
chicago style for citations quick
guide
chicago style for citations quick guide is an essential resource for
students, researchers, and anyone needing to accurately document sources in
academic and professional writing. Understanding the intricacies of this
widely adopted citation style can significantly enhance the credibility and
clarity of your work. This comprehensive guide will demystify the Chicago
Manual of Style (CMOS) by breaking down its two primary systems: notes and
bibliography, and author-date. We will cover the fundamentals of citing
various source types, from books and journal articles to websites and
interviews, providing clear examples and practical advice. Mastering Chicago
style ensures proper attribution, avoids plagiarism, and allows readers to
easily locate your sources, thereby strengthening your research integrity.
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Understanding Chicago Style: Notes and
Bibliography vs. Author-Date

The Chicago Manual of Style (CMOS) offers two distinct systems for managing
citations: the notes and bibliography system and the author-date system. The
choice between these two often depends on the specific discipline or
publication. The notes and bibliography system is prevalent in humanities
fields such as literature, history, and the arts. It relies on footnotes or
endnotes to cite sources within the text, with a comprehensive bibliography
at the end of the work that lists all cited sources alphabetically. This
system allows for detailed commentary and tangents within the footnotes,
which can be beneficial for scholarly discourse.

Conversely, the author-date system is more commonly used in the social
sciences and natural sciences. This method uses parenthetical in-text
citations that include the author's last name and the publication year, often
followed by a page number if a specific passage is being referenced. A



corresponding reference list, also alphabetized by author's last name,
appears at the end of the document. This system is favored for its directness
and ease of navigating sources, especially in fields where rapid
dissemination of information and tracking of research lineage are paramount.

Core Components of a Chicago Style Citation

Regardless of which CMOS system you employ, certain core pieces of
information are fundamental to constructing accurate citations. These
elements help readers identify and locate the original source material. The
most crucial components typically include the author's name (last name first
for bibliographies, first name first for notes), the title of the work
(italicized for standalone works like books or italicized/quoted for parts of
larger works like articles), the publication information (publisher, place of
publication, and date), and specific locational details like page numbers or
URLs. Ensuring these details are present and correctly formatted is the
bedrock of effective Chicago style citation.

The order and punctuation of these components vary significantly between the
notes and bibliography system and the author-date system, as well as between
different source types. However, a consistent understanding of what
information is necessary for each source type will greatly simplify the
citation process. Always strive for completeness and accuracy; even a minor
omission can hinder a reader's ability to find the source.

Citing Books in Chicago Style

Citing books is a frequent task for writers using Chicago style. The specific
format will differ slightly between the notes and bibliography system and the
author-date system, and also between the first citation of a work and
subsequent citations. For a book, essential elements include the author's
full name, the title of the book (italicized), the place of publication, the
publisher, and the year of publication. When citing a specific passage, the
page number is also crucial.

Notes and Bibliography System: Books

In the notes and bibliography system, the first footnote or endnote for a
book will typically include the author's first name then last name, the title
of the book (italicized), followed by the place of publication, publisher,
and year, and finally the specific page number being referenced. Subsequent
notes for the same source become shorter, often using just the author's last
name, a shortened title, and the page number.



First Note Example: 1. Jane Smith, The Art of Citation (New York:
Academic Press, 2023), 45.

Subsequent Note Example: 2. Smith, Art of Citation, 78.

Bibliography Entry Example: Smith, Jane. The Art of Citation. New York:
Academic Press, 2023.

Author-Date System: Books

For the author-date system, in-text citations are brief and direct. The
bibliography entry includes the author's last name first, followed by their
first name, the book title (italicized), place of publication, publisher, and
year. The in-text citation links directly to this entry.

In-Text Citation Example: (Smith 2023, 45)

Reference List Entry Example: Smith, Jane. 2023. The Art of Citation.
New York: Academic Press.

Citing Journal Articles in Chicago Style

Journal articles, whether print or online, require specific citation details
to ensure readers can access the research. Key information includes the
author(s), article title, journal title (italicized), volume and issue
numbers, publication date, and page range or DOI. Accuracy here is vital for
the integrity of academic research.

Notes and Bibliography System: Journal Articles

The first note for a journal article includes the author's full name, article
title (in quotation marks), journal title (italicized), volume and issue
numbers, publication date, and page numbers. Subsequent notes are shortened.

First Note Example: 1. John Doe, "Understanding Citation Styles,"
Journal of Academic Writing 15, no. 2 (2022): 110.

Subsequent Note Example: 2. Doe, "Understanding Citation Styles," 115.

