulfills academic requirements but also elevates the impact
and credibility of your research. Approaching this process systematically and with
attention to detail will lead to a polished and professional final document that you can be
proud of.

FAQ

Q: What is the primary difference between the Notes-
Bibliography and Author-Date systems in Chicago style
for dissertations?

A: The primary difference lies in how sources are cited within the text. The Notes-
Bibliography system uses footnotes or endnotes (marked by superscript numbers) for
citations, with a comprehensive bibliography at the end. The Author-Date system uses
parenthetical citations in the text (e.g., (Author Year, Page)) and a reference list at the
end.

Q: Can college dissertation students use citation
management software with Chicago style?

A: Yes, many citation management tools support Chicago style. However, students should
always verify that the software correctly formats their citations according to the Chicago
Manual of Style and their institution's specific requirements, as manual review is still
essential.

Q: How should I format my dissertation's title page
according to Chicago style?

A: Chicago style for dissertations typically requires the title of the dissertation, your name,
the degree sought, the department, the university, and the date of submission on the title
page. Specific order and formatting details may vary slightly by institution.

Q: What is the importance of a bibliography or
reference list in a Chicago style dissertation?

A: The bibliography or reference list is crucial for providing a complete record of all
sources consulted and cited in the dissertation. It allows readers to locate the original
works, verifies the research, and gives credit to the original authors, thus upholding
academic integrity.



Q: How do I handle citing an online source that has no
publication date in Chicago style for my dissertation?

A: For online sources lacking a publication date, Chicago style recommends using "n.d."
(for "no date") in place of the publication year in both notes and the
bibliography/reference list. For the Notes-Bibliography system, it's also advisable to
include an access date.

Q: What are the typical preliminary pages required in a
Chicago style dissertation?

A: Typical preliminary pages include a title page, abstract, table of contents,
acknowledgments, and lists of figures and tables. These pages are usually numbered with
lowercase Roman numerals.

Q: Is it acceptable to use "Ibid." multiple times
consecutively in my dissertation's footnotes?

A: Yes, "Ibid." can be used when citing the same source consecutively in footnotes. If the
page number is different, add the new page number after "Ibid." For example, "Ibid., 45."
However, over-reliance can sometimes make citations harder to follow, so use it
judiciously.

Q: How detailed should my Chicago style dissertation be
regarding formatting of tables and figures?

A: Tables and figures should be clearly numbered and titled. Tables generally use
horizontal rules, while figures should have clear labels. Ensure they are referenced in the
text and listed in the preliminary pages. Consult the Chicago Manual of Style for specific
formatting nuances for different types of visuals.
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