Bibliography Entry Example: Doe, John. "Understanding Citation Styles."
Journal of Academic Writing 15, no. 2 (2022): 105-120.



Author-Date System: Journal Articles

In the author-date system, the in-text citation is concise, and the reference
list entry provides full details.

In-Text Citation Example: (Doe 2022, 110)

Reference List Entry Example: Doe, John. 2022. "Understanding Citation
Styles." Journal of Academic Writing 15 (2): 105-120.

Online Journal Articles and DOIs

When citing online journal articles, it is crucial to include the Digital
Object Identifier (DOI) if available, as it provides a stable link to the
article. If no DOI is present, a stable URL or permalink should be used.

Note with DOI: 3. Jane Roe, "Digital Archiving," Archival Studies
Quarterly 20, no. 1 (2023): 35,
https://doi.org/10.1080/12345678.2023.987654.

Reference List Entry with DOI: Roe, Jane. 2023. "Digital Archiving."
Archival Studies Quarterly 20 (1): 30-45.
https://doi.org/10.1080/12345678.2023.987654.

Citing Websites and Online Sources in Chicago
Style

The digital age presents unique challenges for citation, but Chicago style
provides clear guidelines for websites, web pages, and other online content.
The key is to capture enough information for the reader to find the exact
online resource. Essential elements often include the author (if
identifiable), the title of the specific page or article, the name of the
website, the publication or last updated date (if available), and the URL.
Access dates are sometimes included, especially if the content is likely to
change.



Notes and Bibliography System: Websites

For a typical web page, the note and bibliography entry will include the
author, title of the page (in quotation marks), website name (italicized),
publication/update date, and URL. The access date is optional but recommended
for content that might be ephemeral.

Note Example: 4. Anonymous, "Guide to Online Resources," Academic Hub,
last modified October 26, 2023,
https://www.academichub.com/resources/guide.

Bibliography Entry Example: Anonymous. "Guide to Online Resources."
Academic Hub. Last modified October 26, 2023.
https://www.academichub.com/resources/guide.

Author-Date System: Websites

The author-date system also requires an in-text citation and a corresponding
reference list entry, which mirrors the structure of the notes and
bibliography system but adapted for the author-date format.

In-Text Citation Example: (Anonymous n.d.) or (Anonymous 2023)

Reference List Entry Example: Anonymous. 2023. "Guide to Online
Resources." Academic Hub. Last modified October 26.
https://www.academichub.com/resources/guide.

Citing Other Common Source Types

Beyond books and articles, writers often need to cite a variety of other
sources. Chicago style offers specific formats for these as well, ensuring
consistency and clarity across different media. This includes citing chapters
in edited books, interviews, government documents, and more.

Chapters in Edited Books

When citing a chapter written by someone other than the book's editor, you'll
need to provide the chapter author's name, the chapter title, the book title,
the editor(s), and the page range for the chapter. The publication
information for the book follows.



Note Example: 5. Sarah Lee, "The Evolution of Style," in Writing and
Research, ed. David Chen (Chicago: University Press, 2022), 150.

Bibliography Entry Example: Lee, Sarah. "The Evolution of Style." In
Writing and Research, edited by David Chen, 145-170. Chicago: University
Press, 2022.

Interviews

Interviews, whether published or unpublished, require careful citation. For
unpublished interviews, the note will typically include the interviewee's
name, the fact that it was an interview, the date, and how it can be accessed
(e.g., personal collection, archive). For published interviews, the format
will be similar to other published works.

Note Example (Unpublished): 6. Interview with Mark Johnson, March 15,
2023.

Bibliography Entry Example (Unpublished): Johnson, Mark. Interview by
author. March 15, 2023.

Footnotes and Endnotes Explained

In the notes and bibliography system, footnotes and endnotes serve as the
primary mechanism for in-text citation. Footnotes appear at the bottom of the
page where the reference is made, while endnotes are compiled at the end of
the document, chapter, or book. Both systems function similarly in terms of
content, providing a numbered reference that corresponds to a full citation
in the bibliography. They also offer space for supplementary information or
commentary that might disrupt the flow of the main text.

The numbering of notes is sequential and generally restarts on each page for
footnotes, or continues consecutively throughout the document for endnotes.
The first citation of a source in a note is typically full and detailed,
whereas subsequent citations for the same source are abbreviated to save
space and reduce redundancy. Mastering the distinction between first and
subsequent notes is a key aspect of efficiently using this system.

The Bibliography: Essential Elements and



Formatting

The bibliography, appearing at the end of a work using the notes and
bibliography system, is a comprehensive, alphabetically arranged list of all
sources cited in the text. It provides full publication details for each
source, enabling readers to easily locate and verify the information. The
author's last name is listed first, followed by their first name. Titles of
books and journals are italicized, while article titles are placed in
quotation marks. Punctuation and formatting are precise and consistent
throughout.

For the author-date system, the equivalent is the reference list. While also
alphabetically arranged by author's last name, the key difference is the
inclusion of the publication year immediately after the author's name. This
allows for quick correlation with the in-text citations, which also include
the year. Both the bibliography and reference list are critical components
for academic integrity and reader convenience.

In-Text Citations: Author-Date System

The author-date system for Chicago style relies on brief in-text citations to
direct readers to the corresponding entry in the reference list. These
citations typically appear within parentheses and include the author's last
name and the year of publication. If a specific quote or paraphrase is being
referenced, a page number or page range is also included. The goal is to be
concise yet informative, allowing readers to quickly identify the source
without interrupting the flow of your prose extensively.

For sources where the author is unknown or the work is collaborative,
specific conventions apply. For instance, if citing an anonymous work, the
first word of the title (often excluding "A," "An," or "The") is used in
place of the author's name in both the in-text citation and the reference
list. For corporate authors, the name of the organization is used.
Consistency in application is paramount for clarity.

Tips for Chicago Style Mastery

Achieving mastery in Chicago style citation requires diligence and attention
to detail. Start by thoroughly understanding the differences between the
notes and bibliography system and the author-date system and determining
which is appropriate for your work. Familiarize yourself with the core
citation elements for common source types like books, articles, and websites.

Practice creating both footnote/endnote and in-text citations for



various sources.

Pay close attention to punctuation, capitalization, and italicization
rules.

Utilize citation management software if available, but always double-
check its output.

Refer to the official Chicago Manual of Style or reputable online guides
for specific or complex citation needs.

When in doubt, consult your instructor or editor for clarification on
specific requirements.

Consistent practice and careful review are your best tools for producing
accurate and polished citations.









Q: What are the two main citation systems within the
Chicago Manual of Style?
A: The two main citation systems within the Chicago Manual of Style are the
notes and bibliography system and the author-date system. The notes and
bibliography system uses footnotes or endnotes for in-text citations and a
bibliography at the end of the work. The author-date system uses
parenthetical in-text citations and a reference list at the end.

Q: When is the notes and bibliography system
typically used in Chicago style?
A: The notes and bibliography system is typically used in disciplines within
the humanities, such as literature, history, and the arts. It is often
preferred when detailed commentary or explanations are necessary within the
text.

Q: When is the author-date system generally
preferred in Chicago style?
A: The author-date system is generally preferred in the social sciences and
natural sciences. This system is favored for its directness and ease of
tracking sources, especially in fields where research is built upon previous
findings.

Q: What is the role of footnotes and endnotes in
Chicago style?
A: Footnotes and endnotes in Chicago style (notes and bibliography system)
serve as the primary method for in-text citation, appearing at the bottom of
the page (footnotes) or at the end of the document (endnotes). They provide a
numbered reference that corresponds to a full citation in the bibliography
and can also include supplementary commentary.

Q: How do I cite a book in Chicago style's author-
date system?
A: In Chicago's author-date system, you cite a book using a parenthetical in-
text citation like (AuthorLastName Year, PageNumber). The corresponding
reference list entry will include the author's last name first, year, title
(italicized), place of publication, publisher, and year.



Q: What is a DOI and why is it important when citing
online journal articles in Chicago style?
A: A DOI (Digital Object Identifier) is a unique, persistent identifier for
an online resource, particularly academic articles. It is important for
citing online journal articles in Chicago style because it provides a stable
and reliable link to the article, ensuring readers can access it even if the
URL changes.

Q: How should I cite a website in Chicago style if
there is no author listed?
A: If a website has no author listed, you typically use the name of the
website as the author in Chicago style citations. If there's no identifiable
author or organization, you may start the citation with the title of the page
or article.

Q: Are access dates always required for online
sources in Chicago style?
A: Access dates are generally not required for online sources in Chicago
style unless the content is likely to change or disappear, such as blog posts
or pages that are frequently updated. For more stable online resources like
online journal articles with DOIs, access dates are usually omitted.

Q: What is the difference between a bibliography and
a reference list in Chicago style?
A: While both are alphabetized lists of sources at the end of a work, a
bibliography is used with the notes and bibliography system and lists all
sources cited. A reference list is used with the author-date system and also
lists all cited sources, but its entries include the publication year
immediately after the author's name to correspond with in-text citations.
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